3ATBEP/PKEHO
PoznopsxeHHst MiCbKOT0 T0JIOBU
02.01.2019 Ne 1

(y penakiii po3mopsPKeHHs MiChKOTO
rojioBu Big 28.11.2025 Ne 783)

IHCTPYKIIA

3 nistoBoacTBa y Jlynbkiil MicbKiil pazi
(30 3minamu 6i0 12.06.2026 Ne 385)

I. 3arajpHi mMoJ10KeHHS

1. Inctpyxkuis 3 aumoBoacTBa y JIynbkid MichKid paai (mami — [HCTpykinis)
BIAMOBIAHO 70 3akoHy Ykpainu «IIpo eneKTpoHHI JOKYMEHTU Ta €JIeKTPOHHUMN
JIOKyMEHTOOOIT» Ta 1HIINX aKTIB 3aKOHOJJaBCTBA BU3HAYAE:

MOPSIIOK TTPOXOJKEHHS €JIEKTPOHHOTO JIOKYMEHTA 3 MOMEHTY HOTO CTBOPEHHS
abo onepkaHHS 1 OO MOMEHTY BiAmpaBieHHS a0o MepeAaBaHHS [0 apXiBy
BUKOHABYOT'O OPTaHY;

3arajpHi 3acagu (YHKIIIOHYBAaHHS Ta BHKOPHUCTAHHS CHUCTEMH CJICKTPOHHOI
B3a€MO/Iii OpraHiB BUKOHABYOI BJIaJIx (a1l — CUCTEMa B3a€MO/Iii);

omepaTuBHMM  iHQOpMalIiiHUKA OOMIH 3 BHUKOPHUCTaHHSAM  CIIY>KOOBOi
CJICKTPOHHO]I TOIIITH.

[HCTpyKIIiST BCTAHOBJIIOE 3arajibHI IpaBWja 3AiHCHEHHS MOHITOPHHTY CTaHY
BUKOHAHHS YIIPaBIIHCHKUX PIIICHb.

[HCTpPYKIIiS MOIMTUPIOETHCS HA BC1 €IEKTPOHHI JIOKYMEHTH, 1110 CTBOPIOIOTHCS,
BIJINTPaBJISIOTHCS 200 OJICPXKYIOTHCSI BAKOHABYMMU opraHamu JIy1ibkoi MicbKOi paau
Ta CTAPOCTaAMHU.

Oco06nMBOCTI Opraizallii JUJIOBOJACTBA 3 JOKYMEHTaMH, IO MICTITh
iHdopMallito 3 00OMEKEHUM JOCTYIOM, AUIOBOJICTBA 32 3BEPHEHHSIMH TPOMAJIsH,
3anUTaMu Ha iH(QOpPMAIF0 BH3HAYAIOTHCSA OKPEMHMH HOPMATHBHO-IIPAaBOBUMU
aKTaMH, TPU I[bOMY BHMOTH I1i€i [HCTPYKIiT MOIMPIOIOTHCSA Ha 3a3HAYCHI BUIU
JIJIOBOACTBA B YAaCTHHI 3arajJibHUX MPHUHIUIIB POOOTH 3 JOKYMEHTAMHU Ta B TIM
YaCTHHI, sIKa MIPAMO HE BU3HAYCHA OKPEMHUMH HOPMATHBHO-TIPABOBUMH aKTaMH.

ANIMIHICTpAaTMBHI ~aKTH OpraHiB Ta TMOCAQJAOBUX OCI0O  MICIIEBOTO
CaMOBpSAYBaHHS  NPUHAMAIOTHCS,  HAOMPAIOTh  YMHHOCTI,  BUKOHYIOTBHCS,
MPUIHHSIOTH Ji10 Ta OCKAp)KYIOTHCS BiJIIMTOBIIHO JI0 BUMOT, BCTAHOBJICHHX 3aKOHOM
Vkpaian «IIpo amMiHICTpaTHBHY MpOIEAYPY» 3 ypaxXyBaHHSAM TIepea0adyeHuX
3aKOHOM OCOOJIMBOCTEH aJMiHICTPATUBHOTO MPOBAKEHHS ISl OKPEMHUX KaTeropin
aJMIHICTPATUBHUX cIpaB (y pa3l BU3HAUYCHHS 3aKOHOM TaKHX OCOOJIMBOCTEN).
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Bumoru IacTpykiii 10 poOOTH 3 MEPBUHHO-O0JIKOBOI, OaHKIBCHKOIO,
(1HAaHCOBOIO,  3BITHO-CTATUCTUYHOK, HAYKOBO-TEXHIYHOK  JOKYMEHTAIIEI0
NOIIUPIOIOTHCS JIUIIE B YACTUHI 3arajbHUX MPUHLHUIIB POOOTH 3 TOKYMEHTAMHU.

2. OcHOBHOIO (hOpMOIO TTPOBAKEHHSI IIJTOBOACTBA y JIyIbKilit MiChbKiH pail €
€JICKTPOHHA.

JlokyMeHTyBaHHs ympaBiaiHCbkoi 1H(opmaiii y JIyubkid MICBKIA paji
3MIMCHIOETBCS B €JNEKTPOHHIN ¢Gopmi 13 3aCTOCYBaHHSM KBali(h)iKOBAaHOTO
€JIEKTPOHHOTO MIJNUCY a00 YIOCKOHAJIEHOTO EJIEKTPOHHOTO MiANUCY, IO
OazyeTrbcss Ha  KBalipikoBaHOMYy  cepTU(diKaTi  €JIEKTPOHHOTO  MIJIHUCY,
KBaJT1(DiKOBAHOI €JIEKTPOHHOI MEYaTKH a00 YOCKOHAJICHOI €JICKTPOHHOI MEYaTKH,
mo Oa3yerbcsi Ha KBamidiKoBaHOMY cepTH(IKATI €JIEKTPOHHOI IeYaTKH, Ta
KBaTi(DIKOBAaHOI €JIEKTPOHHOI TMO3HAYKU 4Yacy, KpiM BHIIQJIKIB HAsBHOCTI
OOTPpYHTOBAaHMX TIIJICTaB I JOKYMEHTYBaHHS YIPaBIIHCHKOI 1HQopMaIii y
narnepoBiit Gopmi, IKUMU BU3HAIOTHCS:

JOKYMEHTH, 1110 MICTATh 1H(OpMaIlif0 3 00MEXEHUM JTOCTYIIOM, BUMOTa 100
3aXUCTY SIKOi BCTAHOBJIEHA 3aKOHOM;

CJIEKTPOHHI JJOKYMEHTH, 1110 HE MOXYTh OYTH 3aCTOCOBaHI SIK OPUTiHAJ 3T1HO
3 BUMOTaMHU 3aKOHY;

JOKYMEHTH, BHUMOIa IIIOJ0 OINpalloBaHHS SKUX Yy ManepoBi ¢opmi
BCTaHOBJIEHA BUMoramu (aktamu) KaGinety MiHicTpiB Ykpainu.

3.3aranpHl 3acagu  JOKYMEHTYBaHHS  yHOpaBiIiHCBbKOI iHQopMmamii Ta
0COOJIMBOCT1 BEJIEHHS JIIJIOBOJICTBA B TarepoBii (opMi BU3HAYAIOTHCS PO3/1IaMU
VIII — XII Tactpyxii.

J1710BOACTBO Y manepoBiit HopMi TOMYCKAETHCS JIMIIIE:

JUTSl IOKYMEHTIB, BA3HAYEHUX IMMyHKTOM 2 [HCTpyKIIii;

B YMOBax HaJ[3BUYailHOi CUTyaIlii, HaJ3BUYalHOr0 ab0 BOEHHOIO CTaHy, a
TaKkoXX Yy pa3l BUHUKHEHHA TEXHIYHMX 300iB B CHUCTEMI E€JIEKTPOHHOIO
JIOKYMEHTOOO0ITY.

4. JIo eIeKTpOHHUX JOKYMEHTIB, MIAMHUCAaHUX (TOTOHKEHUX ) 13 3aCTOCYBaHHIM
KBaJ1()IKOBAHOTO €JIEKTPOHHOTO IMMAMKCY a00 YJIOCKOHAJIEHOTO EJEKTPOHHOIO
MIJNCY, 110 0a3y€eThCsl Ha KBaIi(hiKoBaHOMY CepTH(IKATI JICKTPOHHOTO IMiAMKUCY,
ab0 3acBiTYeHUX KBaJi(PiKOBAHOIO €JIEKTPOHHOIO MEYATKOI YU YIOCKOHAJIEHOIO
CJICKTPOHHOIO TI€YaTKOw, M0 0a3yeTbcsd Ha KBamidikoBaHOMY cepTHdIKaTI
€JICKTPOHHO1 MeYaTKH, BUMAraTu BIATBOPEHHS Bi3yaJIbHOTO MIJAMKCY a00 B1AOUTKA
NeYaTKy He3aJIeKHO B1Jl 0c00IMBOCTEN OPOPMIIEHHS IOKYMEHTIB HE JIOMTYCKAETHCA.

5. [IpoxomKeHHS B IUTOBOJICTBI MICBKOI pajill OHOTO M TOTO X JIOKYMEHTa B
CJICKTPOHHIN Ta MmanepoBiit opMi HE JOMYCKAETHCS.

6. B [HCTpyKIIli TEpMiIHM BXKHMBAIOTHCS B TAKOMY 3HAYEHHI:
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1) enekTpOHHMM ay110BI3yalbHUM TOKYMEHT — €JICKTPOHHUM JOKYMEHT, 3MICT
SKOTO TMPEJICTABICHO Y BUIJISAL Bieopsy, 300pakeHHs 1/a00 3amucy 3BYKY, IS
¢bikcyBaHHS #/ab0 BIITBOPEHHS SKHUX 3aCTOCOBYIOTH BIATIOBIIHY amaparypy, Ha
SAKUWA HaKJIaJeHO KBaMi(IKOBAHUM €JIEKTPOHHUN MIANMUC abo0 YIOCKOHAJICHUM
CICKTPOHHUN mianmuc, Mmoo Oa3yeThbcss Ha KBajiikoBaHOMY cepTHdIKaTI
€JIEKTPOHHOTO MIIHUCY;

2) OmaHK ~ €JIGKTPOHHOro JoKyMeHTa (OnaHk) — yHidikoBaHa ¢opma
€JIEKTPOHHOTO JOKYMEHTA 3 BIAMOBIAHUMU PEKBI3UTAMH Ta IMOJSAMH TOCTIHHOI 1
3MIHHOI 1H(OpMaIlii;

3) Bi3yasizallis — Iporec BIATBOPEHHS JaHUX y (HOpMI, 110 € CIPUHHATHOIO
JIOJTUHOIO;

4) BUTST — KOsl YACTUHU TEKCTY OPUTIHATY €JIEKTPOHHOTO JOKYMEHTA, KU
MICTUTh MEBHUM 00CAT 1H(pOpMaIlii, BiIMOBIAHICTh OPUTIHAIIY Ta MPABOBHUM CTATyC
SAKO1 3aCBITYEHO EJEKTPOHHOK TMEeYaTKOK, IO 0a3yeTbcs Ha KBaji(ikoBaHOMY
cepTudikati eJIEKTPOHHOI EYaTKH, a00 €JIEKTPOHHUM ITiIMUCOM, 1110 0a3y€ThCs Ha
KBaTi(hikoBaHOMY cepTU(]iIKaTI €JIEKTPOHHOIO MIAMUCY, OCOOH, SKOK 3pOOJICHO
TaKUU BUTSIT;

5) Bi3yBaHHSI TIPOEKTY €JIEKTPOHHOTO JOKYMEHTa (Bi3yBaHHS) — HaKJIaJlaHHS
MOCaJI0BOI0 0CO00I0 KBaTi(hiKOBAHOTO €JIEKTPOHHOIO MINKCY 200 YIOCKOHAJIEHOTO
CJIEKTPOHHOTO TIJANUCY, W0 0a3yeTbcsi Ha KBali(iKoBaHOMY cepTHdIKaTI
€JIEKTPOHHOTO MIAMKCY, Ha MPOEKT €JIEKTPOHHOTO JOKYMEHTa JJIsl 3aCBITUEHHS
(baxTy MoromKeHHs 11€10 0CO00I0 3aB130BAHOTO MPOEKTY TIOKYMEHTA;

6) eeKTPOHHUM JOKYMEHTOOOIT MIChKOi paau — oO0ir (MpoXOo/KeHHS)
CITY>KOOBHUX €JIEKTPOHHUX IOKYMEHTIB 3 MOMEHTY iX CTBOpEHHsI a00 oJiepKaHHS 10
3aBEPILCHHS] BAKOHAHHS, BIJINPABICHHS, 3HUILIEHHS a00 MepeaBaHHs 10 apXiBY;

7) eeKTpOHHA KOMIisl E€JNEeKTPOHHOTO JOKYMEHTa — Bi3yajbHE MOAaHHS
€JICKTPOHHOTO JOKYMEHTA B €JIEKTPOHHIN (hopMi O3 KBasi(PiKOBaHUX €IEKTPOHHUX
MIJMUCIB, SKUMU Horo OyJo 3aBi30BaHO Ta/a00 MiANMUWCAHO, BIAMOBIIHICTH Ta
MPaBOBHI CTATyC SKOI 3aCBITYEHO KBaTi(h)iKOBAHOK €JIEKTPOHHOIO MEYaTKOW abo
YAOCKOHAJIEHOIO €JIEKTPOHHOIO TMEeYaTKOIo, M0 0a3yeThCcsi Ha KBasi(hiKOBaHOMY
cepTudikarti eJIEeKTPOHHOI €YaTKU, YCTAHOBH;

8) eNeKTpOHHA KOMis OpHUTiHAIy ManmepoBOTO JOKyMeHTa ((oTokomis) —
Bi3yaJbHE TOJAHHS MarepoBOTO JOKYMEHTa B €JIEKTPOHHIM (opmi, oTpumaHe
NUSIXOM CKaHyBaHHs ((ororpadyBaHHs) ManepoBOro JTOKYMEHTa, BiJMOBIIHICTh
OpUTiHATY Ta MPABOBHM CTaTyC SIKOTO 3aCBIIYEHO KBajli(DiKOBAHOIO €JIEKTPOHHOIO
NeYaTKol0 abo0 YJOCKOHAJIEHOK €JNEKTPOHHOI TeYaTKow, M0 0a3yeThcs Ha
KBaTi(hiKOBaHOMY cepTU(]IKATI €IEKTPOHHOT IEYaTKU, YCTAaHOBH;

9) eneKTpOHHMM BHYTPIIIHINA OMUC JIOKYMEHTIB CIIPaBU — OKPEMUM 00T1KOBHI
€JIEKTPOHHUN TOKYMEHT, 110 MICTUTD MEPENIK 3ar0J0BKIB 10 TEKCTIB €JIEKTPOHHUX
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JOKYMEHTIB CIIpaBU 13 3a3HAYEHHSM TOPSIKOBUX HOMEPIB JOKYMEHTIB, iX
peecTpanifHuX 1HJEKCIB, JaT, KIJIbKOCTI CTOPIHOK Ta HaliMeHyBaHHsS (aiisiB
BIJIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB;

10) enexkTpoHHUN JKypHAlT — OKPEMHUH PEECTP CHUCTEMHU EJIEKTPOHHOTO
JIOKYMEHTOO00ITy MiCBKO1 pajiy, 110 MICTUTh 3aMKCH PO 3apEeECTPOBAHI TOKYMEHTH,
00'e/THaH1 32 MMEBHOIO 03HAKOI a00 TPYIIOI0 O3HAK;

11) enekTpoHHa pE30JIIOIIE — PEKBI3UT, SKUW CTBOPEHUN Yy CHCTEMI
eJIEKTPOHHOTO JIOKYMEHTOO0Iry YCTaHOBU Ta SKUH BHOCUTBCS IO PEECTpAIitHO-
MOHITOPHHTOBOI KapTKH €JIEKTPOHHOTO TOKYMEHTa i HEPO3PUBHO IOB’S3aHUU i3
Hero. EnexkTpoHHa pe3onomiss MICTUTh CTHUCIMN 3MICT JOpy4YeHHs (BKa31BKH)
MOCaJI0BO1 0COOM II0JI0 MOTO BUKOHAHHS Ta MOB’S3aHUN 3 HEIO KBalli(piKOBaHUMN
SJIIEKTPOHHMI MMiMUC a00 YAOCKOHAICHUHN ENeKTPOHHHH MiAMKUC, 0 0a3y€eThes Ha
KBaTi(hiKOBaHOMY cepTU(dIKATI EJEKTPOHHOIO MIAMKCY, 1€l MOCaT0BOI OCOOHU.
EnexTpoHHa pe3oJtoLlis € €UHOI0 TOMyCTUMOIO €JICKTPOHHOIO (DOPMOIO peatizallii
JOpY4Y€Hb, BHUJAHUX Yy €JIEKTPOHHIM ¢opmi, Bi3yamizaiis $SKOI BH3HAYAETHCS
THCTPYKIII€IO 3 JIJIOBOJICTBA YCTAHOBH;

12) enexkTpoHHa crpaBa — CYKYMHHICTh (aiiiIiB €eKTPOHHUX JTOKYMEHTIB, 110
BXOJISITh J0 HEl, €JIEKTPOHHOTO BHYTPIIITHHOTO OMHUCY Ta 3aCBiAUyBAILHOTO HATIHCY
CIIpaBH;

13) enexkTpoHHUN TOBIAHUK — €JIEKTPOHHO-/IOBIIKOBUI MEPEITIK MPUKIIATHOTO
XapakTepy, B IKOMY 310paHO THUIIOBI HA0OPH JTaHUX;

14) enekTpoHHE TOBIJIOMJICHHS — aBTOMAaTHYHO a00 B pa3l HEOOXiAHOCTI
aBTOMATH30BaHO CTBOPEHA Ta IepeJaHa B e€JICKTPOHHIM dopmi iHopMallis mpo
JIOCTaBKYy / OTpUMaHHS / BIIMOBY B PEECTpallii / peecTpaliito  eJeKTPOHHOIO
JOKYMEHTa aJipecaToM Ta iHIIIE;

15) iHAMKaTOpU CTaHy BUKOHAHHS JOKYMEHTIB — BH3HAYE€H1 KpHUTEpii eTariB
MIPOXO/IKEHHS JIOKYMEHTIB B MICBKI{ pajii 3 METOIO 1X MOHITOPHHTY;

16) KOHTPOIbL — KOMIUIEKC 3aXOiB, IO 3AIMCHIOIOTHCS JJIsI TIEPEBIPKU Ta
OIIIHKM BUKOHAHHS IMOCTABJICHUX 3aB/IaHb (YIPABIIHCHKUX PIIICHb);

17) cucreMma MOHITOPHUHTY — KOMIUIEKCHa aBTOMAaTH30BaHa CHCTEMa
Oe3nepepBHOro 300py, 0OpoOKH, cucTeMaTu3allii Ta aHaiizy iHpopmarli Ipo craH
BUKOHAHHS YIIPaBIIHCHKHUX PIIIEHb (€IEKTPOHHUX JJOKYMEHTIB) B MIChKiH pai;

18) onuc cnpaB B €NEKTPOHHINA (OpMI — JOBITHUK B €JIEKTPOHHIN ¢opmi,
MpU3HAYCHUN JJI1 OOJIIKY Ta PO3KPUTTS 3MICTY OJMHHIL 30epiraHHs, OJUHUIIb
00J1IKY, 3aKpITUICHHS iX CHCTeMaTH3aIlll B MeKax apXiBHOTo (GoHY;

19) manepoBa Komiss OpUTIHAIY €JIEKTPOHHOTO JOKYMEHTa — Bi3yaJlbHE
MOJaHHs €JIEKTPOHHOIO0 JOKYMEHTa B MamnepoBiii (GopMi, 3acBilu€HE B MOPAJIKY,
BCTaHOBIIEHOMY [HCTpYKITi€tO;
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20) mianucaHHsA TPOEKTY €JIEKTPOHHOTO JIOKyMeHTa (IMiAMUCaHHS) —
HaKJIa/IaHHS YTIOBHOBAXEHOIO 0CO0010 (YIOBHOBKEHUMHU 0Cc00aMM), 3a3HAYCHOIO
(3a3HaYeHWMHM) B PEKBI3UTAX MIJANKCYBadya TaKOro JOKYMEHTa, KBalli(pikOBaHOTO
CJIEKTPOHHOTO MANKUCY (MiAMUCIB) a00 YAOCKOHAJIEHOTO €JIEKTPOHHOTO IIIMUCY
(migmuciB), 1o ©Oa3yetbes (0a3yroThcsi) Ha KBadiikoBaHOMY cepTHdiKaTi
CJIEKTPOHHOTO MIJIMUCY, Ha MPOEKT EIEKTPOHHOTO TOKYMEHTa IJISl 3aCBiaueHHS
¢dakTy HOro 3aTBEpIKEHHS;

21) moroKkyBau — mocagoBa oco0a, 110 371HCHIOE Bi3yBaHHS (TIOTOKEHHS)
MPOEKTY TOKYMEHTA;

22) mpaBoBui cTaTyCc — HAOpaHHS €JIEKTPOHHUMH JAaHUMH FOPUIUIHOT CHUIIH;

23) NpUMIPHHK €JIEKTPOHHOTO JOKyMEeHTa — (paiii, SKui MiCTUTh Ha01p JaHUX,
TOTOXXHHI OPUTIHATY €JIEKTPOHHOTO JOKYMEHTA;

24) MPOEKT €JIEKTPOHHOTO JOKYMEHTa — JIOKYMEHT B €JICKTPOHHIN (opMi 10
HaKJIaJeHHS KBaldi(iKOBAHOTO EJEKTPOHHOIO MIAMKCY abo0 YIOCKOHAJIEHOIO
CJIEKTPOHHOTO TIJANUCY, W0 0a3yeTbcs Ha KBali(iKOBaHOMY cepTHdIKaTI
€JIEKTPOHHOTO MIJMKUCY, YIIOBHOBAXEHOI 0CO00I0 (YIIOBHOBaKEHUMH OCOO0AMH),
3a3HAYCHOIO (3a3HAYCHUMH) y PEKBI3UTaX MiAMKCyBaya TAKOTO JOKYMEHTa,;

25) penaxiiiiHa mpaBka — Oynb-fK€ pelaryBaHHS IPOEKTY EIEKTPOHHOTO
JIOKYMEHTa, BAKOHYBaHE aBTOPOM, MOTOKyBadeM a0o MiMICyBaueM;

26) peecTpaTop — MpalliBHUK, Ha SKOTO TOKJIaneHO QYHKIT peecTparii
JIOKYMEHTIB, YIOBHOBO)XCHMN Ha 3IIHCHEHHS peecTpalii BXIAHUX Ta/abo
BHYTPIIIHIX, Ta/a00 BUXITHUX JOKYMEHTIB MICHKO1 paju;

27) peecTpaliiHO-MOHITOPUHTOBA KapTKa — KapTKa B €JIEKTPOHHIN (opmi, 1110
MICTUTh BUYEpIIHY i1H(OpMAIliI0 MPO CTBOPEHHS, OJEpKaHHS, IPOXOKEHHS,
BUKOHAHHS, BIJNPaBIeHHS, 30€piraHHs B MIChKIM pajil TOKYMEHTa HE3aJIe)KHO BiJl
¢dbopMu HOTO CTBOPEHHS;

28) pEeKBI3UT EJNEKTPOHHOrO JOKyMeHTa — iHQopmMmailis, 3adikcoBaHa B
CJIEKTPOHHOMY JIOKYMEHTI Ta PEECTPAIliiHO-MOHITOPUHTOBIN KapTii [Js HOTo
imenTudikarii, opranizaiii o0iry ¥ HaJaHHsI HOMY IOPUIUYHOT CUJIH;

29) cuctema E€IEKTPOHHOI'O JOKYMEHTOOOITY MICBKOI pajJd — CYKYIHICTb
MPOTPAMHO-TEXHIYHUX 3ac001B, MPU3HAYEHUX [JIs aBTOMAaTH3allli opraHizaii
po0OTH 3 €JIEKTPOHHUMHM JIOKYMEHTAaMHU B JIJIOBOJICTBI1 MICBKOT paJiu;

30) coyx0a IIJIOBOACTBA — 3arajlbHUM BT MICBKOI paju, CTPYKTypHHUI
MiIpO3/a17 ad0 BiAMOBIIabHA 0c00a BHUKOHABUOTO OPraHy MICBKOi pajd, IO
3a0e3neuye peecTpalio, OO0JiK, OpraHizaiilo JOKyMEHTO00Iry ClyKOOBHUX
JIOKYMEHTIB, 30epiraHHs JOKyMeHTaiiiiHoro ¢oHay abo HOro 4YacTHHH 0
nepeiaBaHHs Ha 30epiraHHs 10 apXiBy;
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31) coyx0a KOHTPOJIO — MiAPO3aUT ado mocaaoBa ocoba, BIAMOBIIAIBHI 3a
311IICHEHHSI MOHITOPUHTY CTaHy BUKOHAHHS YIPABIIHCHKUX PIlIEHb T4 KOHTPOJIIO
3a BIAMOBIAHICTIO iX BUKOHAHHS [TOCTaBJIEHOMY 3aBIaHHIO;

32) ciyx00Ba €JIeKTPOHHA MOIITAa — aJipeca eJEKTPOHHOI MOIITH MpalliBHUKA
MICBKOiI pajid, copMoBaHa 3 BUKOPUCTAHHSAM JOMEHHOTO IMEHI y JJOMEHI gov.ua
JU1s OOMIHY YIPaBIIHCHKOO 1H(OpMAIIi€to, sika HE Ma€ IOPUIUYHOI CUJTH;

33) aapeca eNeKTPOHHOI MOIITH — aJpeca €JIEKTPOHHOI MOIITH, BU3HAYEHA
[HCTpYKIIi€r0, BIIOMOCTI MPO Ky MICTAThCA B €AMHOMY JIEpKaBHOMY PEECTPI
IOpUJIMYHUX OC10, G13UYHUX 0C10 — MIAMPUEMIIIB Ta TPOMAJICHKUX (DOPMYBaHb;

34) ynoBHOBaK€Ha 0coba — oco0a, ska HajAlIeHa MpPaBOM BUMHSITH il Ta
BIJIIOB1AA€ 3T1THO 13 3aKOHOJABCTBOM 3a HACHIJKHU X BUMHEHHS,

35) ynpaBnincbka iHGoOpMalisl — CYKYNHICTh HEOOXITHUX JaHUX, SKi
CIIPUATUMYTh BUPIIIEHHIO YIPABIIHCHKUX PIIICHb;

36) ynpaBiiHCbKe pillleHHS — OyAb-fKE 3aBlaHHS, BU3HAYEHE TMOCAJI0BOIO
0c00010 200 KOJIeTiaIlbHUM OpPraHOM y MeXaxX MOBHOBa)KEHb Ta CIIPSMOBaHE Ha
JOCSITHEHHSI IOCTABJICHUX I[1JIEH;

37) bopMyBaHHS €IEKTPOHHUX CIIPaB — IPYIyBaHHS BUKOHAHUX €JIEKTPOHHUX
JIOKYMEHTIB y CIIpaBU BIAMOBIHO 10 HOMEHKJIATYpH CHPaB MiChKOT paji.

[H111 TEpMiHU BXKUBAIOTHCS Y 3HAUCHHI, HABEJIEHOMY B 3akoHaX Ykpainu «IIpo
€JIEKTPOHHI JIOKYMEHTH Ta EJIEKTPOHHHM JOKYMEeHTOo00ir», «IIpo enexTpoHHy
imeHTrUdiKaIio Ta eNeKTPOHHI J0Bipuil nociayruw», «IIpo HarionansHuil apXiBHUN
dboHa Ta apXiBHI YCTaHOBHW», a TaKoK PermameHTi opraHizailii B3aeMOJil OpraHiB
BUKOHABYOI BJIaJIi B €JIEKTPOHHIN (opmi, 3aTBEPIKEHOMY MOcTaHOBOKO KabiHeTy
MinictpiB Ykpainu Big 17 ciuns 2018 p. Ne 55.

7. Opranizaliisi €IeKTPOHHOT'O JIOKYMEHTOOOITY B MICBKiH pajii MOKJIaIa€ThCs
Ha 3araJIbHUM BIJIILIT MICHKOT paau (Jalli — 3arajJbHUM BIJIL), SKUN 3a0€3Meuye:

pO3po0OJIEHHST B MICBKIA  pajl €IUHOTO TMOPSAAKY JIOKYMEHTYBaHHS
yIpaBIIHCHKOI 1H(OpMaIIil Ta podOTH 3 JOKYMEHTaMU HE3aJIe)KHO BiJl (OpMHU iX
CTBOPEHHS;

PO3pO0JIECHHSI HOMEHKJIATYPH CIIPaB;

peecTpaliiro Ta 00JIiK JOKYMEHTIB;

HaJaHHS METOJMYHOI IONOMOTH Ta KOHTPOJIb 33 TOTPUMAHHIM yCTaHOBJIEHOTO
NOPSIKY pOOOTH 3 €JEKTPOHHUMH JOKYMEHTaMH Y BUKOHABUMX OpraHax MiChKOi
panu;

OopraHizaiiro JOKyMEHTO0O0Iry, ¢opMyBaHHsA cHpaB, ix 30epiraHHs Ta
HiArOTOBKY ISl IepeaBaHHs 10 apXiBY;

BIIPOBA/DKEHHS Ta HAIJISL 32 JOTPUMAHHSIM BUKOHABUYMMHU OpraHaMu MIChKOi
paau BUMor [HCTpyKIIii Ta HAIllOHAJTBLHUX CTAHJIAPTIB;
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MPOBEICHHS PETYJSPHUX TEPEeBIPOK CTaHy [IJOBOJICTBA y BHUKOHABYMX
OopraHax MICBhKOI paJH, a TaKOXX Ha IIJIMNPUEMCTBAX, B OpraHizailisx (ycTaHOBax,
3aKiajax), 1O HajeXaTb OO0 KOMYHAaJbHOI BJIACHOCTI MICBKOI TEpUTOpPiaibHOI
rpoMajy;

BUKOPUCTAHHA CHUCTEMH €JEKTPOHHOI'O JIOKYMEHTOOOITy, BEIEHHS Ta
aKTyaJi3aIliio eJEeKTPOHHUX JOBIAHUKIB y MICBKiH pai;

JOTPUMAHHSI BUMOT JI0 MiJITOTOBKHU €JEKTPOHHUX 1 MArepoBUX JOKYMEHTIB Ta
oprasi3aiiii poOOTH 3 HUMH;

OpraHi3alilo Harjsay 3a CTaHOM 30€peKeHHsI JOKyMEeHTalliiHoro (oHIy
MICBKOI pajii B €JIEKTPOHHIM (OpMi Ta KOPUCTYBAHHS HUM;

OOMIH €JIEKTPOHHUMH JIOKYMEHTAMU Yepe3 CUCTEMY B3a€MOJIT 3 yCTaHOBAMU
Ta IHIIMMU JIep)KaBHUMU OpTraHaMH, OpPraHaMH MICLEBOIO CaMOBPSITyBaHHS,
Oprai3amisiMy, TiIPUEMCTBAMHU HE3AJICKHO BiJl (HOPMU BIACHOCTI Ta IHCTUTYyTaMHU
IPOMAJITHCHKOTO CYCHUIbCTBA, IO B YCTAHOBJIECHOMY MOPSIKY MiAKIIOYUINACS A0
3a3HAYEHOI CUCTEMU;

PO3pOOIICHHS TUTIOBUX MAPIIPYTIB MIPOXOHKEHHS TOKYMEHTIB B MIChKiH paji;

MepeBipKy MPaBWIBHOCTI  BIJIOMOCTEM, BHECEHHMX JIO peecTpaliiHo-
MOHITOPUHIOBOI KapTKU €JIEKTPOHHOTO JOKYMEHTA 3a 3BEJIEHOI0 HOMEHKJIIATYPOIO
CIpaB MICBKOI pajii, Ta YTOYHEHHS LHMX BIJOMOCTEW 3a €KCHEPTH30H0 ILIHHOCTI
€JIEKTPOHHOT'O JJOKYMEHTA;

HIIIFOBaHHS Ta TPOBEJACHHS B MICBKIM paal MIABHUINEHHS KBamidikarii
MpaliBHUKIB MICHKOI pajiy 3 MUTaHb J1JIOBOJICTBA.

Oprasnizailito eJeKTPOHHOTO JTOKYMEHTOOOITY y BUKOHABUMX OpTraHaxX MiChKOT
pamyu 3a0e3nedyroTh CTPYKTYPHUM Miapo3Ain  abo  BiAMoBifandbHa o0coba
BUKOHABYOI'0 OPTaHy MICHKOI paju.

8. KomyHanpHl  mianpueMcTBa, — opradizamii  (YCTaHOBH,  3aKJaju)
OpTraHi30BYIOTh J1JIOBOJICTBO Ha MiJCTaBl BJIACHOI IHCTPYKIII 3 Ai0BOACTBA (Haum —
THCTPYKIIis 3 AIOBOJICTBA YCTAHORBH ), 110 PO3POOIISIETHCA Ha TiCTaBl [HCTpyKIi Ta
3 ypaxyBaHHSIM 1HIIMX aKTiB 3aKOHOJABCTBA.

9.3aranpHuil  BiAAin  po3poOisie  [HCTpyKIio,  SKOK  OJHOYACHO
periaMeHTyeThCS MUTaHHS OpraHizailii A1JIOBOJICTBA y MaNepoBii Ta €IEeKTPOHHIM
dbopmax.

10. JI1710BOACTBO MICBKOI pajiv 3[IIACHIOIOTHCS BUKJIIOYHO 3 BUKOPUCTAHHSIM
CHUCTEMH €JIEKTPOHHOro JToKyMeHTooO0Iry «ACKO/l», iHTerpoBaHoi 10 CHUCTEMHU
B3a€MO/Iii, BEOMOpTaTy CUCTEMHU B3aeMO/IIT (a1l — BebmopTai).

11. Cuctrema €JIEKTPOHHOIO JOKYMEHTOOOITY MICBhKOI paju IOBHUHHA
BIJIMOBIIaTH BUMOTAaM 3aKOHOJIAaBCTBA JI0 (hOpMaTiB JaHUX, CEPBICY IHTErpalii 10
CUCTEMHU B3a€MOJIi Ta BUMOTraM HOPMAaTHUBHO-IIPABOBUX aKTIB y cdepl 3aXHCTy
iHdopMmarii.
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12. BukopuctanHsi €IEKTPOHHOI TO3HAYKM dYacy TMiJ dYac HaKIaJdaHHA
KBaJ1(DIKOBAHOTO €JIEKTPOHHOTO IMMIAMUCY a00 YIOCKOHAJICHOTO EJEKTPOHHOIO
MIJNCY, 110 0a3y€eThCsl Ha KBai(hiKoBaHOMY CepTH(IKATI JICKTPOHHOTO IMIAMHUCY,
a00 KBaI(IKOBAHOT EJIEKTPOHHOI IEYATKH YW YJOCKOHAJEHOI eJEKTPOHHOI
MevyaTkH, o 0a3yeThCsl Ha KBaTI(piKOBAaHOMY CepTU(DIKATI €JICKTPOHHOI NEYaTKH, €
000B’I3KOBHUM.

13. TexHiuHe CYNPOBOHKCHHS CUCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOITy B
MICBKIM pajal Ta Moro mnporpamHo-amnapatHe 3a0e3MeueHHs], BIAMOBIAANBHICTD 3a
30€pEeKEHICTh IOKYMEHTIB Ta c(pOpMOBaHUX CIIpaB, 3a0e3nedeHHs (yHKIIIOHYBaHHS
€IMHOTO MAacCHBY EJIEKTPOHHUX JIOKyMEHTIB, a TakoXX (OpMyBaHHS CTPYKTypHU
CJICKTPOHHUX JIOBIIHUKIB Y CUCTEMI1 €JIEKTPOHHOTO JOKYMEHTOOOITY TTOKJIa a0 ThCs
Ha ympaBJiHHS 1H(OpPMAaIIHO-KOMYHIKAIIHHUX TEXHOJIOTiH MIChKOI paau (gam —
yIpasJiiHHs 1HHOPMaLIMHO-KOMYHIKAIIHHUX TEXHOJIOT1H).

3abesneueHHs 3axucTy 1HGoOpMalii, 1m0 O0OpoOIsSETHCS B CHUCTEMI
CJIEKTPOHHOTO JIOKYMEHTOOOITY MIChKOI paju, TMOKIANAEThCS HA YIPaBIiHHS
1H(OpMaIIITHO-KOMYHIKAIIMHUX TE€XHOJIOT1H.

I1. MisxBinomMumii 00MiH eJIeKTPOHHUMH JOKYMEHTAMM

14. OOMiH eJIeKTPOHHMMH JOKYMEHTaMH 4Yepe3 CHUCTEMYy B3a€EMOJIil
3MIIHCHIOETHCS BUKTFOYHO 3 JOTPUMAHHSIM BUMOT JI0 BCTAHOBJICHUX (DOPMATIB TaHUX
CJICKTPOHHOTO JOKYMEHTOO0OIT'Y B YCTaHOBAX.

OOMIH TOKYMEHTaMH 10332 CHCTEMOIO B3a€EMOJIIi JOMYCKAETHCS JIUIIE II0I0
JIOKYMEHTIB, JI0 SKUX MOXXYTh OyTH 3aCTOCOBaHI OOTpyHTOBaHI MMiJICTaBH, BUSHAUCHI
nyHKTOM 2 [HCTpYyKITii.

15. Cuctema B3aemoii 3a0e3medye TapaHTOBAHY JOCTaBKY EJIEKTPOHHUX
JIOKYMEHTIB BiJl iX BIJIIPABHUKIB JI0 iX OJIep>KyBadiB (aapecarin).

16. KopuctyBaui cuUCTeMH B3a€EMOJIl BIANOBIAAIOTh 3a TMOBHOTYy Ta
JIOCTOBIPHICTH 1H(pOpPMAIIii, BHECEHOI HUMH JI0 CUCTEMHU.

IIpuiimaHHa BXiIHUX €JIEKTPOHHHUX JIOKYMEHTIB

17. EnexTpoHHl JOKYMEHTH, IO HAAXOASITh Yepe3 CHUCTEMYy B3a€EMOIII,
aJipecoBaHi MIChKIH pajii, B TOMY YHCIIl MICBKOMY TOJIOBI, CEKPETapIO MiChKOT pajiy,
MEPIIOMY 3aCTYITHUKY MICHKOTO TOJIOBH, 3aCTYITHUKAM MICHKOTO TOJIOBH 3 MTUTaHb
JUSTTEHOCTI BUKOHABYMX OPTaHiB MICHKO1 pajii, KEPyIOYOMY CIIpaBaMi BUKOHABYOTO
KOMITETY MIChKOI paau (aJii — 3aCTYITHUKH MICBKOTO TOJIOBH, KEPYIOUHIA CITpaBaMu
BUKOHKOMY ), TPUIUMAIOTHCS 3aTAIbHAM B1IJIUIOM.

18. EnekTpoHHU TOKYMEHT, IO 3aBaHTAXKUBCS 13 CHUCTEMHU B3aEMOJIi 10
CHUCTEMH EJIEKTPOHHOTO JTOKYMEHTOO00Iry MICHKOI pajiv, BBAKAETHCS JOCTABICHUM
ajpecary.
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19. Ilonepenniii  po3risiy €JIEKTPOHHOTO JIOKYMEHTa 3JIMCHIOEThCS B
CJIEKTPOHHIN (hOpMI 3arajIbHUM BIJIJIIJIOM 3 BAKOPHUCTAHHIM CUCTEMHU €JIEKTPOHHOTO
JOKYMEHTOO00Iry abo y pasi i1 BIJICYTHOCTI BeOMOpTaly CUCTEMU B3a€EMO/II]
YCTaHOBH.

[1ix yac monepeaHbOTO PO3IIISIY BUSHAYAETHCA:

YU Ma€ eJCKTPOHHUN TOKYMEHT OyTH JOMYIIEHUH 10 peecTparlii,

9i MOTpeOye pO3Tsay MICBKUM TOJIOBOIO, CEKpeTapeM MiCchKoi paau ado
HAJCWIAHHS TICAS PEECTpallii 3acTymHUKaM MICBKOTO TOJIOBH, KEpPyIOUYOMY
CIpaBaMy BUKOHKOMY BIJMOBIIHO A0 (DYHKIIIOHAJILHOTO PO3MOJILTY 00OB'SI3KIB;

9y HaJeXKHUTh [0 CJCKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PO3TJISIY
(omparroBaHH).

20. [TonepenHiii po3ris eIeKTPOHHUX TOKYMEHTIB MMOBUHEH 3]I1HCHIOBATUCSA
B JIEHb HaJIXO/XKEHHS (J0CcTaBKK) a00 He mi3HimIe 10 roguHu HaCTYITHOTO poO0Y0ro
JIHS B pa3i X HaJXOJKEHHsI (IOCTABKH) MICI 3aKiHYEHHS poO0YOTo AHS, Y BUXIJIHI,
CBIATKOBI Ta HepoOoui [Hi. JlopydeHHs OpraHiB BlaJyd BHUIIOTO PIBHSA
PO3MIISIIAI0THCS EPIIOYEPTOBO.

21.3a pesyJapTaTaMy MONEPEAHBOrO PO3MIISIAY OTPUMAHUM 4Yepe3 CUCTEMY
B3a€EMO/IiT €JIEKTPOHHUM JIOKYMEHT MIJJIsTae peecTpallii, KpiM BUNIAKIB, KOJIU:

MOPYILIEHO BUMOTH 1070 (GopMu miArotroBku (MyHKT 2 IHCTpyKIi) abo
odopmIIeHO 3 TOpYIIeHHSIM BUMOT ITyHKTIB 117 Tta 118 [HcTpyKIIii;

€JICKTPOHHUI JOKYMEHT HAIIMIIIOB HE 32 aJpecolo;

€JIEKTPOHHUI JOKYMEHT HA/IIMIIIOB TOBTOPHO;

3asBJICHUM CKJIaJ] €JIEKTPOHHOTO JIOKYMEHTA HE BIANOBIIA€ (DAKTUUHOMY;

PEKBI3UTH BXIJHOTO E€JEKTPOHHOI'O JOKYMEHTa, 3a3Ha4e€Hl B PEECTpaIliiiHO-
MOHITOPUHTOBIA KapTili, HE 30IraloTbCs 3 PEKBI3UTAMH, 3a3HAYCHUMHU B
€JIEKTPOHHOMY JIOKYMEHTI;

BIICYTHIM TIOB’S3aHUM 3 €JIEKTPOHHUM JIOKYMEHTOM KBallipiKOBaHUM
€JIEKTPOHHUN MiANKC a00 YIOCKOHAJICHUH eIeKTPOHHUM MIAIUC, 0 0a3yeThCs Ha
KBaTi(hikoBaHOMY cepTU(]IKATI €JIEKTPOHHOTO MIAMKCY, MANKUCYyBaya YU MOB’A3aHa
3 HUM KBaJi(hiKoBaHa €JIEKTPOHHA NIe4yaTKa a00 y/IOCKOHAIeHa eJIEKTPOHHA IeyaTka,
110 0a3yeTbcsl Ha KBalihikoBaHOMY cepTH(IKaTI €JICKTPOHHOI MeYaTKH, YCTAHOBH,
HasIBHICTh SIKOi Ha HbOMY TepedaueHa [HCTpyKIti€ero;

Ha JIOKYMEHT HakKJIaJeHO KBali(pikoBaHUN eJIEKTPOHHUN mianmuc abo
YAOCKOHAJIEHUH €JeKTPOHHUN Tianuce, mo 0a3yeThcs Ha KBalipikoBaHOMY
cepTudikati eJIeKTPOHHOTO MiIUCY, 0COOH, IKa HE € MIANKUCYBadYeM JOKyMEHTa a00
0c00010, 1110 BUKOHYE HOT0 000B'SI3KH;

MOB’s13aH1 3 €JIEKTPOHHUM JIOKYMEHTOM KBali(hiKOBaHI €JIEKTPOHHI MiANUCH
Ta/abo meuyaTku abo0 yJAOCKOHAJEHI E€JIEKTPOHHI MIAMMCH Ta/ab0 MeYaTKd, IO
0a3yrloThCsl Ha KBaJi(piKoBaHOMY cepTU(]IKATI €IEKTPOHHOTO MIAMKUCY YU MEYaTKH,
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HEMO’KJIUBO MIEPEBIPUTH 3 JOTPUMAHHSIM BHUMOT YaCTUHM APYroi ctarti 18 3akoHy
Vkpainu «IIpo enexkTpoHHy 11eHTU(IKALIIO Ta €IEeKTPOHHI JOBIPY1 TOCTYTH»;

BIJICYTHSI KBaTihiKOBaHa €JIEKTPOHHA MMO3HAYKA Yacy;

Bi3yasbHa (popMa €JIEKTPOHHOTO JIOKYMEHTAa HE MpuaaTHA JJIs CIpUMMaHHs 1l
3MICTY JIFOJIMHOIO.

Y 1mux Bumagkax 3arajJbHUM BT BIIAMOBISE Yy pEECTpallii TaKoro
€JIEKTPOHHOTO JJOKYMEHTA 13 3a3HAaY€HHSIM OJIHI€T 3 HABEICHUX IT1JICTaB.

HancunaHHsA BUXITHUX eJIEKTPOHHUX JTOKYMEHTIB

22. HancunaHHs €JNeKTPOHHUX JOKYMEHTIB Yepe3 CHUCTEMY B3aeMOAIl iX
ajpecaraM 31HCHIOETHCS aBTOMATUYHO, 32 (DaKTOM IX 3aBaHTAXKEHHSI 13 CUCTEMHU
SJIEKTPOHHOTO JOKYMEHTOO0ITY MICBKOI paJii B CUCTEMY B3a€MO/IIi 0JIpasy Mics ix
peecTpartii.

[lim dac 3aBaHTaXCHHS AaBTOMATHYHO CTBOPIOIOTHCA  IPUMIPHUKHU
CJIEKTPOHHUX JJOKYMEHTIB Y KIJTLKOCTI, IO BiJIMTOBIIA€ 3asIBJICHOMY B PEECTPAIIIITHO-
MOHITOPUHTOBIA  KapTIll  Mepeniky  ajapecariB, g 1X  [OJAJBIIOTO
MIEPCOHAJII30BAHOTO HAJICUJIAHHS BIMIOBITHUM aJ[pecaTam.

He wmoxe OyTm BimmpaBieHUW dYepe3 CHUCTEMY B3a€EMOJIl E€ICKTPOHHHM
JIOKyMEHT, IUIICHICTh SKOTO HE MIATBEPIKEHO KBai(hIKOBAHUM EJICKTPOHHUM
MIITUCOM YW  yJOCKOHAJEHWM EIIEKTPOHHUM IMIAMUCOM, M0 0a3yeThcs Ha
KBaMi(piKoBaHOMY cepTU(IKaTI EIEeKTPOHHOTO IMIANUCy, abo KBali(ikOBaHOIO
CJIEKTPOHHOIO TI€YaTKOI YW YAOCKOHAJIEHOIO EJEKTPOHHOI TIEeYaTKOK, III0
0a3yeThcsi Ha KBadiikoBaHOMY cepTU(IKATI €IEKTPOHHOI MEeYaTKH, 3TiAHO 3
BuMoramu [HCTpykiii abo sikuii 0(OpMIIEHO 3 TOPYIICHHSM BHUMOT ITYHKTIB
117 Ta 118 IacTpyxkitii.

23. I3 cucteMu €IEKTPOHHOTO TOKyMEHTOOOITY MIChKOI paau 10 CHUCTEMHU
B3a€EMOJIIT Ta 13 BEOMOPTAY A0 CUCTEMHU B3a€EMO/IIT 3aBAHTAXYIOTHCS TTPUMIPHUKA
3apeECTPOBAHMX €IIEKTPOHHUX JTOKYMEHTIB, BATOTOBJICHHS Ta BHECEHHS /10 CHCTEMU
B3a€MO/Iii a00 10 BeOImopTaly SIKHX 3I1HMCHIOE PEECTPATOP.

24. ENeKTpOHHUI TOKYMEHT BBAXKA€ThCS OJIEP)KAaHHUM aJpecaToM 3 MOMEHTY
HAJXO/DKCHHS BIMPABHUKY EJIEKTPOHHOTO IMOBITOMJICHHS 13 3a3HAYEHHM YacOM
PO JTOCTABKY ITLOTO JIOKYMEHTA ajpecary.

VY pa3i HEHaJAXO/KEHHS BIAMPABHUKY MPOTITOM IIECTH TOIWH 3 MOMEHTY
BIJITPABKH €JIEKTPOHHOTO JOKYMEHTA, €JIEKTPOHHOTO MOBIIOMJICHHS TIPO TOCTaBKY
IILOTO JOKYMEHTa aJpecaTy BBAXKAEThCSA, IO TaKW JOKYMEHT aJpecaToM He
OJIep)KaHO. Y TakOMY BHIIQJIKy BIJIIPaBHHK B)KMBA€ BCIX MOXKIMBHUX 3aXOJiB 0
3a0e3MeUeHHsI OJIepP KaHHS aIpecaToOM JIOKYMEHTa B €JIEKTPOHHIHN (opmi.

VY pasi ogepskaHHs Bif] afpecara eIeKTPOHHOTO TIOBIIOMIICHHS PO BIIMOBY Y
peecTpaiiii eJIEeKTPOHHOTO JOKYMEHTAa BIIMPABHUKOM BXKUBAIOTHCS 3aXOIU IS
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YCYHEHHSI TIJCTaB BiMOBH 1 3a0€3MEYCHHS IMOBTOPHOTO HAJCHJIAHHS TaKOTO
JIOKYMEHTA B €JICKTPOHH1N popmi.
BinxuneHHst agpecaTtoM eIeKTPOHHOTO JOKYMEHTa Oe3 3a3HaueHHS ITiJICTaB,

10 BU3HA4eH1 y MyHKTI 21 [HCTpyKIIii, BBAXKAETHCS CBIJOMUM MOPYIICHHSIM.
JlonaTkoBe MiATBEp/KCHHS (aKTy OTPUMAHHSA EJIEKTPOHHOTO JOKyMEHTa
azipecaToM HE BUMAraeThCsl.

KypHay 00MiHy eJIeKTPOHHHUX JOKYMEHTIB

25. KXypHan oOMiHy € OKpEeMUM EJIEKTPOHHHM PEECTPOM y CKJIAJl CUCTEMHU
CICKTPOHHOTO  JIOKYMEHT00OIry (BeOmopralmy CHCTEMH B3a€MOJli), SKUH
dbopMyeThCS 13 MEpeNiKy 3amuciB PO MPOXOHKEHHS MPUMIPHUKIB €IEKTPOHHUX
JIOKyMEHTIB 4epe3 CUCTEMY B3a€MO/III.

26. XKypHan oOMiHY CKIAIa€ThCs 3 TAKHX PO3/ILIIB:

HaJICclIaHI — HOMEp 1 JaTa peecTpalii eIeKTPOHHOrO JOKYMEHTa, aJpecar,
KOPOTKHI 3MICT, BH, JaTa 1 4yac HaJACHJIAHHS, a TaKOXX aTPUOYTH €JICKTPOHHOIO
ITOB1JOMJICHHS;

OTpUMaHI — BUXIJHI HOMEp 1 Jara peecTparlii eIeKTPOHHOTO JIOKYMEHTa,
KOPECTOHJICHT, JaTa 1 4ac JOCTaBKU;

3apeecTpPOBaHl — CKJIQJI0B1, aHAJIOTIYHI JI0 CKJIQJOBUX PO3MUTy OTPUMAaHI, a
TaKOXX HOMEp 1 JaTa peecTpallii eIeKTPOHHOTO TOKYMEHTa YCTaHOBOIO-apecaToM
Ta MPI3BUIIE, BIACHE IM'SI pEECTpaTopa, HAMEHYBaHHS CTPYKTYPHOTO TiAPO3aLTY,
BI/IMOBIJAIFHOTO 32 BHKOHAHHS JOKYMEHTa B YCTaHOBI, IPI3BHINE, BIIACHE 1M's,
tenedoH Ta ciayk00Ba €IEKTPOHHA IIOINTa HOr0 KepiBHUKA, IIPI3BHUIIE, BIIACHE iM'S
IparfiBHMKA, BIAMOBITAILHOTO 32 BUKOHAHHS JIOKYMEHTA B YCTaHOBI, HOTO TeIeOoH
Ta CIIy’KOOBa €JIEKTPOHHA TIOIITA;

BIJIMOBJICHO B PeECTpaIllii — 10 aTpuOyTiB PO3ALTY OTPUMAHUX JOTAFOThHCS 1aTa
1 TiacTaBa BIJAMOBH, TPI3BHUINE, BJIACHE IM'St Ta TeleOH peecTparopa, SIKUM
3IIMICHEHO BIJIMOBY.

27. EnexTpoHHI TOBIJOMJICHHSI aBTOMAaTUYHO BHOCATHCS JI0 KypHAIy OOMIHY
Ta JOMAIOThCA 1O BIAMOBIJHUX 3aMKCIB TPO MPOXOKECHHS MPHUMIPHHUKIB
CJIEKTPOHHUX JIOKYMEHTIB 4Yepe3 CHCTEMY B3aEMOJII Ta PEECTPAIfHO-
MOHITOPUHTOBUX KapTOK BIATIOBITHUX €JIEKTPOHHHUX JOKYMEHTIB.

EnexTtpoHHEe  TOBIAOMJIEHHS  aBTOMAaTHYHO  TEHEPYETHCS  CHUCTEMOIO
CJICKTPOHHOTO  JIOKYMEHT0O0OIry (BeOImopTajaoM CHCTEMH B3aeMOii) Ta
HAJICUJIAE€THCS BIAIPABHUKY OJipa3y 3a (DakToM JOCTaBKH, OTPUMAHHS, pEeeECTpallii,
BIJIMOBH y pE€ECTpaIlii eJIeKTPOHHOTO JJOKyMEHTA aJipecaToM.

EnexTpoHHI TOBIMOMJICHHS HE TOTPeOyIOTh OKpeMoi iX peecTparii Ta
Bi3yasizarii.

28. EnexTpoHH1 MOBIIOMJICHHSI MAalOTh TaKi 00OB'A3KOB1 aTpUOyTH:
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PO HAJICUJIAHHS — CTaTyCHE eIeKTpOHHE MmoBigoMiaeHHs «Hamicmano» Ta qata
1 Yac Ha/ICUJIaHHS,

PO IOCTaBKY — CTaTyCHE €JIEKTPOHHE TIOBiTIOMIICHHS «J{ocTaBieHo» Ta fmata i
qac JJOCTaBKH;

PO PEECTPAIliI0 — CTaTyCHE eJICKTPOHHE MOBIIOMIICHHS «3apeecTpOBaHO» Ta
HOMep 1 1aTa peecTpallii eJIeKTPOHHOTO JOKYMEHTA;

PO BIIMOBY B PEECTpaIllii — CTaTyCHE €JIEKTPOHHE MOBiIoMIIeHHS «BinqMoBa B
peectparii», aaTta, 4yac, MmijcTaBa BiJIMOBH, IpI3BUILE, BJIacHE 1M’ Ta TeyeoH
peecTparopa, sSIKUM 31HCHEHO BIIMOBY.

Takoxx cuctemMa B3aeMOll Mae 3A1MCHIOBATH oOmepaTWBHE 1H()OpPMyBaHHS
y4acHUKa CUCTEMH B3a€MO/Iii TPO:

HETaTUBHUU pe3yJIbTaT TEXHIYHOI IEPEBIPKH CUCTEMOIO B3a€EMO/Ii1 JOKYMEHTA,
Ha/IiCJIaHOTO KOPUCTYBAaue€M CUCTEMH B3a€MOJIIT;

KUIBKICTh JOKYMEHTIB, 11O CTOSTh B 4Y€p3l HAa 3aBAaHTAXEHHS A0 CHUCTEMHU
€JIEKTPOHHOTO JJOKYMEHTOO00ITY (BeOmopTaay CUCTEMHU B3a€MO/I1i) KOpHUCTyBaya.

Oco001MBOCTI €JIeKTPOHHOI B3a€MOiI 0€3 3aCTOCYBaHHS
CHCTEeMH B3a€MOJII

29. Indopmartiitnuii 0OMiH MDK TIpalliBHUKAMHU MICBKOT1 pajid 31MCHIOETHCS 3
BUKOPUCTAHHSAM CIY>KOOBOI €JIEKTPOHHOI MOIITH Ta 3arajbHOTO0 MEpPEXKEBOI0
pecypey.

[ndopmamiiinuit  oOMIH  MDK  TpalliBHUKAMHU  MICBKOI  pajd  MOXe
3M1MCHIOBATHCS 3a JIOTIOMOIOI0 IHIIMX 3ac00iB EJIEKTPOHHUX KOMYHIKAIlf 3a
PIIIEHHSIM MICBKOT'O TOJIOBH.

30. [ndopmariitHuit 0OMiH 311MCHIOETHCS 3 METOIO:

MOMEPETHBOI0 TMOTOJKEHHSI PEeJaKilii MPOEKTIB CHUIBHUX EJIEeKTPOHHHUX
JIOKYMEHTIB, 30KpeMa CIIBpO3pOOJIECHHS MPOEKTIB aKTiB;

JIOBEJICHHsI YIIPaBJIIHCHKOI 1HQoOpMaIlii A0 BijoMa, 30KpeMa Ipo IJIaHU Ta
poOOTY BIAMOBITHUX YCTAaHOB;

1H(OOPMYBaHHS TIPO MPUNHSATI YIIPABIIHCHKI PIIICHHS;

3'SICyBaHHSI CTaHy OIpaIfOBaHHS BUKOHABYMMH OpraHaMH MICBKOi paau
€JIEKTPOHHUX JIOKYMEHTIB, 1110 HAJAIMIILIN Ha IX PO3IJISIL.

31. Inpopmaliisi 3 JTUCTYBaHHS CIIyKOOBOIO E€JIEKTPOHHOIO TOIITOK MOXKE
BUKOPUCTOBYBATUCS ISl MIATBEPIKEHHSI BUKOHAHUX JT1H.

32. [ndopmarniiiHuii  OOMIH CITy’)KOOBOIO €JIGKTPOHHOIO TIOIITOK HE Mae
FOPUIAYHOI CHIIH.

Anpecar, SKUW BIJMOBIIHO JO BUMOT MYHKTY 24 i€l [HCTpyKIii miaTBEpAUB
OJIEpKaHHS €JIEKTPOHHOTO JOKYMEHTA, BBAXXAETHCS TAKUM, IO MOIHPOPMOBAHUN
IpO OJIEpXAHHSA TaKOro €JEKTPOHHOIO0 JOKYMEHTa, KpIM BHUIAJKIB, KOJIU
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BIJIMOBIHO 70 BUMOTI' 3aKOHO/JAaBCTBa iH(MOPMyBaHHS MOBUHHO OYTH 3/IIIICHEHO B
IHIINH crnocio.

33. [ndopmamiiinuii  oOMiIH  CIIy’KOOBOIO  €JIEKTPOHHOIO  TIOIITOK  HE
JIOTYCKA€EThCS 11010 1H(POopMaIlii 3 00MEKEHUM TOCTYIIOM.

II1. Opraxizaunisi eJIEKTPOHHOI0 JOKYMEHTO000Iry

34. Opranizaliis JOKyMEHTOO00IT'y B MICBKil paJii 3IIMCHIOETHCS 3a JIOIIOMOI'OF0
CHUCTEMH EJICKTPOHHOTO IOKYMEHTOOOITY, 1110 IHTETPYETHCS 13 CHCTEMOIO B3aEMOTII.

IaTerparmiss cHCTEMH EIEKTPOHHOIO JOKYMEHTOOOIry MIChKOI pamd 13
CHCTEMOIO B3a€EMOJIIi 3IIMCHIOETHCSA 3a YMOBH 1i BIiAIOBIJIHOCTI BHMOTaM 0
dbopmMaTiB TaHUX €JIEKTPOHHOTO TOKYMEHTOOOITY B OpTaHax JepKaBHOI BIIAJIH.

[aTerparmiss cucTeMH €IeKTPOHHOTO JIOKYMEHTOOOIry MICBKOI pamud 3
CICKTPOHHUMH CEPBICAMM CHCTEMHM B3a€EMOJII MOXeE 3IIMCHIOBATHCS 3
BUKOPUCTAHHSAM BEOMIOPTANTY Yy pa3i MPUAHSATTS BiAMOBITHOTO PIICHHS KEPIBHUKOM
3a3Ha4€HO1 YCTAHOBH.

35. Cuctema eJEKTPOHHOTO JOKYMEHTOOOITY TIOBMHHA 3a0e3leduyBaTh
MIPOXOJKEHHS EJICKTPOHHUX JOKYMEHTIB Ta EJIIEKTPOHHUX KO TanepoBUX
JIOKyMEHTIB.

0O0J1iKk 00CSATy €JIEKTPOHHOI0 IOKYMEHTO00iry
36. O0mik 00cCsATy €NEeKTPOHHOTO JOKYMEHTOOOITY  3IIHCHIOETHCS B
aBTOMATHU30BAaHOMY PEXHMi CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY MiChKOi
paau.
37. IlimcyMKoBi JlaHi OOJIIKY 0OCATY JOKYMEHTOOOITY MOAAI0ThCs 3arajibHUM
BIIIOM KEpPYHUOMY CIpaBaMHd BHKOHABYOTO KOMITETy MICBKOI paaud B
€JIEKTPOHHIN (PopMi y IOMICAYHOMY 3BITI.

PeecTpauis 1okyMeHTIiB
38. BxinHi, BHYTpIIlIHI, BUX1JIHI, 1HII JOKYMEHTH He3aJeKHO Bia popmu ix
CTBOPEHHSI, MATOTOBJICHI B MICBKIM pajil, PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO

JIOKYMEHTOOO0ITY.
39. lns 3abe3nedeHHs peecTpallii JOKYMEHTIB Yy €JIEKTPOHHIN Ta IMamepoBiit
dbopmax (majmi — JOKYMEHTH) B aBTOMAaTH30BAHOMY PEXKHMI 3alOBHIOETHCS

peecTpanifHO-MOHITOPUHIOBA KapTKa, JO SKOi BHOCATBCS BCl OOOB'S3KOBI,
JIOJATKOBI Ta B pa3l MOTPEOM 1HII PEKBI3UTH JOKYMEHTa BIAMOBITHO JO BUMOT
[HCTpYKITIi.

40. PeecTpariiiHO-MOHITOPHHIOBa ~ KapTKa  €JIEKTPOHHOTO  JOKyMEHTa
CTBOPIOETHCSI CUCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY B €JIeKTPOHHIN (popmi.
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41. o 0OOB'I3KOBUX PEKBI3UTIB, 110 BHOCATHCSA JO pEECTpaliifHO-
MOHITOPHUHTOBOT KapTKW, HaJeXaTh: MAPO3AUT PEECTpallii JOKyMEHTa, BH/I
JIOKYMEHTa, 1HJIEKC Ta 3aroJIOBOK €JIEKTPOHHOI CIIpaBH, KOPECTIOHACHT (YCTaHOBa-
BIJIMPABHUK ), MIAMUCYBad JTOKYMEHTa Ta KBal1(pikoBaHUMN €JIEKTPOHHUHN MIAMUC 200
YIAOCKOHAJIEHUH €JeKTPOHHUN Tianuce, mo 0a3yeThcs Ha KBali(ikoBaHOMY
ceptudikati eJIeKTPOHHOTO MIAMKUCY, MiAnucyBada abo kBajidikoBaHa eJIeKTpOHHA
mevyatka Yd  YJOCKOHAJieHa eNEKTpOHHA Tedarka, 1m0 0Oa3yeThcs Ha
KkBaTi(hikoBaHOMY cepTHdIKaTI EJIeKTPOHHOI TNeYaTKH, YCTaHOBHU-BINpPaBHUKA,
aapecart (MEpeliK yCTaHOB, SIKUM aJIpeCOBAaHO JIOKYMEHT), BUX1JHI HOMEp Ta Jara
(peectpairiitHi aTpuOyTH KOPECIOHJEHTAa), BXIAHI HOMEp Ta jaara (peecTparliiiHi
aTpuOyTH aapecata), BUXITHUNA HOMEpP Ta Jara peecTparlii (peectpartliiini atpuOyTu
MICBKOi  paiu), KOPOTKMH 3MICT JIOKYMEHTa, CTPYKTYpHHH  Miapo3in,
BI/IMOBIJAIbHUM 32 BUKOHAHHS 3aBJaHHs Ta/a00 MiArOTOBKY JTOKYMEHTA B yCTaHOBI
13 3a3HAYECHHAM HOTO 1HJEKCY, MPI3BUIIA, BIACHOTO IMEHI, €JIEKTPOHHI PE30JIIOIIii,
BIIMOBIJAIBHUN BHUKOHABEIb (3TIHO 3 PE30JIIOIIEI) 13 3a3HAYEHHSM HOTO
Npi3BHUIIa, BIACHOTO iMEHI, CTPOK Ta TO3HAYKa MPO BHUKOHAHHS EJIEKTPOHHOTO
JIOKYMEHTa, KIJIbKICTh CTOPIHOK CYMHPOBIAHOTO JHMCTa Ta KUIBKICTh CTOPIHOK
JOMATKIB, TOCHWJIAaHHS Ha BXKE 3apeecTpoBaHl JOKyMeHTH (icTOpisi THUTaHHS),
IHAMKATOPH CTaHy BUKOHAHHS JJOKYMEHTa Ta CTPOKH BUKOHAHHS 1HIUKATOPIB.

42.Jo MOAAaTKOBHX PEKBI3WUTIB, IO BHOCATBCS O PEECTPAIiitHO-
MOHITOPHHTOBOI KapTKH, HAJIEKaTh: BHYTPIIIHE MEpeapeCyBaHHs €ICKTPOHHOTO
JOKYMEHTa MI)X BHUKOHAaBUMMM OpraHaMH MICHKO1 paau, HAsBHICTh 1 TEpesiK
JOJATKIB, MPOMIDKHI CTPOKHM BHKOHAHHSI, 1HGOpPMAIliS MPo 3MIHY ¥ MepeHEeCeHHs
CTPOKIiB BHUKOHAHHS, TNPUNUHEHHS MOHITOPUHTY €JEKTPOHHOTO JIOKyMEHTA,
CJICKTPOHHI TOBIJOMJICHHS CHCTEMH B3a€MOJIii, KOJ JOKyMEHTa 3TiJHO 3
TEMaTUYHUM KJIacu(iKaTOPOM MiIChKOI pajau, CTPOK IMepelaBaHHA [0 apxiBy,
MO3HaYKa MPO HAJNEKHICTh MOKYMEHTa 0 JTOKYMEHTIB TEPMIiHOBOTO PO3TIISLY,
CTPOK 30epiraHHs eJeKTPOHHOrO0 JOKyMeHTa (BIAMOBIIHO J0 HOMEHKJIATYpHU
CIIpaB).

43. JlonmycKa€eThCsl BBEJICHHS 1HIIIMX PEKBI3UTIB €JIEKTPOHHOTO JOKYMEHTA, SIKi
HE 3BYXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS OOOB'SI3KOBHX Ta JOJATKOBUX HOTO
PEKBI3UTIB.

44. Peectpartis  BXiHOT 1 BHXIJHOI KOPECHOHJEHII MICBKOI  paau
3M1MCHIOETHCS 3aTaJIbHUM B1JIJILUIOM IIEHTPaJi30BaHO.

[Topsimok peecTpaliii OKpeMHUX BUIIB JOKYMEHTIB BU3HAYAEThCsI [HCTPYyKITi€to.
45. EnexTpoHHI JOKYMEHTH, IO HAIXOATh Ha aApecy eNeKTPOHHOI MOIITH
MICBKOI  pamu  0e3/3  kBamidikoBaHOTOo  (KBaji(hiKOBAaHUM)  EJIEKTPOHHOTO
(emekTpoHHUM) miAnUCy (MAMACOM) abo0 yAOCKOHAIEHOTO (yJAOCKOHAJICHUM)
CJIEKTPOHHOTO  (€JEKTPOHHUM) Tianucy (miamucom), 10 0Oa3yeThcs Ha
KBaJi(piKOBaHOMY  cepTH(]IKaTi  eNeKTPOHHOTO  MIANUCY,  KBaJi(hiKOBaHOI
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(kBaTihiKOBAHOK) EJICKTPOHHOI (€JIEKTPOHHOI0) TMeYaTKu (MedaTkorw) abo
YAOCKOHANEHOT  (YJIOCKOHAJIEHOI))  E€NEKTPOHHOI  (€JIEKTPOHHOIO0)  MEYaTKU
(meyaTko10), MmO Oa3yeTbcsi Ha KBamipikoBaHOMY cepTU(IKaTl eIeKTPOHHOT
NIEYATKH, B1JI Oy/Ib-SKUX KOPECIIOHIEHTIB, PEECTpallii Ta MOAAIBIIOMY PO3IIISATy HE
T UISTAI0Th.

EnexktpoHHMii JOKYMEHT, KpiM (hakcorpaMu, Moxe OyTH AOMYIIEHUH [0
peecTpallii BIAMOBIAHO 10 MyHKTY 361 [HCcTpyKmii.

46.Y cuctemi €JIEKTPOHHOTO JOKYMEHTO00Iry (opMyeThCs  €auHA
IEeHTpajli3oBaHa 0a3a peecTpaliiiHuX JaHUX B €JIEKTPOHHIN (PopMi, 32 JOTTOMOTOIO
SKOT MpaliBHUKHU 3a0€31euyoThCsl 1HHOPMAIIIEI0 TTPO BC1 JOKYMEHTH MICBKOI paau
1 IX MICII€3HAXOKEHHS.

47. Tlopsiok BHECEHHS PEKBI3UTIB JI0 PEECTPALITHO-MOHITOPUHTOBOI KapTKH
Ta IX PO3MIIICHHS BU3HAYAETHCS [HCTPYKITi€HO.

PeecTpanisi BXiTHUX JOKYMEHTIB

48. PeecTparliss BXiJIHOI KOPECIIOHJICHIIIT 3IIHCHIOETHCS PEECTPATOPOM JIUIIIC
icIsl IPOBEICHHS MOMEPEAHBOTO PO3MIISIAY JOKYMEHTA.

49. He pomyckaeTbcsl MPOBEACHHS IMOJBIMHOI peecTparlii eJIeKTPOHHOTO
JIOKYMEHTa B CUCTEMI €JICKTPOHHOTO JJOKYMEHTOO0O0ITY.

50. Ha nokymeHT, 1110 HaJiiII0B y ManepoBiit hopMi, MICHs peecTpaliii MIsxomM
JIpyKy ab0 HakJICIOBAHHS €TUKETKM HAHOCHUThCS MOro MTpux-koj abo QR-kon,
IPUCBOEHUN CHCTEMOIO EJIEKTPOHHOTO JIOKYMEHTOOOIry, Ta CTBOPIOETHCA
dboToKoOIIs, SIKY peecTpaTop BHOCUTH 10 PEECTPALIIHO-MOHITOPUHTOBOI KapPTKHU.

51. BXimHuii JOKyMEHT TOCTiiHOrOo Ta TpuBayioro (moHax 10 pokiB)
30epiranHs, 10 HAJIWIIOB y ManepoBid (opMi, micias peectpallii Ta CTBOPEHHS
dboToKOMmIi peecTpaTOpoM TNEpenaeTbcs Oe3MocepeHh0 Y BUKOHABYMH OpraH
MICBKOI paJd, BHU3HAYEHHH B YCTAHOBJIEHOMY IMOPSAKY BIJMOBIJAaJbHUM 32
BUKOHAHHS I[bOTO JOKYMEHTA, JHIIE JJIs 30epiranHs 3 GOpMyBaHHSIM Yy CIpaBU
BIJIMIOBIJTHO /10 3aTBEPIXKEHOT HOMEHKJIATYPH CHPaB.

IlepeBipka kBaTiPiKOBAHOTO €JIEKTPOHHOIO MiANKUCY 200
YAOCKOHAJIEHOT0 eJICKTPOHHOT0 MiAMUCY, 110 0a3y€ThCHA HA KBaJipikoBaHOMY
cepTudikaTi eJIEKTPOHHOTO MiNKUCY

52. TlepeBipka KBamihiKOBAaHOTO E€JIEKTPOHHOTO MIAMKUCY YW TEeYaTKu abo
YIOCKOHAJIGHOTO E€JEKTPOHHOTO MIANUCY YHM TeYaTKh, Mo Oa3yeTbcs Ha
KBaTi(hiKOBAaHOMY CEPTH(IKATI €IEKTPOHHOTO MIAMKICY YU TIEYATKHU, IPOBOJUTHCS 3
noTpuManHsM [lopsKy BUKOPUCTAHHS €JIEKTPOHHMX JOBIPUYMX MOCTYT B OpraHax
JepKaBHOI BIIQJM, OpraHax MICIIEBOTO CaMOBPSIYBaHHS, TIIIPUEMCTBAX,
yCTaHOBaX Ta OpraHizamisx [aepkaBHOT (OPMH BIIACHOCTI, 3aTBEPHKEHOTO
noctaHoBoro KabGinery Minictpie Vkpainu Big 01 cepmas 2023 p. Ne 798
(Oimiitamii BicHuk Ykpainu, 2023 p., Ne 76, ct. 4297).
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53.B  MichKii  paal  OpraHi3oBYEThCA  IICHTPATi30BaHE  CXOBHIIE
KBaTi(hiKOBaHUX CepTU(]PIKATIB BIAKPUTUX KIHOUIB ab0 3aCTOCOBYETHCS OHJIAMH-
nepeBipka cepTudikaTiB BIAKPUTHX KIHOYIB O€3MOCEPEHBO 3 EJEKTPOHHOIO
nepeniky kBanmipikoBaHuUX CcepTU(IKATIB BIIAKPUTHUX KIIOUYIB KBadi(hiKOBAHHUX
Ha/IaBadiB €JEKTPOHHUX JOBIPUYUX MMOCIYT.

54. IlinTBep/KeHHST IMCHOCTI KBaMi(hiKOBAHOTO €JIEKTPOHHOTO TIMUCY
Ta/ab0 meyaTku ado YJIOCKOHAJICHOTO JIEKTPOHHOIO MIAMKUCY Ta/abo medyaTKH, 110
0a3yeTbcs Ha KBadi(hiKOBAaHOMY cepTHU(]IKATI €IEKTPOHHOTO MiJAMKUCY YU MEYATKH,
3MIACHIOETHCS 3 TOTPUMAHHSIM BUMOT YaCTHHU Jpyroi cTaTTi 18 3akony Ykpainu
«IIpo enekTpoHHY 1IeHTU]IKAIIIIO Ta IIEKTPOHHI JOBIPYl MOCIYTH.

PeecTpauis BUXiTHUX JOKYMEHTIB

55. Peectpaniss BUXITHUX €JICKTPOHHUX JOKYMEHTIB 31HCHIOETHCS B
aBTOMAaTH30BAaHOMY pEXHUMI I 4Yac iX mMmianucaHHd (B OKpeMHUX BHMaJKax
JOMYCKAEThCSl aBTOMAaTUYHA PEECTpAllisl MEBHUX BUIIB JTOKYMEHTIB 3a (DaKTOM iX
IMTUCAHH).

56. HaacunanHs JOKYMEHTIB HE3aleXHO Bl (opMu iX CTBOpPEHHS,
31MCHIOETHCS YEPE3 CUCTEMY B3a€MOIII.

VY pa3i CTBOpEHHsS JOKyMEHTa B MamepoBidi gopmi aapecaTy HaIACHUIAETHCA
auiie Woro ¢OTOKOIMIST Yepe3 CHUCTEMY B3aeMOJli, KpIM BUNAJKY HaJCHUJIAHHS
JIOKYMEHTIB YCTaHOBI UM 0C001, SIKI HE € KOpUCTyBadyaMU CHUCTEMM B3a€MOjli, Ta
JIOKYMEHTIB, BU3HAYEHHUX MTyHKTOM 2 [HCTpYKIIi.

57. SIkuio agpecaT He € KOPUCTYBAaue€M CHCTEMH B3a€MO/I11, peeCcTpaTop MIChKO1
pazy CTBOPIOE MAIEPOBY KOMIIO €JIEKTPOHHOTO JOKYMEHTA, 3aCBIAUYE 1i MEYaTKOIO
MICBbKOI pagu ab0 BUKOHABUOI'O OpraHy Ta HaJCHJIa€ 3a HAJEXKHICTIO 3TiAHO 3
BUMOTaMH [HCTPYKITii.

58.Y pa3i HaacunanHg GOTOKOMII JIOKYMEHTa dYepe3 CHCTEMY B3aeMOJil
OpWTiHAJ BUXIJHOTO JOKYMEHTa B TamepoBiil dopmi (uine ajis JTOKYMEHTIB
nocTtiiHoro Tta TpuBajmoro (moHan 10 pokiB) 30epiraHHs) NEpeAacTbCs B
CTPYKTYPHHUH MIAPO3AUT YCTAaHOBU (aBTOPY JIOKYMEHTA) TUIbKHU JIJIs 30epiraHHs 3
dbopMyBaHHSIM y CIpaBU BIAMOBIAHO A0 3aTBEPIKEHOI HOMEHKJIATYpH cIipaB 0e3
nepejaadi ix ajpecary.

59. IlepeBipKy = BHECEHHUX JI0O PEECTPAIIHHO-MOHITOPUHTOBOI  KapTKH
000B'SI3KOBHX Ta JIOAATKOBUX PEKBI3UTIB BUXIJIHOTO JOKYMEHTA 3/1MCHIOE CUCTEMA
€JIEKTPOHHOTO JJOKYMEHTOOOITY B aBTOMAaTUYHOMY PEXHUMI.
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KBanijikoBaHa eJIeKTPOHHA MeYaTKa
a00 yI0CKOHAJIEHA eJIEKTPOHHA MeYaTKa, o 0a3ye€ThCs HA
kBajdidikoBanoMy cepTudikari eJIeKTPOHHOI NeYaTKH

60. [lepenmik eNEKTPOHHUX JOKYMEHTIB, $KI MOTPeOyIOTh 3acBiIUYCHHS
KBaTI(PIKOBAHOIO EJIEKTPOHHOI0 TIEYaTKOI a00 YIOCKOHAICHOK EJIEKTPOHHOIO
MEeYaTKOIO, M0 0a3y€eThCs Ha KBaIi(hiKoBaHOMY cepTH(IKATI €IEKTPOHHOT MEYaTKH,
BU3HAYAETHCS [HCTPYKITI€IO HA MMi/ICTAB1 aKTiB 3aKOHO/IaBCTBA.

61. Po3nopsikeHHAM MICBKOTO TOJIOBU BU3HAYAIOTHCA MOPSAIOK
BUKOPUCTAHHSA YJOCKOHAJICHUX EJIIEKTPOHHUX TI€YaTOK, IO 0a3yloThCcs Ha
KBaTipiKOBaHUX cepTHdIKaTaxX eJICKTPOHHOI NMEYaTKH, Ta YIIOBHOBAXEHI TIOCAIOBI
oco0wu, BIAMOBITAIBHI 3a 11 3aCTOCYBaHHS.

KinpkicTe kBamihikoBaHUX EJIEKTPOHHUX I€YATOK, IO BHKOPUCTOBYIOTHCS
MICBKOIO PaJIol0, HE OOMEXKYEThCSI.

Micpkiii paal Ta 11 BUKOHABYMM OpraHaM HAJAE€THCS TPABO 3aCBITIYBATH
CJIEKTPOHHI KOIIii JOKYMEHTIB, 30KpeMa Ha BHMOTY OpraHiB Cy/IOBOi BIaJW Ta
IPaBOOXOPOHHUX OPTaHIB.

Opranizanisi nepexaBaHHs JOKYMEHTIB Ta BU3HAYECHHS IX BUKOHABIIIB

62. 3apeecTpoBaHUM JOKYMEHT 3a (AKTOM BHECEHHSI PEECTPATOPOM JI0
PEECTPALITHO-MOHITOPUHTOBOT KapTKU BIAMNOBIAAIBHOIO 3a PO3IJIAN JOKYMEHTA
(3ri7HO 3 PO3MOJLIOM OOOB'A3KIB) MICBKOI'O TOJIOBH, CEKpeTapsl MIChKOI paju,
3aCTYIHUKIB MICHKOIO T'OJIOBH, KEPYIOUOIO CIpaBaMU BUKOHKOMY ab0 KEpiBHUKA
BUKOHABYOI'0 OpraHy MIChKOI paju, sSIKUHA pO3risAac JOKYMEHT MepiuMm (ram —
NEPBUHHUN PO3IJISi]l), aBTOMATUYHO MEPEJAEThCS HA PO3IJIANl 4Yepe3 CUCTEMY
€JICKTPOHHOTO IOKYMEHTOOOITY.

JIOKyMEHT aBTOMAaTHYHO Ta OJHOYACHO HAJXOIUTh HA PO3IJIAJ OAHIN 4H
JEKUIBKOM TMOCaZoBUM 0co0aM (3aCTyMHHKAaM MICHKOTO TOJIOBH, KEPYIOUOMY
CIipaBaMu BUKOHKOMY a00 KEepiBHMKaM BUKOHABYMX OPraHiB MICBKOI pajau), sKi
BHU3HAYEHI1 BUKOHABISIMU (CITIBBUKOHABISIMU ) 3a3HAYEHOTO JOKYMEHTA.

63. JlokyMeHTH ojpa3y Micisl iX peecTpallii MepenarThCsl Ha TEePBUHHHUI
PO3IIISI.

MicbkoMy T0JI0BI 260 0C00i, 1110 BUKOHYE HOTO OOOB’SI3KW, HA NMEPBUHHUUN
pO3TJIsi TMepenarThess AOKyMeHTH, mo Haminum Bing Cekperapiaty KabGinerty
MinictpiB Ykpainu, BepxoBuoi Pamu VYkpainu, Odicy Ilpesunenrta Yxkpainu,
3aMUTH / 3B€pPHEHHSI HAPOJIHUX JICMYTAaTIB Ta JAOPYUYEHHS (JIMCTH) YCTAHOB BHUIIOTO
PIBHSI.

Cekperapio MICBKOI pajy, 3aCTyIHUKaM MICBKOTO TOJIOBH, KEPYHOUYOMY
crpaBaMyd BHUKOHKOMY Ha TEPBUHHUN PO3IJIA] MEPEAAIOThCA TOKYMEHTH, IO
HAJIINAIILIN B1J] TEPUTOPIAIBHUX OPraHiB MIHICTEPCTB, 1HIIMX IIEHTPAIbLHUX OPTraHiB
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BUKOHABYOI BJIa/IM, KOMYHAJbHUX IMIAMPUEMCTB, OpraHizaiiil (yCTaHOB, 3aKJIaJIiB)
MiCBKO1 TEpUTOPiaTIbHOI TPOMAJH TOIIIO.

EnexTponHa pe3o.ionisi

64. IlocamoBa ocoba, ska 3IIACHIOE TEPBUHHHUI PO3TIS EJIEKTPOHHOTO
JOKyMEHTa, HaKJIaJa€ Ha HBOTO EJCKTPOHHY pPE30JIoli0, B SKIH BH3HAYAE
TOJIOBHOTO BUKOHABIIS, BIJMIOBIIAIFHOTO 32 OpraHi3allilo BUKOHAHHS JOKyMEHTA B
MICBKiH paji, Ta B pa3i HEOOXITHOCTI CIIIBBUKOHABIIIB 1 CTPOK HOTO BUKOHAHHSI.

B enexTponHiii pe3omromii 000B'I3KOBO 3a3HAYAIOTHCS BC1 BUKOHABYI OpraHu
MICBKOI panu, siKi OepyTh ydacTh B OMpAIfOBaHHI JIOKYMEHTa Ta TOTOJKEHHI
MIPOEKTY BiJIMOBI/II.

[TocamoBi ocoOu, sIKi OJHOYACHO PO3TISAAIOTH EJIEKTPOHHUN JOKYMEHT,
HAKJIQIal0Th Ha HHOTO €JICKTPOHHI PE30JIIOIi, B AKUX BU3HAYAIOTH BiITOBIIAIbHIX
BHKOHABI[IB Ta B pa3l HEOOXITHOCTI CIIBBUKOHABIIIB y MEKaX BIIIOBIIHOIO
BUKOHABYOT'O OPTaHY.

65. EnekTpoHHa pe30JIoNisl CKIAJAEThC 3 TaKUX PEKBI3UTIB: MPI3BHIIE,
BJIACHE 1M’s1 BUKOHABIIS (BUKOHABIIIB) Y AaBATBHOMY BIIMIHKY, 3MICT JOPYUYEHHS,
CTPOK BHWIKOHAHHS, KBai(hiKOBAaHWUN EJIEKTPOHHUU MiANMUC a00 YAOCKOHAJICHUN
CJICKTPOHHUN MmAMHUC, 1O O0a3yeThcss Ha KBadipikoBaHOMY cepTU(IKaTI
€JIEKTPOHHOTO TIMUCY, TOCaT0BOI 0COOH.

B enexTpoHHil pe30mrolii 10 €1eKTPOHHOTO JOKYMEHTA, 110 HE Ma€ CTPOKY
BUKOHAHHSI, 3a3HAYEHHS 3MICTY JIOPYUYEHHS Ta CTPOKY BUKOHAHHS HE BUMAra€eThCsl.

EnexrponHa pe30irolisi MOXKE JOTOBHIOBATHCS IHINMMH PEKBI3MTaAMH, SKI
BH3HAYAIOTLCS [HCTPYKITI€TO.

HexoHkpeTH1 («IIPUCKOPUTHY, IOMIMIIATHY, «aKTUBI3ZyBaTW», «3BEPHYTH
yBary» TOIIIO) €JIEKTPOHHI PE30JIIOIIIT HE 0Ty CKAOThCSI.

66. Yci eneKkTpoHHI pe30IoNii, HaKIaJeHl Ha EJIeKTPOHHUW JTOKYMEHT,
BHOCSITBCS JI0 IOTO peecTpariiiHo-MOHITOPUHTOBOI KApTKHU 1 HEPO3PHUBHO IMOB'sI3aH1
3 Hero. EmekTpoHHa pe3onmrommis, fSKa € HacIiAKOM BUKOHAHHS €JIEKTPOHHOI
PE30JIIOIIIT BHIIIOTO PIBHS, JOJAATKOBO MICTHTH JIOTIYHE ITOCHJIAHHS Ha BIAIOBIIHY
CIICKTPOHHY PE30JIIOIII0 (JIEPEBO CIICKTPOHHUX PE30JIFOIIIH).

67.Ha  eleKTpOHHY  pE30JIOII0  MOCaJ0BOI  OCOOM  HAKIAJTAE€ThCS
KBaTI(piKOBAHHM €JIEKTPOHHUHN MIANMUC a00 yIOCKOHAJICHUH €IEKTPOHHUN ITiIIHNC,
mo 0a3yeThCcsl Ha KBaMi(piKOBaHOMY cepTH(]IKaTI €IEKTPOHHOTO MIiAMUCY, I€l K
1ocaoBoi 0coowu.

68. Jlo HakmamaHHS EJCKTPOHHOI PE30NdIONii  BCTAHOBIIOIOTHCS — TaKi
0COOJIMBOCTI:

BUKOHABIIMU PE30JTOIIT MICHKOTO TOJIOBU BHU3HAYAIOTHCS CEKPETap MICHKOI
paau, 3aCTYIMHUKU MICBKOTO TOJIOBU, KEPYIOUHI ClipaBaMu BUKOHKOMY, CTapOCTH,
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KEePIBHUKU BUKOHABYMX OPraHiB MIChKOI paJid, MANPUEMCTB, OpraHizaliii (yCTaHOB,
3aKJiajiB), M0 HaJIeXaTh JO0 KOMYHAJIbHOI BJIACHOCTI MICBKOi TEPHUTOPIAbHOI
rpoMaad, MPO MIO0 CHCTEMa EJIEKTPOHHOTO TOKYMEHTOOOITy aBTOMAaTHYHO iX
iH(DOpMYE;

BUKOHABISIMH  PE30OJIOIIi  TEpIIOro  3aCTylMHHKAa  MICBKOTO  TOJIOBH
BU3HAYAIOTHCSA 3aCTYIMHUKH MICBKOTO TOJIOBH 3 THTaHb AiSUIBHOCTI BUKOHABYUX
OpraHiB MIChKOI pajy, KEPYIOUHil ClipaBaMi BUKOHABYOTO KOMITETY MIChKOI pajiH,
CTapOCTH, KEpIBHUKM BHUKOHABYMX OpPraHiB MICHKOI paad, MiAMPHEMCTB,
oprasi3aiiii (ycTaHOB, 3aKJ1a/iB), 1110 HAJIEKaTh 10 KOMYHaJIbHOI BIIACHOCT1 MiChKO1
TEPUTOPIATLHOI TPOMaaM, MPO IO CHCTEMa EJIEKTPOHHOTO JIOKyMEHTOOOIry
aBTOMATHYHO iX 1HPOpMYE;

BUKOHABISIMU PE30JIIOLIT CeKpeTapsi MIChKOi paau, 3aCTYMHHUKIB MICHKOTO
TOJIOBH, KEPYIOUYOTO CIpaBaMH BUKOHKOMY BU3HAYAaIOTHCS CTapOCTH, KEPIBHUKU
BUKOHABYMX OPraHiB MICBKOI paju, MANPUEMCTB, OpraHizaliii (yCTaHOB, 3aKJIaJIIB),
10 HaJIEKaTh 10 KOMYHAJIbHOI BIACHOCTI MiCBKOi TEPUTOPIiaIbHOT TPOMAJIH, YHIO
JUSUTBHICTh KOOPJAMHYE BIAMOBIAHUN KEPIBHUK, MPO IO CUCTEMa EJIEKTPOHHOIO
JIOKYMEHTOO00ITy aBTOMaTUYHO 1H(HOPMYE iX;

BUKOHABIISIMA DPE30JIIOIii KepiBHUKA BHUKOHABYOTO OpraHy MIChKOI paju
BU3HAYAIOTLCA KEPIBHUKHU TMIAMOPSAKOBAHUX TMIAPO3AUIiB  abo  creriaaicTu
BIJIMOBITHOTO T1IPO3/ILITY;

BUKOHABIIEM PE30JIIOIITI CeKpeTapsi MIChKOi paau, 3aCTYyMHHUKIB MiICBKOTO
TOJOBH, KEpPYHUOTO CIpaBaMHd BHUKOHKOMY MoOXe Oyt  Oynb-sKuid
MIAMOPSIKOBAaHUN  BIJIMOBIIHOMY KEpPIBHUKY TIpaIliBHUK MICBKOI paau, 10
KOMIIETEHIII1 SIKOTO HaJIe)KUTh 3a3HAUYCHE B PE30JIIOIIT MTUTAHHS,

CJIEKTPOHHOIO PE30JIIOIIE€I0 MOKEe OyTH BHU3HAYCHO TOJIOBHOTO BHKOHABIIA,
CIiBBUKOHABIIIB, CTPOKH BUKOHAHHS, OTPUMYBAaUiB JOKYMEHTA «JI0 BiJIOMay.

69. EnexTpoHHI JOKYMEHTH HAaAXOJATh JO iX BHUKOHABIIIB BUKIIOYHO 4epe3
CHUCTEMY €JICKTPOHHOTO JOKYMEHTOOOITY Ha TIiJICTaBl HaKJIaJCHUX Ha HHUX
CJIIEKTPOHHMX PE30JTIOITIH.

JIOKYMEHT, BUKOHABIIMHU SIKOTO € KUJIbKa BHKOHAaBUMX OpraHiB (TOCAIOBHX
0C10), HAJIXOAUTh OJHOYACHO JI0 BC1X MOT0 BUKOHABIIIB, BU3HAYEHUX €JICKTPOHHOIO
PE3OITIOIIEI0 UM TIEPETIIKOM PO3CHIIKH, CTBOPEHHUM pPEECTpaTOpoM abo aBTOPOM
JIOKYMEHTA.

70. KepiBHUKH BUKOHABUMUX OPTaHiB MICHKOI pajiy OMpalibOBYIOTh €JIEKTPOHHI
JOKYMEHTH, OTpHMMaHi dYepe3 CHUCTEMYy eJIeKTPOHHOTO JOKyMEHTOO0Iry 3a
HAJICXKHICTIO, Ha T1JICTaBl HAKJIAJICHUX HAa HUX EJIEKTPOHHUX PE3OJIIOLIIH.

VY pasi HeoOX1THOCTI KepIBHUK BUKOHABUOTO OpPraHy MIChKOi paJii Ma€ MpaBo
JIeJIeTYBAaTH CBOEMY 3aCTYITHUKOBI PO3IJISIIT YACTUHHU €IEKTPOHHHUX JOKYMEHTIB, SIKi
HAJXOMATh Ha OTNPAIFOBAHHS.
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71. CucteMa eIEeKTPOHHOIO JIOKYMEHTOOOIry aBTOMAaTWUYHO (ikcye ¢hakTu
nepeaBaHHsl  €JICKTPOHHUX  JIOKYMEHTIB  BHKOHABISIM Yy  PEECTpaIliifiHO-
MOHITOPUHTOBIA KapTii 13 3a3Ha4yeHHsM 1HGoOpMallli MpO BHUKOHABIIB, SKUM
nepeaHo JOKYMEHT.

72.3MiHa TOJIOBHOTO BHMKOHABIISI 3MIMCHIOETHCS B CHCTEMi EJIEKTPOHHOTO
JIOKYMEHTOOOITY Ha MIJICTaBl pe30JIrollli KEPIBHUKA, SKUM 31HCHIOBAB MEPBUHHUM
PO3TIIsi] €NEKTPOHHOTO IOKYMEHTA.

73. S0 A €IeKTPOHHOTO IOKyMEHTa HE BCTAHOBJICHO CTPOKiB BUKOHAHHS,
a Woro omparfoBaHHs HE MOTpeOye MiJrOTOBKM MPOEKTY TOKYMEHTa Ha HOTO
BUKOHAHHS, BIJMOBiJAJILHUN BHUKOHABEIh Ma€ MPAaBO TMICJIA O3HAMOMIICHHS 3
JIOKYMEHTOM BHECTH JI0 PEECTpaIliiiHO-MOHITOPUHTOBOT KapTKU 1H(opMaIlito mpo
CIoci0 BMKOHAHHS IILOTO JOKYMEHTa (MUTaHHS BUPIIICHO B pOOOYOMY MOPSJIKY,
B3SITO yYacTh Y Hapa/li TOIIO), 3aKPUTH HOTO «JI0 CTIPABW.

SIKIO €NIEKTPOHHUN JOKYMEHT PO3iCIaHO MpamiBHUKAM MIChKOI pamd s
O3HAHOMJICHHSI 4Yepe3 CHUCTEMY EIIEKTPOHHOTO JOKYMEHTOOOITY MICBKOi pajiw,
BIIMOBIAIbHUN ~ BUKOHABEIlb, CINIBBUKOHABIl BHOCSATh BIAMITKY TMpo iX
O3HAlOMJICHHS, a y pa3l pO3CWIAHHA JIs O3HAWOMJIGHHA TiA TWiAmuc —
MITBEP/DKYIOTh HAKJIAJaHHAM KBaji(piKOBAaHOTO €JIEKTPOHHOTO MIAMKUCY abo
YAOCKOHAJIEHOTO €JICKTPOHHOTO TIJMUCY, IO 0a3yeTbcs Ha KBallipiKOBaHOMY
cepTudikati eIeKTPOHHOIO MIAMKUCY. Y TaKOMY BUMAAKy B CUCTEMI E€JIEKTPOHHOTO
JOKYMEHTOO0ITY MIChKOI paJii aBTOMAaTUYHO TE€HEPYETHCS JUCT O3HAMOMIICHHS 3
JIOKYMEHTOM, Y SIKOMY 3a3HAa4a€ThCsl TIEPETTiK T0CaT0OBUX OCI0 MiCBHKOI paju, SKUM
OyJ10 mepeaano BiAMOBITHUI JOKYMEHT 3 MO3HAYKOIO ITPO O3HAMOMIICHHSI, Y TAKOMY
dbopmari: npi3BUIle Ta iHILIAIM (BJIacHE 1M’s), AaTa HAIXOJKEHHS €JIEKTPOHHOTO
JIOKYMEHTa, J1aTa 03HalioMyIeHHs (KBaji(ikoBaHa €JICKTPOHHA TT03HAUYKa Yacy).

IV. lokymeHTyBaHHA yIPaBJIiHCbKOI iHpopMamii B e1ekTpoHHii ¢opmi

3arajibHi BUMOT'H /10 CTBOPEHHS JIOKYMEHTIB
74. JlokyMeHTyBaHHS yIpaBIiHCHKOI iH(oOpMaIli B eNeKTpoHHINA (opmi
MOJIATA€ Y CTBOPEHHI €JIEKTPOHHUX JIOKYMEHTIB, B SIKMX (DIKCYeThbes 1H(OpMaltis
PO YIPABTIHCHKI PIICHHS 3 JOTPUMAHHSIM YCTAaHOBJICHUX [HCTPYKITIEIO TTpaBUIL.
75. PexBisutn, BU3HAYCHI [HCTPYKIi€I0, BHOCATHCA JO PEECTPAIIAHO-
MOHITOPUHTOBOI KapTKH.

baanku 10KymMeHTIB
76. OpranizaiifHo-po3mopsS a9l JOKYMEHTH MICBhKOI paau o(pOpMITIOIOTECS Ha
OJ1laHKaX, 110 CTBOPIOIOTHLCS B €JIEKTPOHHIN (hOpMi 3T1THO 3 BUMOTaMu [HCTpyKIIii Ta
3 ypaxyBanHaM Bumor JICTY 4163:2020.
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77. BUKOpUCTOBYIOThCSI ONaHKW, PO3MIIIEHI B 3arajJbHOMY MEPEKEBOMY
pecypci, a TakoX OJaHKA MOXYTb TEHEPYBAaTHUCS CHCTEMOIO EJEKTPOHHOTO
JIOKYMEHTOOOITY MICBKOT pajd B aBTOMaTUYHOMY PEXHUMI Ha IIIJICTaBl O0OpaHUX
aBTOPOM TPOEKTY KPUTEPIIB THIOBOTO OJaHKa JJIsi 0OPaHOTO BUAY €IEKTPOHHOTO
JIOKYMEHTA.

Jlis TeHepaliii THUIIOBOTO OJaHKa 3aCTOCOBYIOTBCS KpHUTEpii: BHUI, THI
JIOKYMEHTA, ITiIMACyBad TOIIIO.

78. biaHKM KOXXHOTO BHJYy TEHEPYIOThCS Ha OCHOBI KyTOBOro abo
MO3/IOBXKHBOTO PO3MIIIIEHHS PEKBI3UTIB. PEKBI3UTH 3arojioBKa po3MIIIYIOThCS
IIEHTPOBAHMUM (IT0YATOK 1 KiHEIb KOYKHOTO PsI/IKA PEKBI3UTY OJTHAKOBO B1/IJIaJICH] BiJl
M@ 30HU PO3TalllyBaHHS PEKBI3UTIB) a00 MPANOPOBUM (KOKHHUH PSJIOK PEKBIZUTY
MOYMHAETHCS BiJ] JIIBOT MEXK1 30HH pO3TaIllyBaHHS PEKBI3UTIB) CIIOCOOOM.

79. 11 miATOTOBKU JIOKYMEHTIB B €JIEKTPOHHIM (hOpMi BHUKOPHUCTOBYIOTHCS
Taki BUJIU OJIAaHKIB JJOKYMEHTIB:

0JIaHK MICBKOT'O TOJIOBH (J10/1aTOK 1);

3araJibHUM OJIaHK /ISl CTBOPEHHS TIOKYMEHTIB (0€3 3a3HaueHHs y OJJaHKy Ha3BU
BUJy TOKYMEHTA):

0JIaHK MICBKOI paju (J101aTOK 2);

0JIaHK BUKOHABYOT'O KOMITETY MICBKOI paau (101aTOK 3);

0JIaHK BUKOHABYOI'O OpraHy MIChKOi pajiu (101aToK 4);

CTelliali30BaHUil OJaHK JJis CTBOPEHHS PI3HUX BHJIIB JOKYMEHTIB JIJIsi
JUCTYBaHHS 1HO36MHUMH MOBaMH (J101aTOK 5);

OJaHK KOHKPETHOTO By JOKyMEHTa (i3 3a3HaueHHSIM Ha OJIaHKY Ha3BU BHUIY
JIOKYMEHTA):

OJIaHK pileHHs MIChKOI paau (101aTok 6);

OJIaHK pillIEeHHS BUKOHABYOTO KOMITETY MIChKOI paju (101aTok 7);

OJIaHK PO3MOPSHKEHHS MICBKOTO TOJIOBH (10/1aTOK &);

0JIaHK HaKa3y BUKOHABYOI'O0 OpraHy MIChKO1 paau (104aTOK 9);

os1a"k npoTokoy (momarok 10);

OJla"K qopyueHHs (moaaTok 11).

80. JlokymMeHT y pa3i HEOOXIZHOCTI IPYKYye€ThCSA pa3oM 13 OnaHkoM 0e3
3aCTOCYBaHHS OJIAHKiB, BATOTOBJICHUX IPYKAPCHKUM CITIOCOOOM.

81. briaHKu JOKYMEHTIB, CTBOPEHHUX Y €JICKTPOHHIN (OopMi, HE HYyMEPYIOTHCS
Ta HE MOTPEOYIOTh OOIIKY.

JaTa ninnucanHs, 3acBiTUeHHsI Ta peecTpauii
82.Jlata manUCaHHS BHW3HAYAETHCA  KBAT(IKOBAHOI  EICKTPOHHOIO
MO3HAYKOI0 4Yacy, IO HEBIA'€MHO MOB'A3aHAa 3 KBaTi(PIKOBAaHUM €JIEKTPOHHUM
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MIAMUCOM a00 YIOCKOHAJIEHUM €JICKTPOHHUM IIANUCOM, 10 0a3yeThCs Ha
KBaJTi(hiKOBaHOMY cepTU(]IKATI €ICKTPOHHOTO M1 IHUCY.

83. Jlata 3acBiMUEHHS BHU3HAYAETHCSA  KBaJi(DIKOBAHOK  E€JIEKTPOHHOIO
MO3HAYKOK 4Yacy, IO HEBIJI'€MHO TOB'A3aHa 3 KBali(PiKOBAHOI €JIEKTPOHHOIO
NEYaTKOI ab0 YIOCKOHANECHOK EJEKTPOHHOI TeYaTKOw, IO 0a3yeThcs Ha
KBaTi(hiKOBaHOMY cepTU(]IKATI €ICKTPOHHOT MEYATKH.

84. Jlata peectpaiii BUXIHOTO JOKYMEHTa aBTOMAaTHYHO (HOPMYEThCA
CHUCTEMOIO EJIEKTPOHHOI'O JIOKYMEHTOOOITY MIChKOI paaud y peecTpaliiiHo-
MOHITOPUHTOBIN KapTIIi MiJ] 4ac HOro MmiamucaHHs.

85. O00B'A3KOBOMY JIaTyBaHHIO Yy PEECTPAIITHO-MOHITOPUHIOBIM KapTiii
MIJJISATA0Th YC1 CIIY»KOOBI BIIMITKH, TOB'SI3aH1 3 MPOXO/KEHHSIM Ta BUKOHAHHSIM
JIOKYMEHTa (PEe30JIIOIIi1, BIIMITKH PO BUKOHAHHS TOKYMEHTA, HaJICUJIaHHS HOTO JI0
CITpaBH TOIIIO).

OdopmiienHs 1oaaTKiB
86. Ha nmomatkax, 1o 3aTBEPKYIOTHCS BIATOBIIHUMH aKTaMH (IIOJIOYKEHHS,
IHCTPYKIlli, TMpaBwWia, MOPSAKUA TOIIO), MPOCTABISIETHCS TPHU(]P 3aTBEPIHIKESHHS
BIAMOBIAHO 10 TyHKTY 92 IHCTpyKIii. Y BIANOBIAHUX MYHKTaX PO3MOPSIIOi
YaCTUHU JIOKYMEHTA POOUTHCS MOCUIIAHHS: «III0 JOJAETHCD» a00 «(10Ta€ThCs)».
87.Ha pnopmatkax A0 poO3NOpSUKEHHS (HaKas3y), MOJIOKEHHS, MpaBul,
THCTPYKIIli TOIIO MPOCTABJISIETHCS BIAMITKA Y BEPXHHOMY IMPABOMY KyTi TMEPIIOi
CTOPIHKM JIOAaTKa, sIka BKIIOYa€ HOMEp J0JlaTKa, 3aroJIOBOK HOPMAaTHBHO-
MIPaBOBOTO aKTa Ta MOCHWJIAHHS HA BIAMOBIIHY CTPYKTYPHY OJMHUITIO, HATTPUKJIIAI;
JlonaTok 5
1o ITpaBui BHpoOHUIITBA
(BUTOTOBJICHHS) Ta KOHTPOJIIO SIKOCTI
JKapChKUX 3aCO0IB B alTeKax
(myHkT 7.3)

CynpoBigHiI MaTepiaiu JOBIAKOBOTO 200 aHATITUYHOTO XapakTtepy (rpadikwu,
CXEeMH, TaOJIHII, CIIUCKH TOIIO) 10 OCHOBHOTO JJOKYMEHTA IMMOBUHHI MaTH BIIMITKY 3

MOCHWJIAHHSIM Ha 1€ IOKYMEHT, HoTo aTy 1 HoMep, HalpUKJIaI;
JlomaTok
no Ilporpamu eKOHOMIYHOTO Ta
COIllAJILHOTO  pO3BUTKY  JIylbkoi
MICBKOI TE€pUTOPIaTBHOI TPOMaIU Ha
2025 pik

PeecTpauiiinuii iHIekc 10KyMeHTIB
88. Skmio0 MOKyMEHT TMiArOTOBJIEHO JBOMAa YW OILIbIIE yCTaHOBAMH,
3aCTOCOBYETHCS PEECTPAIITHUHN 1HAEKC TOJTOBHOTO BUKOHABIIS.
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89. Ilix yvac Bi3yamizallii JOKyMEHTa MICII€ PO3TalllyBaHHsS PEeCTPaIiifHOro
1HJIEKCY BU3HAYAETHCS 3T1HO 3 [HCTpyKITi€TO.

90. I1ix yac Bizyamizarllii JOKyMEHTa CUCTEMA €JIEKTPOHHOTO JOKYMEHTOO0OIry
YCTAHOBH BIJITBOPIOE Ta BI3yasli3y€ pa3oM 3 JOKYMEHTOM 0Opa3 IITPUX-KOIy abo
QR-xony, sxuii 000B'I3KOBO MICTHUTh:

JIaTy PEeECTpallil Ta peecTpalliiHu 1HAEKC JOKYMEHTA,

CKOpOYEHE HallMEHYBaHHS YCTaHOBM, PEKBI3UT MiANKMCyBaya (IiIMUCyBaviB)
Ta AaTy MANUCAaHHA 3 KBaJII(P1KOBAHO1 €JIEKTPOHHOT Mo3Hauku yacy (e 1y QR-
Kofy);

JIaH1 PO TOTOJKEHHS (JIUIIe JJIsl aKTIB).

91. Ilix yac peectparlii marnepoBUX JOKYMEHTiB BUKOPUCTOBYETHCS IITPUX-KOJ
a6o QR-koj, a mijg yac peectpaiii akTiB — nuire QR-ko.

I'pud 3aTBepaxeHHs JOKYMEHTA
92.V pa3i Kou eNeKTPOHHUHN JOKYMEHT 3aTBEPKYETHCS PO3MOPSIHKCHHIM

MICBKOTO TOJIOBH, PIIICHHSM MICHKOI pajy, PIMIEHHSM BHKOHABYOTO KOMITETY,
HAKa30M KEepiBHHKA BUKOHABYOTO OpraHy rpud 3aTBEPIKCHHS CKIaAa€ThC 13 CJIOBA
«3ATBEPJI’KEHO», Ha3Bu (y Ha3WBHOMY BIIMIHKY) BHAY JOKYMEHTA, SKUM
3aTBEPIKYETHCSI CTBOPCHUN IOKYMEHT, 13 3a3HaYEHHSM JIaTH HOTO 3aTBEPKEHHS 1
HOMEPA, HATTPUKJIIA;

3ATBEP/IXKEHO

PosnopsikeHHst MiCBKOTO TOJIOBH

25.11.2025 Ne 325

['pud 3aTBEp/KEHHS BI3yali3ye€ThCsl Y BEPXHHOMY IPABOMY KyTi MEPIIOi
CTOPIHKU JOKYMEHTA.

JlaHi mpo BUKOHAHHSA JOKYMEHTIB
93. BinMiTka Mpo 3aKiHYEHHS BUKOHAHHA JOKYMEHTa BHOCHUTBCS JIO
pPEECTPALITHO-MOHITOPUHTOBOT KapTKU Ta MICTUTh aBTOMATUYHO 3TEHEpOBaHI
CHUCTEMOIO €JIEKTPOHHOT'O JIOKYMEHTOOOIry ciioBa «Jlo crpaBu», HOMEp cripaBH, a

TaKO KOPOTKI BIJOMOCTI PO MOT0 BUKOHAHHS, HAIIPUKITAJ:

o CIIpaBU No 01-23
Jluct-BimnoBinep  Bix  20.05.2025

Ne 1310/23/2025

abo
o crpaBu Ne 01-31
[IutaHHs BUPIIMIEHO MO3UTHUBHO ITiJT
yac TesnedonHoi po3moBu 04.03.2025.
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Oco0amBoCTi 0popMIIeHHS TesIKUX BU/IIB JOKYMEHTIB

Ilpomokonu
94. IIpoTOKOIM CKIAAI0THCS B €JIEKTPOHHIN (hopMi BIMIOBIAHO 10 [HCTpyKIIii
a00 pIIIEeHHS KOJIET1aIbHOTO OpraHy.

95. IIpoTOKONIM MIAMUCYETHCS KBATI(PIKOBAHUM €JIEKTPOHHUM MIAMUCOM abo
YIAOCKOHAJIEHUM €JICKTPOHHUM TIJMUCOM, 10 0a3yeThCs Ha KBaji(ikKoBaHOMY
cepTudikati eIeKTPOHHOTO MIAMKCY, B CUCTEMI €JIEKTPOHHOTO JJOKYMEHTOO0OITY.

96. IlpoTokonmu Ta BHUTIATM 3 HHX HAJACWIAIOTECS Yy pa3i  MmoTpedm
3alHTEPECOBAaHMM yCTaHOBaM, II0CaJOBUM ocobam, mpaiiBHUKaMm. Ileperik
PO3CHIIKH CKJIaZa€e 0co0a, sika MPOTOKOJIIOE 3aCiTaHH.

Cnyscooei rucmu
97. Cityk00BUI JIMUCT B €NEKTPOHHIN (opMi oQopMIIIOEThCS Ha OJIaHKY,
pPO3MIILLIEHOMY B  3arajbHOMY MEpEeXeBOMY pecypci abo aBTOMAaTUYHO
3reHepOBAHOMY CHCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY MICBKOI pajiy.
98. JlaToro nucTa € gaTa HOro peecTparlii.

ITiozomoeka npo€ckmie e1eKmMpPOHHUX OOKYMEHMIE8

99. 3a mMArOTOBJICHUI MPOEKT €JIEKTPOHHOTO JOKYMEHTa BiAMOBITAIbHUM €
aBTOp JIOKyMEHTA.

100. 3a opranizailito BUKOHAHHS €JIEKTPOHHOTO JOKYMEHTa BIAMOBIIAIOTH
ocoOM, 3a3HAUYCHI B CJICKTPOHHIA PE30NIONil, HaKIaJIeHIM 3a pe3yJbTaTaMu
NIEPBUHHOTO PO3TIISIY TOKYMEHTA.

101. [TinroToBKa TPOEKTY EIEKTPOHHOTO JIOKyMEHTAa 3AIMCHIOETHCA 3
ypaxyBaHHSIM TaKHX BUMOT:

MPOEKT €IEKTPOHHOTO JOKYMEHTA TOTYEThCS aBTOPOM JOKYMEHTa B CHUCTEMI
€JIEKTPOHHOTO JJOKYMEHTOO00ITY MICBKOI pajiu;

y pa3l HasABHOCTI CYNPOBIJIHMX MaTepialliB JI0 MPOEKTY €JIEKTPOHHOIO
JIOKYMEHTa BOHH JOJAIOTHCS JIO0 MPOEKTY €JIEKTPOHHOTO JTOKYMEHTAa BHUKJIIOYHO B
eNeKTpoHHIA dopmi (30kpeMa TabmuuHi Ta rpadiuyHi Marepiand, QoTokomii
JIOKYMEHTIB, 3aBaHTakeHl B cucTeMy y (aitnax ¢dopmaTiB, BU3HAUYCHUX AKTaMH
3aKOHOJABCTBA);

BHECEHHS JI0 MTPOEKTY €JIEKTPOHHOTO JJOKYMEHTa MOCHIIAaHHS Ha JTOKYMEHT(H),
Ha BUKOHAHHSI SIKOT0(MX) CTBOPEHO BIAMOBIAHUHN MTPOEKT;

BHECEHHS JI0 PEECTPAIlifHO-MOHITOPHHTOBOI KapTKH B aBTOMAaTH30BAHOMY
pekHuMi 1HIEKCY CIpaBd 3a HOMEHKJIATYPOI CIpaB, A0 SIKOT BiJHOCUTHCS
CJIIEKTPOHHMI JOKYMEHT, 110 CTBOPIOETHCS,
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3a3HA4YC€HHS OOOB'SI3KOBOTO CTAaTyCy NPHU3HAYCHHS MPOEKTY (1HIIIATUBHUMI,
iHQopMaIiitHui, MpOMIXKHA BIAMOBIAL, MOJAHHS MPO 3MIHY CTPOKY, 3alUT Ha
JOATKOBY 1H(OpMaIlito, OCTaTOYHE BUKOHAHHS );

(bOopMyITIOBaHHS MPOEKTY TOPYUYEHHS 10 JTOKYMEHTa 3JIIACHIOETHCS B TEKCTI
JIOKYMEHTA, 10 SIKOTO IUIAHY€ThCS BUAAHHS BIAMOBIAHOIO JOPYYEHHS, Y (opmi
KOHKPETHOTO 3aBJIaHHS 13 3a3HAYEHHSIM CTPOKY HOTO BUKOHAHHS Ta BUKOHABIIB,
HaIpUKIIQI: OpraHi3aliiHOMY BiIJIUTY; KEPIBHUKAM BUKOHABUMX OPTaHiB TOIIIO;

dbopMyBaHHs TIepeiKy MOTOKyBayiB Ta IMIAMKCYBayiB y pPEECTpAIliiHO-
MOHITOPUHTOBIN KapTIIi.

102. Im's paiina mpoeKTy €IEKTPOHHOTO JTOKYMEHTa, CyNpPOBIAHUX Ta 1HIIHUX
MaTepiajliB 0 HbOI'O TMOBHHHO MaTH CTHUCIY YHI(QIKOBaHy Ha3By, fKa 4YITKO
BUXOJUTH 13 MPUHAICKHOCTI BMICTY (paiiia, HampuKJIal;

Jlucr...

Cny>x00Ba 3ammcka...

1 Pimenns...

2 Jlonatok 1 Tlopsimok (MoJioKeHHs, IHCTPYKIIis TOIIO)...

3 Homatox 2 Tabmuus (rpadik, mjiaH TOIIO)..

4 TlosicHIOBaJIbHA 3aIKCKA. . .

CkaHoBaHa KOs JIUCTA...

3AYBAXEHHA no npoekry...

Bizyeanna ma nozo0xcennsa npockmie eneKmpoHHUX 0OKyMeHnmis

103. [TorokeHHST TPOEKTY EJEKTPOHHOTO JOKYMEHTa TMoJjsirae y Horo
Bi3yBaHHI  yNOBHOBAXCHHMMH  0co0aMHu, 3a3HauY€HHMMH B  peeCTpalliitHO-
MOHITOPUHTOBIA  KapTIill, M0 3a0e3MeUyeThCsl CHUCTEMOK  E€JEKTPOHHOIO
JIOKYMEHTOO0OITY MIChKO1 pajiv Ha ITiJICTaBl CPOPMOBAHOTO MEPEIIIKY MOTO/)KyBayiB,
3a3HAYCHHUX Y PEECTPAIIHHO-MOHITOPUHTOBIN KapTIIi.

104. Indopmartiss npo  TOTOKEHHS, BIAXWICHHS ab0  TOBEPHEHHS
ABTOMAaTUYHO BHOCHUTBHCS JI0 PEECTPAIITHO-MOHITOPHHTOBOI KapTKH.

105. [ToropkeHHsT Ta TIAMHCAHHS TIPOEKTY EJIEKTPOHHOTO JIOKyMEHTA
3MIIHCHIOETHCS B TAKOMY TTOPSIKY:

IIPOEKT EJIEKTPOHHOTO JOKYMEHTa CIIOYaTKy BI3Y€ThCS MOrO aBTOPOM,
KEepIBHUKOM BHKOHABYOTO OPraHy MiCBKOi paay Ta YIMOBHOBOKEHHMH 0COOaMu
IHIIMX BHMKOHABUYMX OpPraHiB MIChKOI paju, 3a3HAaYCHUMH B peeCTpaliiHo-
MOHITOPUHTOBIN KapTIli;

MPOEKT €JICKTPOHHOTO JIOKYMEHTA Bi3YETHCS MEPITUM 3aCTYITHUKOM MiChKOTO
T'OJIOBH, 3aCTYITHUKOM MICBHKOT'O TOJIOBH 3 ITUTaHb JIISJIbHOCTI BUKOHABYUX OpPTraHiB
MICBKOI pajii, KepyHOUUM CIpaBaMH BHKOHABYOTO KOMITETY MICBKOI paau, SKi
KOOPJIMHYIOTh POOOTY BHKOHABUOTO OpPraHy, BiJIOBIaJbHOTO 3a IiJATOTOBKY
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MPOEKTY EJIEKTPOHHOTO JOKyMeHTa (IHIIMMHU 3aCTYIHHUKaMU MICBKOTO TOJIOBH,
KEpyIOUUM CIpaBaMH BHUKOHKOMY, SIKI KOOPJIMHYIOTH POOOTY 3alHTEPECOBAHHMX
M1PO3/1TIB);

MPOEKTH PO3MOPSAKEHb MICBKOTO TOJIOBH, PIllIEeHbh MICBKOI paau abo
BUKOHABYOT'O KOMITETY TOTO/UKYIOTHCSI B €JIEKTPOHHIM ¢dopMi JTUPEKTOPOM
IOPUIUYHOTO JIeMapTaMEHTy MIChKOT paaud 3a pe3yibTaTaMu MpPOBEICHHS
IOPUUYHOL €KCIIEPTU3H;

MPOEKTH  PO3MNOPSHKEHb MICBKOTO TOJIOBU 3 OCHOBHOI JIiSUIBHOCTI,
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX MHUTaHb, a TAKOX MPOEKTIB PO3NOPSIIKEHb 3
KaJpOBUX TIMTaHb (OCOOOBOTO CKJIaay) 3aj€kKHO BIJ X BHJIIB BI3YIOThCS
HayaJbHUKOM (CHELIaIICTOM) BIIJITy 3 MHTaHb 3aro0iraHHsS Ta BUSBJICHHS
KOPYTIIIi yIIpaBIiHHS EPCOHATY MICHKOI pajiu;

MPOEKT E€JEKTPOHHOIO JOKYMEHTa BI3Y€TbCS BCIMa MOCAJ0BUMH OCOOaMU
(moropkyBayaMu), HasIBHICTh BI3W  SKHUX Iepea0adyeHo B peecTpalliiHo-
MOHITOPUHIOBIN KapTIli, IPU I[bOMY BI3yBaHHS IPOEKTY €JIEKTPOHHOI'O IOKYMEHTA
HE 3aTBEP/IKY€ 3a3HAYCHU I TOKYMEHT;

MPOEKT MIAMUCYEThCS KEPIBHUKOM (MIAMUCYyBaueM), SIKUM 3aTBEPIKYE
CJIEKTPOHHUN JJOKYMEHT;

MPOEKTH PO3MOPSAINKEHb MICBKOIO TOJOBH 3 KaJpOBUX MUTaHb (0COOOBOIO
CKJIaJy) Ta AOJATKH IO HUX BI3yIOThCS MPAILIBHUKOM YIIPABIIHHS IEPCOHAITY, SIKUN
CTBOPHB JIOKYMEHT.

106. He mnoroxeHuil y BIAMOBIIHOMY TMOPSAKY TPOEKT €JIEKTPOHHOTO
JIOKyMEHTA HE Mepela€ThCsl Ha MiMUCaHHs (3aTBEPIKEHHS ).

107. YnoBHOBa)k€HI OCOOM IHIIMX BHUKOHABUMX OPTraHiB MICBKOI paju 3a
(bakTOM HAJIXOMKEHHS [0 HUX 4Yepe3 CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOO0OIry
MICBKOI paJd TPOEKTY EIEKTPOHHOrO JOKYMEHTa OepyTh yd4acTb y WHOro
ONpAIlIOBaHHI B YaCTHHI, III0 CTOCYETHCA X KOMIIETEHIII].

108. Croro mo3uiiio (3ayBaXE€HHS) IIOJAO  OMPAIbOBAHOTO  IMPOEKTY
€JIEKTPOHHOT'O JIOKYMEHTa YMOBHOBa)XK€Ha 0co0a 3alHTEPECOBAHOTO IMiJIPO3ALITY
JIOBOJUTH JI0 BIJIOMa BIJMOBIIAIBHOTO MIAPO3JALIY Yepe3 CUCTEMY €JIEKTPOHHOIO
JIOKyMEHTOO0ITY Michbkoi paau. JlokyMeHT moBepraeThcsi «Ha mgoompairoBaHHs»»
3 KOMEHTapeM Mpo 3ayBaKeHHs. Y pas3l NoTpedu 3ayBaK€HHS BHOCUTBCS 0
CHUCTEMH €JICKTPOHHOTO JOKYMEHTOOOITY MICHKOT paJy sIK BHYTPILIHIA JOKYMEHT,
JIOT14HO TIOB'SI3aHUM 13 IPOEKTOM, JI0 SIKOT'O BiH I1JTOTOBJICHUH.

VY pasi BHECEHHS pellaKIiiHUX MPABOK JO0 MPOEKTY €IEKTPOHHOTO JOKYMEHTA
cUcTeMa eJIEKTPOHHOTO JOKYMEHTOO00ITY MIChKOI pajiu:

30epira€ IMOTOYHY BEPCil0 TMPOEKTY EJIEeKTPOHHOro JokymeHTa (0e3
pelNakIiiHUX TPaBOK) 3 yciMa HaKJIaJeHUMH Ha Hel KBali(piKOBaHUMHU
€JIEKTPOHHUMHU MiANUcaMu a00 yIOCKOHAJICHUMHU €JIEKTPOHHUMU MiJIMKUCAMHU, 1110
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0a3yloThcs Ha KBallipikoBaHOMY cepTU(]IKaTI EJEeKTPOHHOro MmAmucy, (1o
M1JITBEPKYIOTHCS) B apXiBl BEPCIH MIPOEKTY €IEKTPOHHOTO JOKYMEHTA,

CTBOPIOE HOBY BEpCIF0 TIPOEKTY EIEKTPOHHOTO JokyMeHTa (0e3
KBaTI(DIKOBAaHMX EJIEKTPOHHUX MMIAMKUCIB a00 YyJAOCKOHAJICHUX EeJEKTPOHHHUX
MIAMACIB, 10 0a3yloThCsd Ha KBadiiKOBaHOMY CepTH(IKATI eJEKTPOHHOIO
HiAMNKCY ), IKa CTa€ MOTOYHOKO BEPCIEI0 MPOEKTY €JICKTPOHHOTO JOKYMEHTA 1 /10 SKO1
30epiraroThCsl BCl BHECEHI pEeJaKIliiHI MpaBKU, HA SIKy MawTh OyTH MOBTOPHO
HakIaJeHl KBadi(iKOBaHI EJIEKTPOHHI MIANUCH ab0 yJAOCKOHAJEHI EeJIeKTPOHHI
MIJMACH, 1110 0a3yI0ThCs Ha KBaTi(hikoBaHOMY cepTU(DIKaTI €IEKTPOHHOTO MiAMKUCY,
MOoTNepeAHIX TTOTOKYBayiB.

Vi Bepcii mpoekTy 30epiraioThCsi B apxiBl BEpCiii B peecTpariiifHo-
MOHITOPUHTOBIN KapTii. PenaryBanHs Bepciii, 30epeKeHnX B apXiBi peecTpaliiitHo-
MOHITOPHHTOBOI KapTKH OJOKyeThcs. PemaryBaHHS TOTOYHOI Bepcii OIOKyeThCs
TiCJIsI 3aTBEPHKCHHS IOKYMEHTA.

109. IToromxyBau, 3a3HAY€HUM Yy peEECTpaliiHO-MOHITOPUHIOBIA KapTIl,
IPOTSATOM CTPOKY, BU3HaUE€HOTO PerimamenTom michKkoi paau, Pernamentom podotu
BUKOHABUYOTO KOMITETY Ta BHKOHABYMX OpTaHiB MICBKOI paau Ta [HCTpyKii€to,
3alie)KHO BiJ 00CsiIry Ta/abo BHAY TOKYMEHTa, MAa€ O3HAHOMHUTHUCS 3 TPOEKTOM
eJIEKTPOHHOTO JJOKYMEHTA, IIOTOIUTH MOT0, Ta Y pa3i HasBHOCTI 3ayBakeHb BHECTH
iX JI0 MPOEKTY €IEKTPOHHOTO JOKYMEHTA.

110. ITicna Bi3yBaHHSI BCiMa 3a3HAYEHUMHU B PEECTPALINTHO-MOHITOPUHTOBIM
KapTIi TMOTO/KyBauaMH  TPOEKT  €JCKTPOHHOTO  JOKYMEHTa  HaJXOJHTh
«Ha nepeBipky» BIAMOBITHUM YITOBHOBXEHUM 0CO0aM.

111. ITicna 3ailicHeHHS TEPEBIPKM YIOBHOBAXXEHUMH OCO0aMM CHCTEMaA
€JIEKTPOHHOTO IOKYyMEHTOO00ITy MIChKO1 paJii aBTOMAaTUYHO HA/ICUIIAE JOKYMEHT Ha
MIMUCAaHHS 3a3HAY€HOMY B PEECTpaIliiHO-MOHITOPUHTOBINA KapTIll MiAMHUCYyBayy.

Opuanyna ekcneprusa

112. FOpunuuHa ekcnepTu3a NPOXOAUTh Yy  CJIEKTPOHHIA  dopmi 3
BUKOPUCTAHHAM CUCTEMH €JIEKTPOHHOTO IOKYMEHTOO00Iry MICBKOI pajH.

113. 3a pe3yapTatamMu OPUINYHOI €KCIIEPTU3U B pa3l HASBHOCTI 3ayBa)KE€Hb JI0
IPOEKTY  EJIEKTPOHHOTIO JIOKYMEHTAa YIHOBHOB@XEHA o0col0a  HOPUAMYHOIO
JeTapTaMeHTy FOTY€ B €JICKTPOHHIN (DOPMi BUCHOBOK.

114. BUCHOBOK BHOCUTHCA JO CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOIry
MICBKOI paJik SIK BHYTPIIIIHIN IOKYMEHT, JIOT1YHO MOB'SI3aHUHN 13 TPOEKTOM, JI0 SIKOTO
BIH MMiJIFOTOBJIEHUH, 32 MIJIMKUCOM AUPEKTOPA IOPUIUYHOTO JENapTaAMEHTY.

115.V pa3i BiACyTHOCTI 3ayBa)X€Hb O MPOEKTY E€JIEKTPOHHOI'O JTOKYMEHTa
JUPEKTOP FOPUAMYHOTO JIETIapTAMEHTY BI3Y€ MPOEKT €JIEKTPOHHOTO JOKYMEHTa B
CHUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY MICHKOI paJiy.
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IignucaHHs NPOEKTIB eJIEKTPOHHMX TOKYMEHTIB

Ilionucyeau

116. ITocamoBi 0cobu € miANMUCYyBaYaMu MPOEKTIB €JIEKTPOHHUX JTOKYMEHTIB Y
MeXaxX CBOiX MOBHOBAXKEHb.

117. IlinnucyBadyeM MPOEKTIB €IEKTPOHHUX JTIOKYMEHTIB, IO HAJCUIAIOTHCA
MICBKOIO PaJIOI0 JI0 OpraHiB JIEPKAaBHOT BJIaJM BUIIIOTO PiBHS € MIChKHI rojI0Ba a0o
oco0a, MO BUKOHYE HOTO TOBHOBAXXEHHs, CEKpeTap MIChKOI paad, NEepIInun
3aCTYITHUK MICBKOTO TOJIOBH, 3aCTYITHHK MICBKOTO TOJIOBH 3 MHUTaHb MISUTBHOCTI
BUKOHABYHMX OPraHiB MICHKOI pajau, KEPyIOUUi ClpaBaMl BHKOHABYOTO KOMITETY
MICBKOI pajiyi 3TiHO 3 PO3MOIIJIOM 000B'SI3KIB.

[linmucyBayaMu TPOEKTIB EINEKTPOHHUX JOKYMEHTIB, IO HAJCHIAIOTHCS
yCTaHOBaM TOTO 3K a0O HIDKYOTO PIBHS, OpraHizaimisiM Ta MMANPUEMCTBAM, IO
HaJIeXKaTh 10 chepu yIpaBIiHHI MICBKOI pajiy, a TAKOXK JIUCTIB MO0 PO3POOICHHS
IIPOEKTIB aKTIB € CEKPETap MICHKOI paji, 3aCTYMTHUKH MiCHKOTO TOJIOBH, KEPYIOUUN
CIlpaBaMU BHUKOHKOMY 3TiJTHO 3 PO3MOAUIOM OOOB'SI3KIB, CTapOCTH, KEPIBHHKHU
BUKOHABYMX OPTaHIB MICHKO1 pajivi 3T1THO 3 BU3HAYEHOIO KOMIIETEHITIE0 a00 0co0wu,
10 BUKOHYIOTh 1X 00OB'SI3KH.

[TinmucyBauli TIPOEKTIB E€IEKTPOHHHUX JOKYMEHTIB, IO HAJCUIAIOTHCS
MiIPUEMCTBAM, YCTAaHOBAM Ta OpraHi3arlisM, sKi HE HaJeXaTh JO JCPKABHOTO
CEKTOPY €KOHOMIKH, TPOMAaJITHAM, BU3HAYAIOThCS MyHKTamu 263—270 [HcTpyKiii.

118. He momyckaeThcsi MiANUCAHHS B MICBKIH pajii MPOEKTIB €IEKTPOHHUX
JIOKYMEHTIB 13 3BepHEHHIMU Oe3nocepeanpo 10 BepxoBHoi Pagu Ykpainn, Odicy
[Ipesunenta Ykpainm, Anminictparii [lpesunenta Ykpaiawm, IIpem'ep-minictpa
VYkpaian, Binenpem'ep-miHicTpiB Ykpainu, Kabinery MinictpiB VYkpainw,
Cekperapiary KaGinety MinicTpiB YKpaiHu, MIHICTPIB, OMUHAIOYN 3aCTYITHUKIB
MICBKOTO TOJIOBH, KEPYIOUOTO CIIPpaBaMU BUKOHKOMY, SIKi KOOPJUHYIOTh BUSHAUYCHY
chepy MISILHOCTI BIAMOBIAHO JIO0 PO3MOALTY OOOB’SI3KIB, SKIO IHIIE HE
nepeadaueHo 3aKOHOaBCTBOM.

119. PexBi3uT mianucyBaya CKJIAIA€ThCs 3 HAWMEHYBaHHS TIOCaId 0CO0H, sTKa
MMUCY€E eEKTPOHHUI TOKYMEHT, BIACHOTO IMEHI 1 TIPI13BHINA, HATTPUKJIIAI;

Micbkuii To0Ba Bnacue im's TTPI3BUILE

120. TIpo€exTH €MeKTPOHHUX JOKYMEHTIB ITiIMUCYIOTHCS, K IIPABUIIO, OTHIEIO
II0CaJI0BOI0 0CO00F0, a y pa3si, KOJM 3a 3MICT MPOEKTY €IEKTPOHHOTO JTIOKYMEHTa
BIJIMOBIAIBHI KiJIbKa 0C10 — IBOMa abo Oubliiie rmocagoBuMu ocodamu. [Ipu npomy
PEKBI3UTH TOCAJOBUX 0CI0 — MIAMUCYBayiB, PO3MIIIYIOTHCA OAWH MiJ OJHUM
BIJIMOBIHO J10 MiAMIOPSAKOBaHOCTI 0ci6. Hampuknan:

Micbkuii TO0Ba Bnacne im's ITPI3BUILE
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Kepyrounii cnpaBamu

BUKOHABYOI'0 KOMITETY MICHKOI pajiu Bnacue im'st ITPI3BULLE
abo

['onoBa xomicii Bnacne im's ITPI3BUILE

Cexkperap KoMicii Binacne iM'st TIPI3BUIIE

121. Y pa3i miandcaHHs TPOEKTY CHUIBHOTO EJIEKTPOHHOTO JIOKYMEHTa
KUIbKOMa 0c0o0aMu, sIKi 3aMarOTh OJIHAKOBI MOCAJIU, iX PEKBI3UTH PO3MIIIYIOTHCS
Ha OJJHOMY PIiBHI1, HAIIPUKJIAJ:

HauanpHuk 3aramsHOTO BiILTY HauanpHuk apxiBHOTO BigAiTy
Bnacue iM's ITPI3BUILE Bnacue im's ITPI3BUILE

122.Y pa3i BiACYTHOCTI IOCaI0BOI OCOOM, PEKBI3UTHU MiAMUCyBaya SKO1
3a3HAYEHO Y TMPOEKTI EIEKTPOHHOTO JOKYMEHTa, aBTOPOM MPOEKTY CTBOPIOETHCS
HOBHI MPUMIPHUK MPOEKTY, B SIKOMY 3MIiHIOIOTHCS JIUIIE PEKBI3UTH MiANKCyBaya,
MIiCJsl 9OTO BIAMOBIMHUN MPUMIPHUK TMOBTOPHO TOTOJKYETHCS Ta BHOCHUTHCSA Ha
MIJMUC 0C001, III0 BUKOHYE i 000B'SI3KHU.

Iionucannsa npoekmy 00OKymeHma mMiCbKum 207106010

123. YV pasi Koiu miinyucyBayeM eJIeKTPOHHOTO JOKYMEHTa € MICbKUI roJioBa
MOTOXKEHU KEPIBHUKOM BUKOHABYOI'O OPraHy MPOEKT €JIEKTPOHHOTO JIOKYMEHTa
HAJXOJUTh Ha MEpPEeBIPKY 1O YMOBHOBAXEHOI OCOOM 3arajbHOTO BIJITY, IO
peecTpye BUXITHY KOPECITOHACHIIIIO.

124. YnoBHOBaXkeHa 0co0a 3arajibHOTO BIJUTIITY:

nepeBipsie MPOEKT €JIEKTPOHHOTO JOKYMEHTA Ha MPEeaMET HOro BiAMOBITHOCTI
BUMOTaM I110JI0 MiATOTOBKHU BIAMOBIAHUX MPOEKTIB;

nepeBipsie AIMCHICTh yCIX HaKIaJACHUX Ha MPOEKT €JIEKTPOHHOIO JOKYMEHTa
KBaTi(DIKOBAaHMX EJICKTPOHHUX MIAMKUCIB a00 yJAOCKOHAJICHUX EJIEKTPOHHHUX
MIMUCIB, 110 0a3yI0THCS Ha KBaTi(iKOBAaHOMY cepTU(]IKATI €IEKTPOHHOTO MIUCY;

BHU3HAYAE TPOEKT €JCKTPOHHOI'O JOKYMEHTA BIAMOBIIHUM JUISl TepeaaBaHHs
HOTO Ha IMOTO/KEHHS 3aCTyITHUKAM MIChKOTO, KEPYOUOMY CIpaBaMU BUKOHKOMY,
K1 KOOPJAMHYIOTh POOOTY BHKOHABUOTO OPTaHy, BIAMOBIIANBHOTO 3a MIJTOTOBKY
MIPOEKTY €NEKTPOHHOTO TIOKYMEHTA, Ta Ha MiJMUCaHHS MiChKOMY TOJIOBI.

125. Y pa3si koau MICbKU TOJ0Ba ab0 3a MOro JOPYUYEHHSIM YIIOBHOBa)KEHA
oco0a 3araJbHOr0 BIAJITY BHOCUTH JO TPOEKTY EJIEKTPOHHOTO JIOKYMEHTa
pelaKkiliiHi MpaBKH, CHCTEMa EJEKTPOHHOIO JIOKYMEHTOOOITYy MICBhKOI paau
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ABTOMATUYHO CTBOPIOE HOBY BEPCIIO MPOEKTY €JIEKTPOHHOTO JOKYMEHTa, fKa 3a
PIIIEHHSIM MICBKOT'O TOJIOBH MOKe OyTH MiJiMucaHa 6€3 MOBTOPHOTO MOTOPKCHHS.
126. ITicna mianucaHHs JOKYMEHTa MICBKHUM T'OJIOBOIO B €JIEKTPOHHINA Gopmi
BIH aBTOMAaTUYHO PEECTPYETHCA Ta HAAXOJIUTHh JO YIOBHOBaXEHOI 0co0OU
3araJIbHOTO BIIILTY JUIS HAJICUJIAaHHS Yepe3 CUCTeMY B3aeMoIii abo y 1HIIuM crocio.
[TarepoBuii TPUMIPHUK, SIKUI BIJIIOBIIHO O HOMEHKIIATYPH CIIPaB Ma€ MOCTIHHUN
a6o TpuBamuii (moHan 10 pokiB) CTpok 30epiraHHs, YIOBHOBaXK€Ha oco0a
3araJIbHOTO BIJILTY (hOpPMYE Y CIIpaBy 3T1JIHO 3 HOMEHKJIATYPOIO CITPaB.

Iionucannsa npoekmy 00Kymenma cexkpemapem micbKoi paou,
3ACMYRHUKAMU MICbKO20 20]106U, KEPYIOYUM CRPABAMU 6UKOHKOMY,
KepiGHUKAMU 6UKOHABYUUX OPZAHIE

127.Y pa3i koiu miANUCYBa4eM JOKYMEHTa € CEKpeTap MIChKOi paj,
3aCTYITHUKH MICBKOTO TOJIOBH, KEPYIOUHMI CIpaBaMH BUKOHKOMY ab0 KEpIBHHK
BUKOHABYOT'O OPTaHy MICHKOi pajyl, BIATOBIIHUA €IEKTPOHHUN JOKYMEHT IMiCIIs
MOTO)KCHHS B YCTAHOBJICHOMY MOPSAKY HAAXOAUTH YePe3 CUCTEMY €IEKTPOHHOTO
JIOKyMEHTOO0ITY MICHKOT pasii O€3MoCcepeIHbO 0 BIAMOBIIHOTO MiAMKACyBava.

VYV pa3i gKmn0 NUTaHHS HAJNeKWUTh 0 KOMIICTCHINl KiIbKOX BHKOHABYHMX
OpraHiB, TOJOBHHM PO3POOHHUKOM Ta INJANHCYyBauyeM BH3HAYAE€THCS BHUKOHABUWMN
opraH, KOMIIETEHIIIS SIKOTO y BIAMOBIIHIN cepi € qoOMIHYIOYO0, 1HIII BUKOHABYI
OpraHu TOTO/KYIOTHh BINMOBIMHUMA €JIEKTPOHHUN JTOKYMEHT B YCTAaHOBJICHOMY
MOPSJIKY.

128. BigxuneHuid  miANUCYBAa4eM — MPOEKT  TIOBEPTAETHCS  CHCTEMOIO
CJIEKTPOHHOTO JIOKyMEHTOOOITY MIChKOI pagu HOro aBTOPY 13 3a3HAYCHHSIM
BMOTHBOBAHOI TPUYHHH BIIXUJICHHS.

Oco0MBOCTI MOTOAKEHHS MPOEKTIB €JIEKTPOHHMX JJOKYMEHTIB
B MicCbKiil pazi

129. Ilpoueaypa  TOTOMKEHHS  MPOEKTY  €JIEKTPOHHOTO  JOKyMEHTa
KOHTPOJIIOETHCSI HOr0 aBTOPOM, a Y pa3l HOTo BIACYTHOCTI — 0CO0010, IKa BUKOHYE
10T0 000B'A3KH.

130. YV pa3i HaJXOHKEHHS MPOEKTY €JIEKTPOHHOTO IOKYMEHTA Ha MOTOJKEHHS
NOTO/)KyBau TMOBUHEH O3HAWOMHUTHUCS 13 3MICTOM MPOEKTY, 3aBI3yBaTU MPOEKT
€JIEKTPOHHOTO JIOKyMeHTa (y pasi 3roJu 3 NPOMOHOBAHOIO PEHAKIIE€ID TEKCTY
IIPOEKTY EJIEKTPOHHOTO JOKYyMeHTa) ad0 BHECTH 3ayBa)K€HHS Ta MPOMO3UIIIi 10
HBOTO.

131. 3ayBakeHHs 1 MPOIMO3HUIIT 10 MPOEKTY EJIEKTPOHHOTO JIOKYMEHTA, IO
MaloTh y3arajJlbHEHU (KOHIENTYaJlbHUW) XapakTep, MOXYThb BHUKJIAJaTHCS B
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OKpPEMOMY KOMEHTapi, 110 BHOCHUTHCSI JI0 PEECTPaliiHO-MOHITOPUHIOBOI KapTKH,
0c00010, sIKa CTBOPUIJIA KOMEHTap.

132. 3ayBakeHHA 1 MPOMO3UIII JO TPOEKTY EJIEKTPOHHOIO JIOKYMEHTA
BHOCSITbCS B PEXHUMI PENAKIIHHUX MPABOK OE€3MOCEPEAHbO O TEKCTY MPOEKTY
€JIEKTPOHHOTO JOKYMEHTA.

133. 3ayBakeHHs 1 MPOIO3UIIT 11010 BIAMOBIIHOCTI HOPMATUBHO-IIPABOBUM
aKTaM MalOTh BHOCUTHCS 13 3a3HAUYCHHAM KOHKPETHHX HEBIJMOBIIHOCTEH, CTAaTEH,
MyHKTIB TOIIO 200 Ma€ HaaBaTUCS BIAMOBITHUN BapiaHT PeAaKIlii TEKCTY, /10 SIKOTO
€ 3ayBa)KEHHSI.

134. TloromxyBay Bi3y€ NPOEKT EJIEKTPOHHOTO JIOKYMEHTa JMIIE B pasi
BIJICYTHOCTI B HBOTO OJHHUX 3ayBakeHb. [IOroJKEHUH MPOEKT EIEKTPOHHOTO
JIOKyMEHTa aBTOMATHUYHO TNEPEAAE€ThCSl HACTYIHOMY TMOTrOJKyBady 3TiIHO 3
MepeIikoM TIOTO/KyBadiB Ta TIANKUCYBadiB, 3a3HAYCHUX Y peecTpauiiHo-
MOHITOPUHTOBIN KapTIIi.

[ToromxeHHs 13 3ayBayKEHHIMH HE JTOMYCKAETHCS, KPIM BUIAJKIB MOTOIKEHHS
IIPOEKTIB aKTiB, MOPSAOK MOTOKEHHS SKUX BU3HAYEHO 3aKOHO/IABCTBOM.

135. YV pa3i BHeceHHS OyIb-SKUX pPEAAKUIAHUX TMPaBOK 10 NPOEKTY
€JIEKTPOHHOT'O IOKYMEHTA MOT0J[)KyBay MOBEPTAE MPOEKT E€IEKTPOHHOIO IOKYMEHTA
aBTOpY.

136. ABTOp MNpPOEKTY EJIEKTPOHHOIO JOKYMEHTa ITC/s TOBEPHEHHS HOMY
BIIXWJICHOIO TMPOEKTY JOKYMEHTa 3[1iCHIOE HOro goompaioBaHHS, 3a
pe3yabTaTaMu SIKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHiI 3ayBa)KCHHs, MPOIO3UII,
penaxuiifHi MpaBKU Ta HAJCWIIAE€ HA MOBTOPHE MOTOJKEHHSI HOBY BEPCIIO MPOEKTY
€JIEKTPOHHOT'O JJOKYMEHTa;

BMOTHMBOBAHO BIIXWJISIE HA/IaHl 3ayBa)KCHHS Ta MPOIO3HUIIII 13 3a3HAYEHHSIM
MJICTaB Y BIAMOBIIHOMY KOMEHTApI /10 MOBTOPHOT'O MOTOIXKEHHSI, 1[0 BHOCUTHCSA 10
pEeECTPALITHO-MOHITOPUHTOBOT KAPTKH, MICJIS HOT'O TTOBEPTAE MPOEKT €IEKTPOHHOTO
JIOKYMEHTa Ha MOTO/KEHHS B IOIEpeaHId Horo penakiii 0e3 HeoOX1JHOCTI HOro
nepeBi3yBaHHs MOroKyBayaMu, IKUMH MPOEKT OYJI0 MOTOJIKEHO.

137. IloromxyBay, SKUM OTPUMAHO TMPOEKT EJIEKTPOHHOTO JIOKYMEHTA,
MOBMHEH WOro MOroJuTh ad0 MOBEPHYTHU 13 BMOTHMBOBAHUMH 3ayBKCHHSIMHU Ta
MPOIO3HUIIISIMU TPOTSATOM CTPOKIB, BUBHAUEHUX PeriaMeHToM podoTH BUKOHABYOIO
KOMITETY Ta BUKOHABYMX OpPraHiB MIiChKOi pajiu Ta [HCTpyKIi€ero.

138. kim0 B TMO3MLISIX TOJOBHOTO BHUKOHABISL Ta CIIBBUKOHABIS €
PO30DKHOCTI, SIKI HE MOXKYTh OYyTH BperyJjiboBaHl Ha PiBHI (DaxiBIIB BIAMOBIIHUX
BUKOHABUYMX OpraHiB, KEPIBHUK TOJOBHOI'O BHKOHABIIS 1HILIIOE TIPOBEIACHHS
y3ro/pKyBaJIbHUX HapajJ Ta KOHCYJbTAIIN 3 y3roJKeHHS Po301KHOCTEH Ha piBHI
KEepIBHUIITBA BIJNOBIJHUX BHUKOHABYMX OpraHiB. Pe3ynpTaTu y3rojKyBasIbHOI
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Hapaau OQOPMIIOIOTECS TPOTOKOJIOM, SIKUH TOTyE Ta BHOCHUTh y CHUCTEMY
CJIEKTPOHHOTO JOKYMEHTOOOITY MICBKOI pagu aBTOp TMPOEKTY SK JIOT1YHO
MOB'SI3aHUH 3 JOKYMEHTOM, IIOJI0 SKOTO CKIMKAIach y3ro/KyBallbHa Hapasa.

3a3HauYeHUI MPOTOKOJ BIZYETHCS B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOO0OITy
MICBKOI paad BcCiMa YyYacHHKAMH Hapajau Ta MiANUCYEThCS KepiBHUKAMU
BUKOHABYMX OPTaHiB, y SIKUX OyJIM pO301KHOCTI.

PeecTpaliiiiHo-MOHITOPHHTOBa KapTKa 3apEECTPOBAHOTO MPOTOKOIY MIiCTHTh
MOCHUJIaHHS Ha €JICKTPOHHUHN JTOKYMEHT, IIOJI0 SIKOTO HOTO OYJI0 CTBOPEHO.

JIOMOBJIEHOCTI, IOCATHYTI Mij Yac y3roKyBaJbHOI HapaJu Ta BUKIIAJICH] Y ii
NIPOTOKOJi, € OOOB'A3KOBUMHU JJIsi BUKOHAHHS BCiMa YYaCHHKaAMHU TIPOIECY
MOTOJ[PKEHHSI pO301>KHOCTEH.

139. IIpo€eKT €NeKTPOHHOTO JOKYMEHTa BBA)KAETHCS IMOTOMKEHUM Ta MOXKE
OyTM MANMCAaHWUW JMIIE TMICAA TOro, sIK Horo Oyjae 3aBi30BaHO BciMma
MOTOJ[)KyBauyaMHt, 3a3HAYCHUMU B PEECTPaIIHO-MOHITOPUHTOBIM KapTIIl.

140. Y pa3i nmoTpedbu cucrema eJeKTPOHHOI0 JOKYMEHTOOOITY MICBKOI paju
TeHEPYE JUCT BHYTPIITHBOTO MOTOKEHHSI.

Oco0MBOCTI MIATOTOBKHU JeAKUX BUAIB €JIEKTPOHHUX JOKYMEHTIB

Ilpoekmu piwiens micokoi padu ma it 6UKOHABYO20 KOMImemy

141. Ha 3acimaHHSIX MICBKOI pay Ta BHKOHABYOIO KOMITETY MICBKOI paau
YXBATIOIOTHCS BIATOBITHI PIMIEHHS.

142. Ctpoku po3po0aeHHS IPOEKTIB PillleHbh BU3HAYAE PO3POOHUK BIAMOBITHO
70 3aBIAHHS, BCTAHOBJIEHOTO IUTAHAMH POOOTH MICHKOI pajayd, BHUKOHABYOTO
KOMITETy Ta BHKOHABUMX OpraHIB MICHKOI paau abo IHIIMM 3aBJaHHAM Ha ix
PO3pOOIICHHS.

143. Po3poOHUKOM MPOEKTY PIIICHHS BU3HAYAETHCS BAKOHABYMI OpTaH 3T1THO
3 BU3HAYEHOIO KOMITETEHITIEI0.

Po3pobnuK:

BH3Ha4Ya€ BUKOHABYI OpPraHM, o Oy 1y Th OpaTH y4acTh Y pO3pOOICHHI POEKTY
pillIEeHHs Ta HOT0 IOTOHKEHHI,

€ BIANOBIJAJLHAM 3a CBOEYACHY IIIJATOTOBKY TPOEKTY PIIICHHS Ta 3a
JIOCTOBIPHICTh PO3MIIIIEHUX B CUCTEMI €JICKTPOHHOTO JOKYMEHTOOOITY MaTepiais;

y pa3l HEOOXIHOCTI MOXXE IHIIIIOBATH YTBOPEHHS pobOoYoi rpymu i3
3aydeHHsIM  (DaxiBIIIB 3alHTEPECOBAHMX OPTaHIB Ta HE3AICKHUX EKCIEpPTIB 3
BIJIMOBIHUX MUTaHb, TISUIBHICTD SKOI PEryIIO€ThCs IHCTPYKITi€l0.

144. TIpoexTn pileHb TOTYIOTHCS Ta TMOTOKYIOTHCS B €JIEKTPOHHINA (GopMi
BIIMOBIAHO IO 3araJlbHUX BHUMOT IIIJITOTOBKH Ta IIOTOUKEHHS TIPOEKTIB
eJIEKTPOHHUX JTOKYMEHTIB, BU3HaUEHUX [HCTpyKIli€to, HAa OJaHKy, PO3MIIIEHOMY B
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3arajJbHOMY MEpEXEBOMY pecypci, ad0 aBTOMATHYHO 3r€HEPOBAHOMY CHUCTEMOIO
€JIEKTPOHHOTO JJOKYMEHTOO0OITY MICBKOI paJiy.

B ymoBax Haa3BHUualHOI cUTyarlli, HaJ3BUYaHHOTO a00 BOEHHOTO CTaHy, a
TaKkoXX Yy pa3l BUHUKHEHHA TEXHIYHMX 300iB B CHUCTEMI E€JIEKTPOHHOIO
JIOKYMEHTOOOITY JOMYCKA€ThCsS MiJATOTOBKA Ta TMOTOKEHHS IMPOEKTIB PIllIEHb Y
narnepoBiii ¢popmi, yCi BJaCHOPYYHI Bi3U MPOCTABIISIOTHCS 31 3BOPOTHOI CTOPOHH.

145. Ilicnst MOTOJKEHHA B €JIEKTPOHHOMY BUIJIAMI TPOEKTY PIIICHHS
PO3POOHUK APYKYE HOTO 13 CUCTEMHU €IEKTPOHHOTO JOKYMEHTOOOITY MICHKOI pajau
pazoM 13 OJIaHKOM.

146. 31 3BOPOTHOI CTOPOHHM MPOEKTY PIMICHHS APYKYETHCS aBTOMATHYHO
chopmoBanuit QR-koz.

Huxye cdopmoBanoro QR-koly mpOCTaBISAIOTHCS BIIACHOPYYHI Bi3U
pO3pOOHKKA TMPOEKTY AOKYMEHTa Ta JAUPEKTOpa IOPUANYHOIO JernapTaMeHTy
MICBKOI paju.

147.Y Bumagky, KOJM TOrOJKyBauy HE € KOPUCTYBau€éM CHUCTEMHU
CJIEKTPOHHOTO JOKYMEHTOOOIrY MIChKOI paau, WOro BIAaCHOpyYHa Bi3a
MPOCTABIIAETHCS 31 3BOPOTHOI CTOPOHHU.

148. IlinnucanHss pilieHHS 3AIMCHIOETBCS B CICKTPOHHIA Ta MamnepoBiit
dbopmax.

149. PilmieHHsT pEECTPYIOThCS B CHUCTEMI EIIEKTPOHHOTO JOKYMEHTOOOIry
MICBKOI pajiy 13 3aCTOCYBAaHHIM BiMOBIIHOTO MPOEKTY €JIEKTPOHHOTO JTOKYMEHTA.
[Ipu uboMy Ha manepoBU MPUMIPHUK MPOCTABIIAETHCS AaTa PeeCTpalii Ta HoMep,
K1 OYyJIO IPUCBOEHO JIOKYMEHTY B CUCTEMI €JIEKTPOHHOTO JJOKYMEHTO00ITY MiChKO1
paau.

VY pa3si BHECEHHsI 3MiH, JIOMIOBHEHb 200 BTPATH YMHHOCTI HA MiJICTaBl HOBOTO
pILIEHHSI B KapTKaxX JOKYMEHTa B CHUCTEMI €JIEKTPOHHOTO JIOKYMEHTOOOIry Ta Ha
odimiitHoMy BeOCalWTI MICBKOI paud POOUTHCS BIAMITKA MIPO 3MIHY CTaTyCy
JIOKyMEHTA.

150. O3HaliomyIeHHST TIpallIBHUKIB yCTAHOBU 3 PIIIEHHSAMHU 31MCHIOETHCS B
CJIEKTPOHHIN (Popmi.

dakT A0BEJAEHHSA PIIICHHSA JO BIOMa TMOCAJA0BOI OCOOM 3IIMCHIOETHCS
3ac00aMu CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY MIChKOT pajiy.

151. ®akt o3HAMOMJIEHHS IIOCAO0BOI OCOOM 3 PIMICHHSAM 3IIMCHIOETHCS
3aco0aMu CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY MICHKOI paid 3 BUKOPUCTAHHSIM
KBaJ1(DiKOBAHOTO €JIEKTPOHHOTO IMMAMUCY a00 YJIOCKOHAJIEHOTO eJEKTPOHHOIO
MIJNCY, 110 0a3y€eThCsl Ha KBaIi(hiKoBaHOMY CepTH(IKATI €JICKTPOHHOTO IMiAMHUCY,
BIJIIIOBIIHOI I10CAaI0BO1 OCOOM.
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Ilpoekmu poznopaoixicenv (naxasis)

152. MicbKuii TOJI0Ba BUIAE PO3MOPSHKEHHS, KEPIBHUKH BUKOHABYMX OPTaHiB
MICBKOI paau — HaKa3W, 3 OCHOBHOI MISUTBHOCTI, KaIpPOBHUX Ta aJMIHICTPATHBHO-
rOCTIOAPCHKUX MTUTAHb.

[TpoexT po3mopsKeHb (HakasiB) 3 KaapOBHX MUTaHb (0COOOBOTO CKIIAIY)
TOTYIOTBCS BIJTOBIHO O BUMOT, BU3HAYCHUX [HCTPYKIIi€I0, Ta 3 ypaxyBaHHSIM
O0COONMBOCTEH, $KI BHU3HAYAIOTHCS 3aKOHAMU Ta IHmMUMU akTamu Kabinety
MinictpiB Ykpaiau.

153. IIpoekTn po3mopskeHb (HakKa3iB) TOTYIOTBCS Ta TOTOKYIOTHCS B
CICKTPOHHIA (POpMi BIAMOBIIHO A0 3araJlbHUX BUMOT ITATOTOBKH Ta MOTOMKCHHS
MIPOEKTIB E€IEKTPOHHHUX JOKYMEHTIB, BHU3HA4YeHHX [HCTpyKIi€ro, Ha OJaHKY,
pO3MIIIIEHOMY B  3arajlbHOMY MEpEeXEeBOMYy pecypci, abo aBTOMaTUYHO
3reHEePOBAHOMY CHCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY MICBKOT paji.

B ymoBax Ham3Bu4aifHOi cuTyallii, HaJ3BUYAMHOTO a00 BOEHHOTO CTaHy, a
TaKOXX Yy pa3l BUHUKHCHHA TEXHIYHMX 300iB B CHCTEMI EIEKTPOHHOIO
JOKYMEHTOOOITY  JOIMyCKAa€ThCS  IMIATOTOBKA Ta  IOTOKEHHS  ITPOEKTIB
pPO3MOPSIKEHb y TamnepoBii ¢GopMi, yCi BIACHOPYYHI BI3W MPOCTABISIOTHCS 31
3BOPOTHOI CTOPOHH.

154. Tlepen momaHHSIM Ha MIAMKAC PO3MOPSKCHHS (HaKa3y) aBTOP MPOEKTY
JIPYKY€ HOTO 13 CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOITY MICBKOI pagu pa3oM i3
omankoM Ta chopmoBanuM QR-K010M IOTOKEHHS HAa 3BOPOTI.

Ha posmpykoBaHOMY  MPOEKTI  PO3MOPSIKEHHS  MICBKOTO  TOJIOBU
MIPOCTABIIIOTHCS BIIACHOPYYHI Bi3M K€PIBHUKA BUKOHABYOTO OPTaHy — pO3pOOHHKA
MIPOEKTY JOKYMEHTA Ta TUPEKTOPA FOPUIAIHOTO JIETTAPTAMEHTY MIChKOT pajy.

VY Bumaaky, KOJM MOTOKYBad HE € KOPUCTYBA4eM CHUCTEMH EJICKTPOHHOTO
JIOKyMEHTOOO0ITY MICBKOI paad, HOro BIACHOPYYHA Bi3a TMPOCTABISETHCA 31
3BOPOTHOI CTOPOHH.

155. Ilinmucands po3nopsKeHHs (HaKaszy) 3IIHCHIOETHCS OJHOYACHO B
CJICKTPOHHIN Ta marepoBii opmax. Posmopsmpkerns (Hakasn) 3 aIMiHICTPaTUBHO-
rOCTIOAPCHKUX MUTaHb TOTYIOTHCS Ta MIAMUCYIOTHCS JIUIIE B IEKTPOHHIN (hopMmi.

156. PosnopsiokeHHsT  (Haka3W) pPEECTPYIOTHCS B CHCTEMI  €IIGKTPOHHOTO
JOKyMEHTOOOITY MIChKOT paad 13 3aCTOCYBaHHSM BIAMOBIIHOTO MPOEKTY
€JIEKTPOHHOTO JIOKyMeHTa. [Ipu 11boMy Ha marnepoBuil MPUMIPHUK MPOCTABISETHCS
HOMEp Ta Jara peecrTpaiii, sKi OyJI0 TPHUCBOEHO JOKYMEHTY B CHCTEMI
€JIEKTPOHHOTO JJOKYMEHTO00ITY MICHKOI pajiu.

3 METOI0 PO3PI3HEHHS TI'PYyN PO3NOPSKEeHb (HAaKa3iB) 3 KaapOBUX IMHTaHb
(0co060BOTO CKIIay) KOXKHOTO BHIY JIO MOPSIKOBOTO HOMEpA JIOJAETHCS JITePHUI
1HJEKC.
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VY pasi BHECEHHsI 3MiH, JIOMIOBHEHb 200 BTPATH YMHHOCTI HA MiJICTaBl HOBOTO
pO3MOPSIPKEHHS (Hakazy) B KapTKax JIOKYMEHTa B CHUCTEMI €JIEeKTPOHHOIO
JIOKYMEHTOO0O0ITYy Ta Ha odiliifHOMY BeOCalTI MICBKOI pajid pOOUTHCS BiAMITKA IIPO
3MIHY CTaTyCy JIOKYMEHTA.

Posnopspkenns (Hakasu) HyMEpYHOThCA B MOPSAKY iX BUAAHHS B MeXax
KaJICHJAPHOTO POKY; PO3HOPSIKEHHS 3 OCHOBHOI AISTILHOCTI Ta PO3MOPSI>KEHHS 3
aJIMIHICTPATUBHO-TOCIIOJAPCHKUX MUTAHb MAIOTh OKPEMY MOPSAIKOBY HyMEPAIIito.

157. O3HalioMyIeHHS TIPAIliBHUKIB YCTAHOBH 3 PO3MOPSAIKEHHIMH (HaKa3amu)
3M1MCHIOETHCS B €JICKTPOHHIHN (hopMi.

dakT NOBEACHHS PO3MOPSKEHHS (HAaKasy) M0 BiJioMa IOCAJ0BOi 0COOH
3M1MCHIOETHCS 3aC00aMH CUCTEMH €JICKTPOHHOTO JOKYMEHTOO00ITY MIChKOI pajiu.

158. ®akt 03HAMOMJIEHHS TMOCAI0BOI OCOOM 3 PO3MOPSKEHHSIM (HAKa30M)
3M1MCHIOETHCS 3aC00aMU CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOITY MICHKOI paju 3
BUKOPHUCTAHHAM KBaTi(hiKOBAHOTO €JICKTPOHHOTO MIJMKUCY BIJAMOBIIHOI MMOCAI0BOI
ocoou.

Cninvni po3nopaosxcennus (Haka3u) ycmamnoes
159. Tlopsigok MiArOTOBKM CHIIBHOTO aKTa KIJbKOX YCTAaHOB BU3HAYAETHCSA
nyHKTOM 316 [HCTpyKIIii.

V. MOHITOPHMHT 32 CTAHOM BUKOHAHHS YNPABJIHCHKHUX PillleHb

160. MOHITOPUHT BUKOHAHHS YIPABIIHCHKUX PIllICHb € CKIAIOBOIO CUCTEMHU
KOHTPOJIIO B MICBKill pajii Ta MPOBOAMTHCS 3 METOIO HATJISAY 32 BUKOHABCHKOIO
JTUCIUILIIHOIO.

161. MoniTopuHT BKIItO4Yae B cebe Oe3nepepBHE CIIOCTEPEKEHHS 3a MPOILIECOM
BUKOHAHHS YIPaBIIHCHKUX PIlIEHb Ta BHSABICHHS BIAXWICHb BiJl CTPOKIB
BUKOHAHHS 1HJIUKATOPIB.

162. MOHITOpUHT  BUKOHAHHS  YIPaBIIHCBKUX  PIIICHb  3IMCHIOETHCS
3araJIbHUM Ta OpraHi3alliiHUM BIJIIJIaMH 32 JOTIOMOTOI0 CUCTEMH MOHITOPHUHTY,
IHTErPOBaHOT B CUCTEMY €JIEKTPOHHOT'O JOKYMEHTOOOIr'y MIChKOI pajJd Ha OCHOBI
JAHUX 3 PEECTPAIITHO-MOHITOPUHTOBOI KapTKH. BinmoBigHa cucrema 3abe3nedye
OTIEpaTUBHMM JOCTYIN 110 Bci€l iHQopmarllii Mmpo cTaH BUKOHAHHS OYIb-SIKOTO
JOKYMEHTa, IIOJ0 SIKOTO 3JIMCHIOETHCS MOHITOPHHI Ta METOJAWYHHUI aHami3
BIIIIOBIIHUX JTaHUX.

163. MOHITOPUHT TPOBOJUTHCS LIIAXOM 300py, 0OpoOKM Ta cucTeMaTH3aIlil
iHQopMallii mpo CTaH BHKOHAHHS YIIPABIIHCBKUX PIIIEHb 3a BU3HAYCHUMU
1HUKATOPaMHU.

164. [nmukatopaMu CTaHy BHUKOHAHHS YMPAaBIIHCHKUX PIlIEHh € MOMEHT
3aKiHYCHHS BHM3HAUCHUX i, HANPUKIAA: HAKIAJACHHS EJICKTPOHHOI PEe30JIHOIii,
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CTBOPEHHSI JOKYMEHTa, TMOTOJKEHHS JIOKYMEHTa, IIJANUCAaHHA JIOKYMEHTa,
peecTpallis Ta BIANPABICHHS JOKYMEHTA TOIIIO.

165. [naukatopu, CTpOKU BUKOHAHHS 1HMKATOPIB Ta 1HII JIaH1, HEOOX1IH1 JJIs
MOHITOPUHTY B MICBKIH pajii, BHOCATHCS B aBTOMATUYHOMY PEXKHUMI 3aJI€KHO BiJl
00paHOro cTaTycy MpU3HAaYEHHs JOKyMEHTa Ta/abo aBTOMATU30BaHOMY PEXHUMI 10
peecTpanifHO-MOHITOPMHIOBOI KAapTKU 3arajbHUM BIJIUIOM IIiJI 4ac peecTparrii
JIOKYMEHTA, KEPIBHUKOM I1J] 4YaC MEPBUHHOTO PO3IJIsAy a00 aBTOPOM JOKYMEHTa
1] 4ac MOro CTBOPEHHS.

166. Ski10 AOKYMEHT MICTUTh KUIbKa OKPEMHUX YIPaBIIHCHKUX 3aBJaHb,
MOHITOPUHI BUKOHAHHSA LMX 3aBJlaHb 3M1MCHIOETHCS B OJIHIM peecTpalliitHo-
MOHITOPUHTOBIN KapTIIi.

167. Ilicnst  3aBepiieHHsT pOOOTHM HaJ JOKYMEHTOM JI0 PEECTpaLiitHO-
MOHITOPUHIOBOI KAPTKM aBTOMATUYHO BHOCHUTBCS BIIMITKA MPO 3aBEPIICHHS MO0
BUKOHAHHS (1HIWKATOP 3aBEPIICHHS BUKOHAHHS ) HA IMICTaB1 CTAaTyCy MPU3HAYCHHS
3apeecTPOBAHOTO MPOEKTY EJIEKTPOHHOTO JOKyMeHTa. BinMiTka mpo 3aBepiiueHHs
BUKOHAHHS JIOKYMEHTa CBIIYUTH PO TE, 10 POOOTY HAJ| JOKYMEHTOM 3aKIHYEHO.

168. MOHITOPUHT 3IIHCHIOETbCSI 32 BHKOHAHHSIM 3aBJIaHb, BHU3HAYEHHX
3aKOHaMu Y KpaiHu, nocranoBamu BepxoBHoi Pagu Ykpainu, ykazamu [Ipesuenra
VYkpainu, akramu Ta gopyudeHHsmu Ilpesunenta VYkpainu, akramu KaOinety
MinictpiB Ykpainu, nopydeHHsmMu Ilpem'ep-miHicTpa VYKpaiHu, TPOTOKOJAMHU
Hapaj mig rojgoByBaHHsM IlpeM'ep-minictpa Ykpainu, Ileproro Binenpem'ep-
MiHICTpa, Biuenpem'ep-miHicTpiB, Minictpa KabGinery MinicTpiB, JlepkaBHOTO
cekpetapst Kabinety MinictpiB, auctamu Odicy Ilpesunenta Ykpainu, ['omoBu
BepxoBHoi Pamm VYkpainm Ta #oro 3acTynmHMKIB (110 TOTPeOYIOTh HaJaHHS
BIJIMOBIJII MPO PE3YyJbTaTH iX PO3TISY), JUCTaMH YTIOBHOBaXeHOro BepxoBHOI
Panu Ykpainu 3 npaB Jt0JIMHU, 3BEPHEHHSIMHU KOMITETIB, TAMYACOBUX CHEIlaTbHUX
Ta THMYACOBUX CIiAunX KoMiciii BepxoBHoi Pagu Ykpainu, nemyraTcbkux Qppakiiiii
BepxoBHoi Pamum VYkpaiHu, 3BepHEHHSMHM Ta 3alldTaMd HapOJHHUX JEIyTaTiB
VYkpainu, nuctamu PaxyHKOBOI najaTy, MXKHApOAHUMHU 3000B's13aHHIMU Y KpaiHU
B paMKax CIIBpOOITHUIITBA 3 Mi>KHapOAHUM BaltOTHUM (OHIOM, 3000B'sI3aHHSIMU
VYkpainu y cpepax eBponernchbKoi Ta €BpoaTIaHTUYHOI IHTErparlii, a TAaK0XX 3aB/laHb,
BU3HAYEHUX PO3MOPSIIYUMU JOKyMeHTaMu BonuHcbkoi oOnacHoi pamu 1
BonuHchkoi 0051acHOT 1epKaBHOT aiMiHICTpallii, pilieHHsIMHU JIyIibKo1 MiChKOT paju
Ta ii BUKOHABYOTO KOMITETY, PO3NOPSAKEHHSIMU MICHKOTO TOJOBH, IOPYUYEHHSIMU
MICBKOT'O TOJIOBH 32 PE3yJIbTaTaMH PO3IIUPEHUX Hapaj, MOAO0 SAKUX BCTAHOBJICHO
CTPOKH 1X BUKOHAHHS.

169. CTpokr BHKOHAHHS BHYTpIIIHIX JIOKYMEHTIB OOYMCIIIOIOTHCS B
KaJICHJApHUX JHSIX, MOYMHAIOUM 3 JlaTh peecTpalii, a BXIAHMX — 3 JaTu
HAJIXO/DKEHHS (JOCTaBKM dYepe3 CHUCTEMYy B3aeMoOJii) ab0o 3 JaTH HACTYIHOIO



37

pobouoro JHS y pas3l HaIXOJKEHHS (IOCTaBKH) aokymeHTa micis 16.30, B
I’ aTHULIO — 15.15, y BUX1IHI, CBATKOBI Ta HEPOOOUi JTHI.

SK10 ocTaHHIN JeHb CTPOKY BUKOHAHHS JIOKYMEHTa MpUNajae Ha HepoOOoUHit
JI€Hb, CTPOKOM BUKOHAHHS JIOKYMEHTa BBAXKAE€ThCS MEPIIMM poOOUMi JIEHb MicIis
HACTaHHS CTPOKY BUKOHAHHS.

SK1110 BUKOHAHHS JJOKyMEHTA y BU3HAYEH1 CTPOKH HEMOKIIUBE, TO BUKOHABEIIb
3aBYaCHO, He Mi3HIIIe HIXK 3a 3 JH1 10 3aKIHYE€HHSI KOHTPOJIBHOTO CTPOKY, TOBUHEH
OOTpyHTYBaTH KEPIBHUKY MICHKOI pajd, SIKMi JaBaB JOPYUEHHs 11010 BUKOHAHHS
JOKYMEHTa, TNPUYMHA HEBUKOHAHHS Ta BHECTH BIJMOBIHI MPOIO3UINT IIPO
POJOBKEHHS CTPOKY BUKOHAHHS.

[Ipo/1oBXKEHHSI CTPOKIB BUKOHAHHSA JIOKYMEHTIB 31MCHIOETHCS BUKIIIOUHO
oco0aMu, opraHamM ab0 yCTaHOBAMM, SIKI BUJIAIU YW MPUNAHSIIA JOKYMEHTH abo
JaIH IOPYYEHHS 11010 IX BUKOHAHHSI.

170.Y pa3i 3MiHM CTPOKIB BUKOHAHHS IHJAMKATOpa B PEECTpAIIHO-
MOHITOPUHIOBIN KapTIl MPOCTABIIAETHCSI HOBUM CTPOK BU3HAYEHOTO 1HAMKATOPA Ta
3a3HAYAETHCS PUUKMHA HOTO 3MiHM, SIKI BHOCATHCS BIAMOBIAAIbBHUMH OCOOAMH.

171. IlepeBipka CTpPOKIB BHMKOHAHHS JOKYMEHTIB IIPOBOJMTBCS 3a BCiMa
1HAMKATOpPAMH MPOXOKEHHS JOKYMEHTA /10 3aKIHYEHHSI CTPOKY MOro BUKOHAHHS
(y pa3l BIIXWIEHb BHUKOHABIIO HAJACWIAIOTHCS TOMEPEHKEHHS CUCTEMOIO
MOHITOPUHTY 3a JIONIOMOTOI0 €JEKTPOHHUX HarajyBaHb, 110 aBTOMATHYHO
TeHEPYIOThCSI CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOO0OITY MIChKO1 pajik) B OPSJIKY,
BU3HAYeHOMY [HCTpyKIII€HO.

172. Ilicna BUKOHaHHS JIOKYMEHTa BIAMNOBIAAIbHI 0OCOOU TMEPEBIPSIOTH
BIJIMOBIJIHICTh KIHIEBOTO PE3yJIbTATy MOCTABICHOMY 3aBAAHHIO, 332 PE3yIbTaTOM
4YOro NMPUUMAaIOTh PIlLIEHHS PO MPUITUHEHHS] MOHITOPUHTY.

[IpuniuHEeHHST MOHITOPHUHTY 3IIMCHIOETHCS JIMIE Ha IMJCTaBl 3a3HAYEHOl
MePEBIPKHU.

173. JlaHi mpo BUKOHAHHS JOKYMEHTA Ta MPUMUHEHHS MOHITOPUHTY BHOCSTHCS
JI0 PEECTPAIITHO-MOHITOPUHTOBOI KapPTKX BIAMOBITATLHUMH OCOOAMH.

JIokyMeHT Moke OyTH 3aKpUTHUH «JO CHpaBW» JIMILIE MIC]s BHECEHOI 0
peecTpanifHO-MOHITOPUHIOBOT KApPTKX BIAMITKH MPO MPUTTUHEHHS MOHITOPUHTY.

174. lneM BUKOHAHHS 3aBllaHb, BU3HAYEHUX B aKTax OPraHiB JEp X aBHOI
BJIAAM 1 JOPYYEHHSIX BHILUX MOCATOBUX OCI0, Ta BUKOHAHHS 3alUTIB, 3BEPHEHb,
11101 KOopecnoHaeHIli BepxoBHoi Panu Ykpainu BBakaeTbCs JI€Hb HaJACWIAHHS
€JIEKTPOHHOTO IOKYMEHTa MICHKOIO PaJIOI0 Yepe3 CUCTEMY B3a€EMO/I11, a y BUTIAKAX,
BU3HAUYCHUX MYHKTOM 2 [HCTpYKIIii, — BBaXKA€ThCSI J€Hb PEECTpaIlii B MIChKiH paji
BUXIJTHUX IOKYMEHTIB [P0 BUKOHAHHS 3aBAaHb.

[Hpopmatito npo JOKYMEHTH, TEPMIH BHUKOHAHHS SKUX MOPYIIEHO,
BIJINOBIJIaJIbHI  OCOOM  y3arajbHIOIOTh 1 T0Jal0Th KEpPyKYOMY CIpaBaMu
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BUKOHABYOT'O KOMITETY MIChKOT pajil ISl BYKUTTS 3aXO0/IiB II0JI0 YCYHEHHS MPUYHH,
110 TIEPEIIKO/KAI0Th BUKOHAHHIO 3aB/IaHb, BUBHAYCHHUX y TOKYMEHTaX.

BukoHagIi, siki JOMYCTHIM TIOPYIICHHS TEPMiHIB BHUKOHAHHS KOHTPOJHHHUX
JIOKYMEHTIB, HE TI3HIIIEe HK Y TPUASHHUIN CTPOK MMOAAI0Th MMChbMOBE MOSICHEHHS MPO
HOro MPUYMHY Ha 1M’S1 KEPYIOYOTo CIIpaBaMH BUKOHABYOTO KOMITETY MIChKO1 paJiu.

Indopmaniiino-g0oBiTKOBa pod0Ta 3 €JIEKTPOHHUMH JOKYMEHTAMH

175. ITnopmariiiino-noBiIKOBa poOOTa 3 EIEKTPOHHUMH JOKYMEHTaMHU
MoJIATa€ B TIOMIYKY HEOOXIMHUX JOKYMEHTIB 3 BHUKOPHCTAHHSIM CHCTEMHU
EJIEKTPOHHOTO JJOKYMEHTO00ITY MICHKOT pajiu.

176. Inss  migBumieHHS e(QEKTUBHOCTI POOOTH  MOMNIYKOBOi  CHCTEMHU
€JIEKTPOHHOTO JJOKYMEHTOO00ITY MICHKOT pajiy 3araibHUM BII1IIIOM PO3POOIIIIOTHCS
TaKi KiacuQikaIiiiHi 0B THUKH:

KJ1acu(iKaToOp MUTAHb JISIILHOCTI MICBKOI pajiu;

KJacu(dikaTop BHUIIB IOKYMEHTIB;

KJ1acu(piKaTOp KOPECIOH/ICHTIB;

KJ1acu(piKaTOp PE30JIIOIII;

KJ1acu(iKaTOp BUKOHABIIIB,

KiacudikaTop pe3yiabTaTiB BUKOHAHHS IOKYMEHTIB;

HOMEHKJIATypa CIpaB.

177. TlomykoBa cUCTEMa CHUCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOITYy MIiChKO1
paau Mae 31HCHIOBATH TMONIYK 32 KOHTEKCTOM (KJIIOYOBUM CJIOBOM abo (ppazoro)
CJIEKTPOHHOTO JOKYMEHTA, BUIOM EJIIEKTPOHHOTO JOKYMEHTa, MOTO 3arojOBKOM,
JATOIO MPUUHSATTS, HOMEPOM Ta AaTOI0 HOT0 peecTpallii, Horo aBTOpoOM TOIIIO.

VI. CucremaTu3anisi Ta 30epiraHHsi JOKyMeHTIB Y JiJI0BOJACTBI

Cru1aJieHHsI HOMEHKJIATYPH CIIpaB

178. Homenknatypa crnpaB Tpu3Ha4YeHa JJIsi BCTAHOBJICHHS B MICBKINA pai
€MHOTO TIOPSANIKY (POPMYBaHHS CIIPaB JUIsl JOKYMEHTIB, CTBOPEHUX Yy €JIEKTPOHHIN
Ta TmamnepoBii (Qopmax, 3abesneueHHs iX OOJIKY, OINEPATUBHOTO IMOIIYKY
JIOKyMEHTIB 3a iX 3MICTOM 1 BHJIOM, BH3HA4YEHHS CTPOKIB 30epiraHHs CIIpaB 1 €
OCHOBOIO JIJIs1 CKJIQJICHHS OMHCIB CIPaB MOCTIMHOTO Ta TpuBayioro (moram 10 poxis)
30epiradHs, a TaKoX s OOJIKy crhpaB TUM4YacoBOTO (10 10 pOKiB BKIIHOYHO)
30epiraHHs.

Jlo HOMEHKJIATypu CIpaB BKIIIOYAOTHCS HA3BU CIIpaB, M0 (POPMYIOTHCS Ta
BiIOOpaKaroTh yci eTanu poOOTH, sKa JOKYMEHTYEThCS B MICHKIM paii, 30KpeMa
CIIpaBW MOCTIMHUX 1 TAMYACOBO JIIFOUMX PaJl, KOMICIi, KOMITETIB.

Ctpoku 30epiraHfs JOKYMEHTIB (HAJICKHICTh JO CIPAaBH) BU3HAYAIOTHCS TIiJT
yac peectpauii (A7 BXITHUX TOKYMEHTIB) a00 CTBOPEHHS MPOEKTY IOKyMEHTA
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aBTOPOM 3T1AHO 13 3aTBEPKEHUM MiH'TOCTOM TepeiKoM TUITOBUX JOKYMEHTIB, 1110
CTBOPIOIOTBCSI MMiJI Yac MisUTbHOCTI JEpXKaBHUX OpPraHiB 1 OpraHiB MIiCIIEBOTO
CaMOBpSITyBaHHS, I1HIIUX IOPUIWYHUX OCIO, MIANPUEMCTB Ta OpraHizamii, i3
3a3HAYECHHSIM CTPOKIB 30€piraHHs JTOKYMEHTIB.

179. B wMmicbkill pajl CKIAQgaloTbCcsl Ta BEAYThCA HOMEHKIATypHU CIIpaB
BUKOHABYMX OpPraHiB MICHKOI paJu 1 3Be/IeHa HOMEHKJIaTypa crpaB BukoHaBuoro
KoMiTeTy JIyIbKo1 MICBKOT pajiu.

180. Homenknatypa cripaB BAKOHABUOTO OpraHy MiChbKOT paJii CTBOPIOETHCS B
CNeKTpOHHIA ¢opmi (momaTtok 12) mocagoBO 0CO0010, BIAMOBIIAIBHOIO 3a
JJIOBOJICTBO Y BUKOHABYOMY OpraHi, He mi3Hiie 15 nucronaga noTOYHOro poKy Ta
MOTO/DKYEThCA 13 3arajibHUM  BiJIoM. Bisyamizaiis HOMEHKJIATypu CIpaB
BUKOHABYOI'O0 OpraHy 3[1ACHIOETbCS 3a ABTOMAaTUYHO TE€HEPOBAHOIO (POPMOIO,
BU3HAYEHOIO [HCTPYKILI€HO.

181. Metoguuna aomomMora y CKJIaJieHHI HOMEHKJIATypu CIIpaB HaJla€ThCs
apXiBHUM BIJIIJIOM MICBKOI paJiy.

182. 3BesieHa HOMEHKJIATypa CHpaB MIChKOI paau (HOPMYETHCS CHUCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOO0ITY B aBTOMAaTH30BaHOMY pexumi (jogaTtok 13) Ha
OCHOBI HOMEHKJIATyp CIpaB BUKOHABYUX OPraHiB y €JIEKTPOHHIN (opmi.

183. Ha mijicTaBi 3Be/1IeHOT HOMEHKJIATypH CTIPaB MICHKOT paji B €JIEKTPOHHIN
dbopmi cuctemMa eJIEKTPOHHOTO JOKYMEHTOOOITY MIChKOI pajJd aBTOMATHYHO
3A1MCHIOE i1 Bi3yaunizailito 3a (hOpMOI0, BU3HAYEHOIO [HCTPYKIII€I0, IKa IPYKYETHCS
Ta MOJIAETHCS HA CXBAJIEHHS €KCIIEPTHUX KOMICIH.

184. 3BeieHa HOMEHKJIATypa CIIpaB 30€epiracThCsi Ta BUKOPUCTOBYETHCS
CUCTEMOIO E€JIEKTPOHHOTO JOKYMEHTOOOIry MIChKOI paaud JJsi aBTOMaTu3alli
npolieciB opMyBaHHS JOKYMEHTIB y CIIPABU Y BUKOHABYMX OpPraHax MIiChKOi paJiu.

185. 3BeieHa HOMEHKJIATypa CIpaB MIChKOI pajy HAMPUKIHI KOXKHOTO POKY
(He mi3HilIe TPyAHs) YTOYHIOEThCS Ta BBOJAUTHCS B Ait0 3 01 CiuHS HACTYyHmHOTO
KaJICHJAPHOTO POKY.

186. B cuctemi e1eKTpOHHOTO JOKYMEHTOOOITY MICBKOI paji HOMEHKIIaTypa
cripaB mpejacTaBieHa y gopmi enekTpoHHoi Tadmuii (momatku 12 1 13). I'padwu
TaOJIHII 3aMTOBHIOIOTHCS TAKUM YHHOM:

y rpadi O (e 15 3BeA€HOT HOMEHKIIATYPH CIIPaB) MPOCTABISIETHCSA Ha3Ba
BUKOHABYOI'0 OPTaHy, /10 IKOT0 BIIHOCATHCS 3aIIMCH TIPO BIJIMOBI/IHI CIIPaBU;

y rpadi 1 npocTaBiIsiEThCS 1HAECKC KOXKHOI CIIPaBH;

y rpady 2 BKIIOYAIOTHCA 3ar0J0BKHU CIIpaB (TOMY, YaCTUHU);

y rpadi 3, sika 3aMOBHIOETHCS HAPUKIHII KaJIEHJAPHOIO POKY, 3a3HAYAETHCS
KUIBKICTh CIIpaB (TOMIB, YaCTHH);

y rpadi 4 3a3HAYAIOTHCS CTPOKW 30epiraHHs CIpaB, HOMEPU CTaTel 3a
MepesTikoM JIOKYMEHTIB 13 CTpPOKaMHM 30€piraHHs;
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y tpadi 5 poOasAThCS MO3HAYKH MPO TEpexijHl CIpaBH; MPO CHOpaBH, IO
BEyThCs B MAINEpOBIii, €IEKTPOHHIN Ta 3MillIaHiil opmax; Mpo MOCaT0BUX OCIO,
BIIMOBIabHUX 3a (DOpPMyBaHHsS CIIpaB; MPO TMEpEeAaBaHHs CIpPaB 10 apxiBy 4Yd
HIIIMX YCTAHOB JIJIS X TIPOAOBKEHHS TOIIIO.

187. HampukiHIli poKy 10 HOMEHKJIATypU CIpPaB BUKOHABYOTO OpraHy Ta
3BEICHOT HOMEHKJIATypU CIIPaB MICHKOI pajii CKJIAJAIOThCS IMiJCYMKOBI 3aIlliCH B
CJIEKTPOHHINA (opMi MPO KIIBKICTh (DAKTUYHO 3aBEJIEHUX CIIPaB Ta MiAMUCYIOThCS
BIIMOBIATBHUMH 0CO0aMU 3T1IHO 3 [HCTpPYKITi€tO.

@opmMyBaHHA €JIEKTPOHHUX CIIPaB

188. I'pyrryBaHHSI BUKOHAHHUX IOKYMEHTIB y €JI€KTPOHHI CIIPaBU 3M1HCHIOETHCS
IIEHTPATI30BAHO B CHCTEMI EJIEKTPOHHOTO JOKYMEHTOO0Iry MIChKOI paau
BIJIMOBIHO 10 HOMEHKJIATYPH CIIPaB.

dopMyBaHHS EIEKTPOHHUX CIIPaB 3IHNCHIOETHCS CUCTEMOIO EIIEKTPOHHOTO
JIOKyMEHTOO0ITY MICBKOT paji B aBTOMAaTHU30BAaHOMY PEXHMMI Ha MiJICTaBl 1HIEKCY
CJICKTPOHHOI CIIPaBU.

189. [Ipo€exTn eNeKTPOHHMX JOKYMEHTIB BIJAUTy BeneHHs JlepaBHOTO
peecTpy BHUOOPIIB MICBKOI pagu  (QOpMYIOTbCS MPOTPAMHUMH  33ac00aMu
aBTOMATHU30BaHO1 1H(OpPMaLIHHO-TEIEKOMYHIKAIIHOT cuctemu  «/lep>kaBHuit
peectp Bubopui» (aani — AITC Peectpy).

EnexkTpoHHI JOKYMEHTH TUMYACOBOI'O CTPOKY 30€piraHHs 3 4acy iX CTBOPEHHS
1 10 3HuIeHHs 30epiratotbes B AITC Peectpy.

3HUIIIEHHS €JIEKTPOHHUX JOKYMEHTIB TUMYAaCOBOTO CTPOKY 30epiraHHs, micis
3aKIHYEHHSI CTPOKIB 1X 30epiraHHsl 371MCHIOIOTHCSA B YCTAaHOBJIECHOMY MOPSJIKY
MpaiiBHUKOM BTy BeneHHs [lepkaBHoro peectpy BHOOpIIB JIyIbkoi MiChKOi
paau, 10 000B’SA3KIB SIKOTO BIIHECEHO TaKy (YHKIIIIO.

190. EnexTpoHHi JOKYMEHTH, BIJHECEHI JO OJHI€I €JEKTPOHHOI CIpPaBH,
MarTh OYTH JIOTIYHO IMOB'I3aH1 MiX COOO0IO 32 JOMIOMOTOIO BiJJOMOCTEH MPO HUX B
CHUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY MICHKOI paJiu.

191. Ilin yac ¢QopmyBaHHS €JIEKTPOHHHUX CIpaB CJiJ JAOTPUMYBATHUCS
3arajbHUX MPaBUII 3 YPaxXyBaHHSIM TaKUX BUMOT:

rpynyBaTH B €JNEKTPOHHI CIpaBU JOKYMEHTH, BUKOHAHI1 MPOTSITOM OJIHOTO
KaJICHJAPHOTO POKY, KPIM MEPEXIITHUX EJIEKTPOHHUX CNpaB (BEAYThCS MPOTITOM
KUIBKOX POKiB);

JIOKYMEHT-BIINIOBI/Ib TPYMYEThCS 32 1HIIIATUBHUM JIOKYMEHTOM,;

BKJIFOYATH B €JIEKTPOHHI CIPABH JIUILE OPUTIHATM €JIEKTPOHHUX JOKYMEHTIB
ab0 y pasi iX BIJICYTHOCTI — 3aCBIJTYEHI B YCTAaHOBJIECHOMY TOPSIAKY €JICKTPOHHI
KOITIT;

00CsT EeNeKTPOHHOI CIpaBU HE OOMEXYETbCS KIJIBKICTIO €JIEeKTPOHHHUX
JIOKYMEHTIB;
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00CsT eJIEKTPOHHOI crpaBu (KiIBKICTh JOKYMEHTIB), 110 MICTUTh JIOKYMEHTHU
nocTiiHoro ta TpuBajoro (monaa 10 pokiB) 30epiraHHs, MOBUHEH BiANOBIIATH
obcsary crmpaBu, CcHOPMOBAHOI 3 TANEPOBUX NPUMIPHUKIB E€JIEKTPOHHOTO
JIOKYMEHTA.

192. MeToau4He KEpiBHUITBO Ta HArmsia 3a (OpMyBaHHSIM EIEKTPOHHUX
CIpaB y BUKOHABUUX OpraHax MiChKOI paji 3[iHCHIOIOTHCS 3arallbHAM Ta apXiBHUM
BIJIJIVIAaMH MICBKOT paJiy.

30epiranHs eJeKTPOHHUX JOKYMEHTIB B YCTAHOBAaX

193. B michKiii pai 3M1HCHIOETHCS IEHTPaTi30BaHe 30epiraHHs eJIeKTPOHHUX
TOKyMEHTIB. JIOKyMEeHTH 30€piratoThCs B MICIIAX X CTBOPEHHS.

194. JlokyMeHTH 3 Yacy CTBOpPEHHS (HAIXOIKEHHS), a TAKOX YCl BIJJOMOCTI
PO HUX JI0 TEpeJaBaHHS 1X Ha IOCTiIMHE 30epiraHHs a0o 10 iX 3HMINCHHSI B
YCTaHOBJICHOMY IOPSJIKY 30€piraloThCsl B CHCTEMI €JICKTPOHHOT'O JOKYMEHTOOOITY
MICBKOI pajii, JIOT1YHO 3rPYIIOBaHi y CIIPaBH 3T1AHO 3 HOMEHKIJIATYPOIO CTIPaB.

Aymio3anmucy 3acijlaHb KOJIETIaIbHUX OpTaHiB 30epiraloThCsi B CHCTEMI
SJIEKTPOHHOTO TOJIOCYBaHHs «Bidey.

195.3a pocTymHIiCTh, IUTICHICTE Ta  BIATBOPIOBAHICTh  E€JIEKTPOHHHUX
JIOKyMEHTIB 1 €JIeKTPOHHUX CTpaB, IO 30epiraloThcsi B CHUCTEMI E€JICKTPOHHOTO
JIOKYMEHTOOOITY MICBKOI paJii Ta B CHCTEMi €JICKTPOHHOT'O T'OJIOCYBaHHS «Bidey
BIJIMTOBIIa€ YIPABIIHHS 1HPOPMAIIHO-KOMYHIKAIIITHIX TEXHOJIOT1H.

196. IlpamiBHUKHA MICBKOT pajyl MAarOTh JOCTYT J0 €IEKTPOHHUX CIIPaB depe3
CHUCTEMY €JIEKTPOHHOTO JOKYMEHTOO0OIry MICBKOi pajd BiATOBITHO 0 HaJIaHHX
pas.

197. BunaBanHsa €JIEKTPOHHHX CHpPaB, OKPEMHUX EJIEKTPOHHUX JTOKYMEHTIB
IHIITUM yCTaHOBAaM 3IHCHIOETHCS 3 JO03BOJIy MICBKOTO TOJOBH abo ocoOu, IO
BUKOHY€ HOTO MOBHOBa)KEHHS, IUISIXOM CTBOPEHHS MPUMIPHUKIB a00 KO IHX
JIOKyMEHTIB.

198. YV pasi 3BepHEHHS 10 MICHKOI paJl YIOBHOBaXKEHOI OCOOM Ha ITiJICTaBl
OpHTIHANTY YXBAJIX CIIAYOr0 CY/JIl, Cyay MO0 HaJaHHSI THMYAaCOBOTO JOCTYIY IO
JOKyMEHTIB MICHKAW TOJIOBA HEBIAKIAJHO Ja€ JOPYYEHHS IOPUIAIHOMY
JenapTaMeHTy, 3arajlbHOMYy BTy Ta BIAMOBITHOMY BHUKOHABUYOMY OpraHy
3a0e3neunTy BUKOHAHHS yXBaid. B mMexax peanizarii JOpy4YeHHS YIIOBHOBa)KEHA
oco0a 3arajabHOTO BIIILIY:

CTBOPIOE Ta PEECTPYE KOMII0 YXBAIH CIITIOTO CYJI/1, CYTy IICIS MPeT SBICHHS
OpHUTiHATY TaKOi yXBaJIH;

Haja€e ocoOl, 3a3HAYCHIM B yXBalll, TUMYACOBUM JOCTYI 0 TOKYyMEHTIB,
30KpeMa MOXJIMBICTh O3HAWOMJICHHSI 3 HUMH, BUTOTOBJICHHS TANEPOBHUX KOIIN
BIJIMOBITHUX €JIEKTPOHHUX JTIOKYMEHTIB a00 y pa3i, KOJHM B yXBaJll nepeadayeHo ix
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BWIy4YeHHs (3I1ACHEHHS BHUIMKH), — CTBOPEHHS €JIEKTPOHHHUX MPUMIPHUKIB
BIJIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB;
HaJa€ JOMOMOTY Yy CKJIQJCHHI OINHUCY eJeKTPOHHUX JOKYMEHTIB, IO
BWJIYYaIOThCs (BUIMKA SIKUX 3/IIMCHIOETHCS), SIKMH 3aJTUIITAETHCS B MICHKIM paJil.
[Ipo BWIyYEHHS E€IEKTPOHHHX TOKYMEHTIB CKIAIA€ThCs akT (IIPOTOKOI) y
JBOX MPUMIPHUKAX, TEPIIMN 3 SKUX 3aJUIIA€ThCS B MICBKIM paji, a JIpyTrui
nepeIaeThCs BIAMOBIIaNIbHIN 0c001, 3a3HaUCHI B yXBaJi.

VII. lopsinok miATOTOBKH €JIeKTPOHHUX CIIPAB /10 NepeIaBaAHHS
JJI1 apXiBHOTO 30epiranHs

Excnepru3a niHHOCTI JIOKYMEHTIiB

199. Excneptr3a IiHHOCTI JOKYMEHTIB B €JIEKTPOHHIN (HOpMi MPOBOAUTHCS
BIJIMTOBITHO JI0 3aKOHOJIAaBCTBA Y c(pepi apXiBHOT CIIpaBH Ta AUTOBOACTBA 32 TUMH K
paBUJIaMH, PUHITAIIAMH Ta KPUTEPISIMH, 10 ¥ JOKYMEHTIB y ManepoBiil popmi.

200. ExcriepTr3a mMiHHOCTI JOKYMEHTIB TIPOBOJAUTHLCS B €IEKTPOHHIN (opmi,
KpIM JJOKyMEHTIB, BU3HAYCHHUX a03allaMu IPYTUM — IT'SITUM TYHKTY 2 [HCTpyKITii.

201. ITix wac mpoBeNEeHHS EKCHEPTU3U IIHHOCTI EJIEKTPOHHUX JOKYMEHTIB
3IIUCHIOETHCS BIMOIP MOKYMEHTIB MOCTIHHOTO Ta TpuBanoro (monam 10 pokiB)
30epiradHs i HaJAaHHS JOCTYIMY MpalliBHUKAaM, BIATIOBITAIIBHAM 3a JIIJIOBOJICTBO
Ta apxiBHE 30epiraHHs JOKyMEHTIB, OJIOKyBaHHS MpaBa IHITUX MTPAI[iBHUKIB MiCHKOi
paau Ha pemaryBaHHS pPEECTPaIliiHO-MOHITOPHUHTOBOI KapTKA JOKYMEHTIB, SIKI
NepealoThCsl Ha apxiBHE 30epiraHHs, BHIYYCHHS JJIS 3HHINCHHS JOKYMEHTIB 1
CJICKTPOHHUX CIPAB 32 MUHYJI POKHU, CTPOKH 30€piraHHs KX 3aKIHUMITUCS.

202.3a pesynapTaTaMu EKCIEPTU3H IIIHHOCTI EJIEKTPOHHUX JOKYMEHTIB Y
BUKOHABYHX OpraHax MiChKOi paju oco0aMu, BiMOBIATFHUMU 32 IUTOBOJICTBO, 10
31 rpymHS HACTymHOTO POKY B C€IIGKTPOHHINH (OpMi CKIAZAIOTHCSA: OIMCH
SJIEKTPOHHUX CIPAB MOCTIHHOTO, TpuBaioro (moHaa 10 pokiB) 30epiraHHs, a TAKOK
TOTYIOTHCSI TIPOMO3UITIT 0 aKTa MPO BHIYYCHHS JJIsS 3HUINCHHS TOKYMEHTIB, HE
BHeceHUX 10 HarionansHOTO apXiBHOTO (POHY.

Onucy eneKTPOHHUX CIPaB BUKOHABUOTO OPTaHy 1 MPOMO3UIIT 10 aKTa Mpo
BUJTYYCHHS ISl SHUIICHHS TOKYMEHTIB, HE BHECEHUX 710 HallioHaIpHOTO apXiBHOTO
GboHIYy, BI3YIOTHCA YyKIagadyeM OIHUCY, BIANOBIJAJIbHUM 3a MJIJIOBOJICTBO Y
BUKOHABYOMY OpraHi Ta MiANUCYIOTHCS KEPIBHUKOM BUKOHABUOTO OpTraHy.

203. Ha mizmcTaBi €IEKTPOHHHX OMKCIB €IEKTPOHHUX CIPaB BUKOHABYOTO
OopraHy Ta TMPOTO3WIIN 0 aKTa MPO BWIYYCHHS /I 3HHUIICHHS JTOKYMEHTIB, HE
BHeceHUX 10 HarmioHamsHOro apxiBHOro (GosHmy, 0co0o0r0, BIAMMOBIIANBHOIO 32
JUJIOBOJICTBO CKJIQMAIOTHCS E€JIEKTPOHHI OMHUCH EIIEKTPOHHUX CIIPaB MOCTIHHOTO,
TpuBanoro (nmoHaxa 10 pokis) 30epiranus (1oaatok 14) Ta akT B eNeKTPOHHIN HopMi
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PO BHWJIyYEHHS JUIS 3HUINECHHS TOKYMEHTIB, HE BHECEHHMX 10 HarmioHanpbHOTO
apxiBHoro (onay (nomarok 15).

204. [Ipoueaypa 3HUIICHHS €ICKTPOHHHUX JTOKYMEHTIB 3MIMCHIOETHCS JIHIIE B
pa3l TPUUHATTS BIANOBIJHOTO PIIICHHS MICHBKUM TOJOBOK) Ta BHU3HAYAETHCS
[HCTpYKITI€EHO.

AKT Tpo BWIy4YeHHsS JUIS 3HUIICHHA JOKYMEHTIB MICBKOi paiu, IIo
30€epiraroThcs B €ICKTPOHHIN (POPMI, CTBOPIOETHCS JIUIIIE B €IIEKTPOHHIN hopmi.

Howmep Ta mata akTa mpo BHITyYeHHS JJIs 3HULIEHHS TOKYMEHTIB MiCHKOT paju
IIPUCBOIOIOTHCSI CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY MIChKOI paau TMiciis
HOTro 3aTBEP/KEHHS B €JICKTPOHHIN (Popmi.

205.Y pasi Ko JUIA TOKyMEHTa 3a pe3yJIbTaTaMU MPOBEICHOI €KCIEPTU3H
I[IHHOCT1 BU3HAYEHO MOCTIMHUHN CTPOK 30epiraHHs, MOKe€ BUTOTOBIIATHCS TarepoBa
KOITisl TAKOTO IOKyMEHTA.

3a3HauveHi 3aCBiIUEHI ManepoBl KOTMii €JIEKTPOHHUX JOKYMEHTIB (DOPMYIOThCS
y CHpaBH, SKI MEPeAaroThCcs 0 apXiBHOTO BIAJAULY MICBKOI paau y MOPSJKY,
BU3HAUYCHOMY [HCTpYKIli€tO, 11 MOCTIMHOTO 30epiraHHs.

CTBOpEHHS IHIIMX MaNepoBUX MPUMIPHHUKIB EJIEKTPOHHUX JIOKYMEHTIB HE

BHUMAaracThbCs.
206. MeToguyHa JomoMora y CKJIAJCHHI ONKCIB E€JICKTPOHHHX CIIpaB
HAJIA€ThCS ApXIBHUM BiJILIIOM MiCBKOI paJiy.

OdopmiieHHS eJIEKTPOHHUX CIIPAB

207. 3a pe3ynpTaTaMu MPOBEAEHOT €KCTIEPTH3H IIHHOCTI BiA10paHi €eKTPOHH1
crpaBu mOCTiHOTO 1 TpuBanoro (moHam 10 pokiB) 30epiranHs MOTPeOyIOThH
CTBOPEHHS MANepPOBOr0 MPUMIPHUKA €IEKTPOHHOI CIIPaBH, 3aCBIAYEHOTO 3T1THO 3
[HCTpYKITi€ETO.

[TarepoBi MpUMIPHUKH €IEKTPOHHOT CIIPABH MOCTIHHOTO Ta TPUBAIOTO (TTOHA
10 pokiB) 306epiranHs CTBOPIOIOTH BiIMTOBIAIbHI MPAIiIBHUKA BUKOHABYHMX OpPTaHiB,
sK1 (hOpMyBaJIM BIAMOBITHI €IEKTPOHHI CIIpaBu. Y pasi peopraHizailii 4u JiKBigamii
BUKOHABYOT'O OPTaHy 3a3HA4Y€HI MPUMIPHUKH CTBOPIOIOTH BIAMOBIAATBHI 0COOM X
IPaBOHACTYITHHUKIB.

VY pasi mikBijamii BUKOHABUYOTO OpraHy 0Oe3 BHU3HAUCHHS MPAaBOHACTYITHUKA
EKCIIepTU3a IIIHHOCTI Ta CTBOPEHHS 3a3HAYCHUX NPUMIPHUKIB 3MIHCHIOETHCA Y
mporieci JTKBijamii BHKOHABYOTO OpraHy IIiJ] Yac MMATOTOBKH CIHpaB JJis
nepeaBaHHs 10 apXiBHOTO BIAAUTY. Y TaKOMYy BHUIAAKY JTOKYMEHTH THMYAacOBOTO
30epiraHHs 3HUITYIOTHCS JOCTPOKOBO, OJIpa3y MICHsl eKCIIEPTU3HU IIHHOCTI.

208. ITiaroToBKa 70 TIepeaBaHHs B apXiBHUH BiJ1J MAMIEPOBUX MPUMIPHHUKIB
CJIEKTPOHHUX CIpPaB BUKOHABUMMH OpPraHaMH MICBKOT paaud 3IIHCHIOETHCS
BIZIMTOBITHO 10 [HCTpyXKITii.
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209. Jlns miAroTOBKHM €JIEKTPOHHOI CHpaBM I MepeAaBaHHs 0 apXiBHOTO
BIIJIUTY B aBTOMATHU30BAHOMY PEKHUMI1 0(POPMITIOETHCS €JIEKTpOHHA 1H(pOopMaIlliiiHa
KapTKa apXiBHOI cIripaBH (OOKJIaIMHKA CIIPABH ), IKa MICTUTh TakKi BiJJOMOCTI:

HalilMEHYBaHHS BUKOHABYOT'O OPraHy;

1HJEKC €JIEKTPOHHOI CIIPaBU;

HOMED TOMY €JIEKTPOHHOI CIpaBH;

3aroJIOBOK €JIEKTPOHHOI CIpaBH (TOMY, YACTUHU);

KUIBKICTh €JICKTPOHHUX JOKYMEHTIB;

nepio GopMyBaHHS CIIPABH;

CTpOK 30epiraHHs CIpaBy;

CJICKTPOHHUIN OTKC JOKYMEHTIB CIIpaBH (BHYTPIIIHIN);

BIJIMITKY MpO NpHUMaHHS-TIEpEeIaBaHHs €JIEKTPOHHOI CIpaBU 10 apXiBHOTO
BIIJILTY.

210. CtBOpeHHs1 OOKJIQJAMHKKA CIIPABU 3aBEPIIYETHCA Bi3yBaHHSIM JI1JI0BOJIOM
BUKOHABYOI'0 OPTaHy Ta MiANUCAaHHIM 0CO000 BiJIMOBIAILHOO 32 apXiB.

211. ®opma oOKIAAMHKK CIIPaBU Ta Bi3yasi3allis i BIIOMOCTEH BU3HAYAETHCS
[HCTpyKIIi€O 3 ypaxyBaHHSAM apXiBHUX MPABUIL.

IlepenaBanHsi eJIEKTPOHHHUX CIPAB /10 AapXiBy BHUKOHABYOI0 OPraHy

212. IlepenaBanHsi €IEKTPOHHUX CIpPaB 10 apXiBy BUKOHABUOTO OpraHy
MoJIATae y HaJaHHI JOCTYIY BiMOBIJAJIBHOMY 3a apXiB BUKOHABYOTO OpraHy Ta
0OMEXeHHI NOCTymy (JHIIe MPaBOM MEPErJisaay) M0 €JICKTPOHHHUX CIPaB IHIIAM
IpaliBHUKaM BUKOHABYOI'O OPTaHy.

213. IlepenaBanHsi €IEKTPOHHUX CIpPaB 1O apXiBy BUKOHABUOTO OpraHy
3MIACHIOETHCS 3a TPa(iKoM, MOTO/HKEHUM 3 KEPIBHUKAMH BHKOHABYMX OPTaHiB,
3aTBEP/KEHUM MICHKUM TOJIOBOIO a00 HMOTO 3aCTYITHUKOM, ajieé HE paHiIle IBOX
POKIB 3 IaTH 3aBEPIICHHS €JIEKTPOHHUX CIIPaB y JUTOBOCTBI.

Hanmanus goctymy mpaliiBHHUKOBI, BIAMOBIJAIBPHOMY 3a apXiB BHKOHABYOTO
opraHy, 3IIMCHIOETBCS 3TITHO 13 3a3HAYEHUM TpadikoM y aBTOMATH30BAHOMY
pEeXUMIi YIIPaBIiHHAM 1HGOPMAIIHHO-KOMYHIKAI[ITHUX TEXHOJIOT1H.

214. EnekTpoHH1 cOpaBu TMOCTiHHOTO Ta TpuBajmoro (moHax 10 pokis)
30epiraHHs TMepefaroThCsa A0 apxiBHOTO Bimaury Jlymekoi Mickkoi pamu 3a
CJICKTPOHHUMH OMTMCAMU B €TIEKTPOHHIHN hopmi.

215. Ilix yac mpuiiMaHHS €IEKTPOHHUX CIPAB MPAIIBHUKOM, BiIMTOBIIaIbHUM
3a JIJIOBOJICTBO Ta apxiBHE 30epiraHHs JOKYMEHTIB, MPOBOJMTHCS TEPEeBIpKa
CJIEKTPOHHUX JIOKYMEHTIB KOXKHOI CIpaBM Ha HAasBHICTh KBaTi(PiKOBAHUX
SJIEKTPOHHUX MIAMKUCIB 200 YIOCKOHATICHUX €IEKTPOHHUX MiAMKCIB, M0 0a3yIOThCS
Ha KBamidikoBaHOMY cepTU(]IKaTI ENeKTPOHHOTO IMANUCY, KBaTi(iKOBAHUX,
eJIEKTPOHHUX TO3HAYOK Yacy Ta IUICHICTh JaHuX. [lepeBipka 3MIHCHIOETHCS B
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aBTOMATH30BaHOMY PEKHUMi 32 BHYTPIIIHIM OMUCOM €JIEKTPOHHOI crpaBu. [licms
BHECEHHs TMPaIliBHUKOM apxiBHOTO BIIALIY 10 PEECTPaIiiiHO-MOHITOPUHTOBOI
KapTK{ €JIEKTPOHHOI CTpaBU BIAMITKH TPO MPHUUHSITTS €JIEKTPOHHOI CIIPaBU 0
apxiBy CHCTEMOIO EJEKTPOHHOTO JOKYMEHTOOOIry MiICBhKOi paaud aBTOMATHYHO
0OMEXY€EThCSl 1HIIMM TMpalliBHUKAaM BHKOHABUMX OPTaHIB MICBKOI paju IPaBo
JOCTYTY A0 IUX €JIEKTPOHHUX CIIPAB.

Skmo mig Yac mpUAMaHHS-TIEpEIaBaHHA EIEKTPOHHUX CIpaB MPamiBHUK
apXiBHOTO BIJIUTY BUSBUB HEIOJIKH, MpaIliBHUK BUKOHABYOTO OPTaHy MOBUHEH
YKUTH 3aXOJIIB JIJIs1 YCYHEHHS TaKUX HEOJIKIB.

VIII. lHopsaxok 10KyMeHTYBaHHSI YIPAaBJIiHCbKOI iHpopmamii
Ta opradizauii po00oTH 3 TI0OKyMeHTaAMH, CTBOPEHNMH Yy naneposiii ¢gopmi

3araJjibHi MoJ102KeHHS

216.1Ii Bumorum IHCTpyKIi 3aCTOCOBYIOTHCS JIMINE Y pa3i HaSIBHOCTI
BU3HAYCHUX 3aKoHOM abo aktom Kabinery MiHicTpiB YKpaiHu mijcTaB, sKi
BU3HAIOTHCSI OOTPYHTOBAHWMHM JJISI CTBOPEHHSI Ta/a00 OIpaIfoBaHHS MiChKOIO
pazor0 TOKYMEHTIB y TanepoBiit opmi.

217. OCHOBHI TIOBHOB&XCHHSI  3arajJlbHOTO  BUIIUTY  3IIMCHIOIOTBCS B
CJIEKTPOHHIN (opmi, 3 ENEeKTpOHHMMH HOCisMU iH(OpMaIli 1 BU3HAYAIOTHCS
[acTpykmiero (po3aimu [ — VII).

218. He nomyckaeThcs 0JTHOYACHE TTPOXOHKEHHS OJHOTO M TOTO K TOKyYMEHTA
B €JICKTPOHHIH Ta marnepoBiid Gopmi.

219. BignoBiganpHICTh 3a OpraHi3aifilo JUTOBOACTBA B MICBKIM paal Hece
MICBHKHUH TOJIOBA.

220. 3a miaroTOBJICHUH MPOEKT JOKYMEHTA BiMOBIAAIBHIM € HOTO aBTOP.

221. Opranizanis IUJIOBOJACTBA B MICBKIH paji IOKIIAJa€ThCs Ha 3arajibHUN
B1JIJTLL.

222. Opranizarfisi IUJI0BOJICTBA Y BHUKOHABUMX OpraHax MICBKOi paau
MOKJIAJAETHCS HA CTIEIIABbHO MTPU3HAYEHY JIJIS IOTO 0CO0Y.

IX. lokyMeHTYBaHHS yNIPaBJiHCbKOI iH(popManil

3araJibHi BUMOTH 1100 CTBOPEHHSI JOKYMEHTIB
223. JIokyMeHTyBaHHSl YMpaBIiHCHKOI 1H(OpMaIi TMoisrae y CTBOPEHHI
JOKYMEHTIB, B SKHX (IKCYe€TbCS 3 JIOTPUMaHHSIM YCTAHOBJIEHUX TMPaBUII
(monarok 16) iHdopMaliist PO yIpaBIIHCHKI Jii.
224.Tlix yac MIATOTOBKH OPTaHI3aiHO-PO3NOPSIAUUX JTOKYMEHTIB Yy
narnepoBii (popMi mpariBHUKM BUKOHABUMX OpPraHiB MICBKOI paau o)OpMIISIOTH iX
3 ypaxyBaHHsM Bumor JICTVY 4163-2020.
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225.1lpaB0 Ha CTBOpPEHHs, IIiJNMACAHHS, IIOTOJDKEHHS, 3aTBEPKCHHS
JIOKYMEHTIB BHU3HAYAETHCS aKTaMHM 3aKOHOJIaBCTBa, PeriaMeHToOM MIChKOi pajH,
PermamenToM poOOTH BUKOHABYOTO KOMITETY Ta BAKOHABYMX OPTaHiB MiChKOI paJiu,
pO3MOALIOM OO0OB’SI3KIB MIXK MICBKMM TOJIOBOIO, CEKpETapeM MIChKOi paju,
3aCTYITHUKAMH MICBKOTO TOJIOBH, KEPYHOYHM CIpaBaMH BHKOHKOMY Ta
[HCTpYKIILi€TO.

226. B MicbKii paai BU3HAYA€THCS CYKYIHICTh JIOKYMEHTIB, mepeadaueHnx
HOMEHKJIaTypOIO CTpaB, HEOOXITHUX 1 JOCTATHIX IS IOKYMEHTYBaHHS 1HGOopMaIlii
po i AISTBHICTB.

227.Bubip BULy [JOKYMEHTa, MPU3HAYEHOTO JJs JOKYMEHTYBaHHS
yIpaBIiHCHKOI 1H(QOpMaIlii (pilIeHHS, PO3MOPSKEHHS, JIUCT, MPOTOKOI TOIIO),
3YMOBITIOE€THCSI ITPABOBUM CTaTyCOM MICBKOI pajid, KOMIETEHIIIEI0 MOCa0BOi 0cO0U
Ta TOPSIAKOM IPUNHATTSI YIIPABIIHCHKOTO PillIeHHs (Ha MIJICTaBl €IMHOHAYAIBHOCTI
a00 KOJIET1aJIbHOCT1).

228. JIoKkyMeHT MOBUHEH BIJMOBIIATH TMOJIOKEHHSIM aKTiB OpraHiB Jep>KaBHO1
BJIAJM Ta CHPSIMOBYBAaTHCS Ha BHKOHAHHS IMOBHOBaKEHb MICBKOI paau Ta ii
BUKOHABYMX OpPraHiB, BU3HAYEHUX 3aKOHO/IaBCTBOM.

229. Kitacu YIPaBIiHCHKOT JIOKyMEHTaIlli BU3HAYAIOTHCSA 3T1HO
3 Knacudikaropom ynpasiincbkoi gokymenTaiii HK 010:2021 (mami — KV JI).

230. JIokyMeHT TIOBUHEH MICTUTH OOOB'SI3KOB1 JJii HOTro IEBHOTO BHIY
PEKBI3UTH, 1110 PO3IMILLYIOTHCS B YCTAHOBIEHOMY MOPAJIKY, a came: HalilMEeHYyBaHHSI
YCTAaHOBM — aBTOpa JOKYMEHTa, Ha3By BHUJy JOKyMeHTa (KpiM JIMCTIB), JaTy,
peeCTpalliiHUI 1HAEKC JOKYMEHTa, 3aT0JI0BOK JI0 TEKCTY, TEKCT, i IIHUC.

[Tix yac miAroToBKU Ta 0()OPMIICHHS JOKYMEHTIB MOKYTh 3aCTOCOBYBATHCS HE
TUTbKH OOOB'SI3KOBI, @ W 1HINI PEKBI3UTH, SKIIO II€ BIJMOBIJAE MPU3HAYEHHIO
JTOKyMeHTa abo crioco0y MOoro onpairoBaHHs.

231.3 Merorw miaBUIICHHS €(EKTUBHOCTI Ta OINEPAaTUBHOCTI OpraHizarlii
po0OOTH 3 TOKYMEHTAaMHU OJIHAKOBI 32 3MICTOM JOKYMEHTU MOXKYTb OyTH YHi(iKOBaHi
NUBIXOM pO3po0JeHHsS TpadapeTHUX TEKCTIB, SKI BKJIIOYAIOTBCA JI0 301pHHUKA
(aibOboMy) yHI(DiKOBaHUX (POPM TOKYMEHTIB MICBKOI paJiy.

[Tpumipni ¢opmu Ta onucu yHipikoBaHUX (OPM THUIOBUX JOKYMEHTIB, IO
CTBOPIOIOTHCS MMiJ1 Yac AISUIbHOCTI YCTAaHOBH, 3aTBEPKYIOThCS MiH 10CTOM.

232.B wMicekiii paal AUTOBOJCTBO 3AIMCHIOETHCA JIEPKABHOK MOBOIO.
JIOKyMEHTH CKJIaJaloThCsl JEPKABHOIO MOBOIO, KpIM BHIIAJIKIB, Mepen0aueHmnx
3aKOHOJIaBCTBOM MPO MOBH B Y KpaiHi.

JIOKyMEHTH, 1110 HAJCUIAIOTBCA 1HO3EMHHUM ajpecartaMm, O(OPMIIIOIOTHCS
JEP’KaBHOIO MOBOKO a00 MOBOI JiepXkaBHU-ajpecara, ad0 OJIHIEID 3 MOB
MDKHApPOHOTO CITLJIKYBaHHS.



47

233. Oxkpemi BHYTpIIIHI JOKYMEHTU (3asBU, MOSICHIOBaJIbHI W JOMOBIIHI
3alIMCKH TOIIO), aBTOPaMH SIKMX € MOCaaoBl Ta 1HII (Pi3udHi 0cOOU, JO3BOJSETHCS
0(OpMITIOBaTH PYKOITUCHUM CITOCOOOM.

bBianku 10KyMeHTIB

234. OpranizaiiiHo-po3nopsa4i  JOKyMEHTH, 10 MaTh OOIPYHTOBaHI
MIJICTaBU JJIsl OMNpAalfOBaHHs B MamnepoBid (Gopmi Ta HE € MPUMIPHUKAMH a0o
KOIMISIMA JIOKYMEHTIB, CTBOPEHHMX B €JICKTPOHHINA ¢opmi, 0QOpMITIOIOTHCS Ha
OnaHKax, 1[0 BUTOTOBJISIFOTHCS 3T1IHO 3 TAKUMH BUMOTaMH.

JIns1 BUTOTOBJICHHSI OJIAaHKIB BUKOPUCTOBYIOThCS apKyIi namnepy dhopmary A4
(210x 297  wmimimerpiB) Ta A5 (210x 148 wmimimerpiB).  J{o3BoJieHO
BUKOpHUCTOBYBaTU OjaHku dopmaty A3 (297 x 420 minimerpiB) st ohOpMIICHHS
JOKYMEHTIB y BUTJIS I TaOIHUIIb.

braHky TOKyMEHTIB TOBUHHI MaTH TaKi MOJIsl (MUTIMETPIB):

30 — miBe ()11 HOPMATUBHMUX aKTIB Ta 1HIIUX JOKYMEHTIB IMOCTIMHOTO CTPOKY
30epiranss — 35);

10 — pase;

20 — BepxHE;

30 — HWKHE (11 HOPMATHMBHUX aKTIB Ta IHIIMX JOKYMEHTIB IOCTIMHOTO
cTpoKy 30epiranus — 20).

235. Buau O5aHKiB IOKYMEHTIB BUBHAYAOTHCS ITYHKTOM 79 [HCTpyKIIii.

236. B MiceKill pajai MOXYTh 3aCTOCOBYBATHCh OJIAHKU JOKYMEHTIB MICHKO1
paan, BUKOHABYOTO KOMITETY, MICHKOTO T'OJIOBM T4 BUKOHABYMX OPTaHiB MiCHKOI
paad, y pasi, KOJM KEpiBHUK BHKOHABUOTO OpTaHy Ma€ IMpaBO MiAMUCYBaTH
JIOKYMEHTH B MeXax HOro MOBHOBA)KEHb.

237. bnaHku  JIOKyMEHTIB  MOXYTh  BHUTOTOBIISITUCS 32  JOTIOMOTORO
KOMIT'FOTEPHO1 TE€XHIKM Ha OULIOMY mamepi BHCOKOI SKOCTI (papOamMu HacHUYEHUX
KOJIOPIB, a TAKOXK B IPYKapHi.

238. lesiki BHYTPIIIHI JOKYMEHTH (3asiBU TpaIlliBHUKIB, JOMOBIAHI 3allMCKU,
JIOBIJIKM TOIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BiJ 1IMEHI KIJIBKOX YCTaHOB,
0hOpPMITIOIOThECS HE Ha OJIaHKaX.

239. 3asBu npaIliBHUKIB MOXKYTh 0OpMIISITUCS Ha (HOpMyJIsipax BU3HAYEHOTO
3paska.

3o00paxkenns [dep:kaBuoro I'epéa Ykpainu
240. 3o00paxenns [epxkaBnoro ['epba Ykpainu po3MillyeThCs Ha OJIaHKax

JIOKYMEHTIB BIJIOBIIHO J10 nocTtaHoBu BepxoBHoi Panu Ykpainu Big 19 mrororo
1992 poxy Ne 2137-XII.
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241. 3o00paxenns [epxaBHoro I'epba YkpaiHu poO3MIIIYETHCS IO LIEHTPY
BEpXHbOr0 moJig. Po3Mip 300pakeHHs CTaHOBUTH 17 MUIIMETPIB 3aBBUIIIKH,
12 MuTiMETpPIB 3aBIIHUPIIKH.

Koan

242. Kox MiChKOT paJii Ta BUKOHABUOTO OpPraHy MiChKOT pajiy POCTABIISETHCS
3rifHO0 3 €IWHUM JEepKABHUM DPEECTPOM TMIIMPUEMCTB Ta OpraHizamiii Ykpainu
(EAPIIOY). 3a3Hauennii Ko pO3MIIILYETHCS MICHSI peKBI3UTY «J{0BIIKOBI 1aHi Mpo
YCTaHOBY».

243. Kon yHidikoBaHoi ¢GopMu JOKYMEHTa (32 HASBHOCTI) PO3MIIIYETHCS
srigHo 3 KY /I Buie Ha3BHu BUAY JTOKYMEHTA.

Pimennss momo HeoOXimHOCTI (ikcyBaHHS KOay yHidikoBaHOI Gdopmu
JIOKyMEHTA MPUIMAa€E KEPIBHUK YCTAHOBU OKPEMO II0JI0 KOYKHOTO BUIY JOKYMEHTA.

HajiiMeHyBaHHS YCTAaHOBH

244, HaiimeHnyBaHHSI YCTAaHOBU — aBTOpa JIOKYMEHTa, MOBHHHE BiJIIMOBIIATH
HaMEHYBaHHIO, 3a3HAYCHOMY B IIOJIOKeHH1 (craryTti) mpo Hei. CkopoueHe
HalilMEHYBaHHS yCTAaHOBH BXKHMBAETHCS Yy pasi, KOJU BOHO OPiIiiiHO 3a(iKCOBAHO B
3a3HaYeHUX JOKyMeHTaX. CKOpodeHe HaWMEHyBaHHS PO3MINIY€EThCS (B Ty’KKax abo
0€3 HUX) HIKYE TTOBHOTO HAMMEHYBAHHS OKPEMHUM PSIIKOM Y TIEHTP1 TOKYMEHTA.

HaiimeHnyBaHHS yCTaHOBM BHWIIOTO PIBHS 3a3HAYAETHCS y CKOPOUECHOMY
BUTJISIIL, @ B pasi BIACYTHOCTI O(DiIiifHO BU3HAYEHOTO CKOPOUYCHHS — MOBHICTIO. Ha
OllaHKaX YCTaHOBM, sIKa Ma€ TMOABIHHE a00 TMOTpiHE MiAMOPSAKYBaHHS,
3a3HAYAIOTHCS HAWMEHYBAaHHSI BCI1X YCTAHOB BUIIIOTO PiBHSI.

HaiimeHyBaHHS BUKOHABUOTO OpPraHy MiChKOI pajiy 3a3HAYA€ThCS B pa3i, KOJIH
BiH € aBTOPOM JIOKyMEHTA, 1 PO3MIIIYETHCS HUKYE HAMMEHYBAaHHS YCTaHOBH.

JloBiIKOBI 1aHi PO YCTAHOBY
245. JloBimkOBI JmaHi MICTSATh TIOMITOBY ajpecy, HoMmepu TenedoHiB,
TenedakciB, aapecy eJISKTPOHHOI MOIMITH, aapecy o]iiiHOTo BeOCalWTy MICHKOi
paau Tomio. JIOBIAKOBI /TaHI PO3MINIYIOThCS HUKYE HAWMEHYBaHHS MICBHKOI paau
a00 BUKOHABYOT'O OPTraHy MiChKOI pajH.
PexBizuTi mOmTOBOI ampecu 3a3HAYAIOThCS B TaKid TOCIITOBHOCTI: Ha3Ba
BYJIHII, HOMEp OyIWHKY, Ha3Ba HACEJIICHOTO MyHKTY, 00JIaCTi, MOIITOBHM 1HIEKC.

Ha3Ba Buay 10KymeHTa
246. Ha3zBa Buay nokyMeHTa (HaKa3, pO3MOPSKEHHS, PIIICHHS, JOIMOBIIHA
3aliCKa TOINO) 3a3HAYa€Thcsi HAa OJNaHKy Ta TMOBMHHA BIAMOBIIATH Ha3BaM,
nependauenum KY /1.
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Jdara nokymeHnra

247. JlaToro JOKyMEHTa € jaTa #oro peectpamii. Jlara 3a3HavaeThcs
apaOcbkuMu 1UdpaMu B OJWH PAIOK y TaKid MOCHIIOBHOCTI: YHCIIO, MICSIb, PIK.
Jlata odopmmoeTbes 1udpoBUM ab0 caoBeCHO-IM(PpoBUM crocoboM. Y pasi
obopmiIeHHS 1aTH MUGPOBUM CIOCOOOM YHCIIO 1 MICSIb MPOCTABIIAIOTHCS ABOMA
napamMu 1Udp, PO3AUICHUMH Kpamkow; piK — dYoTupMmMa mudpamMu, Kpamka
HAIPUKiHIN He cTaBuThcs. Hanpukman: 01.12.2025.

VY TexcTax HOPMATUBHO-TIPABOBHX aKTiB Ta MOCHJIAHHAX HA HUX 1 TOKyMEHTAaX,
0 MICTATh BIiZOMOCTI (hIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-
udpoBUi Croci0 3a3HA4YCHHS AaT 3 MPOCTABSIHHSAM HYJsSl B MO3HAYEHHI JTHS
MICSIISI, SKIIO BIH MICTHTh OAHY 1ubpy, Hanpukmam: 01 rpymas 2025 poky.
J103BOMISIETHCST BXKUBATU CIIOBO «PIK» Y CKOPOYCHOMY BapiaHTI «p.», HATPUKIAT:
02 rpynus 2025 p.

SKIo JOKYMEHT CKJIaJIeHO He Ha OJaHKY, JaTa 3a3HAYAEThCSl HIDKYE TIMUCY
JiBopyd. Jlata JoKyMeHTa MPOCTABISIETHCS MOCATOBOIO 0CO00I0, SIKa HOTO TIAMUCYE
a00 3aTBEPIIKYE.

OO00B'SI3KOBOMY TaTYBAHHIO 1 TIMTUCAHHIO M1JISITAIOTh YC1 CIIyKOOB1 BIIMITKH
Ha JOKyMEHTaX, TMOB'SI3aHI 3 X MPOXOMKCHHSIM Ta BHUKOHAHHSIM (PE30JIIOITIT,
MOTOKCHHS, Bi3HM, BIAMITKH MPO BUKOHAHHS JIOKYMEHTA 1 HAMpPAaBJICHHS HOTO 0
CIIPaBH).

Ha noxymenTi, Buganomy aBoma abo OUIbIIIe yCTAaHOBAMH, 3a3HAYAETHCS OJTHA
JaTa, siKa BIJIITOBIIA€E J1aTi OCTAHHBOTO ITIJIIIHCY.

PeecTpauiiinuii iHIekc 10KyMeHTIB

248. Tanekcarrisi JOKyMEHTIB TMOJISITA€ Y TPUCBOEHH] M YMOBHUX TO3HAYCHD —
1HJICKCIB, SIK1 HaJIAFOThCS JIOKYMEHTaM ITiJT 9ac iX peecTpariii.

[IpruCBOEHHS peeCTpaifHOTO 1HACKCY 3IMCHIOETHCS B aBTOMAaTHYHOMY a00
aBTOMATHU30BAHOMY PEKMMI 32 JIOMTOMOTOI0 TIPOTPAMHO-TEXHIYHHUX 3aCO01B.

Peectpamiiinuii iHIEKC CKJIAAAa€ThCs 3 TOPSIKOBOTO HOMEpa JOKYMEHTa B
MeXaxX TPYIH JOKYMEHTIB, [0 PEECTPYIOTHCS, IKUI JOMOBHIOETHCS 1HACKCAMU, 1110
3aCTOCOBYIOTHCS B MICBKIN pajii, 30KpemMa iHJIeKCaMHu 3a HOMEHKJIATYPOIO CIIPaB,
BUKOHABYOTO OPraHy, KOPECIOHICHTIB, MOCAN0BUX OCi0, SKi pO3TISAarOTh abo
MIMUCYIOTh JOKYMEHT, BUKOHABINB, NHUTaHb MJISUIBHOCTI SIKHX CTOCYEThCS
JIOKYMEHT, a TAKOXK JIITSPHUMH IMO3HAYCHHSIMH, B 3aJI€)KHOCTI BiJl BUly TOKYMEHTA.

Cxi1aioBi 4aCTHHHM PEECTPAIIMHOTO 1HJIEKCY BIJIOKPEMIIOIOTHCS OJHA BIT
OJHOI TPaBOOIYHOIO MOXHMIIOW pPHCKO. IlOCiIOBHICT, HAIMCAaHHS CKJIAJIOBHX
YAaCTUH PEECTPAIIMHOTO 1HIEKCY MOXKE 3MIHIOBATHICS 3aJICKHO BIJl TOTO, SIKHM
JOKYMEHT PEECTPYEThCSA, — BXIJIHMM YM TaKWH, IO CTBOPSHUM B YCTaHOBI,
HATTPUKJIIA;
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I BX1IHOI KopecmoHaeHili — 845/3-5, ne 845 — mopsakoBuii HoOMeD,
3-5 — iHAEKC crpaBy 32 HOMEHKJIATYPOIO;

JUISl BUX1JTHOI Ta BHYTPIIIHBOI KOpeCTIOHIeHIIIT — 3-5/845.

Miciie po3TalryBaHHSI peECTPaIlIHOTO 1HIEKCY 3aJIeKUTh Bij BUIY OJlaHKA Ta
BUJTy IOKYMEHTA.

JlJis HaHeCeHHS PEECTPAIIMHOTO 1HIEKCY 3aCTOCOBYEThCS IITPUX-KOJ Ta/abo
QR-xox y mopsiaky, nepeadadeHoMy [HCTPYKIlI€rO 3 JIJIOBOACTBA B €IEKTPOHHIN

dbopwmi.

ITocuiaHHA HA TOKYMEHT

249. IlocunaHHs B TEKCT1 JOKYMEHTA Ha JJOKYMEHT, Ha SIKHIA 1a€ThCS BiIMOBI b
a00 Ha BUKOHAHHs SKOTO TIATOTOBICHO I JOKYMEHT, HABOAWUTHCA Yy TaKii
MIOCITIZIOBHOCTI: Ha3Ba BHUIY JOKYMEHTa, HAalMEHyBaHHS YCTaHOBH — aBTOpa
JIOKYMEHTa, JlaTa Ta peecTpalliiHuii iHIeKC, KOPOTKUH 3MiCT JOKYMEHTA.

[TocunanHs y TEKCTI JOKYMEHTa Ha MOPSIKOBI HOMEPU PO3JIUIIB, MiIPO3ILIIB,
IJIaB, CTaTel, MYHKTIB Ta MiAMYHKTIB HOPMATHBHO-TIPABOBOTO aKTa POOHTHCS
nrdpamu; MOPSAIKOBI HOMEPH 4YacTUH CTaTeu, ab3aliB 1 peyeHb — CJIOBaMHU.
[TocunaHHs y TEKCTI HOPMATUBHO-TIPABOBOTO aKTa Ha IeH JOKYMEHT abo Horo
CTPYKTYPHI OJIMHUIII POOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOTO 3aiiMEHHHKA «IICH.

Micue ckiageHHd 200 BUIAHHSA
250. BigomocTi mpo Mmicle ckiaaaeHHS a00 BUIAAHHS 3a3HAYalOThCS Ha BCIX
JIOKyMEHTaX, KpiM JIMCTIB. 3a3Ha4yeHi BIIOMOCTI OQOPMIISIIOTHECS BIAMOBITHO O
aJIMIHICTPATHBHO-TEPUTOPIATLHOTO TMOAUTY YKpaiHu. SIKmo BIAOMOCTI PO
reorpadivyHe MICIIE3HAXOKEHHSI BXOASATh 10 HaWMEHyBaHHS YCTaHOBHU, IIeH
PEKBI3UT HE 3a3HAYAETHCS.

Anpecar
251. JlokyMeHTH aIpecyroThCA YCTaHOBI, il CTPYKTYpHUM IMipo3diiaM abo
KOHKPETHIH TocafoBiii ocobl. Y pasi agpecyBaHHS JOKYMEHTa yCTaHOBI abo ii
CTPYKTYPHUM MiApo3aiamM 0e3 3a3HaueHHs I10CaaoBOi 0coOM iX HaliMeHYBaHHS

HABOJATHCS Y HA3UBHOMY BIIMIHKY, HAIIPUKJIIA:
HarmionaneHe areHTCTBO 3 MHUTaHb
JIEP’KaBHOI CITy)KOU

SIKII0 JOKYMEHT Ha/ICUJIAEThCS MOCaI0BIN 0c001, HalMEHYBaHHS YCTaHOBH Ta
il CTPYKTYPHOTO MiPO3/1iTy HABOJATHCS Y HA3UBHOMY BiJIMIHKY, a TI0Cajia, BJIacHe
iM’s1 Ta TIpI3BHUIIE aJipecara — B JaBaIbHOMY, HAIPUKJIIA/I:
Jlep>xaBHa apxiBHa Clty»)0a
HauanbsHukoBi piHaHCOBO-
€KOHOMIYHOTO YIIPaBIIIHHS
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Bnacne im’s ITPI3BUILE

VY pa3i KoM JOKYMEHT aJpecyeThCs KEPIBHHUKOBI YCTaHOBH abo0 MHOro
3aCTyTHUKOBi, HAHMEHYBaHHS YCTAaHOBU BXOJUTH JIO CKJIaly HAMEHYBaHHS IMOCAIN
azpecarta, sIke HaBOJAUTHCS B JaBaJIbHOMY BiJIMIHKY, HATIPUKIIA:

["onoBi JlepxaBHOI MUTHOT CITy>KOU
Bnacne im’sa ITPI3BUILE

SKI0 JOKYMEHT apeCy€EThCS KUTBKOM OTHOPIIHUM 33 XapaKTePOM JisITbHOCTI
yCTaHOBaM, 3a3HAYa€TbCs y3arajbHEHE HallMEHYBaHHS aJapecariB y JaBaJbHOMY
BIIMIHKY, HalIPUKJIaI:

KoMyHnansHUM TignIprEMCTBAM

abo
KepiBHIKaM KOMyHaJTbHUX
IIITPUEMCTB

JIOKyMEHT He TMOBMHEH MaTHh Oulbllle YOTUPHOX ajapecaTiB. CIOBO «KOIISH)
nepes HalMEHYBaHHSIM JPYroro — 4eTBEPTOTO aJpecaTiB HE CTaBUThCA. Y pasi
HaJCWJIaHHS JOKyMEHTa OijbIlle HIX YOTHPHOM aJpecaTaM CKIIaJaloTh CIHCOK Ha
PO3CHIIKY 13 3a3HAYCHHSAM Ha KO)KHOMY JTOKYMEHTI JIMIIIEe OJTHOTO aJipecara.

PekBizut «Anmpecar» MOXe BKIIOYATH MOMITOBY anpecy. [lopsmok i ¢opma
3aucy BIiOMOCTEW TPO TIOMITOBY aJApecy YCTAaHOBM TIOBHHHI BiJMOBiAATH
[TpaBmiiaM HagaHHS TOCITYT MOIITOBOTO 3B'SI3KY, 3aTBEPIPKEHUM IOCTAaHOBOIO
Kabinetry MinictpiB Ykpainu Big 05 6epesnst 2009 poxy Ne 270. [ToBHa momitoBa
azipeca 3a3HAYa€TbCA y pasi HAJACWIAHHS JOKYMEHTa pa3oBUM KOPECIIOHICHTaM,
HaATPUKIIAT;

MiHicTepCcTBO IOCTHUITIT

ByJ1. ['oponenwkoro, Oya. 13,
M. Kuis, 01001

VY pa3i HajgcwiIaHHS JOKyMeHTa (Di3W4HIM 0C001 CIOYaTKy 3a3HAYa€ThCS Y
JaBalbHOMY BIJIMIHKY BJIaCHE 1M’ Ta TIpi3BHUINE, MOTIM IIOMITOBAa ajpeca,
HATIPUKIIA;

Onexcanapy I'oHuapyky

Byi1. CypukoBa, Oya. 3a, kB. 1,
M. Kuis, 03178

VY pasi HagcuiaHHSA TOKYMEHTa OpraHaM 3aKOHOJIaBYOi 1 BUKOHABYOI BIAIH,
MOCTITHUM KOPECTIOHIEHTaM iX TOIITOBA aJpeca Ha JOKYMEHTaX He 3a3HAa4a€ThCs.
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VYV pa3i KoM JOKYMEHT aJpecyeTbCsl KOHKPETHIM 0c001, y JIMCTI HIDKYE
aTpulyTa «aapecar) MOKe HABOJUTUCH OCOOMCTE 3BEPTAHHS Y KIIMYHOMY BIIMIHKY:

[Tane (mani) Biacue im’st

abo

[Tane (mani) [Ipi3Bumie

abo

[Tane (mani) mocama abo 3BaHHS

abo

[TanoBe

Hampuxian:

[Tane Onexciro

[Tani IBaneHko

[Tani nupexTop

[Tane MOIKOBHUKY

VY pasi HeobOximHOCcTI mepen cioBoM «Ilane», «Ilani» abo «IlaHoBe» Moxke
BUKOopucTOBYyBatucsa cioBo «lllanoBuuity, «lllanoBHay abo «lllarnoBHI»
BIJIMOBITHO, HAIIPUKJIIA];

[ITanoBHa mani KoBanbchKa.

I'pud¢ 3arBepaxeHHs] JOKYMEHTA

252. IOKyMEeHT MO)Ke OyTH 3aTBEPDKCHUM PO3MOPSIUMM JTIOKYMEHTOM MiChKO1
panyd, BHMKOHAaBYOIO KOMITETY MICBKOI paad a0o y BHIAgKaX, BU3HAUYECHUX
nopatkoM 17, mocamoBor0 0co000 (IOCaJOBUMU 0COOAMU), O MOBHOBAXEHb SIKOI
(SIKMX) HaJeXaTh MHUTAHHS, 3a3HA4YEHI Y TaKOMy JOKyMeHTi. HopmaTuBHO-IpaBOBI
akTd (TIOJIOKEHHS, 1HCTPYKINi, TpaBWia, TOPSIKA TOIIO) 3aTBEPIKYIOTHCS
PO3MOPSIIYMM JOKYMEHTOM MICHKOI pajii, BAKOHABYOTO KOMITETY MICBKOI paau Ta
PO3HOPSIKEHHIM MICBKOTO T'OJIOBH.

JIOKyMEHT, SIKUW HE € MPUMIPHUKOM a00 KOMI€K JOKYMEHTa, CTBOPEHOTO B
eJEKTPOHHIN (opMi, MOKe OyTH 3aTBEPHKEHUN KOHKPETHOO MTOCa0BOI0 0CO0O0IO.
VY Ttakomy BUNaaKy rpud 3aTBepIKeHHs cKiiagaeThes 13 cioBa «3ATBEPIIKY IOy,
HallMEHYBaHHS TOCAQJH, MIAMUCY, BJIACHOTO IMEHI 1 TMpI3BUIIA OCOOM, sKa
3aTBEpUIIa JOKYMEHT, JaTH 3aTBepukeHHs. Hanpuknan:

3ATBEP/IXKXVYIO

JlyupKkuii MiChKUH TOJIOBA
nianuc Bnacue im’s [TPI3BUILLE
22 nucrtonana 2025 poky

VY pa3si KoM TOKYMEHT 3aTBEP/KYETHCS PO3MOPSIKEHHIM MICHKOTO TOJIOBH
rpud 3aTBep/keHHsS ckianaeTrbes 13 ciaoBa «3ATBEP/KEHO», HazBu Bumy
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JIOKYMEHTA, IKUM 3aTBEP/IKY€EThCS CTBOPEHHUM TOKYMEHT, Y HA3UBHOMY BIAMIHKY 13
3a3HayeHHsM HOro AaTtu 1 HoMepa. Hanpukmnan:

3ATBEP/PKEHO
Po3znopsxeHHst MiCBKOTO T0JIOBU

22.11.2025 Ne 298

['pud 3aTBEpHKEHHS PO3MIIMIYETHCS Yy TMPAaBOMY BEPXHBOMY KyTKY MEpPIIOi
CTOPIHKM JOKYMEHTA.

VY pasi 3aTBepKEHHS JOKYMEHTa KIJTbKOMa IOCAJO0BUMU ocobamMu rpudu
3aTBEPKEHHS PO3TAIIOBYIOTHCSI HA OJTHOMY PiBH.

Pe3oaronis

253. Pe3outronist € 0CHOBHOIO (pOpMOI0 peaizailii yrpaBIiHChKUX JOPYyYEHb Y
NUCchbMOBIA  ¢dopmi, 10 Tmependayae IOCTAHOBKY KOHKPETHOI'O 3aBJaHHS,
BU3HAUYEHHS MOTO MpEAMETa, METH, CTPOKY Ta BiIMOBIAAILHOT 32 BUKOHAHHS 0CO0H,
10 BUKJIAJICHA y BUTJIS/I1 HAMKMCY HA JOKYMEHTI.

Pe3omroriist Mmae Taki 000B'SI3KOBI CKJIAJIOB1: MPI13BUIIE, BIaCHE 1M’ BUKOHABIIS
(BUKOHABIIIB) y JaBAJIbHOMY BIJIMIHKY, 3MICT JOPYY€HHs, CTPOK BHUKOHAaHHS,
0COOMCTHH MiANUC KEPIBHUKA, AaTa.

SKmo AOpydeHHs HAJaHO KIJTBKOM IOCaJOBUM 0c00aM, TOJIOBHUM
BUKOHABIIEM JIOKYMEHTa € 3a3HaueHa TMepIIol0 0coba, SKiM HAZa€ThCs MPaBO
CKJIMKATH 1HIIUX BUKOHABIIIB.

CTBOpEHHSI HEKOHKPETHHUX («IIPUCKOPUTH», IOJIMIIATHY, «AaKTUBI3yBaTH,
«3BEPHYTH yBary» TOIIO) 3a 3MiCTOM PE30JIIOIIiil HE Oy CKA€EThCSI.

Ha ngokyMmeHTax i3 CTpOKaMH BHKOHAHHSA, sIKI HE MOTPEOYIOTh JOATKOBUX
BKa3iBOK, Y PE30JIIOLIii 3a3HAYal0ThCsl BAKOHABEIIb, MIAMKIC aBTOpa PE30JIIOLIii, AaTa.

Pe3zomrorniist mpocTaBisieTbesi O€3MOCePeIHhO Ha JOKYMEHTI HUXKYE PEKBIZUTY
«Agnpecar» mapalelbHO 10 OCHOBHOTO TEKCTYy. SIKIO MicIs IS pe30srolii
HEJIOCTaTHBO, i1 MOXXKHA MPOCTABJSATA HA BUIBHOMY BIJ TEKCTy MICIl y BEpXHIH
YaCTHHI TMEpIIOi CTOPIHKM JOKYMEHTa 3 JHMI[LOBOIO OOKy, aje He Ha ToJi
JOKYMEHTa, TMpPHU3HAYCHOMY IS MiAIIMBaHHA, a00 Ha OKPEMOMY apKyIl Yu
creriabHOMY OJIaHKY, Ha SIKOMY 3a3HAa4aloTh JaTy.

3aro/I0BOK /10 TEKCTY IOKYMEHTAa
254. 3arooBOK 10 TEKCTy (KOPOTKHM 3MICT) JOKYMEHTa IMOBHUHEH MICTUTH
CTHUCIIMH BUKJIAJ CYTI JOKYMEHTa. 3arojoBOK JI0 TEKCTY (KOPOTKHI 3MicCT), oOcsT
sskoro nepeBuiye 150 3HaKIB (I'ATh PSAKIB), TO3BOISETHCS MPOAOBKYBATH 10 MEXI
npasoro noiis. Kpamnka B KiHIII 3arojloBKa HE CTABUTHCS.
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3arojoBOK /10 TEKCTY (KOPOTKHM 3MICT) BIJTIOBIIa€ HA MUTAHHS PO 107,
«koro?», «doro?». Hanpukian: Haka3 (mpo 1mo?) mpo HaJaHHS BiAMYCTKH; JIUCT
(mpo 110?) Mpo opraHizaiilo Hapaau;, MPOTOKOJ (40oro?) 3acijaHHs aTecTalliiHol
KOMICii; mocaaoBa IHCTPYKIIis (KOro?) roJI0BHOTO CIIeIiaicTa.

CyrmpoBiJiHI JIUCTH, JOTOBIHI Ta CIY>KOOB1 3alUCKU J03BOJISETHCS CKIaIaTH
0e3 3aroJioBKa.

BinmiTka mpo KOHTPOJIb
255. BigMiTKa 1po KOHTPOJIb O3HAYAE, 10 TOKYMEHT B3STO Ha KOHTPOJIb JJIS
3a0€3MeUYeHHs HOTO0 BUKOHAHHS B YCTAHOBJICHUI CTPOK.
BiamiTka mpo KOHTpPOJb POOUTHCSA NUISXOM IpocTaBieHHs ditepu «K» um
cinoBa «KoHTponb» (Big pyku a00 3 BUKOPUCTAHHSM IIITaMIia) HA JIBOMY TOJI
MIEPINOi CTOPIHKHU JOKYMEHTA Ha PiBHI 3ar0JIOBKA 10 TEKCTY.

TexkcT 10KyMeHTA

256. TekcT mokymeHTa MICTHTH iH(oOpMaIiito, s GiKCyBaHHS SKOI HOTO
cTtBopeHo. [Hdopmariiss B TEKCTI MOKyMEHTa BHKIANAE€THCS CTHCIO, 3PO3yMLJO,
00'eKTMBHO Ta TpaMOTHO (Mae BimmoBimatd opdorpadiyHuM, JTEKCHUYHUM,
MOP(OJIOTIYHAM, CHUHTAKCHYHUAM, CTWIICTHYHHM, MyHKTyaIlliiHAM HOpPMam).
JIOKyMEHT He TIOBMHEH MICTUTH TOBTOPIB, a TAKOX CIIIB 1 3BOPOTIB, SIKI HE HECYTh
3MICTOBOI'0 HaBaHTa)KeHHS. [1i7 9ac ckiIaJlaHHS JOKYMEHTIB BXKHUBAETHCS JIJIOBUI
CTUJIb, JUISl SIKOTO XapaKTepHUW HEUTpaTbHUUM TOH BUKJIAJACHHS, MO30aBIICHUN
00pa3HOCTI Ta EMOIIMHOCTI.

Tekct mokymeHTa O(QOPMIISIETBCSA Y BUTISAAI CYHUIBHOTO 3B'S3HOTO TEKCTY,
aHKETH 4M TabIuIll a00 MUITXOM MOETHAHHS MUX (opMm.

CyminpHu# 3B'SI3HUNA TEKCT JOKYMEHTAa MICTUTh TPaMaTUYHO W JIOT1YHO
y3ropKeHy iH(popMallio mpo yrpaBimiHCHKI ii. Taka GopMa BHKIAACHHS TEKCTY
JIOKyMEHTa BHUKOPUCTOBYETHCS IIiJT YaC CKJIAJIAHHS TOJIOKEHb, TIOPSIKIB, TIPABUII,
PO3MOPSATINX JTOKYMEHTIB 1 JIUCTIB.

Tekcr, K TPaBUIIO, CKIATAETHCS 31 BCTYIMHOI, MOTUBYBAJILHOT Ta 3aKJIFOYHOI
yacTUH. BcTynmHa 9acTrHA MICTUTS MiJICTaBy, OOTPYHTYBaHHS a00 METY CKIIaJICHHS
JIOKyMEHTa, MOTHUBYBaJIbHa — OOTIPYHTYBaHHS IIO3WINI YCTAaHOBU, 3aKIIOYHA —
BHUCHOBKH, MIPOTIO3UIIii, PIIIICHHS, POXAHHSI.

TekcTr CKIIaTHUX 1 BEIMKUX 32 00CATOM JIOKYMEHTIB (ITOJIOKEHHS, TIPaBUIIa,
THCTPYKIIii, OTJISIAA, 3BITH TOIIO) TMOIISIOTHCS HA PO3MALUIN, MAPO3IIIH, MyHKTH,
MTYHKTH, SIKI HyMEPYIOThCS 3a JJOTIOMOTOI0 PUMCBKHX a00 apaObchkux 1udp 6e3/3
Kparkow ado TyXKor0. A03all MyHKTY Ta MiAMyHKTY MOYUHAETHCS 3 BIACTYMY BiJl
JIBOrO IIOJS CTOpPIHKK Oe3 Oyab-skoi mo3Hauku (medic, kpamka tomo). KoxkHa
CTPYKTYypHa  OJWHWIII  HOPMATHBHO-TIpaBOBOTO  akta  (kKpiMm  ab3zairy)
BIJTOKPEMJTIOETHCSL BiJl MOMEPEAHBOI MPOIYCKOM psiika. Bu3HaueHHS TEpMiHIB y
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HOPMAaTHUBHO-TIPABOBOMY aKTi HABOJATHCA B al(aBiTHOMY MOPSIKY 1 B HA3UBHOMY
BIIMIHKY.

257. ®opMa aHKETH BUKOPUCTOBYETHCS B pa3i BUKJIAACHHS y P poBOMy abo
CJIOBECHOMY BUIJISAAl 1HGOpMalii Mpo OJWH O0'€KT 3a MEBHUM OOCSITOM O3HAK.
[TocrTiiiHOO 1H(OpPMAITI€I0 B AaHKETI € y3arajbHEeH1 HaliMEHYBaHHS O3HAK, 3a SKUMU
NIPOBOJMUTHCS OTMHC 00'€KTa, a 3MIHHOIO — KOHKPETHI XapaKTEPUCTUKH.

258. TabmmyHa popma MOKyMEHTa BUKOPHUCTOBYETHCS B pa3i BHKJIAJCHHS B
rdpoBoMy abo CIOBECHOMY BUTJISI 1H(POpMAIIl MPO KijbKa 00'€KTIB 3a PsJIOM
O3HaK. 3arojioBKu rpad TaONMIN MUITYTHCS 3 BEJIUKOI JIITEPHU, MiI3ar0JOBKH — 3
Majioi yitepu. Kpanku B KiHIII 3arojIOBKIB 1 MiJ3arojoBKiB Ipad HE CTaBIATHCS.
3arojoBKM 1 MiA3arojioBkd rpad Ta psAAKIB TaOIUINl MOBUHHI OyTH BHKJIAJCHI
IMEHHUKOM Yy Ha3UBHOMY BiJIMIHKY OJTHMHH. ¥ 3arojIOBKax 1 MiJ3arojoBKax psIKiB
1 rpad TaOIMIl BXHUBAIOTHCA JIMIIE 3araJIbHOMPHUHHATI YMOBHI TO3HAYEHHS 1
ckopodeHHs. ['padu Tabmuii, sKi pPO3MINIYIOThCS Ha KIIBKOX CTOpIHKax,
HyMepyroThcs. Ha npyriii Ta HACTYITHUX CTOPiHKAaX TaOJHMIll 3a3HAYAI0THCS HOMEPU
rpad, a TAKOXK Yy BEpXHbOMY MpaBOMY KyTKY — clioBa «IIpomoBXeHHS JoaTKa.

BigMiTku npo HasiBHiCTHL 101aTKIiB

259. JlomaTku 10 MOKYMEHTIB, KpIM JOJATKIB 70 CYMPOBIAHUX JIUCTIB,
CKJIQJIAIOTHCSI 3 METOIO JIOMTOBHEHHS, TTOSICHEHHSI OKPEMUX IMUTaHb a00 IOKYMEHTA B
IJIOMY.

260. JlogaTku 70 TOKyMEHTIB MOXYTh OyTH TaKUX BUJIIB:

JOJIaTKH, M0 3aTBEP/KYIOTHCA PO3MOPSTINMHU TOKYMEHTAMU (TOJIOKEHHSI,
THCTPYKIIii, IpaBuIa, MOPSAKU TOIIIO);

JIOJTaTKH, 110 TIOMOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA,

JOJTaTKH, 10 HAJICWIAIOTHCS 13 CYIPOBITHUM JIUCTOM.

VY TEKCTi OCHOBHOTO ITOKyMEHTa pOOWTHCS Taka BIIMITKa MPO HAasSBHICTH
JOJTATKIB: «III0 JOJAETHCSI», «(TOTAETHCS)», «3TIMHO 3 AOJATKOM», «(H0aaToK 1)»,
«BIATOBIHO 70 M0AaTKa 2» ab0 «(IMB. 10aTOK 3)».

261. lomatkn  oOpPMITIOIOTHCS, SIK TPABUIIO, HA CTAaHAAPTHUX apKyIlax
narepy. Ha apyriii 1 HacTymHIA CTOpiHKaxX J0JaTKa J03BOJISETHCS POOUTH TaKy
BiAMITKY: «[IponomxkeHHs qoaaTkay, «IIpomoBxxeHHs gomaTka 1».

Ha nmopmatkax m0 mOJOKEHB, MPaBWI, IHCTPYKIH TOIMIO MPOCTABIISIETHCS
BIIMITKAa y BEPXHHOMY NPABOMY KyTl MEPIIOi CTOPIHKH J0JaTKa, SKa BKIIFOYAE
HOMEpP JIOJaTKa, 3arojOBOK HOPMATHBHO-IIPABOBOTO aKTa Ta IOCWJIAHHS Ha
BIJIMTOBIJTHY CTPYKTYPHY OJIMHHUIIIO.

CTOpiHKM KOXKHOTO J0JIaTKa MAalOTh CBOIO HyMEPAIIIfo.



56

VY pa3i HasBHOCTI KIJILKOX JTOJATKIB HA HUX 3a3HAYAIOTHCS MOPSIAKOBI HOMEPH,
HanpukiIaa: goaaTok 1, qomarok 2. 3Hak «Ney mepesn nudpoBUM MO3HAYCHHSIM HE
CTaBUTHCS.

VYei momaTtku 0 JIOKYMEHTIB  BI3YIOThCS IPAIliBHUKOM, SIKHMM CTBOPHUB
JIOKYMEHT, Ta KEPIBHUKOM BUKOHABUOI'O OpPTraHy, B SIKOMY HOTO CTBOPEHO.

JlonaTku HOPMAaTUBHO-TIPABOBOTO  XapakTepy (IMOJOXKEHHS, 1HCTPYKIIi,
npaBWia, TOPSAKA TOIIO), IO 3aTBEP/KYIOThCS PIIICHHSM MICBKOI paju
MIJMACYIOTBCS CEKPEeTapeM MIChKOI paau, PIlIEeHHSM BUKOHABYOTO KOMITETY Ta
PO3MOPSAIKEHHSIM MICBKOTO TOJIOBU — KEPYIOUHM CIPaBaMy BUKOHABUOT'O KOMITETY
MICBKOI pajii, Ha JIMIIbOBOMY OOIll OCTAHHKOTO apKyllla J0/1aTKa.

JonaTku 10 pillieHb MICBKOT paau, pPillleHb BUKOHABYOTO KOMITETY,
PO3MOPSAIKEHb MICBKOTO TOJIOBH BI3YIOTHCS Ta MIAMUCYHOTHCA 3 JOTPUMAHHSIM
BUMOT, BCTaHOBJICHUX y PermamenTti Jlynpkoi micbkoi panu, Permamenti pobotu
BUKOHABYOI'0 KOMITETY Ta BUKOHABUMX opraHiB JIylbKOi MiChKOI pajy BiJIMOBIAHO.

VY pasi koJu 10AaTKU HAACWIAIOTHCS 13 CYMPOBIAHUM JIMCTOM, BiAMITKA IIPO
HasIBHICTb JIOJATKIB PO3MIIIYETHCS MICHSA TEKCTY JIUCTA Mepe/ M1AMUCOM.

SKio TOKyMEHT Ma€e I0JaTOK, NMOBHE HAaMEHYBaHHS SKOTO HABOJUTHCS B
HOro TEeKCTi, BIAMITKA MPO HASBHICTH IIOTO J0JaTKa O(POPMITIOETHCS 32 TaKOIO
dbopmoro:

Honarok: Ha 7 apk. B 1 mpum.

Ko MOKYMEHT Ma€ JO0JAaTKU, MOBHE HAMMEHYBaHHS SIKUX Y TEKCTI He
HABOJIUTHCS, iX HEOOXITHO MEPEeNIYUTH MICIS TEKCTY 13 3a3HAYEHHSM KUIBKOCTI
CTOPIHOK y KOXXHOMY JIOJIATKY Ta KIJILKOCTI X MPUMIPHUKIB, HAITPUKIIA]T:

Honatku: 1. JloBiika Mpo BHUKOHAHHS IUJIaHY PO3BAaHTAXYBAJIbHHX pOOIT 3a
I xBapran 2025 p. Ha 5 apk. B 1 mpum.
2. I'padix pemonTHUX poOIT Ha | kBapTan 2025 p. Ha 3 apk. B 1 npum.

Sximo 10 AOKyMEHTa JOJA€ThCS IHINUMK JOKYMEHT, SKUH Mae JOAATKH,
BIIMITKY IIPO HAasIBHICTH J0JaTKa 0()OPMIISIOTH 3a TaKOH (DOPMOIO:
Honatok: muct YkpaepxkapxiBy Big 20.09.2025 Ne 595/04-12 1 nogaTtok 10 HbOTO,
BCchOro Ha 20 apk. B 1 npum.

262. Y pa3i KoM JOKYMEHT MICTUTh OLIbIIE JIECATH TOJATKIB, CKIAAAEThCA
OTHC 13 3a3HAYEHHSM Y JJOKYMEHT1 TaKOi BIIMITKH:
Jlo1aTok: 3TiJIHO 3 OIIMCOM Ha 3 apK.

SIKIO OIATOK HANCWIIAEThCA HE 3a BCIMa 3a3HAYCHMMH B JOKYMEHTI
aZpecamu, BiIMITKA PO HASBHICTb JI0AaTKa 0(DOPMITIOETHCS 32 TaKOI0 (POpMOIO:
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Jonarok: Ha 5 apk. B 1 mpuM. Ha mepiiy ajipecy.

IHignuc

263. IlocamoBi 0coOM MIAMKUCYIOTh TOKYMEHTH B MEXaX CBOIX MOBHOBa)KEHb,
BU3HAYCHUX aKTaMHU 3aKOHOJABCTBA, IHITUMU HOPMATHBHO-TIPABOBUMHU aKTaMHU
BiAmoBigHO 10 IHCTpyKIii. I[Topsmok mignmucaHHs JOKYMEHTIB 1HITUMH 0CO0aMu B
pasi BIACYTHOCTI MICBKOTO TOJIOBH Ta IIOCAJIOBHUX 0Ci0, SKi YIIOBHOBaKEHI iX
MMTUCYBATH, BUBHAYAETHCS PO3MOPSKEHHSIM MiCHKOTO TOJIOBH.

264. Ilignuc ckiIamaeTbCss 3 HAWMEHYBaHHS IMMOCaaud OCOOM, SKa TIAIMUCYE
JOKyMEHT (TIOBHOTO — Yy pa3i, KOJIM JOKYMEHT HaJApyKOBaHWA HE Ha OJaHKY,
CKOPOUYEHOTO — y pa3i, KoM JTOKYMEHT HaJApYyKOBaHWI Ha OJaHKY), 0COOMCTOTO
1TUCY, BIIACHOTO IMEHI 1 MPI3BUIIA, HAPUKIIA;

Jlynpkuit MiCBKHH TroJIOBa T IINC Bnacue im’s ITIPISBUILE
a0o
MiceKuii rojgoBa IIIIUC Bnacue im’s ITPI3BUIIE

265. Y pa3i HaJCcUNIaHHS IOKYMEHTa B mamnepoBiid (opMi OJHOYACHO KUIHBKOM
yCTaHOBAM ITiIMUCYETHCS TUTBKU OPHUTIHAJ, SKUI 3aJIUIIAETHCS Y CIIPaBl yCTAaHOBH —
aBTOpa TaKOro JOKYMEHTa, a Ha MICIll PO3CHIAIOThCA 3acBiT4eHI 0C000¥0,
BIJIMOB1JAJIBHOIO 3a BEICHHS JT1JIOBOACTBA, MOr0 KOIIIi.

266. JIokyMeHTH TiAMUCYOThCS, SIK TIPABUIIO, OAHIEIO TIOCAIOBOIO 0CO000, a Y
pasi, KOJM 3a 3MICT JIOKYMEHTa HECYTh BIJIMOBIIAIBHICTh KiJIbKa OCIO (aKTw,
(Gh1HaHCOBI JOKYMEHTH TOIIO), — JABOMa abo Ouiblle rnocagoBuMu ocobamu. [Ipu
[IbOMY MIAMUCH MOCAJOBUX OCIO PO3MIIIYIOTHCS OJIUH 1] OJHHUM BIAMOBIAHO 0
MIAMOPsAAKOBaHOCTI 0ci0. Hanmpukma:

MicpKuii rosgoBa T IITHAC Bnacae im’sa ITPI3BUILE

JlupexTop aenaprameHTy
¢iHaHCIB, OOKETY Ta aAyJIUTY T IITHC Bnacue im’s [TPI3BUIE

267.Y pasi mONMcaHHS CIUTBHOTO JOKYMEHTa KiJgbKOMa oco0amu, siKi
3aiiMarOTh OJHAKOBI TMOCAAH, IX MIAMUCH PO3MINIYIOTHCS HA OJHOMY PIiBHI 1
CKPITLTIOIOTHCS TIEYaTKaMU yCTaHOB, HAPUKJIIA];

Jlynpkuii MiCbKHM roJioBa KoBenschknii MICBKHNA TOJIOBA
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TIITHAC Bnacae im’sa ITPI3BUILE mianuc  Bnacue im’s [TIPI3BUILLE
B1IOUTOK TepOOBOi MTeUaTKH B1IOUTOK TepOOBOi MeUaTKH

JIOKyMEHTH KOJIeriaIbHUX OPTaHiB MiAMUCYIOTh TOJI0Ba KOJETr1aIbHOTO OpraHy
1 cexkpeTap, HalpuKIaI;:

["omoBa komicii T JITHC Bnacne im’s ITPI3BUILE
Cekperap KoMicii T IITHC Bnacue im’s [TPI3BUIE

268. Y pa3i BIACYTHOCTI ITOCaJ0BOi 0COOH, HAIMEHYBaHHS TIOCA N, TIPI3BUIIIE,
BJIACHE 1M s SIKO1 3a3HAYEHO HAa MPOEKTI JOKYMEHTa, MOTO MiAMHUCY€E 0co0a, M0
BUKOHYE 1i 000B's13kH, 200 1 3aCTymHUK. Y TakOMy pa3i 000B'SI3KOBO 3a3HAYAOTHCS
dakTHYHA TIOCaaa, BIACHE 1M’s 1 MPI3BUIIE 0COOM, SKa MiAMKcAIa JOKYMEHT, IPU
IIbOMY BHUIIPABJICHHS BHOCUTh PYKOIMCHHM CIOCOOOM 0c00a, sKa TMiAmUCye
noKyMeHT. He momyckaeTses i 9ac minMcanHs JOKyMEHTa CTABUTH TPUHUMEHHUK
«3a» 4 TpaBOOIYHY TOXWJIYy PHUCKY Tepea HalMEHYBaHHSIM Tocamud. Y pasi
3aMINICHHs] KePIBHUKA 32 HaKa30M (PO3MOPSKEHHSIM) 10 HAaWMEHYBaHHS TIOCAIA
JIOJAKOTHCSI CUMBOJIH «B. 0.».

269. dakcuMinpHE BIITBOPEHHS MIAMUCY MOCAA0BOI 0COOM HAa JOKyMEHTaX HE
JIOTTYCKAETHCSI.

270. Y pa3i CTBOpEHHS MICHKOIO PaJ0I0 JOKyMEHTa y mamepoBiid (opmi 3a
HAsSIBHOCTI JIJIS1 IIbOTO OOTPYHTOBAHMX IMIJICTAB JUIA iX MOJANBIIOTO HAJACHIAHHS
yCTaHOBaM 3arajbHUM BIJJIJIOM CTBOPIOETHCS B YCTAHOBJICHOMY TMOPSIIKY
CJIEKTPOHHA KOIIiSA TAMepOBOT0 OPHUTIHAIY BIAMOBIAHOTO JOKYMEHTA, SKa
HAJICWIAETHCS aJipecaTaM 4epe3 CUCTEMY eIeKTPOHHOI B3a€MO/III.

Bi3u Ta rpud¢ noroazkeHHs AJ151 JOKYMEHTIB,
10 CTBOPIOKOTHCH Yy naneposiit popmi

271. IloromkeHHd JOKyMEHTa y pa3l MoTpeOu MOXKe 3/A1MCHIOBATHUCS SIK B
MICBKIM pajai (BHYTpIIIHE), TaKk 1 3a ii MeXaMH IHIIUMH 3alHTEPECOBAaHUMU
yCTaHOBaMHU (30BHIIIIHE).

272. BHyTpilllHE  TOTOJKEHHA  JOKYMEHTa  O(OPMIIIOETHCS  LUISTXOM
MPOCTaBJISIHHS Bi3u. Biza BkiIrOYae 0COOMCTHH MIANMKC, BIACHE IM’S 1 MPI3BUILE
ocobOu, sika BI3Y€ JOKYMEHT, JaTy Bi3yBaHHs 13 3a3HAY€HHsSIM y pa3l MmoTpedu
HaliMEHYBaHHS MOCAJIN IIi€1 0OCOOMU.

273. Biza mpocTaBIsSIETBCA Ha JIMIIBOBOMY a00 y pasi, KOJIM MiCIs Ha
JUIFOBOMY OOLll OCTaHHBOTO apKyllla HEJAOCTaTHhO, Ha 3BOPOTHOMY OOl
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OCTaHHBOTO apKyIlla MPOEKTY JAOKyMEHTa. Bi3W MpoCTaBIAIOTHCS Ha ManepoBUX
MPUMIPHUKAX JOKYMEHTIB, IO CTBOPIOIOTHCS Yy pa3l HASABHOCTI IiJICTaB, SKI
BU3HAIOTHCS OOTPYHTOBAHUMU JIJIsl CTBOPEHHS YCTaHOBOIO JOKYMEHTIB y ManepoBii
dbopmi, Ta 3IMIIAIOTHCS B YCTAHOBI.

274. 3ayBaykeHHSI 1 TPOMO3MINI 70 TPOEKTY TOKYMEHTa BHKIIATAIOTHCS Ha
OKpPEMOMY apKylili, PO 110 Ha MIPOEKTI POOUTHCS BIAMOBIHA BIIMITKA:

JIupexTop IOPUINIHOTO TETTAPTAMEHTY
Jlata IT1JITTHC Bnacue im’s [IPI3BUILLE
3ayBa)kKeHHSI 1 MPOTO3UIIIT TOTAFOThC.

275. IlopsiaoK Bi3yBaHHS BU3HAYAETHCS [HCTPYKITIETO.

276.3a 3MICT JOKyMEHTa, KWW BI3yEThCSA KUIBKOMa 0COo0aMH, Takli 0coOu
BIIIIOBIIAIOTH 3T1IHO 3 KOMIIETEHIIIECIO.

277. 30BHIIIHE TIOTOKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHHUX Y MarnepoBii
dbopmi, OPOPMIISETHCS LMUISIXOM MPOCTABICHHS Ha HUX rpuda MOroJKEHHs, IKUN
Bkitouae B cebe cioBo «IIOI'OJIDKEHO», HaiimeHyBaHHS IOcaad ocoOu Ta
YCTaHOBH, 3 SIKOIO MMOTOJIKY€EThCSI TPOEKT JOKYMEHTA, 0COOMCTUIM MIAMKC MOCaA0BOI
oco0u, CKpIIJIEHU TepOOBOI0 NIEYaTKO, BIACHE 1M s, MPI3BHUIIE 1 AaTy a00 Ha3BY
JOKYMEHTa, IO MIATBEPKYE TMOTOKEeHHs, Horo maty 1 Homep (iHIeKc),
HaAIPUKIIA;

[TOI'OXXKEHO

MisicTp rocTuii
T ITHC Bnacue im’s ITPI3BUIIE

ara

abo

[TOTI'OKEHO

[TpoToko:n 3acimanHs

[EHTPAJIbHOI EKCIIEPTHO-TIEPEBIPHOT
KoMicii YKpaepkapxiBy

Jata No

278. I'pud NOTOMKEHHSI CTAaBUThCS HIDKYE IIJMUCY HA OCTAaHHIA CTOPIHII
MPOEKTY TOKYMEHTA.
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279. Y pasi KoJIM 3MICT JOKYMEHTa CTOCYEThCSI OUIbIIE HI)K TPhOX YCTAaHOB,
CKJIaJIA€ThCS ApKYIII TTOTOJIKEHHSI, TIPO 10 POOUTHCS BIJIMITKA B JOKYMEHTI Ha MiCIIi
rpuda nmoroJKeHHs, HaPUKIAI:

ApKyUI NOTO/I>)KEHHS TOAA€THCS.

280. Apkyil moromxkeHHs: 0o(pOPMITIOETHCSL Ha JUILOBOMY Ta B pa3l MmoTpedu
3BOPOTHOMY OOI11 OJTHOTO apKyIlia 3a Takor (HOPMOIO:

APKVYII ITOI'O/IPKEHHA

Ha3Ba npoekty nokymeHra

HaiimenyBanns nocaau TiAnmc Biacue im’s ITPI3BUILE

ara

281. 30BHIIIHE MOTOKEHHS Yy pas3l MoTpeOu, BU3HAUCHOI 3aKOHOJIABCTBOM,
3IMCHIOETHCS B TaK1i ITOCIIJOBHOCTI:

YCTAHOBH OJTHAKOBOTO PIBHSI Ta 1HII YCTaHOBH;

I'POMAJICHKI OpraHizariii;

OpTraHu, K1 31MCHIOIOTh JIepKaBHUI KOHTPOJIb B TIEBHiH cdepi;

YCTaHOBU BUIIOTO PIBHS.

BinouTok nmeyaTku

282. Ha nfoxymeHTax, 1110 3aCBIAYYIOTh MpaBa TPOMA/ISH 1 FOpUIUYHUX 0C10, Ha
aKuX (IKCyeThCs (aKT BUTpayaHHS KOINTIB 1 TMPOBEICHHS ormepariid 3
MaTepiaJiIbHUMU  I[IHHOCTSAMH, IMIJAMNKC T[0Caa0BOi  (BIAMOBIIANIbHOI) 0cCOOHU
CKPITUTIOETHCS TepOOBOIO MEUATKOK BUKOHABUOT'O OpPTaHy.

[lepenik 1HIIKUX JOKYMEHTIB, MIAMUCH Ha SKUX HEOOXIJHO CKPIMIIOBATH
repOOBOI0 MEYATKOI0, BU3HAYAETHCS MICHKOKO Pajiol0 Ha MiJCTaBl HOPMAaTHUBHO-
MPaBOBUX AaKTIB Ta MPUMIPHOTO TMEpeiKy JOKYMEHTIB, MIJNMHCH Ha SKHX
CKPITUTIOIOTHCS TepOOBOIO NIEYaTKOIO (J107aTOK 18).

283. BinObuTok nmeyaTku, Ha KM 3a3Ha4€HO HaiiMeHyBaHHS JIylbKOi MiCHKOI
panu abo ii BUKOHaBUOTO Oprany (6e3 300pakeHHs repba) y pa3i moTpedu CTaBUTHCS
Ha KONIAX JOKYMEHTIB Ta Ha PO3MHOXXEHHMX MPHUMIPHUKAX PO3MOPSAUNX
JIOKYMEHTIB.

BiaOUTOK I€4aTKH CTaBUTHCS TAKMM YMHOM, 1100 BIH OXOIUIIOBAaB OCTaHHI
KUIbKa JIiTep HaWMEHYBaHHS IOCaad OCOOM, siKa MiJNucana JOKYMEHT, ajie He
MITHAC TT0CaT0BOT 0COOH, a00 Ha OKPEMO BUIIJICHOMY JIJIS ITOT'O MICIIi 3 BIIMITKOIO
«MI1Iy».

284. [lopsimok BUKOPUCTAHHS, Miclie 30epiraHHs repOoBOi IMeYaTKH, 1HIIHX
MeYaToK 1 IITaMIliB, MOCaAoBl 0coOM, BIMOBINANbHI 3a iX 30epiraHHs, a TaKoX
nepesiK mocaj ocio, MAMUCH IKUX CKPITUTIOIOTHCS Te€pOOBOIO IMEYATKO0, BU3HAUCHI
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y PernamenTi JIynpkoi Micbkoi paau, PerimamenTi poOOTH BUKOHABYOTO KOMITETY Ta
BUKOHABYMX opraHiB JIybKoi MiCbKOI pajau, MOJOKEHHSIX PO BUKOHABYI OpPraHd
MICBKOI paJii, TOCA0BUX IHCTPYKIIISX MPAI[IBHUKIB, BIATIOBIAIBHUX 3a 30epiraHHs
II€YaTOK 1 IIITAMIIIB.

BigmiTka npo 3acBiq4eHHs manepoBUX KOMid JOKYMEHTIB

285. Mickka pana Ta ii BUKOHaBYI OpTraHd MOXKYTh 3aCBIIUyBaTH KO JIHIIE
TUX JOKYMEHTIB, 10 CTBOPIOIOTHCS B HiM, KPIM BHIMAJKIB CTBOPEHHS MalepOBUX
KOITIM eJIEKTPOHHMX JOKYMEHTIB, 1[0 HAIWIILIN 10 MICBKOI paju depe3 CHCTeMY
CJIEKTPOHHO1 B3a€EMO/IIi OpraHiB BUKOHABYOI BIaJM (Jaii — CUCTEMa B3a€EMOJII), a
TaKOX y BUMAJKAX, MePE0AYCHUX ITUM ITyHKTOM.

VY pasi miaroToBKy JOKYMEHTIB JIJIsl HaJlaHHS OpraHaM CyJI0BOI BIIJId, ITiJT 4ac
BUPIIIEHHS TUTaHb 100 TPUHHATTS TPOMAIsH Ha pOOOTY, HABYAHHS, 3aCB1TUECHHS
iX TPyIOBUX, KUTJIIOBHUX Ta IHIIHX MPaB Y B3a€EMOBITHOCHHAX 3 MICHKOIO PaJIOI0 Ta
il BHKOHAaBUMMM OpraHaMH, a TaKOXX IIiJ 4ac (QopMyBaHHS OCOOOBHX CIIpaB
IpaIiBHUKIB MiChbKa paja MOK€ BUTOTOBIIATH KOITIi JOKYMEHTIB, BUJIAHUX 1HITUMU
yCTaHOBaMU (KOMIi1 AUTIOMIB, CBIIOIITB MPO OJEP>KaHHS OCBITH TOIIIO).

Bigmitka «Kormis» MoOXe TPOCTaBISAETHCS Y BEPXHBOMY NPABOMY KYTKY
TIEPINIOi CTOPIHKHU MANEPOBOTO IOKYMEHTA.

[Topsimok  CTBOpEHHSI TAMEpPOBUX  KOMIA  EJIEKTPOHHUX  JOKYMEHTIB
BH3HAYA€THCS [HCTPYKITi€r0.

286. Hammc mipo 3acBigueHHs ManepoBOi KOIii TOKyMEHTa y manepoBii ¢popmi
CKJIAJIAE€THCS 13 CIIB «3TITHO 3 OPUTIHAJIOMY, HAMMEHYBAaHHS IOCAIH, OCOOHUCTOIO
MiNUCy 0coOM, sKa 3acBiUye€ KOO, BJIACHOTO IMEHI Ta TMpi3BUINA, JaTH
3aCBIUEHHS KOIi Ta MPOCTABJISETHCS HIDKYE PEKBI3UTY JoKyMmeHTta «llimmucy,
HATTPUKIIA;

3TiJTHO 3 OpUTIHATIOM

3acTyNHUK Ha4aJIbHUKA
3arajlbHOTO BIIILTY T JTITHC Bmacne im’s ITPI3BUILIE
Jlata

VY Bumagkax HaJACWJIAHHS KOIMIM MOKyMEHTIB Yepe3 CHUCTEMY eIEKTPOHHOI
B3a€MO/Ii1, HAJCUJIaHHS KON JJOKYMEHTIB KUJIBKOM ajpecaTaM (pO3CHIIKA), THIIHNX
BUMAJKaX, MepeadauyeHnx [HCTPYKIiE€ 3 AUIOBOJCTBA, 3aCBiAUEHHS IMarepoOBHUX
KOITI JOKYMEHTIB y marnepoBiid Gopmi 3/1IMCHIOIOTH 3T1IHO 3 BUMOTaMu [HCTpyKITii
3 I1IJIOBOJCTBA.
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287. Hamuc mpo 3acBig4eHHS ManepoBOi KOIIi CKPIUIIOETHCS IEYaTKOM 13
3a3HAYCHHSIM Ha HiM HalilMEeHyBaHHs MIChKOi panau (6e3 300pakeHHs repba) ado
MeYaTKOK BUKOHABYOI'0 Oprany (Ciyk0u A1I0BOJICTBA, CITY>KOU KaJpiB, Oyxranrepii
TOII0) MICBKOI pajiy.

288. Ha xomisix JOKYMEHTIB y TanepoBiil Gopmi, MO0 SKUX 3A1HCHIOETHCS
BUIMKa, 3a3HAYa€ThCs HAaWMEHyBaHHS TMOCaJu OCOOM, sIKa 3acBiI4uia KOMito, ii
0COOMCTHH MIJANKUC, BJIacCHE 1M’S Ta MpPI3BUILE, JlaTa 3acBIAYEHHS Ta BIIOUTOK
NeYaTK! CIy>KOU J1I0BOACTBA, HAIPUKIIAL:

3TiJTHO 3 OpUTIHATIOM

["'onoBHUH crieriamicT
3araJIbHOTO BIJIJILTY T JIITUC Bnacue im’s IIPI3BUILIE

BIJIOMTOK II€YaTKU
3arajbHOTO BIILTY
Jlata

289. Ha xomisix BUXITHUX JOKYMEHTIB, IO 3QJIUINAIOTHCS Y CIIPaBax MiChKOi
paau Ta ii BAKOHABYMX OPTraHiB, TOBUHHI OYTH Bi3U MOCA0OBHUX OCi0, 3 IKUMH BOHU
IIOT'OJIKEHI, BIATIOBITHO 10 BUMOT [HCTpyKIIii.

290. Komist [oOKyMeHTa IOBUHHA BIAMOBIIATA OPHUTIHAIY.

BigMiTKu po cTBOpPeHHs1, BAKOHAHHS IOKYMEHTA

291. BigomocTi mpo mpaiiBHUKA, SIKMH CTBOPUB JIOKYMEHT, O(POpMIISIOTH Y
HIDKHBOMY JIIBOMY KyTi Ha JIMIIbOBOMY OOIll OCTaHHBOTO apKyIlla IarepoBOTO
JOKYMEHTa Ta CKJIAJaloThCs 3 TAaKWX EJIEMEHTIB: MpPI3BHUINA 1 BJIACHOTO I1MEHI,
cayk00Boro Homepa TeneoHy Ta/abo agpecu CIIyKOOBO1 €JIEeKTPOHHOI MOIITH,
HaATPUKIIAT;

MakapoBa Mapis 777 925, dsms@lutskrada.gov.ua

JlonycTuMO 4Yepe3 KOMYy 3a3HaudaTd Kijgbka HOMEpIB TesnedOoHiB, 3a SKUMU

MOXHAa 3B’S3aTUCS 3 MPAI[IBHUKOM, IKUH CTBOPUB JIOKYMEHT, HAITPUKJIA/;

Makaposa Mapisa 777 925, 777 918, 095 789 66 14

292. Ilicns 3aBepiieHHs] pOOOTH 3 JOKYMEHTOM MPOCTABIIETHCS BIAMITKA TIPO
Horo BUKOHaHHs. BimMiTKa Mpo BUKOHAHHS JOKYMEHTA CBIIUYUTH PO TE, 1110 pOOOTY
HaJl IOKYMEHTOM 3aBEPIICHO 1 HOro MOXHa JIOJYYUTH J0 ClipaBu. BigmiTka Moxe
MICTHTH cjioBa «Jlo cripaBu», HOMEp CHpaBH, MOCUJIAHHS HA JIaTy 1 peeCTpalliiHui
1HJEKC JTOKYMEHTa, SKUW 3acBiq4ye HOTro BUKOHAHHS, HaMEHYBaHHS I10CaJIH,
MIJMUC 1 AaTy. SIKIo JOKYMEHT He MoTpedye MUChbMOBOI BIIOBI/II, 3a3HAYAIOTHCS
KOPOTKI B1JIOMOCTI Mpo BUKOHaHHS. [TiAnuc 1 AaTy BIAMITKUA IPOCTABIISIE MTPaIliBHUK,
KWW CTBOPUB JIOKYMEHT, 200 KEPIBHUK BUKOHABYOT'O OpPTaHy. 3a3HauY€HUM PEKBI3UT
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MPOCTABIIAETHCS BiJl PYKA B JIIBOMY KYTKY HHKHBOTO TOJIS MEPIIOi CTOPIHKH,
HaIPUKIIAI;

Jo cripaBu Ne 1.26 Jo cripaBu Ne 1.26
abo
Jluct-BignoBins Bix 01.12.2025 [TuTaHHs BUPIIIEHO MO3UTUBHO ITi]T Yac
No 1.1-26/148 TeneoHHOT pO3MOBHU
01.12.2025

rmocaja manuc  BiacHe iM’s mocana manuc  BiacHe iM’g

ITPI3BUIIE ITPI3BUILIE
01.12.2025 01.12.2025

293. BigMiTKa mpo HAAXOKCHHSI TANEpPOBOTO JOKYMEHTa J0 MIChKOI paau
MIPOCTABIIIETHCS BiJl pyKd a00 3a IOMOMOTOF0 IIITaMIIa, aBTOMATUYHOTO HyMepaTopa
YU MTPUX-KOAY HA JIMIIBOBOMY TIOJIl B TIPABOMY KYTKY HIDKHBOTO TIOJISI TIEPIIIOTO
apKyIlla OpUTiHANYy JOKYMEHTa. EleMeHTaMu 3a3Ha4€HOr0 PEKBI3UTY € CKOPOUYEHE
HallMEHYBaHHS MICHKOI paay — OfepKyBada JOKYMEHTa, PEECTpaIliiHuN 1HIEKC,
nata (y pas3l moTpebu roauHa 1 XBUJIMHHM) HAJAXOKEHHS JOKyMeHTa. SIKmio mara
JOKYMEHTA HE BIAMOBIAA€ 1aTi HOTro MOAaHHs J0 3araJIbHOrO BiyIiny a00 JOKYMEHT
nomanwnii micis 16.30 (y o’ stautio — 15.15), BuKoHaBIli 30008’ s13aH1 HA JIMIIHOBOMY
00111 IEPIIIOTO apKyIllia MPOCTAaBUTH BIAMITKY MPO MOJaHHS JTOKyMEHTa (J1aTa, yac,
mocasa, MmiJnuc, BIacHe 1M’ sl IPi3BHUIIE).

SKII10 KOPECTIOHICHITISI HE PO3KPUBAETHCS BIAMOBIAHO A0 [HCTPyKIIii, BimMiTKa
PO HATXOKEHHS JOKYMEHTA MPOCTABJISAETHCS HA KOHBEpPTaX (yMaKyBaHHSX ).

VY pa3i HagxoIKEHHS 30pOIIypOBAaHUX TOKYMEHTIB Pa3oM 13 CYNpPOBIIHHM
JIMCTOM BIZIMITKa CTAaBUTHCS HA CYITPOBIAHOMY JIUCTI.

CkiaieHHS J1esIKUX BU/IiB IOKYMEHTIB
Po3nopaoscennsn, nakazu

294. Po3nopsKEHHST MICBKOTO TOJIOBH (Jall — pO3MOPSHKEHHS), HaKasu
KEpIBHUKIB BHUKOHABYMX OpPTaHIB MICBKOT paaW BHUAAIOTHCS SK JTOKYMEHTHU
OpraHi3amiitHO-pO3MOPSIYOTO Y HOPMATHBHO-TIPABOBOTO XapaKTEPY.

3a 3MICTOM YMPAaBIIIHCHKOI /i1 pO3MOPSIKEHHS] MICHKOTO TOJIOBU BHIAIOTHCS 3
OCHOBHOI AiSTHHOCTI, KaIPOBUX MUTaHb (0COOOBOTO CKIIaTy) a00 aAMIHICTPATHBHO-
TOCTIOAPCHKUX MTUTAHb.

295. IIpoexktn  po3mopskKeHb  (Haka3iB) 3  OCHOBHOI  JIISIBHOCTI,
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX TMHUTaHb TOTYIOTHCS 1 MOJAIOTHCS BUKOHABUYMMU
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OpraHamMu MiChKOI paJid, 3a IOPYUECHHIM MICBKOTO T'0JIOBH, 32 BIIACHOIO 1HIIIATUBOIO
BUKOHABYMX OPraHiB, MANPUEMCTB, OpraHizallii (yCTaHOB, 3aKJIa/1B), 1110 HaJIe)KaTh
70 KOMYHQJIBHOT BJIACHOCTI MiCBHKOI TEpPHTOpiaIbHOT TpOMaJd, Ha BHKOHAHHS
JIOKYMEHTIB OpTaHiB BJIaJId BUIIIOTO PiBHSI, HA 3BEPHEHHS OPUANYHUX Ta (P13UIHUX
oci0.

[ToromkeHHs: Ta Bi3yBaHHS TMPOEKTY PO3MOPSAIHKEHHS MICBKOTO TOJIOBH
3MIACHIOETHCS B TOPSIKY, BCTAHOBJIEHOMY PeriamMeHToM poOOTH BHKOHABYOTO
KOMITETY Ta BUKOHaBYMX OpraHiB JIyIibkoi MiCbKOT paiu.

296. [1poekTr pO3NOPSKEHBb 3 KaapOBUX MUTaHb (0COO0OBOTO ckiamy) (mpo
MPUUHATTS Ha pOOOTY, 3BUILHEHHS, HaJIJaHHS BIAMYCTKU, BIAPSKEHHS TOIIO) TOTY€
yIpaBJIiHHS TEPCOHANy MICHKOI paayd Ha MiACTaBi pillleHb (BKa31BOK) MICHKOIO
TOJIOBH OpraHi3aliifHO-pO3MOPSAYOTO YW HOPMATHUBHO-IIPABOBOTO XapakTepy,
JIOTIOBITHUX 3alMCOK KEPIBHUKIB BUKOHABYMX OPraHiB, KOHKYPCHUX JIOKYMEHTIB
(IpOTOKOJIIB Ta PIillIeHh aTeCTAI[IMHOI YW 1HINOI KOMIcCii), 3asB IpalliBHUKIB,
TPYJAOBHUX JIOTOBOPIB Ta 1HIITUX JOKYMEHTIB.

297. YIIOBHOB&)KEHOIO OCO0O0I0 IOPUANYHOTO JeTmapTaMeHTy OOOB'sI3KOBO
BI3YIOTBCSI BC1 POEKTH PO3MOPSIKEHb MiCHKOTO TOJIOBH.

[Tpo€exTH pO3MOPSIKEHh MICHKOTO TOJIOBM 3 OCHOBHOI JisUTBHOCTI,
aJIMiHICTPATUBHO-TOCIIOIAPCHKUX TMUTaHb, & TAKOXX MPOEKTIB PO3MOPSIKEHb 3
KaJpOBUX TIMTaHb (OCOOOBOTO CKJIaay) 3aj€kKHO BIJ X BHJIIB BI3YIOThCS
HayaJbHUKOM (CHELIaiCTOM) BIIJIUIy 3 MHTaHb 3aroOiraHHsS Ta BUSBJICHHS
KOPYIIIIi yIIpaBIiHHS EPCOHATY MICBKOI pajiy.

298. SIkmo B mpoIieci MOTOKEHHS 10 MPOEKTY PO3MOPSIKEHHS BHOCITHCS
3MIHHU, BiH TJJIsTa€ MOBTOPHOMY TOTOJPKEHHIO (B13yBaHHIO).

299. Po3nopsipKeHHS MIAMUCYIOTHCS MICBKUM T'OJI0BOIO. Y pasi BIICYTHOCTI —
1I0CaI0BOI0 0C00010, sIKa BUKOHYE HOTO MOBHOBAKCHHS.

300. Po3nopsiokeHHsI, SIKi € HOPMATHBHO-TIPABOBHMH aKTaMH, HaOUPAIOThH
YUHHOCTI 3 IHS 1X 0(ILIIHOTO OMyOIiKyBaHHS, SIKIIO 1HIIIE HE BCTAHOBJIECHO TAKUMU
PO3MOPAKEHHIMU, ajie He paHilie JHs 1X oQiliifHOro omy0IiKyBaHHS.

301. Posnopsixenns (Haka3) oOpMITIOETHCS Ha BIATIOBITHOMY OJ1aHKY. 3MICT
PO3MOPSIKEHHS (HaKa3y) KOPOTKO BUKIAIAETHCS B 3ar0JIOBKY, KM MTOYNHAETHCS
3 npuiiMeHHuKa «IIpo» 1 ckiIamgaeThCcs 3a JOMOMOTOIO BIAIECTIBHOIO IMEHHHKA
(«IIpo 3aTBepkeHHs...», «[Ipo BBeneHHs...», «IIpo cTBOpeHHs..») ab0 iIMEHHHKA
(«IIpo migcyMku...», «IIpo 3axonu...»).

302. Tekct pos3mopsypkeHHs  (Haka3dy) 3  OCHOBHOI  JISJIBHOCTI  Ta
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX MUTaHb CKIIATAETHCS 3 TpeaMOyIv 1 po3nopsaaol
JaCTHHHU.

303. Y npeamOyJii 3a3Ha4arOTHCS MM1/ICTaBa, OOIPyHTYBaHHs a00 MeTa BUIaHHS
posnops/KeHHsT (Haka3y). 3a3HaueHa 4YacTHHA TMOYuMHaeThess 31 cimiB  «Ha
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BUKOHAHHS», «3 METOIO» TOIIO. SKIO JOKYMEHT BHUJAETHCS HA MIACTaBl 1HILIOTO
pPO3MOPSAIIOTO JOKYMEHTA, Y KOHCTATYHOUiHd 4YacTuHi (mpeamOyJil) 3a3Ha4a€ThCs
MOCHJIAHHS HA BIAMOBIIHUMA TOKYMEHT.

Posnopsinua yactuHa Hakazy mnounHaeThesa 13 cioBa «HAKA3VYIO», a
PpO3NOPSAIKEHHS — MOXe nmouynHaTucs ciaoBoM «30BOB’A3VYIO», sike npykyeTbcs
3BUYATHUM MIPU(TOM BETUKUMHU JIITEPAMHU, MICIS SIKOTO CTABUTHCS JIBOKPATIKA.

304. Posnopsilya  4acTUHA TIOMUISETHCS HA MYHKTA 1 MIJAMYHKTH, K1
HYMEPYIOThCS apaObChKUMU IPpamu. Y KOKHOMY MyHKTI ITOBUHHI OyTH 3a3HaueHI
oprai3aiiitHo-po3nopsaya Jis (3aTBepJKeHHsS ab0 BBEJEHHS B 110 1HCTPYKIIIi,
MOJIOKEHHS TOIIO) a00 KOHKPETHE 3aBlaHHs (IOpPY4YEHHs) 13 CTPOKOM HOro

BUKOHAHHS Ta CTPYKTYpHI MIJPO3JAUIM — HOro BHUKOHABII, B pa3l MHOTpeOu
BKa3yIOThCSl MPAIIBHUKKA — TPI3BHUIIE, BJIACHE IM’Sl Yy JaBaJIbHOMY BiAMIHKY,
HaATPUKIIAT;

3araJlbHOMY BiJUILTY;

KepiBHUKaM BUKOHABYMX OPTaHiB MIChKOI pajiu;

KepiBHUKAM KOMYHQJIbHUX ITiIMTPHUEMCTB;

HavyaJbHUKY BIJUIUTY 3 MUTaHb npaii Makapcebkiid ["anuHi.

Tak camo BKa3yrOThCS BIIOMOCTI MPO MPAIBHHUKIB y aKTax, MPOTOKOJAX,
IHIIUX TOKyMEHTaX.

305. HekoHkpeTHl  (CIPUCKOPUTH»,  «IONIMIIUTHY»,  «aKTHUBI3yBaTHy,
«3BEPHYTH yBary» TOIIO) Ta HEKOHTPOJIBbHI («IOBECTH O BIIOMa», «O3HAHOMHTI
TOIIO) OPYUYEHHS B PO3MOPSDKEHHIX (HaKa3ax) He 3aCTOCOBYIOTHCHL.

306. ITicna HaOpaHHS YMHHOCTI PO3MOPSIKEHHSM (HaKa30M) BHECEHHS 3MiH
710 HOTO, BU3HAHHS HOTO TaKWM, IO BTPATUIIO(B) YMHHICTh, YU WOTO CKaCyBaHHS
3MIACHIOETHCS JIHIIE IIJISIXOM BUAAHHS HOBOTO PO3MOPSHKCHHS (HaKazy).

VY pa3si BHECEHHsI 3MiH, JIOMIOBHEHb 200 BTPATH YMHHOCTI HA MiJICTaBl HOBOTO
piieHHs (PO3NOPSKEHHS, HaKa3y) Ha JOKYMEHTI pOOUTHCS BIIMITKA PO BHECEHHS
3MiH, BTpaTy YUHHOCTI, CKaCyBaHHS B1JIIOBITHO.

307. PosnopsijkeHHsT (HaKa3), SIKUM BHOCSATHCS 3MiHHM, O(OPMIIIOETHCS 3
ypaxyBaHHSIM TaKHX BUMOT

1) 3aroJI0BOK pO3MOPSIKEHHSI (HaKa3y) MOYMHAEThCs 13 ¢iiB «IIpo BHECEHHS
3MiH JI0 PO3MOPSKEHHS (HaKasy)...» 13 3a3HaYEHHSIM JaTH, HOMEpa, Ha3BU BUITY
PO3MOPSAAIOTO TOKYMEHTA, 10 IKOTO BHOCSTHCS 3MiHU;

2) po3mopsiua 9acTUHA PO3MOPSHKCHHS (HaKa3y) MOYMHAETHCSA 3 MTyHKTY:

«1. BHectn 10 po3nopsypkeHHs (Hakasy) ... Taki 3MIiHH:» y pa3l BUKIIAJICHHS
3MIH y TEKCT1 pO3NOPSIKCHHS (HaKa3y);

«1. Baectn 10 posnopsimkeHHs (Hakaszy) ... 3MIHM, IO JOJAIOThCA.» Y pasi
BUKJIQJICHHSI 3MiH Y BUTJIAI OKPEMOTO JIOKYMEHTA,
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3) GopMyIOOTECS 3MIHU Yy BUTJISI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapaxkTepy, HAPUKIa;

«1. IIyHKT 2 BUKJIACTU B TaKi¥ pelaKilii:...»;

«2. IIlyHKT 3 BUKIIIOUHUTHY;

«1) ab3an Apyruii MyHKTY 4 TONOBHUTH CIIOBAMHU...»);

«2) y manyHKT1 2 MyHKTy 7 CJIOBa «B pa3l MOTpPeOW» 3aMIHUTH CJIOBOM
«BUMAraeTbCs».

308. Y pa3i BUIaHHA PO3NOPAKEHHs (Haka3y) MpO BU3HAHHS TaKuM, IO
BTPATUJIO(B) YMHHICTh, Y PO3MOPSIUINA YACTHHI 3a3HAYAETHCS MYHKT, SIKKI TOBUHEH

MIOYHMHATHCS 13 CITiB «BU3HATH TaKUM, 1110 BTPATHIIO YHHHICT,...)».

He mimisraroTe BHU3HAHHIO TaKWUMH, IO BTPATHJIM YHHHICTH, CTPYKTYpHI
ONIMHMIII  HOPMATUBHO-TIPABOBOTO  aKTa,  3aTBEP/HKCHOTO  PO3MOPSIUYUM
JIOKyMEHTOM, Ta JOJIaTKiB A0 HHOTO.

He Bu3HaIOTHCS TaKUMH, 110 BTPATUIN YMHHICTh, HOPMATHBHO-TIPABOBI aKTH 3
0OMEXEHHM CTPOKOM [Iii, CTpOK /ii SKMX MHHYB. BW3HaHHS HOpPMaTHBHO-
IIPABOBOI'0 aKTa TAKHUM, 1110 BTPATHB YHHHICTh, HE IIOHOBIIIOE JII10 aKTiB, SIKi BU3HAHI
HUM TaKAMH, 110 BTPATWIM UYMHHICTH. JliT OKpeMHX CTPYKTypPHHX OJIMHUIIb
HOPMATHBHO-TIPABOBOT'O aKTa, BUKIIFOUCHUX HOPMATHBHO-IIPABOBUM aKTOM, SIKUW
Ma€e 0OMEXEHUM CTPOK Jiii, BITHOBIIIOETHCS T1CIIs 3aKIHUEHHSI CTPOKY HOTO ii.

309. KoHTpoJibh 32 BUKOHAHHSM 3aBAaHb MOXKE OyTH MOKJIaJCHO Ha CeKpeTaps
MICBKOI pajii, 3aCTYIMHHUKIB MICHKOTO T'OJIOBH, KEPYIOUOTO CIPAaBAMH BUKOHKOMY,
KEPIBHUKIB BUKOHABUMX OPTaHIB MICHKOI pajyd B OCTAHHbOMY IYHKT1 PO3MOPSIAYOi
YACTHHU 13 3a3HAYCHHSIM BJIACHOTO 1MEHI Ta MPI3BHUIIA B POJOBOMY BIIMIHKY a00
3QJIMIIAETHCS 32 MICBKUM T'OJIOBOIO.

310. ITarepoBi Kkomii, HaaaHi PO3POOHUKAMH TPOEKTIB PO3MOPSIKEHb B
KUIBKOCTI, HEOOX1IHIN /I HaJICWJIaHHS 3aMOBHUKaM ((pI3MYHUM Ta HOPUIUYHUM
oco0aM) Ta BUKOHABIISIM, 3aCBIIUYIOTHCS MIJIUCOM Ta TEYATKOIO 3arajibHOro
BIIUTy Ta HAJalOThCsl BUKOHABYOMY OpraHy MICBKOI paiu — pPO3POOHUKY
JIOKyMEHTA.

311. PosnopsiokeHHsl (Haka3u) 3 KaJpoOBUX IMTaHb (OCOOOBOTO CKIIAY)
0hOPMITIOIOTECA Y BUIVISAI 1HAWMBIAYAJIbHUX 1 3BeJeHUX. B 1HIUBIAYyalbHHUX
MICTUTBCS 1H(OpPMAIliA MPO OJHOrO MPAIiBHUKA, y 3BEACHUX — IPO KUIBKOX
HE3aJIe)KHO BIJI TOrO, SKi YIPaBIIHCHKI PIIMIEHHA IOJI0 HHUX MPUHAMAIOThCS
(MpUMHATTS Ha poOOTy, MPU3HAUEHHS Ha MOCaay, NEpPeBEACHHS Ha IHIIY MOcamy
(po6oTYy), 3BIJILHEHHS TOIIIO).

312. 3micT 1HAMBIIYATBHOTO PO3MOPSKEHHS (Hakaszy) 3 KaJpOBUX IUTaHb
(0co00BOro CKJIaAy) CTUCIO BHUKIIAAETHCS B 3aroJIOBKY, SIKMUM TOYMHAETHCA 3
npuiiMeHHuka «IIpo» 1 ckiIagaeTbcs 3a JOMOMOTOKO BIJIIECTIBHOTO IMEHHUKA,
Hanpuknaa: «lIpo npusHadyeHHs...», «lIpo NOpUUHATTA...». Y  3BEICHHUX
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PO3MOPSAIKEHHAX (HaKa3aX) MOXKE 3aCTOCOBYBATHUCS y3arajibHEHHH 3aroyioBOK,
Hanpuknan: «[Ipo kamposi nutanusm, «IIpo ocoboBuii ckmamy.

B 3aronoBky A0 TEKCTYy AOMYyCKAaeThCA BKAa3yBaTH 1HIIIAT IMEHI, MPI3BHUILE
MpaliBHUKA Y BIAMOBITHOMY BIIMIHKY — J1aBaJIbHOMY UM POJIOBOMY, HAIIPUKJIAJ:

[Ipo HagaHHS BiAMYCTKH
P. Kynuky

313. Y TekcTi po3mnops/KeHb (HakKa3iB) 3 KaJpOBUX MHTaHb (0COOOBOTO
CKJIaJly) KOHCTaTyr4a yacThHa (mpeamOyJia) MOXKe HE 3a3HaYaTUCs.

314. Po3nopsimua 4acTMHA pO3NOPSDKEHHS (Haka3y) 3 KaJpoOBUX IUTaHb
(0co0oBOTO CKIIaay) MOYMHAETHCS, SIK TIPABUIIO, 3 JieciaoBa y ¢hopmi iHPIHITUBY:

«(IPUMHATHU, «IIPUSHAUUTU» «IIEPEBECTU», «3BUIBHUTUy,
«[TPUCBOITU», «BCTAHOBUTU» TOmo — maii 3a3HAYAFOTHCS BEIUKUMHU
JiTEpaMy TPI3BUILE MpAIiBHUKA, HA SKOTO TMOUIUPIOETHCS il PO3MNOPSAIKEHHS
(Haka3zy), 1 MaIMMU — HOTO BjacHe iM's, MO OaThbKOBI (3a HASBHOCT1) Ta TEKCT
PO3MOPSIIKEHHS,;

«BIAPAIUTNY, «<HAJATNY», «OI'OJIOCUTH» Tommio — gami 3a3Ha4ar0ThC
BEJIMKUMU JIITEpaMH TIPI3BHUIIE TMpalliBHUKA, HA SKOTO TMOUIUPIOEThCS s
PO3MOPSIIKEHHS (HaKa3y), 1 MATMMU — MOT0 BJIACHE 1M'sl Ta TEKCT PO3MOPSIIKEHHS.

VY KOXHOMY MYHKTI PO3MNOPSUKEHHS (Haka3dy) 3 KaJpOBHX MHUTaHb MOXKE
3a3HayaTUCs MiJCTaBa AJid MOTO BUJIAHHS.

[Tin yac o3HAOMIIEHHS 3 PO3MOPSKEHHAM (HAKa30M) 3rajlaHUMU Y HbOMY
oco0aMyd Ha OpWriHAJIl MPOCTABIAIOTHCA MIANUCKA 13 3a3HAYEHHSM JIaTd
O3HANOMJICHHSI.

VY posnopspkeHH1 (Hakasil) mpo IMpU3HA4YeHHS a00 3BUIBHEHHS MpalliBHUKA
3a3HAYAEThCS TTOBHA JjaTa (YMCII0, MICSIb, PIK) (PaKTUUHOTO BUXOTY IIpalliBHUKA HA
po6oTy (IPUITMHEHHS TPYIOBUX BIJTHOCHH).

315. YV 3BeneHux po3nopsHKeHHAX (Hakazax) 3 KaJApOBHUX MUTaHb (0COOOBOTO
CKJIaJly) 10 PO3MOPSIAU0i YACTUHU BKIIOYAETHCS 1HGOPMAITiS, 1[0 PO3MIIILYETHCS Y
TaKii MOCIIIOBHOCTI: MPUUHATTS Ha PoOOTY (Cyx0y), mepeBeeHHS, 3BIJIbLHCHHS.
[Ipu 1bOMy A0 OJHOTO 3BEJEHOr0 HAKa3y HE MOKE BKJIOYATHCS 1HGOpMALlis, sKa
3T1/IHO 13 3aKOHO/IAaBCTBOM Ma€ Pi3H1 CTPOKU 30epiraHHsl.

VY 3BeseHUX PO3MOPSAIHKEHHAX (HaKazax) Mpi3BHUINA OCI0O Yy Mexkax IyHKTIB
PO3MIIIYIOTHCS 32 ajaBiTOM.

316. CrinbHe po3nopsKEHHS (HaKa3) yCTaHOB OJHOTO PiBHS 0(hOPMITIOETHCS
Ha YUCTHUX apKymiax namnepy opmary A4 (210 x 297 minimetpiB). depxaBuuii ['epod
VYkpainu mig yac opOpMIICHHSI TaKMX HakKa3iB HE BIATBOPIOEThCs. HalimeHnyBaHHs
YCTaHOB PO3MINIYIOTHCSl HA OJHOMY PiBHI, @ Ha3Ba BUY JTOKYMEHTa — [IOCEPEIUHI.
JlaTa criibHOTO PO3NOPsIKEHHS (HaKa3y ) TOBUHHA OYTH € IMHOIO, BIATIOBIATH J1aTi
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OCTaHHBOTO TIAMHUCY, a pEECTpaIiiHNi 1HIEeKC JOKYMEHTa CKJIaJaTucs 3
peecTpanifHuX 1HJIEKCIB, K1 MPOCTABIISIIOTHCS Uepe3 MPaBoOiuHy MOXUIY PUCKY B
TIOCITIZIOBHOCTI TiAMMCaHHS Haka3y KepiBHUKaMHU YCTaHOB. Posmopsmgua wacTtuHa
nounHaeTbess 31 cimoBa «HAKA3YEMO» («30BOB'A3YEMO»). Ilianucu
KEPIBHUKIB yCTaHOB pO3TAIIOBYIOTHCS HWKUE TEKCTYy Ha OJHOMY pIBHI 1
CKPITUTIOIOTHCS TePOOBUMHU TIEYaTKAMH [IUX YCTaHOB.

KinbKiCTh NPUMIPHUKIB CHUIBHUX  PO3MOPS/KEHb (Haka3iB) IMOBUHHA
BIJIMOBIJIATH KUIBKOCTI YCTAHOB, 110 1X BUAAIOTh.

317. Po3nopsikeHHsl (Haka3u) HyMEPYIOThCS B TIOPSIKY 1X BHIAHHS B MEKax
KaJICHJIapHOTO POKY. PO3MOpsHKEHHS MICHKOTO TOJIOBH 3 OCHOBHOI MisUTBHOCTI,
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb, KaJIPOBUX MHUTaHb (OCOOOBOrO CKIady)
Ta 3 TUTaHb TAEMHUIIb MAIOTh OKPEMY MOPSIKOBY HyMepaIlito.

318. O3HaitomyIeHHS TIPAIliBHUKIB YCTAHOBH 3 PO3MOPSIKEHHAMM (HaKa3amu)
3M1MCHIOETHCS B €JICKTPOHHIHN (hopMi.

VY pasi HeoOX1JHOCTI HAJCUIaHHS KOITi1 pO3MOPSIPKEHHS YCTaHOB1 (0Cc001), sika

HE € YYaCHUKOM CHCTEMH B3a€MO/Iii, 1 HaJICUJIA€ThCSI KOIIiS Y TarepoBiil ¢popmi.

319.3a ycHOIO BKa3iBKOIO MICBKOTO TOJIOBH, CEKpeTapsi MICBKOi paju,
3aCTYITHUKIB MICHKOTO TOJIOBH, KEpPYIOUOTO CIIpaBaMHd BUKOHKOMY, BHUKOHAaBUI
OpraHu MICHKOT paiii CKJIaJAat0Th MPOEKTU JOPYUICHB, CIPSIMOBAHUX HA BUKOHAHHS
OKpEeMHUX, SIK TPABUJIO, TEPMIHOBHX 3aB/IaHb.

[IpoexkT mopyudeHHs CKIAA€ThCA 3 IOTpUMaHHSAM [HCTpyKIii, Bi3yeThCs
KEpIBHUKOM BHKOHABYOTO OpPraHy MICBKOI pajy — pO3pOOHHKA MPOEKTY, a B pasi
MIATOTOBKH TPOEKTY JOPYYEHHS MICBKOTO TOJOBH — TaKOX BI3YEThCS
3aCTYITHUKaMHU MICBKOTO TOJIOBH, KEPYIOUNM CIIPABaMH BUKOHKOMY (BIAMOBITHO 10
po3moaALTy 00OB’SI3KIB).

Opurinanu 10py4eHb APYKYIOTHCS 3 CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO00Iry,
3aCBIIYYIOTHCS MEYATKOIO Ta 30€piraroThCs 3a MICIIEM peecTpalii — B 3arajJlbHOMY
B1JI11T1, BiAOBiAHO 10 HOMeHKIaTypwm cripas.

Ilpomoxonu

320. Y mpotokomax (iKCyeThcs 1HGOpPMAIlS IPO XiJ BEACHHS 3acCiJTaHb,
OPUIHATTS B yCTaHOBAaX PIIIEHb KOMICIAMH, TOPATIUMHU OpraHaMu, poOOYNMU
opranamu Tomio. IIpOoTOKONI CKIamaeThCs HA MIACTaBl 3amuUCIB, 3POOJICHHX
0e3mocepeTHbO TiJ] Yac 3acijjaHb, MOJAaHUX TEKCTIB Ta Te€3 JOMOBIAEH 1 BUCTYIIIB,
JOBIJIOK, IIPOEKTIB PIIICHB TOIIO.

321. IIpoTokonn MOXYTh CKJIaaaTucs B TOBHIA abo crtucmii dopmi. Y
MIPOTOKOJaX, CKIAICHUX y CTUCHIH (opMi, (PIKCYIOTHCS JIMIIE MPUHAHATI PIIICHHS
0e3 X0y 0OroBOpEHHs MUTaHb.



69

322. IIpoTokoi1 0opopMITIOETHCS HA OJIAHKY TIPOTOKOIY, SKUH BUTOTOBIISETHCS
Ha OCHOBI 3araJIbHOTO OJIaHKa YCTaHOBH, a00 Ha YUCTOMY apKyIii nanepy gopmarty
A4 (210 x 297 miniMeTpiB).

323. JlaToto mpOTOKOJNY € Jara MpOBEIEHHs 3aciiaHHs. SKuo 3acigaHHs
TPUBAJIO KiJIbKa JHIB, U€pe3 TUPE 3a3HAYAIOThHCS MEPIINM 1 OCTaHHIM AEHB 3aClIaHHS.

324. Homep (iH7EKC) MPOTOKOIY MOBUHEH BIAMOBIIATH MOPSIKOBOMY HOMEPY
3acizanHs. Hymepaiiisi IpOTOKOIIIB BEIETHCA B MEXaX KaJeHAAPHOIO POKY OKPEMO
3a KO’KHOIO I'PYIIO0 MPOTOKOJIIB 3aCiIaHHs BIAMOBIIHOT KOMICIT, JOpaIuoTo OpraHy,
po00YOro Oprasy ToIIO.

325. YV pekBI3UTI «MICLI€ 3aCiAaHHs» 3a3HAYAETHCS Ha3Ba HACEJICHOTO IMyHKTY,
B SIKOMY Bi1JI0YJIOCS 3aCi/IaHHS.

326. KopoTkuii 3MICT JO0 TEKCTy MPOTOKOJY IOBHHEH BigoOpa)kaTh BHU
3acimaHHsa (Hapana, 300pH, KOH(EpEeHIs ToIlio) abdo KoJIeTialbHOI ISUIBHOCTI
(koMicis, paja, 1Opaauudii opraH, po0Ooda rpymna TOIIO) 1 BKJIKOYATH Ha3BY BHUIY
JIOKyMEHTA.

327. TekcT NpOTOKOIY CKIAAAETHCA 31 BCTYIHOI Ta OCHOBHOI YaCTHH.

328. Y BcTymnHIM 4aCTUHI TPOTOKOJTY 3a3HAYAIOTHCS MIPI3BUIIA Ta BJIACHI IMEHA
rojIoBU a00 TOJIOBYIOUOI'0, CEKpeTaps, MPUCYTHIX, a TaKOX 3ampolieHux ocid (i3
3a3HAYEHHSM ITOCA/IM Ta HAWMEHYBAaHHS YCTaHOBH).

VY cnMmcKky MNpUCYTHIX 3a3HAYalOThCS B ald(aBITHOMY IMOPSAKY CIOYATKY
MpI3BHUIIE Ta BJIACHE iM’S MPUCYTHIX MOCTIMHUX YJICHIB KOJEriajJbHOTO Oprasy,
MOTIM — 3aMPOILIEHUX OCI0 13 3a3HAUYECHHSM I10CaJ] Ta HAlMEHYBaHHS YCTaHOB. SIKIIIO
KUIBKICTh MPUCYTHIX TepeBHINye 15 oci0, 3a3HayaeThes iX 3arajbHa KUIBKICTH 3
MOCWJIAHHSIM Ha CIHCOK, 110 T0JAETHCS 10 TPOTOKOIY.

Bcerynna yactuna BKITtOYa€e NOPsAOK JEHHUM — MEePETiK MUTaHb, 3allJIaHOBAHUX
JI0 PO3IMJISAY HA 3acCiiaHHI, PO3MIMIEHUX Y MOPSAJAKY 1X 3HAYYIIOCTI 13 3a3HAYCHHSAM
JIOTIOB1/1aua 3 KOXKHOTO nuTaHHs. [lopaok JeHHUI 1aeThesl HAMPUKIHIN BCTYMHOT
YaCTUHH.

CnoBa «Ilopsamok neHHUI» APYKYHOTHCS BiJi MEXI1 JIBOTO TOJIsA, IMICIS HUX
CTaBUTbCS ABOKpanka. KojkHe muTaHHS HyMepyeTbesl apaOCbKuMu HUppamu 1
IpYyKyeTbes 3 ab3aiy. GopMyBaHHS MUTAaHb y MOPSAKY JEHHOMY MOYMHAETHCA 3
npuiiMeHHUKa «I1po».

329. OcHOBHa YacTHHA MPOTOKOJY CKJIATA€ThCS 3 PO3AUTIB, SKI MOBHUHHI
BIJINOBIJIATH IMYyHKTaM MOPSAJAKY JEHHOTO. Po31iaum HymepyroTbes apabCbKUMU
nrdpamu 1 Oy 1yr0ThCS 32 TAKOI CXEMOIO:

CIYXAJIM - BUCTYIIMJIM - BUPIIWIIA (YXBAJIWIN,
[TOCTAHOBUJIN).

3a3HaueHi Cl0Ba JPYKYIOThCS BEIUKUMU JIiTepaMu O€3 BIJICTYIy BiJ MeXI
aiBoro nosist. [liciis ciiB cTaBUTHCS IBOKpAIIKa.
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330. ITicna cnoBa «CIIYXAJIM» 3a3Haya€eThCs TEKCT BUCTYIY OCHOBHOTO
nonosigaya. [Ipi3Builie Ta BiacHe iM’sl KOXKHOTO JI0MOBIa4Ya IPYKYIOThCS 3 HOBOTO
psnka. TeKCT BUCTYITy BUKIIAAEThCS y TPETIH 0CO01 OJTHUHH.

331. Tekctu abo Te3W JOMOBIAlI Ta BHUCTYIIB, OQPOPMIICHI SK OKpeMi
JIOKYMEHTH, [0 TEKCTy MPOTOKONY He BKiIrovaroThes. Ilicins BimomocTtel mpo
JIOTIOB1/Iaua CTAaBUTHCS TUPE 1 3a3HaYA€ThCS: « TeKCT AOMOBIA1 (BUCTYITY) TOJAETHCS

710 TIPOTOKOITY».

332. ITicna cnoBa « BUCTVYIINJINY dikcyroThCsi BUCTYNH THX OCI10, K1 B3SITH
ydacTb B OOTrOBOpeHH1 JA0moBiAl. Buctynu odopMiiooTbecs y MNPOTOKONL 13
3a3HAUYEHHSAM TMPI3BHUINA Ta BJIACHOTO IMEHI MPOMOBIIS Y Ha3UBHOMY BIIMIHKY, a
TaKOXX 3 BUKJIAJICHHSIM 3MICTYy MUTAHHS Ta BIANOBiEH Ha HHOTO. 3MICT BHUCTYIIIB
BUKJIQJIA€THCA B1Jl TPETHOT 0COOU OJTHUHHU.

PimenHst xonerianbHOTO Oprany NpUUMAIOTHCA 3 KOXKHOTO MUTAHHS OKPEMO.
[Ticnst yxBasieHHS pIIICHHS 3a3HAYAIOTh PE3yJbTaTH TOJOCYBAHHS: «3a», KIIPOTH»,
«yTPUMABCSI».

333. ITicna cnoBa «BUPIIINIIN» («YXBAJIMIIN», «[TOCTAHOBUJINY)
GbiKCyeThCSl TPHUIHATE PIlMICHHS 3 PO3MVITHYTOTO MUTAHHS TMOPSAIKY IEHHOTO.
PimienHst moBuHHE OYTH KOHKPETHUM 1 BKIIFOYATH CKJIAJOBI, 110 BIJAIMOBIIAIOTH HA
TaKi MATAHHS: KOMY, 1110 3pDOOUTH 1 y SIKUH CTPOK.

Pimenns, 1o MIiCTATH KiJibKa MUTaHb, MOIISIOTH HA MYHKTH ¥ MMTYHKTH, SIKI
HyMEpyIoThcsi apabcbkumu nudpamu. [[iADyHKTH HyMepyroThes IudpamMu 3
Ty ’KKOIO.

334. Y pa3i konM Ha 3acifjlaHHI MPUHUMAETHCS PIIICHHS MPO 3aTBEPKCHHS
JIOKYMEHTa, SIKHU OOTOBOPIOBABCS Ha 3acCiJaHHI, 16 MOKYMEHT IOAAETHCA [0
NPOTOKONY W Yy HbOMY pOOUTHCS TOCHUJIAHHS Ha HOMEp 1 JaTy MPOTOKOIy. 3a
HAsSBHOCTI I1HIIUX JOKYMEHTIB, W0 pO3TJsAJaiucs Ha 3acigaHHl Ta (akT
00TOBOpEHHS SKMX 3a(IKCOBAaHO B TEKCTI IPOTOKOJIy, BOHU HYMEPYIOThCS
apabcekumu  1uppamu  (Jomarox 1, Jlomatok 2). YV BIANOBIZHUX MYHKTax
IIPOTOKOJTY POOUTHCS MOCHIIAHHS Ha I1i JIOJAATKH.

PexBizut «BigMiTka npo HasSBHICTh JOAATKIBY» HAMPUKIHII TEKCTY MPOTOKOIY
HE 3a3HAYAETHCS.

335. IIpoToKOJI MIAMUCYETHCA TOJOBYIOUMM Ha 3acilaHHl KOJIET1aJIbHOTO
OpraHy Ta CeKpeTapeM.

336. I1anepoBi KoOIii TPOTOKOJIIB @00 BUTSTH 3 HUX 3aCBITUYIOTHCS MEYATKOIO
CITy>KOHU J1JIOBOJICTBA 1 HAJICUJIAKOTHCA B pa3i MOTpeOU 3aiHTEPECOBAHUM yCTAaHOBAM,
10Cca0BUM 0co0am, mpaiiiBHHKaM. CIIUCOK PO3CHIIKU CKJIAJIAE 1 MIIMUCYE CeKpeTap.

Cnyscooei rucmu
337. Cnyx00B1 JMCTH CKJIaJIalOTBCS 3 METOI OOMIHY 1H(OpMAIIE MIiXK
yCTaHOBAaMHU SIK:
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BIJIMOBI/II PO BUKOHAHHS 3aBJaHb, BU3HAYEHHX B aKTaxX OPraHiB Jep>KaBHOI
BJIAJM BUIIOTO PIBHS, TOPYUYEHHSAX BUIIUX MTOCAAOBUX OCi0;

BIJIMOBI/II HAa 3aIIMTH, 3BEPHEHHS, a TaKOXX KOpeCMoH IeHIit0 BepxoBHoi Panu
Ykpainu;

BIJIMOBI/l HA BUKOHAHHS IOPYYE€Hb YCTAHOB BUILIOTO PIBHS;

BIJIMOBII1 HA 3aMUTH 1HIIUX YCTAHOB,

BIJIMOBI/I HA 3BEPHEHHS TPOMAJISH;

BIJIMOBII1 HA 3aMUTH Ha 1HPOpMaIlito;

1HIIIaTUBHI JIUCTH;

CYIPOBIJIHI JIUCTH.

338. Y pa3i HaABHOCTI TIJACTaB, SIKI BHU3HAIOTHCS OOTPYHTOBAHUMH IS
CTBOPEHHSI YCTaHOBOIO JIOKYMEHTIB Yy TmamnepoBid Qopmi, ciykOOBUN JIUCT
0hOpMITIOETHCS Y ManepoBiit (opMi Ha crieIliaJIbHOMY ISl JIUCTIB O1aHKy Gopmary
A4 (210 x 297 wminmiMeTpiB). SIKIIO TEKCT JHUCTAa HE TEPEBUIINYE CEMH PSIJIKIB,
BUKOPHUCTOBYEThCA Oank Gpopmaty AS (210 x 148 mimiMeTpiB).

339. JIuct Mae Taki peKBI3UTHU: JaTa, pEECTpallIMHUN 1HAEKC, MOCUIaHHS Ha
JIOKYMEHT, Ha SIKUM JA€ThCA BIANOBI/b, aJpecaT, 3arojoBOK A0 TEKCTY, TEKCT
(OCHOBHUH PEKBI3UT CIIY>KOOBOTO JIMCTA) Ta 0COOUCTE 3BepHEHHS (Y pasi moTpedu),
BIIMITKa MpPO HAsBHICTh A0JaTKiB (y pas3l morpedu), MiAMUC, BIAMITKA PO
BUKOHABIIS.

340. JlaToro nucTa € gaTa peectpallii BUXiIHO1, BHYTPIIIHBOT KOPECTIOHICHITi1
y BUKOHABUOMY OpPTaHi.

341. SIx mpaBuJI0, Y JUCTI MOPYIIYETHCS OJTHE MUTAHHS.

342. Tekct nucTa BUKIIAAAETHCS B MEPIIO 0COOM MHOKMHU 3 BUKOPUCTAHHSAM
CIIB: «IPOCHMO TOBIJIOMHUTH...», «PO3SICHIOEMO, IIO...», a00 BiJ TPEThOi 0OcoOU
OJIHUHU — «BUKOHABYHMI KOMITET 1HQOPMYE...», «YIIPABIIIHHS BBKAE 3a JIOIIHHEY.

S0 NHUCT CKIIaIeHO Ha OJIaHKYy MOCago0BOI 0OCOOM, TEKCT BUKJIANAETHCS BiJ
NepIIoi 0COOU OJTHUHU — (IPOIILY...», KIIPOMOHYIO...».

343. Cnyx00B1 JIUCTH MIANUCYIOTHCS BIJAMOBIAHO 1O MYHKTIB 263-270
IncTpykiii. 'epOOBOIO MeUaTKOIO 3aCBIIUYIOTHCS JIMIIIE TaAPAHTIMHI JIUCTH.

344. Cnyx00BUIl TUCT y nanepoBiii popMi Bizye aBTOp JOKYMEHTA, KEPIBHUK
BUKOHABYOI'0 OPraHy MIiChKOI paJik, B SKOMY HOT0 CTBOPEHO, Y pa3i moTpeOH (SKIIIO
B JIUCTI MOPYWIYIOTbCS BaXJMBI Ta MPUHLMIOBI TUTaHHS) KEPIBHUKU
3alHTEPECOBAHMX BHKOHABYMX OPraHiB MICHKOI paju, a TaKOX CEKpeTap MiChKOi
pagu abo 3aCTYIMHHUKH MiChKOTO TOJIOBH, KEPYHOUHH CIpaBaMH BHKOHKOMY, SKi
KOOPJIMHYIOTh POOOTY BHKOHABYOI'O OPTaHy MiIChKOI paju, B SKOMY CTBOPEHO
BIJIIIOBITHHH JIUCT.
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Jlokymenmu 00 3acioans Kone2iaibHUxX op2anie

345. ITigrotoBka Ta OGMOPMJICHHS JIOKYMEHTIB JI0 3aciaHb KOJeriaJbHHUX
OpraHiB 3AIHUCHIOIOTHCS 3 METOI0 OpTaHi3aliifHOro 3a0e3MeUYeHHs BiIMOBIIHOTO
Oprasy.

346. 3acigaHHs  KOJICTIAJIbHMX OPraHiB IPOBOASATHCS  BIAMOBIIHO  JI0
3aTBEP/KEHUX IIJIaHIB 1X poOOTH Ta B pa3i moTpedu.

[InanyBanHsi poOOTH, MIATOTOBKA JOKYMEHTIB 10 CE€Ciii MICBKOI paau Ta
3aciJaHb BUKOHABYOTO KOMITETY MICHKOI pajii Ta YXBaJICHHS PILICHb 3A1MCHIOETHCSA
BiNMOBiMHO a0 Permamenty wmickkoi paau, Permamenty poOOTH BHKOHAaBYOTO
KOMITETY Ta BUKOHABYMX OPraHiB MICBKOI paju, a TaKO>X BHMOT, 3a3HAYECHUX Y
nyHkTax 301 — 309 [actpyxiii.

[TinroToBKa MOKYMEHTIB J0 3aCiIaHb IHITUX KOJIETIaThbHUX OpraHiB (KOMICIH,
KOMITETIB TOIO), @ TaKOX O(OPMIIEHHS MPOTOKOJIB X 3acilaHb Ta yXBaJCHHX
HUMHU pIILIEHb 3A1MCHIOETHCS BIAMOBIIHO J0 MOJIOKEHD MPO HUX.

347. JlokyMeHTH 3 TUTaHb, IO BHOCSITHCS HA PO3TJISA]L KOJIETIaIbHOTO OpPTraHy,
MOBHHHI TOJAaBaTUCA HE II3HINIE HIX 3a I'ATh JIHIB JO 3aciaHHsA, a y pasi
IIPOBEJICHHS 1103a4eProBOTO 3aCiIaHHs — HE II3HIIIE HIXK 32 OJIMH JCHb. 3a3HaueHI
JOKYMEHTH MICTSTh:

JIOTIOBITHY 3aIlHMCKY, aJpeCcOBaHy KOJeTialbHOMY opraHy (y pas3i motpebu), B
SIK1 TPYHTOBHO BUKJIJI€HI TUTAHHS 3 BUCHOBKAMH 1 MPOTIO3UIISIMH;

MPOEKT PIMICHHS KOJETIaThbHOTO OpraHy, 3aBi30BaHMA KepIBHHUKAMU
3alHTEPECOBAHUX BHKOHABYMX OPTaHiB, Ta JOKYMEHTH 10 HHOTO (aHATITHYHI
JOBIIKA, TAOJINIIL, TlarpaMH TOIO), 3aBi30BaHI iX KepIBHUKAMU;

CITUCOK 0C10, SIK1 3aMpOIIyIOThCS Ha 3aCiJaHHs KOJIET1aIbHOTO OpraHy;

1HIIT JOKYMEHTH, HEOOXI1THI SISl pO3TIISITY TUTaHb.

348. Y pa3i mpoBeISHHS 3aKpPHTOrO 3acilaHHS KOJeriaJbHOTO OpraHy ado
3aKPUTOTO OOTOBOPEHHS OKPEMHUX IWTaHb IIArOTOBKA JOKYMEHTIB 3 BIIITOBIIHHMX
MUTaHb 3IIACHIOETHCS 3 JOTPUMAHHAM TMOPSAKY POOOTH 3 JOKYMEHTaMH, IO
MICTATH 1HPOPMAITIFO 3 0OMEKEHUM JTOCTYIIOM.

349. 3a miArOoTOBKY JOKYMEHTIB JUISI TPOBEACHHS 3aciJlaHb KOJIET1aJIbHOTO
OpraHy BIJTNOBITatOTh KEPIBHUKH BUKOHABYHMX OPTaHiB MiCHKOT PaJIH.

350. BignoBigaibHI BUKOHABY1 OpraHU MICHKOT paau (CEKpeTap KOJIETiaabHOTO
OpraHy) 3JiHMCHIOIOTh KOHTPOJIb 32 CBOEYACHUM IIOJJaHHIM JOKYMEHTIB Ha PO3TJISI
Ta MIEPEBIPSAIOTH 1X HA HASBHICTH Y TIOBHOMY 00CS31 Ta MPaBUIIBHICTH O(OPMIICHHS.

351. JloxymeHTH, TIo/IaHi 3 MOPYIICHHSIM YCTaHOBJIEHOTO TIOPSIKY 1 CTPOKIB,
JI0 PO3MIISIY HE TPUAMAIOTHCA.

352. Pesynbrati  3acimaHHS ~ KOJICTIaJhbHOTO  OpPTaHy  O(OPMIIOIOTHCS
IIPOTOKOJIOM 3T1THO 3 BUMOTaMHU, 3a3Ha4eHUMHU y myHKTax 320 — 336 [ncTpykuii.
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353. PimieHHsT KOJIETIAJIbHUX OPraHiB peai3yloThCs IUIIXOM YXBAJICHHS
plIlIeHb MICBKOT paJiy, pillleHb BAKOHABYOT'0 KOMITETY MICHKOI pajiy TOIIIO.

354. Butsaru 3 TOPOTOKOJIB O(QOPMITIOIOTBCS Ha BIJAMOBIIHOMY OJIaHKY 1
3aCBIIUYIOTHCS TIEYATKOKO CITY>KOU J1JIOBO/ICTBA.

Jlokymenmu npo caycooe6i 8i0pAa0IHceHHA

355. Cnyx00B1 BIIpSIKEHHS TIPAIIBHUKIB TIepea0avaloThesl y MmiaHi poOoTu
YCTaHOBH.

356. Y pa3i BUHUKHEHHS TOTPeON B HATIPABJICHHI MPAIlIBHUKA y BIAPSAIIKESHHS,
He TiepeadadeHe IIaHOM POOOTH YCTAaHOBH, KEPIBHHKOM BHKOHABYOTO OPTaHy
MICBKOI pajifi, B SKOMY IPAIIO€ MPAIIBHUK, TOTYETHCS JOMOBIHA 3aIMCKa Ha iM's
KEepIBHUKA YCTAHOBH, B AKI{ 3a3HAYAETHCS MPO T€, KyAH, HA SIKUHA CTPOK, 3 SIKOIO
METOIO BIAPSKAETLCS TPAIIBHUK, SIK MPABHWIO, HE MI3HINIE HDK 3a TPU 00U 10
MIOYaTKY BIAPSKCHHS.

357. Ilicnst moBEepHEHHS 3 BIAPSAHKEHHS MPAIIBHUK B YCTAHOBICHOMY MOPSIAKY
roTy€ y TPHUACHHWN CTPOK MHCHMOBHM 3BIT TNMPO BUKOHAHHS 3aBAaHHS Ha
BIJIPSIZKCHHS, @ TAKOXK TOJIA€ 3BIT PO BUKOPUCTAHHS KOIIITIB, y CTPOKH, BU3HAUCHI
3aKOHOJIABCTBOM.

358.3BiT Tpo BHUKOHAHHS 3aBIAaHHA Ha BIAPSIHKCHHS TEPEIAETHCA JI0
yOpaBIiHHS TIEPCOHANy, AaBAaHCOBUH 3BIT, a B pa3i HEOOXIAHOCTi, 3BIT PO
BUKOPUCTAHHS KOIITIB — 0 BIJIIiTy OOJIIKY Ta 3BITHOCTI.

X. Opranizauisi J0KyMeHT000Iry Ta BAKOHAHHS JJOKYMEHTIB

Bumoru oo paunionaJizamii J0KyMeHTO00Iry

359. JlokyMeHTH, CTBOPEH1 y TarepoBiil popmi, TPOXOATh 1 OMPAIIbOBYIOTHCS
B MICBKIM paJl Ha €IMHUX OpraHizalifiHUX Ta MPaBOBHX 3acajax oOpraHizarii
JIOKYMEHTOO0OITY 3 IOKYMEHTaMU, CTBOPEHUMU B €JIEKTPOHHIN (HOpMi, BUSHAYCHUX
[HcTpyKIiEr0. Y pa3i HasBHOCTI MIJCTaB, sIKI BU3HAIOTHCA OOIPYHTOBAaHUMHU JIJIsI
CTBOpPEHHSI YCTAaHOBOIO JIOKYMEHTIB y TamepoBiii Gopmi, 3aCTOCOBYIOThCS 3acaau
oprasizaiiii J0KyMeHTooO0Iry, Bu3HadeH1 [HcTpyKii€ero.

360. EdbexTuBHa opraHizaiiis 10KyMEHTOOO0ITYy nependayac:

MPOXO/IKEHHS JIOKYMEHTIB Y MICHKIM paJil HANKOPOTIIUM HIJISIXOM;

CKOpPOYEHHS KIJIBKOCTI IHCTaHIII i MPOXOKEHHS IOKYMEHTIB (30Kpema, Mij] yac
MIOTOJI>KEHHS )

YHUKHEHHS TyOJIETHUX OIepalliil mij] 9yac poOOTH 3 JOKYMEHTAMHU;

HEeHTpasi3alio (3A1HCHEHHS OJTHOTUITHUX OIepallii 3 JOKyMEHTaMH B OJTHOMY
MicIi);

YCYHEHHS pyYHHX PYTHHHHX OTIeparlii, sKi MO)KHA aBTOMAaTHU3yBaTH.
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IIpuiiMaHHs Ta NePBUHHE ONPANIOBAHHS TOKYMEHTIB,
1[0 HAAXOAATH /10 MICbKOI paju

361. loctaBka NOKYMEHTIB JO MICBKOi pajy 3A1MCHIOETHCS YEpPe3 CUCTEMY
B3a€EMO/IIT, a TAKOX MO>KE 3I1HCHIOBATHCS 3 BUKOPUCTAHHSM 3aCO0IB MOIITOBOIO
3B'A3KY, KYp'€pChbKOIO Ta (heJibJl'€repchKor0 CIyK0010.

[Tomroro Ta  Kyp'epchbKOIO  CIIyk’00I0  JOCTaBIE€TbCA  NUCHMOBA
KOPECIIOH/ICHIIIS Y pa3l HAsSBHOCTI MIJCTaB, SIK1 BUSHAIOTHCS OOTPYHTOBAHUMHU JIJISI
CTBOPEHHSI YCTaHOBOIO JIOKYMEHTIB Yy TamnepoBiii (opMi, MOIITOBI KapTKH,
OanaepoIl, ApiOHI MAKEeTH, a TAKOXK NEPIOJANYHI APYKOBaH1 BUJIaHHS.

®enb1'erepchbKOI0 CIIY>KOO0H0 TOCTABIISETHCA ClelialibHa KOPECTIOHICHIIIS.

362. Yci TOKyMEHTH BiJ IOPUIUYHUX OCI0, 110 HAIXOJATh A0 MICBKO1 paju,
MPUHUMAIOTHCS [ICHTPATI30BAHO 3araJIbHUM BiJIJILJIOM.

3BepHEHHS, 3aIMUTH JemyTaTiB JIyIbKoi MiCbKOi pajy Ha iM’ sl MiCbKOTO TOJIOBH,
HOTO 3aCTYITHUKIB, KEPYIOUOTO CIpaBaMH BUKOHKOMY, CEKpeTapsi MiChbKOI pajH,
KEPIBHUKIB BUKOHABUMX OPraHiB MICHKOI paJu Ta BIAMOBIAI HA HUX MPUHUMAIOTHCS
Ta PEECTPYIOTHhCS Yy BIIJUN CEKpeTapiaTy MICBKOI paju, a B pa3l HaIXOJKEHHS
3BEpHEHb a00 3alUTIB OE3MOCEPE/IHhO Y BUKOHABUYMI OpraH — PEECTPYIOTHCS Y
BIJIMOBITHUX BUKOHABYMX OpraHax MiChKOi paju.

VY 3arasbHOMY BIIJIUTI PO3KPHUBAIOTHCA BC1 KOHBEPTH, KPIM THX, III0O MAlOTh
HAIUC «OCOOUCTOY.

PexoMenioBaHa, criemiajibHa Ta KOPECIOHJEHIIS 3 OTrOJIOIIEHOI I[IHHICTIO
MPUHUMAETHCS T PO3MUCKY B )KYpHaJIl, peecTpi a00 MOBIIOMIICHH] PO BPYUYEHHS.

363. Y pa3l HaaxoJKEHHS KOPECMOHJEHIT 3 BiAMITKOKO «TepmMiHOBO»
(biKCyeTbCs HE JIUIIE J1aTa, a il TOAMHU Ta XBUJIMHU JOCTaBKHU.

364. KonBepTH 30€piratloThCs 1 JOAAKOTHCS 10 JOKYMEHTIB y pasi, KOJU JIUIIe
3a KOHBEPTOM MOXXHA BCTAHOBUTHU aJ[peCy BIANPABHHUKA, Yac BIAMNPABICHHS Ta
OJICp’)KaHHS JOKyMeHTa a00 B KOHBEpPTI BIACYTHI OKpeMi JOKYMEHTH YU
BCTAHOBJICHO HEBIJIMOBIIHICTE HOMEPIB JOKYMEHTIB HOMEpaMm, 3a3Ha4eHUM Ha
KOHBEPTI, a TAKOX aJPECHI IPIUKA PEKOMEHI0OBAHUX KOHBEPTIB 1 IMAKETIB.

VY pa3si BiICYyTHOCTI I0AATKIB, 3a3HAUYEHHUX Y IOKYMEHTI, 800 OKpEeMUX apKyIIIiB,
a TaKoX 3a HasgBHOCTI MOMUJIOK B O(OPMIIEHHI JTOKYMEHTA, 110 YHEMOXKJIUBIIIOE
Horo BUKOHaHHS (BIJICYTHICTh MIANHUCY, BIIOUTKY Me4aTKu, rpudy 3aTBEpIKEHHS
TOIIO), IOKYMEHT HE PEECTPYETHCS 1 MOBEPTAETHCS BIAMPABHUKOBI 13 3a3HAYEHHSAM
OPUYMHUA TOBEPHEHHS a00 HOMY MOBIIOMIISIETHCS MPO MOBEPHEHHS JIOKYMEHTa
TeneoHoM.

VY pa3si nomko KeHHs KOHBEpPTa POOUTHCS BIAMOBIAHA BIIMITKA B TIOIITOBOMY
peecTpi.

Y pasi BIICYTHOCTI, HEIJTICHOCTI BKJIAJE€Hb YHACIIJIOK TOIIKOIKEHHS
KOHBEpTa, MaKyBaHHS, IO MPHU3BEJO J0 HEMOXJIMUBOCTI MPOYUTAHHS TEKCTY
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JIOKYMEHTa, CKJIAaa€ThCsl aKT Y JBOX MPHUMIPHUKAX, OJUH 3 SKUX HAJICHUIAETHCA
KOPECIIOH/ICHTY, a 1HIITUM 30epiraeTbcs y ciy:k01 I1JIOBOJICTBA.

Y pa3i HaaXoKEHHS JOKyYMeHTIB 3 rpudom «Jlns  cioyx0oBoro
KOPUCTYBaHHS», K1 MICTATh BIAMITKH «JliTep “M”» npaiiBHUK 3arajibHOTO BIJILTY
nepejae ixX MiJ pO3MUC Ha PeecTpaliio y BiAil 0OOpPOHHO-MOOLTIZAIIMHOL 1
PEKUMHO-CEKPETHOT pOOOTH.

VY pa3l HaaXOmKEeHHS TOBICTKHM IPO BUKIWUK 0€3 CYNpOBIAHOTO JIKMCTa
3araJIbHUM BIJILT Mepeac i mig po3nuc KepiBHUKY, KWW 3a3HAYEHUN B TOBICTII],
a00 KepiBHUKY, B MIAMOPSAIKYBaHHI IKOTO MepedyBae BKa3aHa B MOBICTII ocoba.

VY pa3i HagXOoKeHHS JOKYMEHTIB Ha po3risi abo 3a pe3yJabTaToOM PO3TIISILY
pobourx opraHiB (aJpecoBaHUX KEPIBHUKY, YJeHaM poOOYOro opraHy), IO
YTBOPIOIOTHCSI BAKOHKOMOM 200 MiCBhKHM TOJIOBOIO, 3araJIbHUMN BIJUIUI IEpeace ix y
BUKOHABUYMM OpraH MICBbKOI paau, sAKAM 3a0e3meuye  opraHizaiio Ta
(GYHKIIIOHYBaHHSI BIIMOBIAHOTO poOoUYoro oprany (Marepiaad Ha PO3TIIS
aJAMIHICTPATUBHO1, CIOCTEPEKHOT KOMICIT TOIIIO).

365. JIOKyMEHT TMOBEpPTAETbCA BIANPABHUKOBI 0€3 po3risigy B pas3l Horo
HAJIXO/DKEHHS HE 32 aJIPeCOr0, HAIXOKECHHS IManepoBOTO NMPUMIpHUKA JOKYMEHTa,
SKUI BXKE€ HAIIUIIOB Yy €JIEKTPOHHIM (opMi depe3 cUCTeMy B3aeMOJii, ado
HAJXO/PKEHHS JIOKyMEHTa B MarepoBiii (opmi Oe3 HasgBHMX Ha T€ MIACTaB, SIKI
BU3HAIOTHCS OOIPYHTOBAaHUMH U CTBOPEHHSI YCTAHOBOIO JTOKYMEHTIB y IamnepoBii
dhopmi.

366. Y pa3t oxaepxkaHHS (HAKCUMUIBHOTO TIOBIIOMJICHHS JOKYMEHT HE
PEECTPYETHCHA.

IHonepeaHiii po3rJisii IOKYMeHTIB

367. JIoOKyMeHTH, aJIpecoBaHl MICBKOMY TOJIOBI, CEKpPETapi0 MICbKOi paiH,
3aCTYITHUKAM MICBKOTO TOJIOBH, KEPYIOUOMY CIpaBaMH BUKOHKOMY, a TaKOX Ti, B
AKX HE 3a3HAUYE€HO KOHKPETHY MOCaJ0BY 0cO0y ab0 BHKOHABUMN OpraH MiChKOi
paau siK ajpecar, miIsIraloTh TOMEePEeTHFOMY PO3IIISTY B 3arajlbHOMY BiJIJILI.

368. Ilix yac momepeIHLOTO PO3TIISY BU3HAYAETHCS:

YU Ma€ TOKYMEHT OyTH JOMYIIEHUN 10 PEECTpaIlii;

9u ToTpelye po3risily KEpIBHUIITBOM MICBKOI pamu abo mepemadi 0
BUKOHABYHX OPTaHiB MICHKO1 paiu;

YU HAJICKUTH JI0 JOKYMEHTIB TEPMIHOBOTO PO3IJISAAY (OIpaIltoBaHHS ).

369. Ha crazii monepeHb0ro po3risiay 3M1MCHIOETHCS BIIOIP JOKYMEHTIB, IO
HE MIATAI0Th PEECTpallli 3aralbHIM BLIIIIIOM, a TAKOXK TaKUX, IO TIEPEAAIOTHCS
JUIS CIICHIAIBHOTO OOJIIKY BHKOHABYMM OpraHaM MICHKOi paju, IO BU3HAYCHO
noaaTkoMm 19.
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PeecTpauis 1okymMeHTiB

370. Peectpariis JOKyMEHTIB yCiX KaTeTOpidl MOJSATa€ y CTBOPEHHI 3amucy
0OJIIKOBUX JaHHUX MPO JOKYMEHT Ta O(OPMIICHHS PeeCTpariiiHO-MOHITOPHHTOBO1
KapTKH B €JIEKTPOHHIH (hOpMi y CHCTEMI €IEKTPOHHOTO J1JI0BOJICTBA 13 3a3HAYEHHSIM
00O0B'SI3KOBHX PEKBI3HTIB, 3a JOMOMOTOI0 SKHX (IKCYeThCS (PaKT CTBOPEHHS,
BiJIIIpaBICHHST a00 OJEep)KaHHS JOKYMEHTA IIISXOM TPOCTaBICHHS HAa HBOMY
pEECTpAIIMHOTO  1HJAGKCY 3 IOJAJbIIUM BHECEHHSAM JIO PEECTPAIHO-
MOHITOPUHTOBOI KAPTKU HEOOX1THUX BIIOMOCTEH.

Y pa3i morpebm mepenik OOOB'S3KOBHX PEKBI3UTIB  peeCTpariiiHo-
MOHITOPUHTOBOI KapTKu Moxe OyTu gomnoBHeHUH. [lopsaok po3MimieHHs
PEKBI3UTIB Y PEECTPAIIMHO-MOHITOPUHTOBIHN KapTIli BU3HAYAETHCS [HCTPYKITIi€TO.

PeecTpariss JOKyMEHTIB IPOBOJHUTBCS 3 METOIO 3a0e3mledeHHs iX OOJIKYy,
MOHITOPUHTY CTaHy BHUKOHAHHS 1 OIEPAaTUBHOTO BHUKOPHCTAHHS HAsBHOI B
JTOKyMEHTaX iH(popMaIrii.

371. Peectpamisi JOKYMEHTIB IPOBOJUTHCS IIEHTPAI30BAaHO  CIIyKOOO
TIIJTOBOJICTBA.

BukonaBui opranu MichbKO1 pajy peeCcTpylOTh CTBOPEHI HHUMH JIOTIOBIAHI Ta
CIIy’KOOB1 3amHMCKH, JUCTH 3a TMIANUCOM KEpPIBHUKIB BUKOHABYMX OPTaHIB Ta
3aCTYITHUKIB MICBKOTO TOJIOBH, KEPYKUYOro CIpaBaMd BHUKOHKOMY, IIIO
IIUPKYJTIOIOTH B MEKaxX MICHKOI pajyl (BHYTPIITHI JOKYMEHTH).

[HUTI TOKYMEHTH, IO CTOCYIOTHCS ISITBHOCTI BUKOHABUMX OPTaHiB MICHKOI
panu (HaKa3W, JJOTOBOPH, 3BITH, MPEHCKYpaHTH, 3asBU TOIIO), MOXYTh
PEECTPYBATHUCS B IMX BUKOHABYMX OpraHaX.

Peectparis, hopmyBanHs cripaB, 30epiraHHsI Ta BUKOPUCTAHHS IOKYMEHTIB 3
rpudom «Jjia cay>k00BOTO KOPUCTYBAaHHS», SIKI MICTIAThH BiaMITKH «Jlitep “M”»
IPOBOASATHCS BiIILIIOM 000POHHO-MOOLTI3AMIAHOI 1 PEKUMHO-CEKPETHOI POOOTH.

372. JIOKyMEHTH PEECTPYIOThCA JHINE OAWH pa3: BXIOHI — Yy JICHb
HAJXO/HKCHHS, CTBOPIOBAHI — Y JICHB MIAMMCaHHS a00 3aTBEPIKEHHS.

373. Y pasi mepenayi 3apeecTpPOBAHOTO JIOKYMEHTA 3 OJHOTO BHKOHABYOTO
opraHy MICBKOi pajay 10 IHINOTO HOBUW PEECTPAIIMHUIN 1HIEKC HA JOKYMEHTI HE
MIPOCTABIISIETHCS.

374. JIOKyMEHTH PEeECTPYIOTHCS 3a TPYIIAMH 3QJICKHO BiJl Ha3BH BHIY, aBTOpa
1 3MICTY OKyMeHTIB. Hampukiam, okpeMo peecTpyrOThCS:

aKTH OPTaHiB JEP>KaBHOI B/ Ta JOPYUCHHS BUIIUX TIOCAIOBUX OC10, 3aIUTH,
3BEpHEHHS, a TaKOXK KopecnoHeH1is Bepxosnoi Panu Ykpainu, mo Hagiimmm 10
MICBKO1 pajiu;

PO3MOPSIIKEHHS 3 OCHOBHOT TsUTBHOCTI;

PO3MOPSIKEHHS Ta TOKyMEHTH 3 KaJAPOBUX MUTAHB (BIIMOBITHO JI0 iX BUIIB Ta
CTpPOKIB 30€piraHHs);
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PO3MOPSIIKEHHS 3 aJIMIHICTPATUBHO-TOCTIOJAPCHKUX MTUTAHb;

pIILIEHHS MiCBbKOT pajiu;

pIIIEHHS] BUKOHABYOTO KOMITETY MIChKOI paJiu;

aKTH peBi3iil (1IHAHCOBO-TOCIIOAAPCHKOT MISUIBHOCTI;

OyXranaTepchKi JIOKYMEHTH;

CI1y>k00B1 JIUCTH;

3BEpPHEHHS TPOMAJIsH;

3alUTH Ha 1HPOPpMAITIO.

375. Peectpaliisi JIOKyMEHTa 3IMCHIOETbCS 3 BUKOPHUCTAHHSAM CHCTEMHU
€JIEKTPOHHOTO JOKYMEHTO000Iry Mmichbkoi panu (momatku 20 1 21) aGo y pasi ii
BIJICYTHOCTI IIEHTPaJII30BaHO 13 3aCTOCYBaHHSAM BeOIOpTaly BIAMOBITHO O
[HCTpYKITIi.

KypnanwsHa (marneposa) abo kapTkoBa (popmMa peecTpaliii 10MyCKaeThCs y pasi
HEMOKJIUBOCTI BECTH €JIEKTPOHHY PEECTpallil0 Ta JIMIIE B yMOBaxX Ta MPOTSATOM
CTPOKY BOEHHOTO YW HAA3BMYAWHOTO CTaHy Ha TEpUTOPii, JI€ pO3TalIOBaHa
yCTaHOBa, Ta MPOTATOM IIECTH MICSIIB TICIAS CKAaCyBaHHA BOEHHOTO YU
HAJ[3BUYAHHOTO CTaHy Ha BIAMOBIAHIA TEpPUTOPii, a TaKOX y pa3l BUHUKHEHHS
TEXHIYHUX 300iB B CUCTEMI €JIEKTPOHHOTO JOKYMEHTOOOITY.

376.Y cucteMi €JIeKTPOHHOTO JOKYMEHTOOOIry MIChKOI paau (popMyeThCs
€MHa IIEHTpaji3oBaHa 0a3a peecTpalliiHUX AaHUX, 110 3a0e3nedye MpaliBHUKIB
1H(DOpMaIIi€rO TIPO BC1 JOKYMEHTH MICBKOT paJik Ta iX MiCII€3HAXO[KEHHS.

Opranizanis nepeaayvi J0KyMeHTIB Ta IX BUKOHAHHA

377. llns 3a0e3nedyeHHs] CBOEYACHOT'O BHKOHAHHS JIOKYMEHTIB KOPHCTYyBadyl
CHUCTEMH €JIEKTPOHHOTI'0 JIOKYyMEHT0001Ty 3000B’s13aH1 HE MEHIIIE BOX pa3iB Ha JIeHb
MepeBIpsSITH  HAAXOMKEHHS  JOKyMeHTIB. [Ipo HaaXomkeHHS TEPMIHOBHX
JOKYMEHTIB 3arajJlbHUM BT 1HPOPMYE CeKpeTapss KepiBHHMKA, a o0coba,
BIJIMOBIJaIbHA 32 BEJACHHS JIIJIOBOJCTBA Y BUKOHABUOMY OpraHi — KepiBHHUKA.

378. 3apeecTpoBaHi JOKYMEHTH Iepeal0oThCsid Ha PO3IJISL] KEPiBHUIITBA
MICBKOI pajul B JIEHb 1X HaJXOKEHHS a00 HACTYIMHOrO poOOdYoro JIHS B pasi ix
HajxopKkeHHs micas 16.30, B m’saTHuiio — micis 15.15. AKTy oprasiB JaepKaBHOI
BJIaJ i, opraHiB Biaau ABToHOMHOI PecmyOmiku Kpum, popydeHHS BHIIHX
MOCaoBUX OCI0, 3amuTH 1 3BEpPHEHHs, HAPOJHMX JCNyTaTiB, a TaKoX
kopecnonieHiis Bepxosnoi Paau Ykpainu, Odicy [Ipe3unaenrta Ykpainu, Kadinety
MinicTpiB YkpaiHu, KOpeCnoHIASHIIs, 10 HAAXOAUTh BiJl YCTAHOB BHUIIIOTO PiBHS,
nepeIatoThCsl Ha PO3IIIS ] HEBIIKIAAHO.

379. JIOKyMeHTH, PO3TJISIHYTI KEPIBHUIITBOM MIChKOI pajd, 4epe3 CUCTEMY
€JIEKTPOHHOTO JOKYMEHTOOOIry HaAXOJATh JO BHKOHABIS BIJAMOBIIHO IO
PE30JIIOIII.
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380. JlokyMeHT, BHKOHABIIIMH SKOTO € KiJIbKa BHKOHAaBYUX OpraHiB,
KOMYHQJIbHUX MIAMPUEMCTB HAAXOAWTh IM  OJHOYACHO Yepe3 CHCTEMY
€JIEKTPOHHOTO JJOKYMEHTOO0OITY BiJMOBITHO A0 PE30JIHOILi.

381. ®akr mepemadi JOKYMEHTIB BHUKOHABIIM  (PIKCYEThCS  MIJISAXOM
MPOCTABJICHHS BIJIMOBIAHOI BIIMITKA B PEECTPaIIiHO-MOHITOPUHTOBIA KapTIll 13
3a3Ha4YeHHAM 1H(OpMaIlil MPO BUKOHABIIIB, SIKUM TEpPeaaHO MarepoBUM OpPHUTIHAI
JOKyMEHTA Ta HOTO JJOJIaTKH.

382. Ilepemaya Jg0KyMEeHTa 3 OJHOTO BHKOHABYOTO OpPraHy [0 IHIIIOTO
3M1MCHIOETHCS BIATIOBITHO 10 PE30JIIOLT KEPIBHUIITBA.

383. Ilepenaua MOKYMEHTIB y MeXaX BHKOHABYOT'O OpraHy 3JIHCHIOETHCS
BIJIMOBITHO /10 PE30JIIONIIT KepIBHUKA BUKOHABYOTO OpraHy.

384. BianoBiganpHICTh 32 BUKOHAHHS JOKYMEHTa HECYyTh 0COOM, 3a3HA4YEHI B
pO3MOPATIOMY JIOKYMEHTI, PpE30JIIollli KEpIBHMIITBA, Ta MPAIIBHUKH, SKUM
0e31mocepeTHbO JOPYUCHO HOTr0 BUKOHAHHS.

['ooBHMI BUKOHaBEllb OPraHi30Bye poOOOTY CITIBBUKOHABIIIB, 30KpeMa
BHU3HAYA€E CTPOKH IMOJAAHHSI HUMH MPOIIO3HIIIH, MOPSAIOK MOTOMKSHHS M MiATOTOBKU
IIPOEKTY JOKYMEHTA.

CriBBUKOHABII BIJMOBIAAIOTH 3a IIATOTOBKY Ha HaJIEKHOMY pIBHI Ta
CBOEYACHE TMOJAHHS TOJIOBHOMY BHKOHABIIIO IMPOTMO3MINIKA. Y pa3i HECBOEYACHOTO
MIOJTaHHSI MPOTO3UIIIH CIIBBUKOHABIISIMU T'OJIOBHHIM BHUKOHaBEIlb iHPOpPMYE Ipo Iie
KEepIBHUKA, KW HaJIaB TOPYUICHHS.

385. BukoHaHHs JOKyMeHTa Iiepefdadae 30HMpaHHS Ta OIpaIfOBaHHS
HeoOX1HO1 1H(opMaIlii, MATOTOBKY MPOEKTY BIAMOBIJI HA JOKYMEHT YA HOBOTO
JOKyMEHTa, HOro O(OpPMIICHHS, TOTO/KCHHS, TOJAaHHS JUISl  IiIUCAHHS
(3aTBEPIPKEHHS) BIJIMIOBIIHOMY KEPIBHUKY.

386. Ilepen moOMaHHAM TMPOEKTY JOKYMEHTAa Ha MIiANKC BiANIOBIIHOMY
KEPIBHUKY aBTOpP JIOKYMEHTa 3000B'S3aHUM MEPEBIPUTH TMPABWIBHICTH HOTO
CKJIQJICHHS Ta 0(OPMJICHHS, IMOCUJIAHHS Ha HOPMATHBHO-TIPABOBI aKTH, YTOUYHUTH
ndpoBi 1aH1, IEPEBIPUTU CXEMY TTOTOPKEHHSI Ta HasBHICTh JIOIATKIB.

387. JlokyMeHT IOAa€ThCS Ha MIAMKUC Pa30M 3 JOKYMEHTaMH, Ha BUKOHAHHS Y1
Ha MIJACTaBl SKUX WOT0 CKJIAIEHO.

388. SAkmo JOKyMEHT HAJACHIAETBCS OO0 KUIBKOX YCTaHOB, SKIi HE €
KOPUCTYBauaMH CHCTEMH B3a€MOJil, MICIsS HOTO peecTpailii 3arajbHUNA BT
OpraHi30By€ BUTOTOBJICHHS HEOOX1HOT KJTLKOCTI TPUMIPHUKIB.

389. ABTOp JIOKyME€HTa Yy pa3l BIANYCTKH, BIIPSAJPKEHHS, 3BIJIbHECHHS
3000B's13aHUI TIepeiaTy 1HIIIOMY MPAIliBHUKOBI 3T1THO 3 YMHHUM PO3MOAUIOM YCi
HEBHKOHAHI JIOKYMCHTH.
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Opranizaniss MOHITOPHHIY BUKOHAHHS IOKYMEHTIB

390. OcHOBHI 3acaiM TPOBEACHHS MOHITOPUHTY BHKOHAHHS JOKYMEHTIB
BU3HA4YalOThCA myHkTamMu 160—174 Tnctpykiii.

391. KoHTposik 3a BUKOHAHHSM JIOKYMEHTIB TOKJIAJIA€ThCsl HAa 3aCTYIHHUKIB
MICBKOTO TOJIOBH, KEpPYIOUOro CIpaBaMU BUKOHKOMY, KEPIBHHMKIB BHKOHABUYMX
OpraHiB MICHKO1 pajy.

MoHITOpUHT BUKOHaHHS TMocTaHOB BepxoBHoi Pamu VYkpainum, ykasis,
po3MOopsiKeHb Ta opydeHb [lpe3naenta YkpaiHu, MOCTAHOB Ta PO3MNOPSIKEHb
Kabinery MiHicTpiB VYkpaiHu, po3NOpsAYMX JOKYMEHTIB OOJIaCHOI paaud Ta
o0JiIepKaaAMIHICTpaIlii, OpTaHiB BUKOHABYOI B, JOPYYEHb MICHKOTO T'OJIOBH 32
pe3yJibTaTaMu PO3IIUPEHUX Hapa 31MCHIOE OpraHi3alliiHUN BiUTLI.

MOHITOPUHT BHUKOHAHHS CIy>XKOOBHX JOKYMEHTIB, 3alUTIB Ta 3BEpPHEHb
HapOJHUX JAEMyTaTiB YKpaiHHu, PillIeHb BUKOHABUOIO KOMITETY MICHKOI paau Ta
JIOpYy4€Hb, OTOJIONIEHUWX Ha 3acCiIaHHSIX BUKOHKOMY, PO3IMOPSIKEHb MICHKOTO
TOJIOBH 3Q1MCHIOE 3arajJiIbHUI B1ILI.

MOHITOPUHT BUKOHAHHS 3BEPHEHB, 3aIUTIB JenyTaTiB JIyIibKoi MIChKO1 paju
Ha 1M’ MICBKOTO T'OJIOBH, 3aCTYIHHUKIB MICHKOI'O T'OJIOBH, KEPYIOUOIrO CIIpaBaMu
BUKOHKOMY, CEKpeTaps MIChKOi pajy, KEPIBHHUKIB BUKOHABUMUX OPraHIB MiChKOi
paay 3M1MCHIOE BIJUIUT CEKpeTapiary.

MOHITOPUHI BUKOHAHHS OKPEMHUX MUCHBMOBHUX JOPYYEHb MICHKOI'O T'OJIOBH,
3aCTYIHUKIB MICBKOTO TOJIOBH, KEPYIOUOTO CHpaBaMH BHUKOHKOMY, 3IIHCHIOIOTH
BUKOHABYI OPTaHU MICBKOT pajy, sIKi MArOTYBaIU MPOEKT JOPYUCHHS.

besnocepeiHiii KOHTPOJIb 32 BUKOHAHHSAM JJOKYMEHTIB Y BUKOHABUMX OpraHax
MICBKOI pajiy 3JIMCHIOE TMpalliBHUK, MPU3HAYCHUN BIAMOBIIAJILHUM 32 KOHTPOJIb
Haka3oM KepiBHHMKA. [IpamiBHMK, BIAMOBIAAIBHUN 3a 3IIMCHEHHS KOHTPOJIIO 3a
BUKOHAHHSIM JOKYMEHTIB, IIOI'STHUIIl 1HPOPMYE 3araJibHUH BUAUT PO  XiJ
BUKOHAHHSI CJIY’KOOBUX JOKYMEHTIB.

392. CTpok BUKOHAHHSI JOKYMEHTa MO>KE€ BCTAHOBJIIOBATHUCS Y HOPMATHUBHO-
MIPaBOBOMY aKTi, pO3MOPSIIYOMY JOKYMEHTI a00 Pe30JItolLlii KepIBHUIITBA.

393. Ctpoku MOXKYTb OyTH TUIIOBUMH a00 1HAUBITyaTbHUMH.

TunoBi CTPOKM BUKOHAHHS JOKYMEHTIB YCTAHOBIIIOIOTHCS 3aKOHOJIABCTBOM.
CTpoku BUKOHAHHSI OCHOBHHUX JOKYMEHTIB HAaBOASTHCS B JOJIATKY 22.

[HaMBiAyaNbHI CTPOKM BCTAHOBIIOIOTHCS MICHBKMM TOJIOBOIO, CEKpeTapeM
MICBKOI pajii, 3aCTYMIHUKAMU MICBKOTO T'OJIOBU, KEPYIOUUM CIIPaBaMU BUKOHKOMY
13 3a3HAYEHHSAM YITKOTO YacOBOTO MPOMDKKY, B MeXaX SIKOTO BH3HAYAETHCS
BIJIMOBIHUN CTPOK BUKOHAHHSI JIOKYMEHTIB.

394. JlokymeHTH, B SKHX CTPOK BHKOHAHHS HE 3a3HA4€HO, SKI HE €
JOKyMEHTaMH 1H(GOpPMaIIMHOTO XapakTepy abo He MICTATh KOHTPOJIBHUX 3aBJlaHb,



80

MOBUHHI OyTH BUKOHaHI He mi3Hime HiK 3a 30 1IHIB 3 MOMEHTY peecTpartii
JIOKyMEHTA B YCTAHOBI, JI0 SIKOT HAAIMIIIOB TOKYMEHT.

395. Akuo 3aBnaHHs NOTpedy€e TEPMIHOBOTO BUKOHAHHS, B TEKCTI 3aBIaHHS
000B'SI3KOBO 3a3HAYAETHCSI KOHKPETHUHN KIHIIEBUN CTPOK BUKOHAHHSI.

396. CniBBUKOHABIII ~ 3000B's3aHI  MOJABaTH  MPOIMO3HUIIT  TOJOBHOMY
BUKOHABIIO MPOTATOM MEPHIOi MOJIOBUHU CTPOKY, BIJABEAEHOTO I BUKOHAHHS
JOPYYEHHS, 3aBJIaHHS.

397. VY pa3i notpebu iHAUBIIYaTbHUM CTPOK BUKOHAHHS JOKYMEHTAa MOXKE
OyTH TIPOJOBKEHO 32 OOIPYHTOBAHUM IPOXAHHAM BUKOHABLIA, SIKE MOJAETHCS 0€3
MOTO/KEHHSI 3 1HIIMMU CTPYKTYPHHUMHM MiAPO3ALIaMU Oe3NocepeHb0 MOoCcaaoBii
0co01, sika BCTAaHOBUJIA CTPOK. BiMOBIIHE MPOXaHHSI TIOAE€THCS HE IMI3HIIIE HIXK 32
TPHU poOOYUX JIHI 1O 3aKIHUEHHS BCTAHOBJIEHOTO CTPOKY.

398. Ilpono3uiiiss MO0 MPOJOBXKEHHS CTPOKY BHUKOHAHHS  3aBJIaHb,
Bu3HaueHnx BepxosHoto Panoro Ykpainu abo IIpe3unentom Ykpainu, HaiCIaHUX
Kabinerom MinictpiB Ykpainu, nomaerbcesi Cekpetapiaty Kabinety MiHicTpiB
VYkpainu BiJMOBIJATIBHOIO 32 BUKOHAHHS YCTAHOBOIO Pa3oM 3 IMPOEKTOM JIHUCTA,
aJpeCOBAHOTO BIAMOBIIHO KepiBHUKOBI Armapatry BepxoBHoi Paaum VYkpainu uum
Kepisuuky Odicy [Ipe3uaenrta Ykpainu, 3a CiM JHIB 10 3aKIHUCHHS BCTAHOBJIEHOTO
CTPOKY.

399. be3nocepenHiii MOHITOPUHI BUKOHAHHS JOKYMEHTa MPOBOJUTHCA Ha
MIJICTaBl PE30JIIOIli MICBKOTO TOJIOBH, CEKpeTaps MIChKOI pajiy, 3aCTyIHHUKIB
MICBKOT'O TOJIOBH, KEPYIOUOTO CIIpaBaMU BUKOHKOMY.

400. PeecTpariiitHO-MOHITOPUHTOBl KapTKU JOKYMEHTIB, OO0 BUKOHAHHS
SKUX MPOBOAUTHCS MOHITOPUHT, JIJIsi 3pYYHOCTI MOXKYTh T'PyIIyBaTHCS 32 CTPOKaMHU
(HaOMMKEHHSIM ~ CTPOKIB) BUKOHAHHSA JIOKYMEHTIB, 3a BHUKOHABIIAMH, 3a
KOpECIOHJIeHTaMu a00 rpynaMu (pO3MOPSKEHHS 3 OCHOBHOI JISUIBHOCTI,
PO3MOPSIIPKEHHS 3 aJMIHICTPATUBHO-TOCIOJAPCHKUX MUTAHb, JOPYUYEHHS BHUIIUX
OpTraHiB BJIaJ TOIIIO).

401. Ha oauH HOKYMEHT MOXe OyTH 3aBelieHa JIMILE OJIHA peecTpaliiHo-
MOHITOPHMHTOBAa KapTKa HE3aJeXHO BiJ KUIBKOCTI BHUKOHABIIB a00 CTpPOKIB
BUKOHAHHS OKPEMUX 3aBJaHb, 3a3HAUYECHUX Y TOKYMEHTI.

402. lani mpo Xii BUKOHAHHSA JOKYMEHTa MOXYTb BHOCHTHUCS JIO
peecTpaliifHO-MOHITOPUHIOBO1 KapTKH Ha MiACTaBl iX 3anmuTy TeaeoHoM abo mija
yac nepeBipku poOOTH BUKOHABYOTO OPTaHy MIChKOI pajii — BUKOHABIIS.

403. 3a 3amuMTOM BHUKOHABUOI'O OpraHy 3arajbHUM BIJI Hajae iHGopMmarliro
PO IOKYMEHTH, BUKOHABIEM SIKUX € BIAMOBIIHUN BUKOHABYMI OpraH, MO0 SKUX
POBOJIUTHCS MOHITOPHHT.



81

404. Tadopmariiss Tpo CTaH BUKOHAHHS B3SATUX HA KOHTPOJb JTOKYMEHTIB
y3arajlbHIOETBCS CTAHOM Ha TIepIIe YHUCJIO KOXHOTO MICSIS 1 TMOAAeThes
KEPIBHUIITBY Y BUTJISAI 3BITY.

IMopsinok onpaioBaHHsA Ta HAACUJIAHHA BUXIIHUX JOKYMEHTIB

405. BuxigHi TOKyMEHTH y ManepoBiil popmi, CTBOPEHI B MICHKIM paji y pasi
HAsIBHOCTI MIJCTaB, K1 BU3HAIOTHCS OOTPYHTOBAHUMU JIJIsi CTBOPEHHS JOKYMEHTIB
y mamnepoBiii ¢Gopmi, HAACWIAIOTHCSA aapecaTaM 3 BHUKOPHCTAHHSIM 3aco0iB
MOIITOBOTO 3B’SI3Ky, a TaKOX JOCTaBISIOTHCS Kyp €PCHKOIO, (esba’ €erepchbKOr0
CITYK00¥0.

406. OnparroBaHHsl TOKYMEHTIB JJIsl BIANpPaBICHHS 3ac00aMH TOIITOBOTO
3B’A3KY 3JIIHCHIOETHCS B1AMOBIAHO /10 [IpaBui HagaHHA MOCIYT MOMITOBOTO 3B SI3KY.

BuxigHi JOKyMEHTH ONpaibOBYIOTHCS 1 HAACHIAIOTHCA LIEHTPAII30BaHO B IEHB
iX MOBEPHEHHA 3 MIANUCY BiJ KEPIBHUITBA a00 HE Mi3HIIIE€ HACTYITHOTO0 pOoOOYOTro
TTHSL.

He nonmyckaerscs:

HajcuiIaHHs abo mepeaaya JOKyMEHTIB 0e3 ix peecTpaiiii,

nyOreTHe HaICUTIaHHS IPUMIPHHKA, Y TOMY YHCII1 OPUTIHAJIBHOTO, JOKYMEHTA
y manepoBiii (opmi, SKIIO HOro MNpuUMIpHUK ab0 KOMiI0 BXKE HAIICIAHO B
eJIEKTPOHHIN (Popmi uepe3 cucTeMy B3aeMO/II.

407. Ilix yac mpuiiMaHHs Bl BAKOHABIIIB BUX1IHUX JOKYMEHTIB MpPalliBHUKU
3araJibHOTO BiJ/11)Ty 3000B’s13aH1 IEPEBIPUTH:

PaBUIBHICTE OPOPMIICHHS TOKYMEHTa (CKJIaa 1 PO3MINICHHS B HbOMY BCiX
PEKBI3HTIB);

HAsIBHICTH 1 MPaBWJIBHICTh 3a3HAYECHHS aJIpecH;

HASIBHICTh HA JIOKYMEHTI BIIMITKH TIPO JOJIaTKH;

HASIBHICTh YCIX HEOOX1AHUX MIANMUCIB (TI€YaTOK) HAa JOKYMEHTI Ta J0JIaTKaxX JI0
HBOTO;

HASIBHICTH JIOJIATKIB Ta iX BIMOBITHICT 3asBJICHOMY CKJIATY;

BIJIMOBIAHICTH KUJIBKOCTI IPUMIPHUKIB KIIBKOCTI aJJpecaTiB;

HasBHICTh Bi3 Ha ManepoBOMY MPUMIPHUKY BHUXIAHOTO JOKyMeHTa (y pasi
HEOOX1THOCTI MOTO CTBOPEHHS), L0 3aJUIIAETHCS Y CIIpaBaxX MIChKOI pajiu.

408. Ha opurinanax JOKyMEHTIB, K1 M1JUIATal0Th TOBEPHEHHIO, HA BEPXHHOMY
IIPaBOMY MOJ1 MEPIIOi CTOPIHKU CTaBUTHCS mTaMil «Ilisirae moBepHEHHIOY.

409. JIokyMeHTH, 110 HAJACUIAIOTHCS OJHOYACHO OJJHOMY 1 TOMY X aJpecaToBli,
BKJIQZIAIOTBCS. B OJAWH KOHBepT (ymakyBaHHs). Ha KOHBepTI MpOCTaBISIOTHCA
peecTpalliiiHi 1HIeKCH BCIX JTOKYMEHTIB, sIKI MICTSTHCS Y KOHBEPTI.

Anpecu MOKYTh HAHOCUTHCS Ha KOHBEPT JPYKAPCHKUM CITIOCOOOM.
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410. JokyMeHTH, IO JOCTaBISAIOThCA  (ebl’ €repchbKo0  CIyk0010,
nepeIatoThCs aapecaTaM Il PO3MKUCKY Y BIJMOBIIHIN KHU3I.

411. HocunanHs a0o 3aMiHa HAJICIAHOTO paHIIIe JOKYMEHTa 3/1HCHIOIOThCS
3a BKa3iBKOIO TMOCaJ0BOi 0coOHM, sika MijAnucana JOKyMEHT. Y TakoMy BUIMAAKy B
JIOKYMEHT1 3a3HAYa€ThCs, 0 BIH € JIOCUJIAHHSIM a00 HAJICUJIAEThCS Ha 3aMiHY
paHillie Ha/IiCJIaHOMY.

XI. CucremaTu3anisi Ta 30epiraHHs JOKyMEHTIB Y JiJI0BOACTBI

Cru1aJieHHsI HOMEHKJIATYPH CIIpaB

412. OcHOBHI 3acajiy CKJIaICHHSI HOMEHKJIATypH CIIpaB, OPMYyBaHHS CIIpaB Ta
30epiraHHs JOKYMEHTIB B yCTAHOBAaX BHU3HAYalOThCS IyHKTamu 178-187
[HCTpYKITIi.

[{um po3ainom [HCTpYKIIii BUBHAUAKOTHCSI OKpEeMi 0COOJIMBOCTI CHUCTeMaTH3AIli1
Ta 30epiraHHs JOKYMEHTIB Yy mamnepoBiid ¢opmi, Kl 3aCTOCOBYIOThCS B pasi
HAsSIBHOCTI M1/ICTAaB, 5IK1 BU3HAIOTHCA OOIPYHTOBAHUMH /1JI1 CTBOPEHHSI BUKOHABUMMU
OpraHaMu MIChKO1 paJyl JOKYMEHTIB y ManepoBiit hopmi.

413. Homenknatypa copaB — 1IIe¢ OOOB'SI3KOBMM IS KOXHO1 yCTaHOBHU
CHUCTeMaTU30BaHUN TEpeNiK Ha3B (3arojoBKIB) copaB, MmO (GOPMYIOThCS B ii
JIJIOBOJICTBI, 13 3a3HAYCHHSM CTPOKIB 30€piraHHs BIAMOBIIHUX crpaB (moaaTku 23 1
24).

414. 3BeneHa HOMEHKJIaTypa crnpaB BukoHaBuoro komiteTy JIymbkoi MiChbKOi
paay CKIATAEThCS y TPbOX MPUMIPHUKAX, CXBATIOETHCS KOMICIEID YCTAaHOBHU 3
MPOBEJICHHSI €KCMEePTU3W IIHHOCTI JOKYMEHTIB (Jayli — eKCIepTHa KOMICis) Ta
CXBaJIIOETHCSI €KCIIEPTHOIO KOMICIE0 apXiBHOro Biaauly JIyibkoi MIiCBKOI pajiw,
MOTOXKY€ETHCS €KCIIEPTHO-NIEPEBIPHOIO KOMici€ro Jlep:kaBHOTO apxiBy BoamHCHKOI
00J1acTi OJIUH pa3 Ha I’ ATh POKiB a00 HEBIJKIIAIHO y pa3i 3MiHU ()OPMU BIIACHOCTI,
CTPYKTYpH, DYHKIIIH Ta XapakTepy poOOTH YCTaHOBH, MICJIA YOTO 3aTBEPIKY€ETHCSA
MICBKUM TOJIOBOIO.

[lepunii  (HEAOTOPKAHHUM) NPUMIPHUK 3BEJCHOI HOMEHKJIATypu CIpaB
30epiraeTbCsi y 3arajlbHOMy BIJIUT, APYTUd — BUKOPUCTOBYETHCS 3arajbHUM
BIIJIUIOM SIK pOOOYHHA, TPETiil — HAICKJIAETHCS 0 apXiBHOTO BIIIITY.

415. BukoHaB4i opraHu MICBbKO1 pajy, II0 HE MalOTh CTaTyCy HOPUIUYHOI
0ocoOM, Ta CTApOCTUHCHKI OKPYTM OTPUMYIOTh BUTSTH 3 BIAMOBIIHUX PO3/ILIIB
3aTBEPXKEHOT 3BE/ICHOI HOMEHKJIATYpHU CIIPaB JIsl BAKOPUCTaHHS y POOOTI.

416. I'pacd HOMEHKJIATYypHU CIIPAB 3aMOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocrtaBisieThCs 1HAEKC KOXHOI chpaBu. I[HIEKC crpaBu
BUKOHABYOI'0 OpraHy CKJIAJIA€ThCS 3 1HAEKCY BUKOHABUOTO OpPraHy MICBKOi paau
(BimmoBiIHO 10 KiacudikaTopa BHKOHABUMX OpPraHiB MIChKOI paau Ta
CTapOCTUHCHKUX OKPYTIB) Ta MOPSAKOBOTO HOMEpA CIPaBU B Me&XaX BUKOHABUOIO
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oprany. Hanpuknan: 1-5, ne 1 — iHaeKkc 3araapHOro BTy, 5 — MOPSIKOBUN HOMED
cripaBu, a0o 7.2-1, ne 7.2 — IHIEKC BIAJUTY peECTpallii MICIsl MPOXKUBAHHS y CKJIaI1
JenapTaMeHTy Jep:KaBHOI peecTpallii, 1— mopsaKoBUil HOMEp CIPaBH.

3a HasSBHOCTI y CIIpaBi TOMIB 1HJEKC CTaBUTHCS Ha KO)KHOMY TOMI1, HAITPUKJIA/;
T. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3ar0JIOBKU CIPaB (TOMIB).

3arojoBOK CHpaBHd IIOBMHEH YITKO Yy CTUCHIH y3arajbHeHIiN dopmi
B1IoOpakaTu CKJIaJl 1 3MICT JJOKYMEHTIB CITPaBH.

He [103BOnsieThCS  BXKHMBAaHHS B 3arojioBKax CHOpaB  HEKOHKPETHHX
dbopmymoBaHb  («pi3HI  MaTepiainy, «3arajbHe JIMCTYBaHHS»,  «BXI1JTHA
KOPECIIOH/ICHIIIS», «BHX1JIHA KOPECHOHIACHINS» TOIIO), a TAaKOX BCTaBHUX CIHIB 1
CKJIAJTHUX CUHTAKCUYHUX 3BOPOTIB.

[lim gac ¢dopmysIrOBaHHS 3aroJiOBKIB CHpaB BPaxOBYIOTHCS TaKi O3HAKU
dbopmyBaHHs crpaB, SIK HOMIHaJbHa, aBTOPChKA, KOPECIIOHIEHTChKA, TIPEIMETHO-
nuTajdbHa, XPOHOJIOrYHa, reorpadiyHa. JlokymeHTH (QOpMYyIOThCS y CIpaBH Ha
OCHOBI OKpEeMOi 03HaKH ab0 CIOJIy4eHHsI O3HaK.

3aroyioBOK CHpaBH CKJIAAAEThCS 3 €JIEMEHTIB, 110 PO3MIIIYIOTHCS B TaKid
MOCJIIIOBHOCTI: Ha3Ba BUAY CIpaBU (JUCTYBaHHS, )KypHal, KHUTa TOIIO) YX BUAY
JIOKYMEHTIB y cIpaBi (pO3MOpsKEHHs (HaKas3W), JOPYYEHHs, MPOTOKOJIH, aKTH
TOIII0); aBTOP MOKYMEHTIB (HaiilMEeHYBaHHS BUKOHABUOT'O OPraHy); KOPECHOHAECHT
abo agpecar (HaMEeHyBaHHS YCTaHOBH, JI0 SIKOT aJpecoBaHi ad0 BiJ| K01 HaIIMIILIN
JIOKYMEHTH ); KOPOTKHI 3MICT JOKYMEHTIB CIipaBU (ITUTaHHS, 3 SIKOTO (DOPMYETHCS
CIIpaBa); Ha3Ba perioHy (TepuTopii), 3 SKOK MOB'I3aHUN 3MICT JOKYMEHTA; JlaTa
(mepiox), MO SAKOi HajeX)aTh JOKYMEHTHU CIIpaBH; BKa31BKM Ha HAsBHICTh KOIIN
JIOKYMEHTIB y cripaBi (B pasi motpedn).

VY 3arosioBkax 0co00BHUX (II€pCOHAJIBHUX) Ta IHIIUX CIpaB, M0 MICTATh
JOKYMEHTH 3 OJHOTO NHUTAaHHS, MOB'A3aHI MOCIHIJOBHICTIO BEIEHHS MPOLEAyp
JIJIOBOJICTBA, BIKMBAETHCS TEPMIH «cClpaBa», Hampukiala: «OcoboBa crpaBay,
«IlepconanbHa cripaBay.

VY 3aronoBkax crpas, 10 MICTSTh TIOKYMEHTHU 3 OJJHOTO MUTaHHS, HE MOB'sI3aH1
MOCTIZIOBHICTIO  BEJEHHS  MPOULEAyp  JIJOBOJACTBA, BXKHUBAETHCA  TEPMIH
«JIOKYMEHTW», a MICJIA HbOTO B JIy’KKax 3a3Ha4ar0ThCsS OCHOBHI BUIU JOKYMEHTIB
crpaBu, Hamnpukiag: «JlokymMeHTH (IUIaHW, aHKETH, JOBIJKH) MPO MPOBEIEHHS
OTJIsiZly CTaHy A1JIOBOJICTBA Ta apXiBHOI CIIPaBU y BUIIMX HABYAIBHUX 3aKIagaxy.

TepMiH «IOKYMEHTH» BKHBAETHCS TAKOX Y 3arojOBKax CHpaB, IO MICTAThH
JOKYMEHTH — IOJIATKK 10  OYyJlb-IKOTO HOPMATHMBHO-IIPABOBOTO akTa abo
PO3MOPSIAYOTO JOKYMEHTA MICHKO1 PaJIu.
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VY 3arosoBkax crpas, IPU3HAYEHUX JJI TPYITyBaHHs JOKYMEHTIB OJHOTO BUY,
3a3HAYAETHCS BUJ JOKYMEHTAa y MHOXHUHI Ta aBTOpP JOKYMEHTIB, HANPUKIA:
«IIpoTokosu 3aciJaHb BUKOHABYOTO KOMITETY JIyIIbKOi MICBKOT pajin».

VY 3aronoBkax crpas, 10 MICTSTh JIMCTYBaHHS, 3a3HAYaI0ThCS KOPECIOHICHT 1
KOPOTKHUH 3MICT TIOKYMEHTIB, HApUkKiaa: «JIMCTyBaHHsS 3 BAKOHABYMMHU OpraHaMu
PO Y3TOHKEHHS MPOMO3UIIM /10 TUIaHy poOOTH BHKOHKOMY Ta 1H(opmarlis mpo
BUKOHAHHS TUIaHY POOOTH BUKOHKOMY).

VY 3aroyioBkax cmopaB, IO MICTSITh JIMCTyBaHHA 3 KOPECHOHJIEHTAMH,
OJHOPITHUMH 32  XapaKTepOM  JISJBHOCTI, TaKl  KOPECHOHJCHTH  HE
NEePEePaxoBYIOThCA, a 3a3HAYAETHCS 1X y3arajibHEHE HAWMEHYBaHHS, HANPUKIAJ:
«JIuctyBaHHs 3 BUKOHABYMMU OpraHaMU 3 MUTaHb OCHOBHOI ISLIbHOCTI».

VY 3aroyioBkax copas, IO MICTSTh JIUCTYBAaHHS 3 PI3HUMH KOPECIOHIECHTAMH,
TaKi KOPECIIOHICHTH HE 3a3Ha4al0ThCs, HANPUKIa: «JIMCTyBaHHS PO OpraHizalliio
ceMiHapy 3 MiABUILECHHS KBamidiKallli mpaiiBHUKIB BUKOHABYMX OPTraHiBy.

Y 3aronoBkax cmpaB, 10 MICTATh IUIAHOBO-3BITHY JIOKYMEHTALIIO,
3a3HAYaA€ThCs Tepiof (Micsib, KBapTaa, MIBpIYYs, PiK), B SKOMY IUIAHYETHCS
CTBOPEHHSI JIOKYMEHTIB, a00 nepioj iX pakTUUHOr0 BUKOHAHHS, HAITPUKIIAI:

1. [lman OCHOBHUMX OpraHizaliiiHux 3axo/1B yrpaBiiHHsa Ha 2019 pik.

2. 3BIT PO BUKOPUCTAHHS OFO/HKETHUX KOIITIB MiCbKOIO paaoro 3a 2018 pik.

Skimo cnpaBa CKIATAEThCS 3 KIUIBKOX TOMIB, (DOPMYJIIOETHCS 3arajibHUM
3aroJIOBOK CIIPAaBH 13 3a3HAYEHHSIM HOMEpPa TOMa.

[lim yac po3MilleHHs 3arojIoBKIB CIPpaB y HOMEHKIIATYpl BPaxOBYEThCS
BAXKJIMBICTh JIOKYMEHTIB, BKIIIOUEHHMX [0 CIPaBH, iX B3a€MO3B'SI30K Ta CTPOKHU
30epiranHsa. Ha moyaTky po3MillyIOThCS 3aroJIOBKH CIIPaB MO0 JOKYMEHTIB, SIKi
HAJIAIIINA BiJI OpPTaHiB BUILOIO PiBHS, Jalll — IIOJ0 OpraHi3aIiiHO-pO3MopsI4oi
JIOKYMEHTAaIlli, MJIAaHOBO-3BITHOI JIOKYMEHTAIlli, JINCTYBaHHs, 00JIIKOBO-JOBIIKOBUX
BU/JIIB JJOKYMEHTIB.

['pacda 3 HOMEHKIATYpH 3aMOBHIOETHCS HAPUKIHIII KAJIEHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATypH 3a3HA4YaIOThCS CTPOKU 30epiraHHs CIpaB, HOMEPHU
cTaTe 3riHO 3 TUIIOBUMHU Ta Taly3€BUMH INepelikaMu BHJIIB JOKYMEHTIB 3
HOPMATUBHO BCTAaHOBJIEHUMU CTPOKAMHU iX 30epiraHHs, 3aTBEPKEHUMHU BIAMIOBIIHO
JI0 3aKOHO/IaBCTBA.

VY rpadi 5 pobaaThCs MO3HAYKH MPO MEPEXIIHI CpaBu; IPo GOpMy CTBOPEHHS
JIOKYMEHTIB CIIpaBM (€JIEKTpOHHA, IafnepoBa, 3MilllaHa); I[I0Cag0BUX OCi0,
BIIMOBIAANBHUX 3a (DOPMYBaHHS CIpaB; Iepeady CIpaB J0 apXiBHOTO BiILTY
MICBKOI pajii YM 1HIIMX YCTAHOB JJIsl iX MPOJOBKEHHS, PO OOYMCIIEHHS CTPOKY
30epiranHs, 3a3HadeHoro y rpadi 4, 1m0 KOMEHTYIOTh 1 YTOYHIOIOTH CTPOKH
30epiraHHs JOKYMEHTIB, TOIIIO.
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DopMyBaHHA CIIPaB

417. ®opMyBaHHS CIIpaB — II¢ TPYITyBaHHS BUKOHAHHUX JOKYMEHTIB y CIIPaBH
BIJIMOBIHO 10 HOMEHKJIATYPH CIIPaB.

418. Ilim gyac popMmyBaHHS CIpaB HE JOIMYCKAETHCS BKIFOYCHHS IO CIIPaB
YOPHOBUX, OCOOMCTHX JOKYMEHTIB, PO3MHOXXEHUX KOMIA Ta JOKYMEHTIB, IO
M1UISITaI0Th  TTIOBEPHEHHIO. JIOKyMEHTH TMOCTIHHOTO W THMYacOBOTO 30epiraHHs
TPYIYIOTBCS y CIIPAaBH OKPEMO. 3a 00CSITroM CcrpaBa B marnepoBiid (hopMi He TOBUHHA
nepesuntyBaTt 250 cropiHok (30 — 40 MiTiMEeTpiB 3aBTOBIIIKH).

419. IoKyMeHTH TPYIYIOThCS y CIIPABH B XPOHOJOTTYHOMY Ta/a00 JIOTTIYHOMY
MOPSJIKY.

420. ITonoxxeHHs, MpaBWiIa, THCTPYKIli TOIO, 3aTBEPHKEHI PO3MOPSAINMHU
JOKyMEHTaMU, TPYMYIOThCS pa30M 13 3a3HAYCHUMH JIOKYMECHTaMHU.

421. Po3nopsipkeHHsT MICBKOTO TOJOBHM 3 OCHOBHOI JISUIBHOCTI, KaJpOBHX
nuTaHb  (0co00BOTO CKJIamy), 3 aJMIHICTPATUBHO-TOCTIOAAPCHKUX TUTaHb
TPYIyIOTBCS Yy Pi3HI crpaBu. Po3mopsipkeHHS 3 KaJApoOBUX MHTaHb (0COOOBOTO
CKJIaJy ) TPYIyIOThCS BIAMOBITHO A0 iX BUIB Ta CTPOKIB 30epiraHHs.

422. JlIokyMeHTH 3acCiiaHb KOJIETIaJTbHUX OPTaHIB TPYMYIOTHCS y JIB1 CIIPABH:

MPOTOKOIM 1 JOKYMEHTH 10 HHUX (IOTOBiAi, JOBINAKH, MPOEKTH PIIlICHbB,
pIIIIEHHS TOIIO);

JIOKYMEHTH 3 OpTaHi3allii 3aciianb (OpsAI0K ACHHUH, TOSCHIOBAIBHI 3aMTUCKH,
CIIMCKU 3alpOIIEHUX TOIIO).

423. IlpoTtokonu 3acifjaHb KOJETIaIbHUX OPTraHiB TPYMYIOThCS y CIPaBH B
XPOHOJIOTIYHOMY IOPSAAKY 1 3a HOMepaMHu. JIOKyMEHTH 10 3acijjaHb 3a3HAYCHHX
OpraHiB CHCTEMATHU3YIOThCS 3a JaTaMU Ta HOMEPaMHU MPOTOKOJIIB, a B MEXaX IPyIu
JIOKyMEHTIB, IO CTOCYIOThCS OJHOTO TMPOTOKONY, — 3a TMOPSAKOM JE€HHUM
3aciJaHHS.

424. JlopyueHHS YCTaHOB BHIIOTO PIBHSA 1 JOKYMEHTH, TOB's3aHl 3 iX
BUKOHAHHSM, TPYIYIOTHCS Y CTIPABH 3a HANPsIMaMH JisTIbHOCTI MiChKOT paju abo 3a
aBTOpAaMH 1HII[IATUBHUX JOKYMEHTIB. Y CIpaBi JOKYMEHTH CHUCTEMAaTH3YIOTHCS 3a
JaTaMu J10PYyYCHb.

425. 3aTBepKeH]1 IJIaHU, 3BITH, KOIITOPUCH TPYITYIOTHCS Y CIIPABH OKPEMO Bijl
MIPOEKTIB IIUX IOKYMEHTIB.

426. JIuctyBaHHS TPYITYETHCS 3a 3MICTOM Ta KOPECIIOHACHTCHKOIO 03HAKOIO 1
CUCTEMATHU3YETHCA B XPOHOJIOTIYHOMY  TIOPSJKY:  JIOKYMEHT-BIJIOBI/b
PO3MINTYETHCS 32 JOKYMEHTOM-3aITUTOM.

427. OcoboBi cnpaBu TMpaIiBHUKIB (HOPMYIOTECS Y TOPSAIKY, BU3HAYECHOMY
YUHHUM 3aKOHOJIAaBCTBOM.

428. Po3paxyHKOBO-IIIaTIHI  BIIOMOCTI (0CO0OBI paxyHKH) MpalliBHUKIB
MICBKOI paJii CHCTEMAaTHU3YIOThCSI B MEKaxX POKYy 3a MpI3BUIAMU B aindaBiTHOMY
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MOPSAKY, @ BIAOMOCTI IIOJIO BMIUIATH TpoOIIei (BiZIOMOCTI IIOJA0 HapaxyBaHHS
3apoO0ITHOI IJIaTH) TOBUHHI OyTH c(hOPMOBaHI MIOMICSIIS 3a KaJCHIAPHUH PIK.

429. MetoauuHe KepIBHUIITBO 1 KOHTPOJIb 3a (hOPMYBAHHSM CIpPaB B MIChKiH
pazl Ta il BUKOHABUMX OpraHax 3J1MCHIOIOTHCS 3araJIbHUM Ta apXiBHUM BiIJIIaMH
MICBKOI pajiu.

OmnpapieHHs copaB MocTiiHOro, TpuBanoro (monan 10 pokiB) 30epiraHHs
3MIMCHIOETHCS 32 MOTOJDKEHHSAM 13 KePYHOUYUM CIIpaBaMHd BHKOHABYOTO KOMITETY
MICBKOI pajiu.

30epiraHHs JIOKYMEHTIiB Y BUKOHABYUX OPraHax MiCbKOI paau

430. JlokyMeHTH 3 4acy CTBOPEHHS (HaIXOKEHHS 10 YCTAaHOBH) 1 /10 TIepeaayi
B apXiB BUKOHABYOTO OpraHy, a ToKyMeHTH HarioHanpHOTO apXiBHOTO (DOHIY — 10
nepeaadi iX B apxiBHUHM Bigan JIybkoi MICHKO1 paju, 30€piraloThCs 3a MiCIeM
dbopMyBaHHS ClpaB y BUKOHABUMX opraHax. OpuriHaam HOPMATHBHO-TIPABOBHUX
aKTiB 30€piraroThCs 3a MICIIEM iX BHUIAHHS, a IOKYMEHTH IOJAO iX pO3pOOJIeHHS,
MOTOKEHHSI TOIIO — 332 MICIIEM CTBOPEHHSI.

431. 30epiranHs TOKYMEHTIB 1 CIpaB Yy BHUKOHABYMX OpPraHax MICBKOI paau
3a0e3MneuyroTh 0COOH, BIAMOBIAAIBbHI 3a J1JIOBOJCTBO Y BUKOHABUMX OpraHax, Ta
KEepIBHUKY BUKOHABYHMX OPTaHIB MICHKO1 PaJIH.

432. YV pobounx kabiHETax CIpaBU MOBUHHI 30€pIraTHCh Y BEPTHUKAIHLHOMY
MOJIOKEHHI B T1adax, Mo 3aKPUBAIOTHCS. J[J1s T ABUIIIEHHS OTIEPATUBHOCTI MONIYKY
JIOKyMEHTIB CIIPaBU PO3MINIYIOThCS BIAMOBIAHO 10 HOMEHKIATypu cmpaB. Ha
KOPIHIIX OOKJIAIUHOK CITPaB 3a3HAYAIOTHCS 1HEKCH 32 HOMEHKJIATYPOTO.

433.Ilig wac po3risamy NWUTaHb Ta YXBAJICHHS PIMICHb, [0 HE MICTSIThH
iH(bopmarlii 3 OOMEXEeHUM JOCTYIOM, Ha 3acCiJaHHSAX KOJETIalbHUX OpraHiB
BEJIETHCSA OHJIAMH TPAHCIALIS, sKa 30epiracThCsl Ta apXIBYEThCA Ha ODimiitHOMY
BeOcaiTi JIynbkoi MiChKOI paam.

VY nepioa aii BOEHHOTO CTaHy, 3 METOIO 0€3MEeKH YYaCHHKIB 3aCiJIaHHS, MPsMa
TPAHCIISIIST HEe TPOBOIUTHCSI, BIZICO3AUC 3aCITaHHS PO3MIIIYEThCA HAa OPiriiHOMY
BeOCaiTI MICBKOT paju B ICHb IIPOBEICHHS 3aCiJaHHS.

434. Bumaya crmpaB, CKJIQJICHHX 3 JIOKYMEHTIB Yy TMamepoBid ¢opmi, y
TAMYACcOBE KOPHUCTYBAaHHS TMpaIliBHUKAaM BUKOHABUMX OPTaHiB MIChKOI paau
3MIIACHIOETHCS 3 JO3BOJIy KEpIBHUKA BUKOHABUOTO OPTaHy, y SKOMY 30€piraeThcs
CIpaBa, IHIIUM YCTaHOBAaM — 3 THMCBMOBOTO JIO3BOJIy MICBKOTO TOJIOBH a0o
3aCTYITHUKIB MICHKOTO TOJIOBH, KEPYKOUOTO CIpaBaMH BUKOHKOMY. Ha Bumany
CIpaBy CKJIAMAEThCS KapTKa-3aMIHHUK. Y KapTili 3a3HAYArOThCS 1HIEKC CIIPaBH,
3aroJI0BOK CITpaBH, AaTa ii BUjayi, ocoda, sKii crpaBy BHIaHO, JaTa il TOBEPHEHHS,
IimUcH 0ci0, K1 BUAAIH Ta IPUIHSIIN CTIPaBY.
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435. HaganHs crpaB y THMYacOBE KOPUCTYBAHHSA 3/IIMCHIOETHCS HE OUIBIIL SIK
Ha OUH MICSIIIb.

436. BunydyeHHsT ~ JIOKYMEHTIB 31  COpaBM  TOCTIMHOrO  30epiraHHs
3a00pOHSAETHCS. Y BUHATKOBUX BUIIAQJKaX BUIYYEHHS JTOKYMEHTIB JOIYCKAETHCS 3
JI03BOJIy MICBKOTO T'OJIOBH, 3aCTYITHHMKIB MICBKOT'O TOJIOBH, KEPYIOUOI'O CIIpaBaMU
BUKOHKOMY, BIJIITOBIJTHO JI0 PO3IO1Ty 000B’SI3KiB, 3 000B'SI3KOBUM 3aJIUIIICHHSIM Y
CITpaBi 3aCBIAYCHUX HAJIC)KHUM YMHOM KOITIM.

XII. ITopsinok miArOTOBKM CHPaB 0 Nepeaadi AJs apXiBHOro 30epiranHs

Excneprusa miHHOCTI JOKYMEHTIB

437. OCHOBHI 3acajy MPOBEJACHHS EKCIEePTU3M I[IHHOCTI, CKJIaJICHHS OIMCIB
cnpaB, 0OPMIICHHS CITpaB Ta Tepenadi crpaB 0 apXiBy BUKOHABUOTO OpTaHy Ta
apxiBHoro Bimauty Jlyipkoi Michbkoi paaW BU3HAYalOThCcs MyHKTamMu 199-206
[HCTpYKITIi.

[um po3zainom IHCTPyKINT BU3HAYAIOTHCS OKPEM1 OCOOJIMBOCTI MiATOTOBKH
cripaB, chOpPMOBAHUX y TanepoBiil GopMi, 10 Tiepeaadl 1y apXiBHOTO 30epiraHHs,
SIK1 3aCTOCOBYIOTBCS 32 HasIBHOCTI MiACTaB, 10 BU3HAIOTHCS OOTPYHTOBAHUMH ISt
CTBOPEHHSI YCTAaHOBOIO JOKYMEHTIB Yy ManepoBii hopmi.

438. [IpoBeneHHs €KCIIEPTU3U IIIHHOCTI JOKYMEHTIB TOJISITa€ Y BCEOIUHOMY iX
BUBYEHHI 3 METOIO BHeCeHHs J10 HarioHanpHOTO apxiBHOTO (DOHIY 200 BUITyUCHHS
3 HbOIO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHs JOKYMEHTIB, 1[0 HE MIJJISATal0Th
BHECEHHIO /10 3a3HaueHoro donmy.

439. Ins opraxizaiiii Ta NMPOBEJICHHS EKCHEPTU3HU I[IHHOCTI JIOKYMEHTIB Y
BUKOHABUMX OpraHax MiChKOi paad, IO MaloTh CTaTyC MOPUIUYHOI 0COOH,
CTBOPIOIOTBCSI TOCTIHHO mitoul ekcrnepTHi kowmicii (EK), mo aiooTh 3rigHO 3
MIOJIOKEHHSIM TIPO €KCTEPTHY KOMICIIO BIJIOBIIHOTO BHUKOHABYOTO OpraHy, SKe
po3pobIieHe 3riHO 3 TUITOBUM MOJIOKEHHSIM TIPO IF0 KOMICIO.

440. ExcriepTu3a IiHHOCTI TOKYMEHTIB MPOBOJUTHCS MIOPOKY Y BUKOHABYHMX
opraHax MiICbKOi paau Oe3rocepeHbO MpalliBHUKAMH, BIJIMOBIIAJIbLHUMHU 32
Oprai3aiiro JUTOBOJICTBA, Pa30M 3 EKCIEPTHOK KOMICIEID TiJI METOIUYHUM
KEPIBHUIITBOM 3arajbHOI0 BTy, 0COOH, BIAMOBIAAIBHOT 32 apXiB BUKOHABUOIO
opraHy, Ta apXiBHOTO BIIJILTY MICBKOi paju.

441. ButydeHHs TOKYMEHTIB JJIsl 3HUIICHHsS 0€3 MPOBEACHHS IMOMEPEIHBOT
EKCTIEPTHU3H iX IIHHOCTI 3a00POHSIETHCSI.

442. BigOip NOKYMEHTIB MOCTIMHOTO 30epiraHHs 3J1MCHIOEThCS Ha IiJICTaBl
TUIOBUX Ta BIIOMYHUX (Tally3eBUX ) MEPEIIIKIB JOKYMEHTIB 31 CTpOKaMu 30epiraHHs,
HOMEHKJIATYpH  CIpaB MUIAXOM TEPerIssay KOXHOTO  apKylia CIpaBH.
3a00poHs€ThCS B1I0Ip TOKYMEHTIB JIJIS ITOJAJIBIIIOTO 30epiranHs abo 3HUIICHHS Ha
M1JICTaB1 3aTr0JIOBKIB CIpaB B OMKUCY a00 HOMEHKJIATYpi crpaB. JlopydeHHsI OpraHiB
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BJIQI BUIIOTO PiBHA, IO HAMIMIIIN 10 YCTAHOBH Yy BUIJIAJI MANepoBOi KOmii, He
MOXYTh OYTH BiI10paHi SIK TOKYMEHTH MOCTIHHOTO uu TpuBajoro (moHas 10 pokiB)
30epiraHHs.

443, [lin yac TIPOBEIEHHS EKCIEPTU3W IIIHHOCTI BUABIISIOTHCS TyOJIeTHI
JIOKYMEHTH, YepHETKH, HeohOpMIIEH] KOIIii, 110 MiJIAraloTh BUIYYEHHIO 31 CIIpaB
TPUBAJIOTO Ta MOCTIMHOTO 30epiranHs. OTHOYACHO MEPEBIPSAIOTHCSA AKICTh 1 TOBHOTA
YUHHOI HOMEHKJIATypH CIIpaB, NMPaBUJIbHICTh BU3HAUECHHS TEPMIHIB 30epiraHHs
cnpaB, TependayeHuX HOMEHKIIATYpOr, TOTPUMAHHS BCTAHOBIECHUX MPABUII
odopMIICHHS TOKYMEHTIB Ta (DOPMyBaHHS CITPaB.

3a pe3ynbTaTaMu EKCIEPTHU3W IIHHOCTI JTOKYMEHTIB CKJIQal0ThCS OIMHUCH
cripaB mocTiiiHOTO, TpuBajoro (moHasa 10 pokiB) 30epiraHHs, 3 KaJpoOBUX MUTaHb
(ocoboBOrO CKJIaay) Ta aKT MPO BWJIYYEHHS ISl 3HUILNCHHS JOKYMEHTIB, HE
BHeceHuX J0 HarioHnanesHOro apxiBHOro (osmy, BIAMOBIAHO A0 HOPMATHBHO-
MPAaBOBUX aKTiB.

444, 3BeneHi OMUCU CHpaB TMOCTIMHOrO, TpuBajgoro (moHax 10 pokiB)
30epiranHs, 3 KaJpoBUX MUTaHb (OCOOOBOTO CKJIAJy) Ta aKkT MPO BHIYYEHHS IJIS
3HUIIEHHS JIOKYMEHTIB, HE BHeceHuUX g0 HaroHnaapHOro apxiBHOro ¢GoHmy,
PO3TIIAAAIOTHCS €KCIIEPTHOIO KOMICIEI0 BUKOHABYOTO OPTaHy OJTHOYACHO.

[Ticns CXBaJICHHS / IOTOIKEHHS €KCIIEPTHO-TIEPEBIPHOIO KOMICI€EIO
JIepKaBHOTO apXiBy OIKCIB CIpaB MOCTIHHOTO 30€piraHHs, 3 KaJpOBHUX IHUTaHb
(oco0oBOTO CKIIa/Ty), aKTa PO BIITyYEHHS JIJIsl SHUIIIEHHS JJOKYMEHTIB, HE BHECCHHUX
no HamionanpHOTO apXiBHOTO (POHIY, Ta 3aTBEPAKEHHS MOTO KEPIBHUKOM YCTaHOBU
yCTaHOBA Ma€ MPaBO 3HUIIUTH BU3HAYEHI TAKUM aKTOM JJOKYMEHTH.

445. AKT Tpo BWIYYCHHs /I 3HHINEHHS JOKYMEHTIB, HE BHECEHHUX [0
HarmionansHOTro apXxiBHOTO (POHIY, CKIANA€ThCs, K MPABUIIO, HA CIPAaBU yChOTO
BUKOHABUOTO OpraHy. SIKIo B akTi 3a3Ha4€HO CHpaBU KiIBKOX BHUKOHABYUX
OpraiB, iX HaliMeHyBaHHS 3a3HAYaIOThLCS MEpe IPYIOI0 3arojIOBKIB CIIPaB IIbOTO
BUKOHABUYOTO OpTaHy.

CkianeHHs onuciB cipaB y naneposiii ¢popmi

446. Onuc crpaB — apXiBHUU JOBIAHWK, TNPU3HAYCHUN I OOJIKY Ta
PO3KPUTTS 3MICTY OJWHUIIL 30epiraHHs, OJWHMIL OOJIKY, 3aKpIIUICHHS iX
cHUcTeMaTHu3aIlii y Mexax apXiBHOTO (DOHITY.

447. Onucu cupaB YKJIaIal0ThCSl OKPEMO Ha CIIPaBHU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs Ta 3 KaApOBHX MUTaHb (0c000BOro ckiamy). Ha cnpasu
TM4IacoBoro (710 10 pokiB) 30epiraHHs OMMCH HE CKIAAAIOTHhCA. Y pasi JikBigalii
YW peopraHi3allli BAKOHABYOTO OPTaHy TaKi OMUCH CKIIAJAI0ThCS 00O0B'I3KOBO.

448. Onucu crnpaB  BUKOHABYOTO OpraHy CKIAJAalOThCS IIOPOKY 32
BCTaHOBJICHOIO ()OPMOIO, BIMOBITHO O HOPMAaTUBHO-TIPABOBUX AKTIB, MOCAOBOIO
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0c00010, BIAMOBIIAILHOIO 32 JUJIOBOJICTBO Y BUKOHABYOMY OpPTraHi, 3a METOAMYHOI
JIOTIOMOTH 0COOH, BiJIIOBIIAJILHOI 3@ apX1B BUKOHABUOT'O OPraHy, apXiBHOTO BiILTY
MICBKOI pajiu.

449. Homep omucy chpaB BHKOHABYOTO OpraHy MICBKOi pajy MOBHHEH
CKJIaJIaTUCs 3 UU(POBOrO MO3HAYEHHS BUKOHABYOIO OPraHy 3a HOMEHKJIATYPOIO
crpaB 3 JOJaBaHHSM IIOYATKOBOi JIITEPU HA3BU KATEropii JOKYMEHTIB, IO
BKJIIOYAIOTHCA JO0 OMHCY, Ta YOTHUPHOX LHU(PP POKY, B SKOMY PO3MOYATO CIPABH,
BKJIFOUEHI JIO OIHUCY.

Hamnpuknaa, omucu crpaB MOCTiHHOro, TpuBanoro (moHan 10 pokiB)
30epiraHHs Ta 3 KaJJpOBUX MUTaHb (0COOOBOTO CKJIaay) BUKOHABYOTO oprany Ne 5,
110 00JIIKOBYIOTHCS 32 HOMEHKJIATYpOIO cripaB 1 po3nodati y 2018 porii, MaTUMyTh
taki Homepu: 5 I1—-2018; 5 T —2018; 5 OC —2018.

450. ITig yac ckilajaHHs OMUCIB CIIpaB CHiJ JOTPUMYBATUCS TAKUX BUMOT':

KOYKHA CIpaBa BHOCUTKLCSA J0 OIMUCY Mij CAMOCTIHHUM MOPSIKOBUM HOMEPOM
(SIKLIO crpaBa Mae€ KulbKa TOMIB a00 YaCTHH, KOKHUN TOM a00 4acTHHA BHOCUTHCS
JIO OITHCY ITiI OKPEMUM HOMEPOM);

rpadu onucy o(OPMITIOIOTHCS BIAMOBIIHO JO BIJIOMOCTEH, 3a3HaUYCHMX Ha
OOKJIaJIUHIII CTIPABH;

y pa3l BHECEHHS JI0 ONUCY KUIbKOX CIpaB MiAPAJ 3 OJIHAKOBUM 3ar0JIOBKOM
3a3HAYAEThCS TOBHICTIO JIMIIIE 3aroJIOBOK MEPINOi CIpaBH, a BCl 1HII OJHOPIIHI
CIIpaBM MO3HAYAIOTHCA CJIOBAMU «T€ CaMey, IIPH IIbOMY 1HIII BIJOMOCTI PO CIIpaBU
BHOCSITBCS JI0 OINKCY IOBHICTIO (Ha KOXXHIM HOBIM CTOPIHIII OMHUCY 3arojioBOK
BIITBOPIOETHCS MMOBHICTIO);

rpada onucy «IIpumiTkay BUKOPUCTOBYETHCS JJIs BIIMITOK IMPO OCOOIMBOCTI
(b13MYHOIO CTaHy CIpaB, PO Mepeiayy CIpaB IHIIMM BUKOHaBYUM OpraHaM MiChKOT
paau abo 1HIIN yCTaHOBI, PO HASBHICTh KO JOKYMEHTIB Y CIIPaBi;

rpadu OMHUCY 3alOBHIOIOTHCSA BIAMOBITHO JO BIJIOMOCTEHM, BHHECEHHUX Ha
o0KauHKy crpaBu. Onuc cripaB TAMYACOBOIO TEPMIHY 30epiraHHs MIOBUHEH MaTH
noaaTkoBy rpady « TepMiH 30epiraHHs, CTATTA 3a IEPETIKOMY;

y rpadi onucy «KpaiiHi gaTu cripaBu, TOMYy, YAaCTUHW» 3a3HAYAIOThCS KpaHi
JIATU JIOKYMEHTIB — CaMOI'0 PAaHHBOTO 1 CAaMOT0 Mi3HBOI'O IOKYMEHTA, BHECEHOTO 0
cripaBu. YHCIIO 1 piK MO3HAYAIOTHCS apaOChKUMU I (PpamMu, Ha3Ba MICSIIS MUIIETHCS
CJIOBaMU;

CHUCTEMATHU3allisl CIpaB CTPYKTYPHOIO MIAPO3ALTY BUKOHABUOTO OpraHy, IIO
BKJIFOYAIOTHCS /10 OINUCY, TOBUHHA BIJIMOBIJIATH CUCTEMaTH3allli 32 HOMEHKJIATYpPOIO
CIpaB SIK CTPYKTYPHOT'O MiPO3/1ITY, TaK 1 BAKOHABUYOI'O OPraHy B IIIOMY;

CIpaBu 3 0COOOBOI0 CKJIaAy BHOCSTHCS /10 OMHUCY 3a alihaBiTOM, TEMATHKOIO,
XPOHOJIOTIEIO.
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451. Onucu copaB BEAYTHCS MPOTITOM KUIBKOX POKIB 3 BHUKOPUCTAHHAM
€IMHOI HAcKpi3HO1 HyMmepailii. CripaBU KOKHOTO POKY CTAHOBJISATH PIYHUN PO3ALI
OTIHCY.

452. Y KiHIIl OMUCY POOUTHCS MMiJICYMKOBUM 3aIUC 13 3a3HAYCHHSIM KiJIbKOCTI
(mudpamMu 1 cIOBaMH) CHpaB, IO OOJIKOBYIOTHCS 3a OIIMCOM, a TaKOX
00YMOBJTIOIOTBCSI OCOOJIMBOCTI HyMepallii cripaB B Omuci (JiTepHI Ta MPOMYyIEHI
HOMEpH CIIpaB).

453. Y piuyHUHN PO3AUT OMKCY CIIpaB BHOCSATHCA TAKOXK CIIPAaBH, HE 3aBEpPIICHI
MPOTATOM KaJICHIAPHOTO POKY. Y TaKUX BUIMAJKaX y KiHIl PIYHUX PO3ALTIB OMUCY
KOXXHOTO HACTYIIHOTO pOKY, MPOTSATOM SIKOrO CIpaBU MPOJOBXKYBAIUCA B
JJIOBOJICTBI, 3a3HaYA€ThCs «JIOKYMEHTH 3 IbOTO MUTAHHS JAUB. TAKOXK y PO3/LII 32

pik, No ».

454. Onuc crpaB, CKIAJIEHUX Yy ManepoBid (opMi, CKIAIAa€TbCA Yy JBOX
MPUMIPHUKAX, OJIUH 3 SIKMX MEPEIAETHCS Pa30M 13 CIIpaBaMu J0 apXiBHOTO BIILTY,
apxiBy BUKOHABYOTO OPTaHy, a IHIINK 3aJIMIIAE€THCS SIK KOHTPOJbHUN MPUMIPHUK Y
JIJIOBOJIa BUKOHABYOI'O OPTaHy.

455. Ha ocHOBI onuCiB cpaB BUKOHABUYMUX OPTaHIB apXiBHHUM BIJILI MICHKOI
paay TOTye 3BEJIEHI ONMUCH CIpaB IMOCTIMHOrO Ta TpuBayioro (moHas 10 poki)
30epiranHs, 3 KaJApoBHUX MUTaHb (0COOOBOTO CKIAIY).

456. 3BeieHM OonUC CIpaB MOCTIMHOrO 30€epiraHHs CKIAAAETHCS Y YOTUPHOX
MpUMipHUKax, Tpuaioro (moHaa 10 pokiB) 30epiraHHs — y ABOX NMPUMIPHHUKAX, 3
KaJIpOBUX TMHUTaHb (0COOOBOTO CKJIAMy) — y Tphox mpuMipHukax. Omucu crpas
MOCTIHOTO 30€piraHHs MiCsl CXBAJICHHS €KCTIEPTHOIO KOMICIEI0 apX1BHOTO BiILTY
B YCTaHOBJICHOMY TOPSIIKY TIOAIOTHCS Ha PO3TIISA] €KCIIEPTHO-TIEPEBIPHOT KOMICIT
HepxaBHoro apxiBy BosmHcbkoi 06macti. O uH NpUMIpHUK 3aTBEPAKEHOTO OMHUCY
3aNMIIa€eThes y JlepkaBHOMY apXiBl, a pelliTa HOBEPTAETHCS 10 MICBKOI paj.

457. BukoHnaBui opraHu 3000B’si3aHI ONMUCYBAaTH JOKYMEHTU MOCTIMHOTO Ta
TpuBasuoro (moraa 10 pokiB) 30epiraHHs, 3 KaAPOBUX MUTAHb (0OCOOOBOTO CKIIATY)
yepes JBa POKH IIICIS 3aBEPIICHHS CIpPaB y JUIOBOACTBI, a TaKOXX IEepeaaBaTH
JIOKyMEHTH TIOCTIMHOTO 30€piraHHs BiJIIMOBITHO 10 3aTBEPHKEHUX OIHUCIB CIPaB JI0
apXiBy BUKOHABYOTO OpraHy, a JOKYMEHTH sKi BigHeceHi g0 HarionaabHOTO
apxiBHOro (OHAY JI0 apxXxiBHOrO BIJALIY MICBKOI paad B YCTaHOBJIEHI
3aKOHOJIaBCTBOM CTPOKHU.

Odopmiienns cnpas
458. OdopmiieHHsT cnpaBd TOCTIHHOrO 1 TpuBaioro (moHans 10 pokiB)
30epiranHs nepeadayae HyMepallilo CTOPIHOK Yy CIpaBi, CKJIaJICHHS y pa3i moTpeou
BHYTPIITHBOTO OMHUCY JAOKYMEHTIB CIIPaBH, HAsBHICTh 3aCBiAUyBaJBHOTO HAIHCY
CIIpaBM MPO KUIBKICTH CTOPIHOK 1 TPO OCOOJMBOCTI (DI3UYHOTO CTaHY Ta
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dbopMyBaHHs CHpaBd, TIAINIMBaHHS a0o0 OMNpaBJICHHS cHpaBu, OGOPMIICHHS
OOKJIaJIMHKH CTIPABH.

459. lokyMEeHTH THUMYacoBoro 30epiraHHs, c(opMoBaHI y CHpaBH, HE
MIITABAIOTHCS, CTOPIHKA HE HYMEPYIOThCS, YTOUHEHHS €JIEMEHTIB 0hOpMIICHHS
OOKJIaJIMHKY HE TIPOBOIUTHCSI.

Crpasu 3 rpudom «/[1s1 cmyk60BOro KOpUCTyBaHHS» Ta CIIPaBU MOCTIHHOTO
30epiraHHs MOBHUHHI MaTh PO3MIIICHUN Ha IMOYaTKy CIPaBU BHYTPIIIHIA OIHUC
JOKYMEHTIB y criipaBi. HeoOXiIHICTh CKJIaJlaHHSI BHYTPIIIHBLOTO OMUCY JOKYMEHTIB
710 IESIKUX 1HIIUX CIIpaB BU3HAYAETHCS CIIEIM()IKO0 pOOOTH BUKOHABUOTO OpPTaHy.

BayTpimHiit onuc cKi1agaeThCcs Ha OKPEMOMY apKyIili 3a POpMOI0, 110 MICTUTh
B1JIOMOCTI IIPO MOPSIKOBI HOMEPH JOKYMEHTIB CIIPABH, iX 1HJIEKCH, IaTH, 3ar0JIOBKU
Ta HOMEPH apKYIIiB CIPaBH, Ha SKUX PO3TAIIOBAHUI KOXKEH TOKYMEHT.

Jlo BHYTpIIIHBOTO OIKCY CKJIAJAEThCS MIJICYMKOBUH 3aluC, Yy SKOMY
HABOJIATHCS U(PpamMu Ta JiTepaMU KIJIBKICTh JTOKYMEHTIB, 110 BKJIFOYEHI JI0 OTHCY,
Ta KUJIbKICTh apKYIIIiB BHYTPIIIIHBOTO ONUCY. BHYTPIIIHINA OMUC MATUCYETHCS HOTO
yKiIanadem. SIKIo crpaBy onpasieHo abo MiAIIMTO MoTepeaHb0 0€3 BHY TPIITHOTO
OTIUCY, TO MOT0 OJIAHK MIAKICIOETHCS 10 BHYTPIIIHBOTO OOKY JIMITLOBOT OOKJIaIUHKN
CIIPaBH.

3MIHM CKJIaay JOKYMEHTIB CIpaBH (BKJIIOUYEHHS JOJIATKOBUX JIOKYMEHTIB, iX
BUKJIIOUCHHS, 3aMIHa OPWIIHAIIB KOMISMH TOINO) BiZOOpakaroTbesi B rpadi
«IIpumiTKW» 13 MOCUJIAHHSAM Ha BIJTMOBIIHI MOSICHIOKOY1 JIOKYMEHTH (HaKa3u, aKTH
PO BIUIYYEHHS TOIIO) 1 10 BHYTPIIIHEOTO OMUCY CKIIAA€THCS HOBHM 11 ICYMKOBHIA
3armc.

460. ITicis 3akiHYEHHSI AUIOBOJIHOTO POKY /10 HAMKCIB HAa OOKJIaIMHKAX CITPaB
MOCTIHHOTO 1 TPUBAJIOrO0 30epiraHHs BHOCATHCA HEOOXiJAHI YTOYHEHHS,
NepeBIPSIETHCS BIAMOBIHICTh 3ar0JIOBKIB CIIPaB Ha OOKJIAMHIN 3MICTY IiAMIMTHX
JIOKYMEHTIB, BHOCSITLCS Y pa3i MOTpeOu JI0 3aroJioBKa CIPaBH J0JIaTKOBI BIJIOMOCTI
(MPOCTaBISAIOTHCS HOMEPHU PO3MOPSHKEHb MICHKOTO TOJIOBU, HaKa3iB, MPOTOKOJIB,
3a3HAYAOTHCS BUIHU 1 (GOPMU 3BITHOCTI TOIIO).

461. lata Ha OOKJAMWHII CIpaBU TOBUHHA BIANOBIZATH POKY IOYATKY 1
3aKIHYEHHS CIIPaBH; y CHpaBi, 1[0 MA€ JOKYMEHTH 3a OUIBII paHHI POKH, HIXK PIK
YTBOPEHHS CTIPaBH, MiJ JaTOI0 POOUTHCS HAMKC «€ TOKYMEHTH 32 POKH».

462.Ha oOknmamuHkax crpaB, IO CKJIQJAlOTBCS 3 KUIBKOX — TOMIB,
NPOCTABISIOTECS JIaTH TEPIIOT0 W OCTAHHBOTO JIOKYMEHTIB KOXKHOTO TOMY
(vactuHM). Y pa3i 3a3HAYCHHS TOYHOI KaJCHIApHOI JaTW MPOCTABISETHCS YHCIIO,
MICSIIIb 1 pik. YKHCIIO 1 pIK MO3HAYAIOTHCS apabCbKUMU ITU(paMu, MICALb MUIIETHCS
CJIOBOM.

463. Ha oOkmaauHII CIIpaBH MPOCTABISETHCS HOMEP CIIPaBH 3a OMHCOM 1 3a
MOTOJ[PKEHHSIM 3 apXiBHHUM BIJIIIJIOM, — HOMEp Onucy 1 oHy.
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464. Y pa3i 3MiHK HallMEHyBaHHS BUKOHABYOTO OpraHy (MOro CTpyKTypHOTO
M1IPO3/1TY) MPOTATOM NIEPIoay, IKUH OXOILTIOIOTh JOKYMEHTH CIIpaBH, ado mija yac
nepeadi CrpaBy JI0 1HIIO1 yCTaHOBU (BUKOHABUOTO OpraHy) Ha OOKJIaAuHIIl CITpaBU
3a3HAYA€THCSl HOBE HallMEHYBaHHS yCTAaHOBU (BUKOHABUYOTO OpPTaHy), a MOTepeaHe
OepeThCs B Ty KKH.

465. Haucn Ha OOKIaAMHKAX CHOpaB TMOCTIHHOTO Ta TPHUBAIOTO (TIOHAT
10 pokiB) 30epiraHHs pOOJATHCS YITKO UYOPHUM CBITJIOCTIMKMM YOPHHIIOM abo
nacToro. HaxieroBaHHS THUTYJIBHOTO apKylla Ha OOKIAAWHKY CIpaBU HE
JIOTTY CKA€ETHCSI.

IlepenaBanus cnpas, CKJIAJeHUX Yy naneposiii gopmi 10 apxiBy

466. CnpaBu mocTiiiHOro Ta TpuBajgoro (moHan 10 pokiB) 30epiraHHs, 3
KaJpOBUX MHUTaHb (O0COOOBOTO CKJIady) uepe3 JBa POKH IIICIs 3aBEPIICHHS iX
BEJICHHS IMEpeaaloThcs 10 apXiBy BUKOHABYOIO OPTraHy MICHKOI pajy, JOKYMEHTHU
HamionanpHoro apxiBHoro ¢GoHAYy — J0 apXiBHOTO BIAJUTY MICBKOI paaud B
YHOPSAIKOBAHOMY CTaHi JJis MOAAJIBIIOTO 30€piraHHs Ta KOPUCTYBAHHS.

467. 3a NUCLbMOBUM 3BEPHEHHSIM MpalliBHUKIB BUKOHABYOrO OpraHy ocooa,
BIJIMOBIJIaJIbHA 32 apX1B BUKOHABUOI'O OpraHy, opopMJIsie BUaUy CrpaB, CKIaACHUX
y manepoBiii popmi, Ha CTPOK JI0 TPHOX MICSIIIB.

468. CnpaBu moctiiHOro Ta TpuBajoro (moHan 10 pokiB) 30epiraHHs
NepeatoThCs 0 apXiBy 3a ONMHUCAMH.

[IpuiimaHHs-TIepelaBaHHsT  KOXHOT ~ CIpaBU  3JIMCHIOETBCS  0CO0O0I0,
BI/IMOBIANIBHOIO 3a apxiB BUKOHABYOIO OpraHy, y IPUCYTHOCTI TMIpalliBHUKA
CTPYKTYPHOTO MiAPO3/LTy (BUKOHABUYOT'O OPTaHy), SIKUM Mepeae yrnopsAKOBaHi Ta
o opMJIEHI CITpaBH 3a OMUCAMU CIIPaB.

469. Y KiHIIl KOXHOTO MpPHUMIPHUKA OINHUCY 0co0a, BIAMOBIJaIbHA 3a apXiB
BUKOHABYOI'O0 OpraHy, pO3MUCYETbCS Yy MPUUHATTI crpaB 3 00OB’I3KOBUM
3a3HAYCHHAM KUIBKOCTI (LidpaMu 1 CJIOBaMu) MEPEIaHuX CIPaB 1 MPOCTABIISE ATy .

OnuH TPUMIPHUK OIKMCY IIOBEPTAETHCS 0C001, BIAMOBIAJBHIN 3a apXiB
BUKOHABYOI'0 OpPraHy, BC1 1HIII 3aJIMIIAIOTHCS B apXIBHOMY BIJUILI MICBKOI pajiy.

Crnpagwu, 110 NMepealoThes A0 apXiBHOTO BIIITY MICBKOI pajJy TOBUHHI OyTH
3B’s13aH1 HAJIEXKHUM YHHOM.

470. Jlynpka Michbka paga 3000B'si3aHa 3a0e3MeunTu 30epiraHHs apXiBHHUX
JIOKYMEHTIB Ta Mepeaady JOKYMEHTIB, 1110 HajexaTh 10 HalioHanbHOro apxiBHOTO
dboHy, TICHAA 3aKiHYEHHsS BCTAaHOBJIEHUX TPaHUYHUX CTPOKIB iX 30epiraHHs B
apXiBHOMY BIJIUIl JJIS TOCTIMHOTO 30epiraHHs J0 BIAMOBITHOTO JIEP>KaBHOTO
apxiBy.

3acTymHUK MICBKOTO TOJIOBH,
KEPYIOUU CIPaBaMU BUKOHKOMY Opiit BEPEY
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CXBAJIEHO CXBAJIEHO

[IpoToko 3acimanHs eKCTIEPTHOI [TpoTokon 3aciilaHHs eKCIIEPTHOT
koMicii JIyrpkoi MichbKOT panu KOMICii apXiBHOTO BiJIJILTY

Ta 1i BAKOHABYMX OPTaHiB JIyubkoi MiCBKOI paan

No No
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Jonmatok 1

1o [HcTpykiii

(myHKT 79)

AVIIBKUH MICBKHUH TOAOBA

ByA. Boraana Xumeapnumskoro, 19, M. Aympk, 43025, tea./daxc: (0332) 777 900, 777 947 e-mail: office@lutskrada.gov.ua

No
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Honatok 2
1o [acTpyxkmii
(myHkT 79)

JYIIbKA MICBKA PAJIA
ByJ. bormana XmenbHuipkoro, 19,
M. JIynpk, 43025
ten. (0332) 777 900, 777 921, 777 914
dakc (0332) 777 947
e-mail: office@lutskrada.gov.ua web:
https://www.lutskrada.gov.ua
Kox €JIPTIOY 34745204

Ne

Ha Ne BiJ
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Homarok 3
1o [acTpyxkmii
(myHkT 79)

JYIIBKA MICBKA PAJIA
BUKOHABUYUM KOMITET
ByJ. bornana XmenbHuipkoro, 19,
M. JIyupk, 43025
ten. (0332) 777 900, 777 878
dakc (0332) 777 947
e-mail: office@lutskrada.gov.ua
web: https://www.lutskrada.gov.ua

Kox €JIPTIOY 04051327
No

Ha Ne Bif
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Honarok 4
no IHcrpyxii
(myHkT 79)

JYIIBKA MICBKA PAJIA
3ATAJIBHUU BIJL
ByJ. bornana XmensHuIbKoro, 19,
M. JIyupk, 43025
ten.(0332) 777 943, 777 948
daxc (0332) 777 947
e-mail: office@lutskrada.gov.ua
web: https://www.lutskrada.gov.ua

Ne

Ha Ne BIJT




JYIIBKA MICBKA PAJIA
BUKOHABYN KOMITET
ByJ. bornmana XmenbHuibkoro, 19,
M. JIyupk, 43025
ten. (0332) 777 900
daxc (0332) 777 947
e-mail: office@lutskrada.gov.ua
web: http://www.lutskrada.gov.ua

koa €JIPIIOY 04051327
No

Ha Ne BIZ

JlomaTok 5
no IHcrpyxii
(myHkT 79)

LUTSK CITY COUNCIL
EXECUTIVE COMMITTEE
19 Bohdana Khmelnytskoho St.,

Lutsk, 43025
tel. (+38 0332) 777 900,
fax (+38 0332) 777 947
e-mail: office@lutskrada.gov.ua

web: http://www.lutskrada.gov.ua
EDRPOU code 04051327

Ne

Ha Ne BIZ
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Jonatok 6
no IHcrpyxii
(myHkT 79)

JIYIHBKA MICBKA PAJIA

PIIMEHHA

M. JIyupk No
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HomaTtok 7
no IHcrpyxii
(myHkT 79)

JIYIHBKA MICBKA PAJIA
BUKOHABYUWI KOMITET

PIINEHHA

M. JIyupk No
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Honarok 8
no IHcrpyxii
(myHkT 79)

JYIBKUI MICBKUI I'OJIOBA
PO3HNOPAIXKEHHS

M. JIynpk Ne
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Honatok 9
no IHcrpyxii
(myHkT 79)

JYIBKA MICBKA PAJA
3ATAJIBHUM BIILT

HAKA3

M. JIympk Ne
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Honarox 10
no IHcrpyxii
(myHkT 79)

JYIHBKA MICBKA PAJIA
BUKOHABYUWI KOMITET

INPOTOKOJI

M. JIy1bk Ne
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Homarok 11
no IHcrpyxii
(myHkT 79)

JYIHBKA MICBKA PAJIA
BUKOHABYUWI KOMITET

JOPYYEHHS

M. JIy1bk Ne
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Honarok 12
1o lacrpykmii
(mynkTt 180)

[TPUMIPHA ®OPMA
SJICKTPOHHO1 Ta0JIMIII HOMEHKJIATYPH CIIPAB BUKOHABYOTO OPTaHy
[Tigposmi: BukonaBuuii opran MicbKoi paau
Pozmin: CTpyKTypHHIA TiAPO3/Ii71 BAKOHABYOTO OpPTaHy
Pik: 2024

[IpoToxon EK:  223/12-18 Bix 01.11.2023

Ingexc | 3aroyioBok crpaBu Kinbkicts cripaB Crpok Po6oui
CIIpaBU (TOMIB) 30epiraHHs | TO3HAYKU

[TincymMKoBuUiA 3amuc
Pazom  Ilepexigni EIIK

Ycworo cripan 53 33 2
3 HUX

KUTBKICTh CIIPaB MOCTIMHOTO 30epiranHs 7 5 2
KUTBKICTh CITPaB TPUBAJIOTO 30epiraHHs 12 7 0
KUIBKICTh CIIPaB THMYACOBOTO 30epiraHHs 34 21 0

Enextponni uudgpori nianucu*
(nocaoa) (enexmpoHHa (cmamyc)
NO3HAYKA 4acy)
BIJIMOBIIaJIbHUH 32 J1JIOBOJICTBO Ta 13:47 03.11.2023 MiTBEPIKEHO
apxiBHE 30epiraHHs JOKYMCHTIB
KEepIBHUK BUKOHABYOTO OpTaHy 11:21 05.11.2023 MiTBEPIKEHO

* BumararoTbcs eneKTpoHHI IU(pOBI MiAMUCcH OcoOM, BIAMOBIAAIBHOI 3a OUIOBOACTBO Y
MiIpO3AUTT yKIaAaHHS, KO CHOPMOBAHO TaONuUIl0 (CKIAIEHO HOMEHKIATYpYy), KepiBHHUKA
MiIPO3AUTY YKIAMaHHS Ta BIJAMOBIIAJLHOTO (YIMOBHOBAXXEHOTO) TIpaIliBHMKA 3a apXiBHE
30epiranHs JOKyMeHTIB. [linTBepmKeHHS Ta PEKBI3UTH TIOCAIOBOI OCOOM — IMMiAMKCYyBayda

BI3yalli3yIOThCS CUCTEMOIO ITiJ1 Yac TIEPEBIPKH BIAMOBITHOTO €JIEKTPOHHOTO IU(POBOTO ITiIMUCY .
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Honatok 13
1o [HcTpykmii
(myskT 182)

[TPUMIPHA ®OPMA

€JIEKTPOHHO1 Ta0JIUIII 3BEJIEHOT HOMEHKJIATYPH CIPaB YCTAaHOBU

VYcraHoBa: Jlympka mMicbKa pajaa
BukonaBumii KOMiTET
Pixk: 2024

[TpoTokon EK: 278 Big 08.11.2023
[IpoTtoxon EIIK: 22-31/1-18 Big 17.11.2023

Pozain: 3aranpHuid BigmuT*
Po3min Ianexc 3aronoBok | KuibkicTh Crtpok PoGoui
CIIpaBU CIpaBu cripaB 30epiraHHsl | IO3HAYKH
(TOMIB)

[TincymMKoBuUiA 3amuc
Pazom [Tepexiani EIIK

Ycworo cpas 1040 2 273
3 HUX
KUTBKICTh CIIPaB MOCTIMHOTO 30epiranHs 86 0 0
KUIBKICTh CIIPaB TPUBAJIOTO 30€piraHHs 432 1 0
KUIBKICTh CIIPaB THMYACOBOTO 30epiraHHs 522 1 273
Enexrponni uudgpori nianucu™**

(nocaoa) (enekmponna (cmamyc)

NO3HAYKA 4acy)

TOJIOBHHH CIIEIIaJIICT 13:47 06.11.2023 I ITBEPKEHO
HaYaJIbHUK 3arajbHOTO BIIILTY 11:21 09.11.2023 MiITBEPIKEHO
KEPYIOUUi cripaBamMu 17:36 22.11.2023 M1TBEPIKEHO

BUKOHABYOT'O KOMITETY MICHKOI pajiu

* [acTpyMeHT ¢ikcOoBaHOTO BiOOPY MaHMX 3BEIEHOT HOMEHKJIATYPH CIpaB I TMOTOYHOTO
Bi0OpaskeHHs (BapiaHTH BiIOOPY: BCI IMiAPO3ALTH, 3aTaIbHUN BIALI, OPUAUYHUHN JeTapTaMeHT).
** BuMararoThCsl €JICKTPOHHI ITUGPOBI MIAMUCH MPAIliBHUKA, BIAMOBIIAILHAN 3a AIOBOJCTBO Ta
apxiBHe 30epiraHHsi JOKYMEHTIB, SIKHM C(OPMOBAHO TaOJHIIO (CKIaJE€HO HOMEHKIATYpY),
HavYaJIbHUKA 3araJIbHOTO BIJIUTY Ta KEPYIOUYOTO CIIpaBaMHd BUKOHABUOTO KOMITETY MICBKOI pajiu.
[TinTBEepmKEHHS Ta PEKBI3UTH MOCAIOBOI 0COOM — MiAMKMCYBaya Bi3yali3yIOThCS CUCTEMOIO IIiJl
Yac MEPEeBIPKU BIAMOBITHOTO €JIEKTPOHHOTO ITU(GPOBOTO MIAMHCY.
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Honarox 14

1o Iactpyxkuii

(myHkT 203)

[TPUMIPHA ®OPMA
JUUIS BHECEHHS JJAaHUX OTUCY CIIPaB B €JIEKTPOHHY TAOJIUII0 CUCTEMHU €JIEKTPOHHOTO
JTOKYMEHTOO00ITY

YcraHoBa: Jlympka mMicbKa paaa
[Tigpozai: BukonaBuuii opran MicbKoi pajau

Pixk: 2023
[Tporokon EK: 285 Bim 23.11.2023 *
[Tporoxomn EIIK: 44-31/1-17 Bix 30.11.2023 **

Inpekc | 3aromoBok| [lara HNata | Kimekicts | Ctpok | PoGoui
CIpaBU CIOpaBH | TMOYATKY BaKIHYEHHS| CTOPIHOK (30epiraHHs MO3HAUKH
(Tomy)

VY nei onuc BritoueHo 30 cnpas 3 Ne 36-27 o Ne 36-59
[IponymieHo cripaBu Ne 36-311 36-44
[lepenano 3a onmucom 30 cnpas

Enextponni uudposi mianucu™**

(nocaoa) (enexmpoHHa (cmamyc)
NO3HAYKA 4acy)
BIINOBIIAJILHUHI 32 JUIOBOACTBO Ta 17:36 04.12.2023 miaATBEPIKEHO
apxiBHe 30epiraHHs JOKYMEHTIB
KEepIBHUK BUKOHABYOT'O OpraHy* 11:21 06.12.2023 miaTBEpAKEHO
ApXIBICT-€KCTIEPT apXiBHOI YCTAHOBHU 13:47 12.12.2023 miaTBEpIKEHO
Hauanpauk 3aramsHOTO Bigaimy™* 12:32 15.12.2023 miaTBEepIKEHO

* JI7s1 onHcy cripaB Migpo3iy.

** JInist 3B€ZICHOTO OIKCY CIIPaB YCTAHOBH.

%% Jlmst 3BEIGHOTO OIKCY CIpaB YCTAaHOBH BHUMAraloThCsl €JIEKTPOHHI HHUQPOBI MiAMUCH
BIZIMOBIAILHOTO (YIIOBHOBA)XEHOTO) MPAIliBHUKA apXiBy YCTAaHOBH, SIKUM C(HOPMOBAHO TAOIHUIIIO
(ckmazeHo ommc), KepiBHUKA apXiBy YCTaHOBHM Ta KEpIBHHKA CIIy>XOM autoBozacTBa. st omucy
CHpaB MiAPO3AUTy BUMAararoTbCs €JIeKTPOHHI HU(POBI MiIOHCH OCOOH, BIANOBIAAIBHOI 32
JIJIOBOJICTBO Y MIAPO3ALU YKIAJaHHS, SKOK C(hOPMOBAHO TAOIHITIO (CKIIAEHO OIHKC), KEpIBHUKA
apxiBy yCTaHOBH Ta KepiBHUKA MiApo3aiTy yKinagaHHs. [liATBepaKeHHs Ta peKBI3UTH MOCAT0BOI
0CO0U - MiAMMCYBayva Bi3yali3ylOThCsl CUCTEMOIO TIiJ] 9ac MEePEBIPKH BiAMOBITHOTO €JIEKTPOHHOTO
U POBOTO MiAMHUCY.
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Honartok 15

no lacrpykmii

(mynkT 203)
[TIPUMIPHA ©OPMA

JUTSI BHECEHHS JJaHUX aKTa MpO BUIIYUYEHHS sl 3HUIIEHHS JOKYMEHTIB B
€JIEKTPOHHY TaOJIUII0 CUCTEMH €JIEKTPOHHOTO TIOKYMEHTOO00Iry

AKT
PO BUJIYUCHHS AJI SHUIIICHHS I[OKYMGHTiB

Howmep axra:

36-17

ara aKra: 15.12.2023
YcraHoBa: Jlympka MichKka paja
[Tigposmi: BukoHnaBumii opran MicbKoi pajau
[TigcraBa:

npoTokos EK:

278 Bix 08.11.2024

Innexc 3aronosok Jlata Jara KinbkicTs cripaB Ctpok | Poboui

CIIpaBM | CHpPaBU OYATKY3aKIHYCHHS (TOMIB) 30epiraHHsMO3HAYKH
(TomMy)

PazoMm 10 3HUIIIEHHS 7 cnpas 3a 2022-2024 pix

KinbKicTh JOKYMEHTIB 1271 (00na mucsaua osicmi cimoecsim 00um)

[IpuiimanbpHO-31aBaIbHA No 741 gio 12.12.2024 *

HaKJIa/IHA:

MeTtoa 3HUIIIEHHS

suoaetnns 3 6azu OaHUx

Enextponni nudposi mianvucu

BIIIIOBIIAJIGHUH 3a OUIOBOJICTBO

(nocaoa) (enekmponHa

NO3HA4Ka Yacy)

17:36 18.12.2024 miaTBEpHKEHO

Ta apXiBHE 30epiraHHs JOKYMEHTIB **

apXiBICT-€KCIIEPT apXiBHOI yCTaHOBU ***
KEpIBHUK BUKOHABYOTO OpTaHy ****
HavyaJbHUK 3arajbHOTO BiIILTy **#%*
KepYIOUnii CripaBamMu

BHUKOHABYOTO KOMITETY MICBKOT pajiy *##4*

Oco0a, sIKa 3HUILUIIA JOKYMEHTH *** #ik

* He 000B's13Kk0B€ moJIe.
** Ocoba BiaMOBITATBHA 32 JIJIOBOJICTBO Y MIAPO3II YKIIaIaHHS, KOO0 C(hOPMOBAHO TaOJIUIIIO

(cKJIameHo aKT).

*** TTocamoBa oco0a, sika MPOBOINUIIA EKCIIEPTHU3Y IIHHOCTI.
*akx KepiBHUK MIIPO3IUTY YKIaIaHHS.

*dkxik KeplBHHK CITy»KOHU JT1IOBOJICTBA.

ks KepiBHUK YCTaHOBH.

sk Ocoba, saxa 3HAIMNA (Y pa3i HAIBHOCTI €IEKTPOHHOTO ITU(POBOTO MIAMHCY).

(cmamyc)

11:21 19.12.2024 miaTBEepHKEHO
13:12 20.12.2024 miaTBEepIHKEHO
16:43 21.12.2024 miaTBEpHKEHO
14:14 22.12.2024 miaTBEpHKEHO

10:01 25.12.2024 miaTBEpHKEHO
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Honatok 16
1o Iactpyxkuii
(myHKT 223)

3AT'AJIBHI TTPABUJIA

oopMIIEHHS TOKYMEHTIB

1. Inst oopMIIEHHSI TEKCTIB CIY>KOOBUX JIOKYMEHTIB BHUKOPHCTOBYETHCS
rapriTypa Times New Roman ta mpudt po3mipom 12—14 npykapChbKuxX MyHKTIB
ab6o 8-12 npykapchKMX TYHKTIB IS APYKYBaHHsS pPEKBI3UTYy «BimomocTi mpo
BUKOHABII 1 HOMEp #oro TtenedoHy», BUHOCOK, MOSCHIOBAJLHUX HAIMKCIB 0
OKpPEMUX €JIEMEHTIB TeKCTY JJOKyMeHTa a00 HOTO PEeKBI3UTIB TOIIIO.

2. I1pu oopmIieHHI 3aCTOCOBYETHCS MIPUDT:

HAIIBKUPHUHN MPU(PT BEIUKUMU JTITEPAMH 11 HA3BU BUAY JOKYMEHTA;

3BUYAWHHN MPSMUI — JJI 3aTOJIOBKIB Ta KOPOTKOTO 3MICTY JOKYMEHTA,

HaAMIBXUpPHUK  BenmukuMu  gitepamu s ciniB - «CIIVXAJIAy,
«BUCTVYIIAJIN, «BUPIIJI», «YXBAJIMJIN», «HAKA3VYIO»,
«30BOB'A3YIO», «JIOPYUAIO».

3. IIpu ohopMieHHI TEKCTIB MIKPSAIKOBHI 1HTEPBAJl TIOBUHEH CTAHOBUTH:

1 — A1 CKIIAI0BUX TEKCTY JOKYMEHTa, PEKBI3UTY «JloaaTok» Ta moCWIaHHs Ha
JIOKYMEHT, 1110 CTaB MiCTaBOIO JJIS MiITOTOBKY (BUAAHHS ) TOTOYHOTO JJOKYMEHTA,;

1,5 — mu1st CKITaIOBUX YaCTUH PEKBI3UTIB « Anpecat» Ta «[ pud 3aTBepmKeHH»;

1,5 — 3 — 1t BITOKpPEMIICHHSI PEKBI3HUTIB JOKYMEHTA OJWH Bij] OJTHOTO.

4. BnacHe im's Ta mpi3Buie B pekBi3uTi «lliamucy po3minryeTbest Ha piBHI
OCTaHHBOTO PSAJIKA HA3BU MTOCAIH.

5. MakcumanbHa JOBXKHHA PsiIKa 0araToOpsAKOBUX PEKBI3UTIB (KPiM PEKBIZUTY
TeKCTy) — 73 mutiMeTpu (28 ApyKOBaHHUX 3HAKIB).

6. SIKIIO0 KOPOTKHUH 3MICT 10 TEKCTy mepeBuiye 150 3HakiB (II'ATh PSAKIB),
HOTO JO3BOJIAETHCSI MPOAOBXKYBATH J0 MEX1 mpaBoro mojs. Kpamka B KiHII
3aroJIoBKa HE CTaBUTHCHL.

7. Ilpu odopmiieHHI JOKYMEHTIB BIJCTYII BiJl MEXI1 JIBOTO MOJS TOKyMEHTa
CTAaHOBUTH:

125 mimimeTpiB — 1y1st iM'st Ta Tipi3BUIA PeKB3UTY «llimmucy;

100 mimimeTpiB — 1u1st pekBI3UTY «I'pud 3aTBEpIHIKEHHS;

90 MimiMeTpIB — JIJIs1 PEKBI3UTY «Aapecary;

10 mimiMeTpiB — 11715t a03alliB Y TEKCTI;

95 mimmMeTpiB — g BigMITKH «IIpoToBKEeHHS J01aTKay;

0 MiTTiMETpIiB:
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s ciiB «CIITY XAJINy, « BUCTYIINIINY, « BUPILINIIN Y, «Y XBAJIJI»,
«HAKA3VYIO», «<30BOB'SI3VIO», « JOPYYAIO»;

JUTsl pekBi3uTIB: «Jlata nokymenTa», «Kopotkuii 3micT nokymeHTay, « TekcT»
(6e3 ab3ar1iB), «BiamiTka po HAIBHICTh JOAATKIBY, «IIpi3BUIlle BAKOHABIIS 1 HOMEP
foro tenedony», «BinMiTka Mpo BUKOHAHHS JOKYMEHTAa 1 HAaJCWJIAHHS HOTO /0
crpaBm», cioBo «JlomaTok», pekBi3uUTH «JlogaTok» Ta cioBo «lligcTaBa» 3ammcy
PO MOCHWJIAaHHS Ha JIOKYMEHT, 1110 CTaB IMiJICTABOIO JUIsl MiJTOTOBKHU (BHIaHHS)
NOTOYHOTO JIOKYMEHTa, HaiiMeHyBaHHS 1mocaau y peksizuti «lligmucy,
3aCBIUYBAJILHOIO HAIMUCY «3T1IHO 3 OPUTIHAJIOMY» Ta Ui TEPIIOTO PEKBIZUTY
«I"pud 3aTBEpHKEHHS», KO iX Y TOKYMEHTI JBa.

8. Ilim yac odopmieHHs TOKYMEHTIB (IIOAATKIB 1O HUX) Ha JBOX 1 OUIbIIE
CTOpPIHKAX Jpyra Ta HaCTYITHI CTOPIHKY MTOBUHHI OYyTH MPOHYMEPOBaHi.

9. Homepu CTOpIHOK CTaBISTHCS MOCEPEAMHI BEPXHBOTO TOJII CTOPIHKU
apabchkuMu MuppaMu 0€3 3a3HAYCHHS CJIOBA «CTOPIHKA» Ta PO3/IJOBUX 3HAKIB.
[lepmia cTopiHKa HE HYMEPYEThCS HI B JJOKYMEHTI, HI B KOXKHOMY 3 JOJIaTKIiB.
JIOKyMEHT 1 KO’KEH 3 TOAaTKIB MalOTh OKpEMY HyMepalliio.

10. TexcTu JOKYMEHTIB APYKYIOThCS Ha OJJHOMY Oo11i apkyiia. JIOKyMeHTH He
MOCTIHHOTO CTPOKY 30epiranHs oOcsiroM Ounbiie 20 CTOPIHOK JIOMYCKAEThCS
JIPYKyBaTH Ha JIMIILOBOMY 1 3BOpPOTHOMY OOIll apKylia, MpH LbOMY PEKBI3UT
«ITigmuc» moBuHEH OyTH PO3MIIICHUN HA JIMIILOBOMY, @ HE Ha 3BOPOTHOMY OOIII
OCTaHHBOT'O ApPKYyIlIa JOKYMEHTA.
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Honarok 17
1o Iactpyxkuii
(myHKT 252)

[IPUMIPHUU ITEPEJIIK
JIOKYMEHTIB, 10 J03BOJISIETHCS 3aTBEPDKYBATH MPOCTABIISTHHSAM Tpuda

3aTBEPKEHHS 1M0CaI0BOI 0COOM 32 YMOBH iX IMIJITOTOBKH Y TANepoBiil popmi

1. AkTi (CriucaHHS; 1HBEHTapHU3allil; eKCIEPTHU3W; BWIYYCHHS CIpaB s
3HUIIEHHS; IepeIadl CIpaB; JIKBIAAIlli yCTAaHOB TOIIIO).

2.3aBnaHHsa (Ha TPOEKTYBaHHS OO0'€KTIB, TEXHIYHHMX CIIOPY[, KaIiTalbHE
OyIIBHUIITBO; HAa MPOBEICHHS HAYKOBO-IOCIITHUX, MPOEKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTIYHUX POOIT; TEXHIUHI TOIIO).

3. Komropucu BuTpar (Ha YTpUMaHHS amnapary yOpaBiiHHS, OYJIWHKIB,
MPUMIIIEHb, CIOPY.; MATOTOBKY Ta OCBOEHHS BHUPOOHWIITBA HOBHX BHPOOIB;
KarmiTaJibHe OyAIBHUIITBO TOIIIO).

4. HomeHkiiaTypa cripas.

5. Onwucwu crpas.

6. Ilepeniku (moca mpaliBHUKIB 3 HECHOPMOBAHUM POOOYUM JTHEM; THIIOBHUX,
BiIOMYHX (TaJTy3€BHUX) JOKYMEHTIB 31 CTpOKaMU 30epiraHHs TOIIO).

7. Po31iHKY HA BUKOHAHHS POOIT.

8. CtaTyTH (MOJIOKEHHST) YCTAHOB.

9. IlpaBuna.

10. Iopsiaxu.

11. IIpoTokomnmu.

12. Tactpyxiii.

13. IInanu, 3BiTH.
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Honarok 18
1o lacrpykmii
(myHkT 282)

[TPUMIPHHWU TTEPEJIIK
JOKYMEHTIB, TIITUCH Ha STKUX CKPITUTIOITHCS TePOOBOIO TIEYATKOIO y pasi ix
CTBOPEHHSI y TarepoBiii hopmi a00 3aCBIAUYIOTHCS €IEKTPOHHOIO MEYaTKOO

YCTaHOBH Y pa3i iX CTBOPECHHS B €JIEKTPOHHIN (hopmi

1. AkTi (BUKOHAaHHS POOIT, CIIMCaHHS, eKCIEPTU3H, (DIHAHCOBUX TMEPEBIPOK;
BUJTYYCHHS CTIPAB JJIsl 3HUIIICHHS; TIepeaadi CIIpaB TOIIIO).

2. BucHOBKM ¥ BIATYKHM YyCTaHOB Ha JHceprarii Ta aBTopedeparw, IImo
HAJICWIIAIOTHCS 0 Buioi atecrariitnoi komicii Ykpaiam.

3. JloBiaku (JIiMITHI; IPO BUIUIATY CTPAXOBUX CYyM; BUKOPUCTAHHS OFOPKETHUX
aCUTHYBaHb Ha 3apIUIaTy; PO HapaxOBaHy 3apIujiaTy TOIIO).

4. JloroBopu (mpo MaTepiajgbHy BIIIIOBIAAJIBHICT, HAyKOBO-TEXHIYHE
CIIBPOOITHUIITBO, MIIPSIU, OPEHAY MIPUMIIICHB; BUKOHAHHS POOIT TOIIIO).

5. lokyMeHTH (DOBIIKHM, IIOCBIIUCHHS TOIIO), IO 3aCBiAYYIOTh IIpaBa
TPOMAJISTH 1 FOPUIUIHHX OCi0.

6. lopyueHHst Ha onep>KaHHS TOBapHO-MAaTepiaIbHUX I[IHHOCTEH, OFOIKETHI,
0aHKIBCBKI, IICHCIIHI, IUIATIXKHI.

7.3aBmaHHs (HAa MPOEKTYBaHHSA O0'€KTIB, TEXHIYHHX CIOPYH, KaIlTalbHE
OyIIBHUIITBO; TEXHIYHI TOIIIO).

8. 3asBU (Ha aKpPEAUTHB; TIPO BIIMOBY BiJ] aKIIETITY TOIIIO).

9. 3asBkH (Ha 00JaAHAHHS, BUHAXOJIH TOIIIO).

10. 3pa3ku BiIOUTKIB MEYATOK 1 MIJAMKCIB MPAIiBHUKIB, SIKI MalOTh MPaBO
3MIIHCHIOBATH (DIHAHCOBO-TOCIIOAAPCHKI OTepartii.

11. Komropuc BuTpaT (Ha yTpUMaHHS anapaTy yMIpaBJIiHHSI; MATOTOBKY Ta
OCBOEHHSI BUPOOHUIITBA HOBUX BUPOOIB; KaJbKYJISIIIO 32 JOTOBOPOM; KaIliTaIbHE
OyIIBHUIITBO TOIIIO).

12. JIuctu rapanTiitHi (Ha BAKOHAHHS POOIT, HAAaHHS TOCIYT TOIIIO).

13. IIpoTokonu (MOTOIKEHHS TUTaHIB TIOCTABOK).

14. Peectpu (4uekiB, OI0KETHHX JIOPYYECHB).

15. Crnetmdikarrii (BupoOiB, TPOIYKITIT TOIIO).

16. CriipHI JOKYMEHTH, ITATOTOBJICHI Bl IMEHI JIBOX 1 O1JIbIIE YCTaHOB.

17. CraTyTH yCTaHOB.

18. TUTynbHI CIIUCKH.

19. Tpy10B1 KHUXKKH.
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Honatox 19

1o Iactpyxkuii
(myHkT 369)

[TPUMIPHUI TTEPEJIIK

JOKYMEHTIB, 1[0 HE MiISATal0Th PeECTpallii 3aralbHUM B1IILIOM

Bung nokymenrta
3BesieHHs Ta iHGOpMalis, HaaicIadl 10 Bigoma
PexnamHi OBiAOMIIEHHS, TUTAKATH, TIPOTPAMH
HapaJ, KoH(epeHIii Tomo
[IpeiickypanTu (Korrii)
Hopwmu BuTpat matepiali
BiTanbHi TUCTH 1 3aTTPOIICHHS
MicsiyHi, KBapTaJibHi, MIBPIYHI 3BITH
['padiku, Hapsi M, 3asIBKU, PO3HAPSIKU
dopMH CTATUCTUYHOT 3BITHOCTI
JlpykoBaH1 BuAaHHs (KHUTH, )KypHaIH, OIOJIETEH1)

HayxkoBi 3BiTH 32 TEeMamMu

HapuanbHi manu, mporpamu (Kortii)
JloroBopu

Cnemanpauii 00miK*
HE I1IJIAraloTh
peecTpariii uu 00Ky
y OyIb-SKU 1HITAN
criocio

616m10TEKA
(0OIIKOBYIOTBHCSI JIHIIIC
y pas3i il HasIBHOCTI)
CiTy>K0a HayKOBO-
TexHIYHO1 1H(popMaIrii
(0OIIKOBYIOTHCSI JIHIIIC
y pas3i ii HasIBHOCTI)
KaJIpoBa CIIy»x)0a
Oyxranrepchka
ciayx0a

*V pasi BiICYTHOCTI B YCTaHOBI BIJIIOBITHOTO CHEIIali30BAHOTO MiAPO3ALTY ClieliadbHU 00K

3IIACHIOETHCS CITY>KOO0I0 A1T0BOACTBA 200 3a PilIEeHHSIM KepIBHUKA YCTAHOBHU HE 3/[IHCHIOETHCSI.
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Honatok 20
1o [HcTpykmii
(myskT 375)

[IPUMIPHII CKJIAJ

3aIUCy PO PEECTPAIIIIO BXITHUX JOKYMEHTIB*

1. Bun nokymenra.

2. [laTa Ta yac HaJIXOKEHHS JOKYMEHTA B YCTAHOBY.

3. Harta peectpariii 1oKyMeHTa.

4. PeecTpallliiHU# 1HIEKC IOKYMEHTA.

5. KopecnoHieHT.

6. [lata peectpariii Ta peecTpaliifHii 1HIEKC KOPECIOHACHTA.
7. KopoTkwuii 3MiCT.

8. BiagnoBiganpHUi MiAPO3AUT YCTAaHOBH, SIKUM B YCTaHOBJCHOMY TMOPSAKY
BU3HAYECHUI BIAMOBIAAIILHUM 32 BUKOHAHHS JOKYMEHTA B YCTAHOBI.

9. BinmoBiiaqbHUM BUKOHABElb — IMPAllIBHUK BIAMOBIIAIBLHOIO MIAPO3ALTY
YCTaHOBH, SIKMM B YCTAHOBJICHOMY IMOPSAKY BHU3HAUYEHUH BIJNOBIIAIBHUM 32
BUKOHAHHSI IOKYMEHTA B YCTaHOBI.

10. BiagmiTka ipo BUKOHAHHSI IOKYMEHTA.

11. CrpaBa Noe.

* [HCTPYKIIIE€IO 3 IJIOBOACTBA YCTAHOBU MOXE OyTH TependadeHo JOJATKOBI CKIIAIOBI YaCTHHH

JKypHaJTy Ta BU3HAUEHO 1HIIHH MOPSAIOK X PO3MIIICHHS.
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Homarok 21
1o lacrpykmii
(myskT 375)

[IPUMIPHII CKJIAJ

3aMuCy PO PEECTPAIIIIO BUXITHUX JOKYMEHTIB, CTBOPEHHUX yCTAaHOBOKO™

1. laTa peectpariii ToKyMeHTa.

2. PeecTparmiiinuii iHAEKC TOKYMEHTA.

3. Anpecar.

4. KopoTKuii 3MICT.

5. BianmoBianbHUM DiAPO3A1T YCTAHOBH, SIKUM MIATOTOBIIEHO JOKYMEHT.

6. BianoBiganpHuM BUKOHaBEllb — IPAIIBHUK BIJIMOBIAAIBHOTO IMIAPO3ALTY
YCTAHOBH, SIKUH MIATOTYBaB JIOKYMEHT.

7. laTa Ta yac HaJIXOJPKEHHS JOKYMEHTa ajpecary.

8. JlaTa peecTpallii Ta peecTpaliiiHuii 1HAEKC ajpecara.

9. BigMiTKa 1po BUKOHAHHS JOKYMEHTA aJIpecaToM.

10. CripaBa No.

* [HCTPYKIII€IO 3 IIJIOBOACTBA YCTAHOBU MOXE OyTH TependadeHo JOJATKOBI CKIIAI0BI YaCTHHH

KYPHAITy Ta BU3HAYCHO 1HIIUI MOPSAIOK iX pO3MIILICHHS.
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Jonatoxk 22

1o Iactpyxkuii
(myskTt 393)

CTPOKH

BHMKOHAHHA OCHOBHHX I[OKYMGHTiB

Bun nokymenta

TepMinu BUKOHAHHS

TEPMIHOBO

HETEPMIHOBO

VYka3, po3NOpsIKEHHS],
nuct [Ipe3naenra
Ykpainu

POTATOM
7 pobouux IHIB
3 AT OIAIIUCAHHSA

npotsirom 30
KaJICHIAPHUX JTHIB 3 1aTh
HaOpaHHsI HUM YAHHOCTI,

JIOKyMEHTA SIKITIO IIUM aKTOM HE
nepeadavyeHo CTPOK
BUKOHAHHS BU3HAYEHOTO
HUM 3aBIaHHS
[ToctaHoBa, IpPOTATOM npotsirom 30
PO3MOPSIIKEHHS], 7 poOouunx THIB KaJeHIapHUX JHIB 3 AaTH
nopyuenss: KaGinery 3 IaTH peecTpalii B | HaOpaHHS HUM YUHHOCTI,
MinictpiB Ykpainu yCTaHOBI SKIIO IIUM aKTOM HE
nependadeHo CTPOK
BUKOHAHHSI BU3HAUYCHOTO
HUM 3aBIaHHS
MPOTArOM npotsrom 30

[HII1 TMCTU-AOPYUYESHHS 1
JUCTU-3aMUTH YCTAHOB
BUIIOTO PiBHSA

7 pobouux HIB
3 JaTH peecTparii B
YCTaHOBI

KaJICHIApHUX JHIB 3 JaTH
peecTpairii B yCTaHOBI

Tenerpamu

10 2 IHIB 3 JaTH
peecTpallii B
yCTaHOBI

npotsrom 10 aHIB 3 natu
peecTpallii B yCTaHOBI

JlenmyTaTChKui 3aMUT
(HapoJIHOTO JiemyTara
VYkpainn)

HE Mi3Hile K y 15-1eHHuil 3 1aTi peectpanii B
YCTaHOBI 200 1HIINI CTPOK, YCTAHOBJICHHIA
Bepxosnoro Panoro Ykpainu

JlemyTaTChKui 3aMUT
(memyTata MicCIeBO1 pajin)

y BCTAHOBJICHHI MICIIEBOIO PaJOI0 CTPOK abo (y
pa3i HasBHOCT1 00’ €KTUBHUX MPUYHUH Ta
nonepeaHbO1 BIMOBI1 ey TaTOBI 1 paji) B
IHIINUN CTPOK, SIKUW HE TIOBUHEH MIEPEBUIILyBaTH
OJIMH MICSIb 3 JHS OJICp)KaHHS 3aMUTY
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3BEpPHEHHS HAPOJHOTO
nenyTaTta YKpainu abo
JieryTaTa MICIIEBO1 paau

npoTsroM He Oinbil Ak 10 1HIB 3 JaTH peecTparii
B YCTaHOBI

3anuTH Ta 3BEPHEHHS
HapOJHMX JCIyTaTiB
VYkpainu, no
HajacunaTbesa KaGineTom
MinictpiB Ykpainu (uepes
BIJIMOBITHI JJOPYYEHHS )

BiMOBIMHO y 10- 1 5-eHHMIA CTPOK MICs
peectpairii y Cekperapiari Kabinety MinicTpiB
VYkpainu (pu LbOMy CJiJ BpaxyBaTH, IO IIi
TEpPMIHH nepeadavyaroThCs A BIANOBIIaIbHOTO
BUKOHABIIA, 32 IKUM BU3HAUYE€HO CKJIMKaHHS a00
KWW 3a3Ha4YeHU# y nopydeHHi Kabinety
MinicTpiB YkpaiHnu nepimm)

3anuT ab0 3BEepHEHHS
nenyrara BepxoBHoi Paau
ABTOHOMHOT PecmyOmiku
Kpum

npoTsaroM 15 AHIB 3 1aTH peecTpallii B
yCTaHOBI

Akumio 3anuT (3BEpHEHHS) HAPOJHOTO JernyTarta YKpaiHu (gemyTaTa
Bepxosnoi Pamu ABronomuoi PecnyOmiku Kpum, nemyrara miciieBoi paam) 3

00'€KTUBHUX TPUYUH HE MOXKE OYyTH pO3TISHYTO B YCTaHOBJICHHH CTPOK,

HaICHUIIA€ETbCA

IIMCBMOBC

MOBITJOMJICHHSI ~ CY0'€KTaM BHECEHHS  3aIuTy

(3BepHEHHS) 13 3a3HaYEHHSIM MTPUYHH MPOJAOBKECHHS CTPOKY PO3TIISY.

CTpok po3risily [AemyTaTChbKOrOo 3BEPHEHHS 3 ypaxyBaHHSIM CTPOKY

IIPOJIOBXKEHHS HEe MOXKe TiepeBHInyBaT 30 JHIB 3 MOMEHTY HOT0 HaIXOKCHHS.

Pimenns KabGinety
MinictpiB Ykpainu moao
JI0OTNPALIIOBaHHS MPOEKTIB
HOPMAaTHUBHO-TIPABOBHUX
aKTIB

npotsarom 10 AHIB 3 JHS TPUAHITTS
BIJIMOBIHOTO PIIICHHS, SKIIO UM PIIIICHHSIM HE
BCTAHOBJICHO 1HIIIUNA CTPOK

[TocTaHOBU Ta BUCHOBKH
Korerii PaxyHnkoBoi
najaTu

npoTsarom 15 AHIB 3 1HS 1X peecTpaliii B
YCTaHOBI, SIKIIIO B HUX HE BCTAHOBJICHO 1HIIINUN
CTPOK

[ToromkeHHS MPOEKTIB
aKTiB 3a1HTEPECOBAHUMU
OpraHamu

y CTPOK, YCTAHOBJICHUH X TOJIOBHUMH
pPO3pOOHUKAMU BIIMOBIAHO /10 BUMOT PernameHTy
Kab6inetry MinicTpiB Ykpainu

3anuT Ha 1HpOPMAITIIO Bl
Gb13UYHOT, FOPUIUIHOT
ocobu, 00'eqHaHHS
TpOMaJIsiH O€3 CTaTyCy
IOPUANYHOT 0CO0H, KPIM
CyO0'€KTiB BIaJHUX
MOBHOBAXEHbB, TA HAJITAHHS
BIJIITOBI/l HA 3aIIAT Ha
1H(dOopMaIlito

IIPOTSTOM CTPOKY, BU3HAUEHOr0 cTaTTero 20
3akony Ykpainu «IIpo goctyn no myOmiaHOi
1HopMmariin
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Honmarok 23
1o lHcrpykmii

(myHkT 413)
HaiimenyBanns yctaHoBH
HaitMenyBaHHSI BHKOHABUOI'O OpraHy
HOMEHKIJIATYPA CITPAB
No
Ha pIiK
Ianexc 3aroJioBoK Kinekicts Crtpok [Tpumitka
cIpaBH | clpaBH (TOMy, | cmpaB (TOMIB, | 30epiraHHs CIpaBH
YACTHUHH) YaCTHUH) (TOMy, 9acTUHH) 1
HOMEpH CTaTeu 3a
nepeIikoM
1 2 3 4 5
(na3Ba poznuiny)
HaiimenyBaHHs nocaau
KEepiBHUKA
BUKOHABYOI'0 OpPraHy
(migmuc) (Bnacre im’s ta [IPI3BUILE)
20 p.
Oco0a, BiAmoBigaabHA 3a
JIJIOBOJICTBO Ta apXiBHE
30epiraHHs JOKYMEHTIB
(migrmc) (Bnacue im’st Ta I[TPI3BULLE)

20 p.
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[TincyMKOBHMIA 3aMKC PO KaTeropii Ta KUIbKICTh CTIpaB, CKIAJCHUX Y

BUKOHABYOMY OpTaHi:

_______pomiy

3a ctpokamu 36epiranHs | Pazom

VY tomy umci

TaKuX, 110
EePEXOIATh

CIICKTPOHHA
dhopma

3 BIAMITKOFO
«EITK»

ITocriitHOTO

Tpusanoro
(monan 10 pokiB)

TrmuacoBoro
(mo 10 pokiB BKJIFOYHO)

Ycrworo

Oco0a, BiAnoOBigaJbHA 3a
TJI0OBOJICTBO Ta apXiBHE
30epiraHHs JOKYMEHTIB

20 p.

(miarmc)

(Bnacue im’s Ta T[TIPI3BUILIE)

[TicyMKOBI BIAOMOCTI MIEPEaaHO 0 CIIY>KOHU J1JI0OBOICTBA.

Oco0a, BiAIIOBITabHA 34
JIUJIOBOJICTBO Ta apXiBHE
30epiraHHs JOKyMEHTIB

20 p.

(mmirmc)

(Bnacueim’s ta [TIPI3BUIIIE)
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Honarok 24

1o [HcTpykmii
(myHkT 413)

3ATBEPIKVIO

MichKuii rojioBa

HOMEHKIJIATYPA CIIPAB
(miaruc) (Bnacue iMm’st Ta I[TPI3BUILE)
MII
No 20 p.
Ha piK
Innexc cnpaBu 3aroiaoBoOK Kimekicte  |Ctpoxk 30epiranns | [Ipumitka
CIIpaBH CIIpaB cupasu (ToMy,
(ToMmy, (TOMI1B, YaCTHH) YaCTHHM) 1
YACTHUHH) HOMEpHU CTaTeu 3a
nepeikomM
1 2 3 4 5

Kepyrounii cripaBamu

BHUKOHAaB4Y0I'O KOMiTeTy MICBKOT paau

(na3Ba poznuiny)

(migmuc) (Bnacre im’s ta [IPI3BUILE)
20 p.
HauansHuk
3arajJbHOTO BIIILTY
(miarmc) (Bnacue im’s Ta [TIPI3BUILIE)
20 p.
CXBAJIEHO [TOT'OI’KEHO

[IpoTokoi 3acijaHHs €KCIePTHOI
koMicii JIynpkoi MiCbKO1 paau Ta
il BUKOHaBYUX OpraHiB

No

[TpoToko: 3acimanHs

eKCIIEPTHO KOMICIT apXiBHOTO
BTy JIyIIbKOT MICHKOI paju

Ne
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[TimcyMKOBHIA 3aITKC PO KATEropii Ta KUIbKICTh CIPaB, CKJIAICHUX Y porti

3a cTpokamMu 30epiraHHs Pazom VY Ttomy uuci
TaKUX, 10 |EJIEKTPOHHA 3
nepexonsiTh | (popMa | BIAMITKOIO
«EITK»
ITocTiitHOTO
Tpusanoro (moxaz 10 pokiB)
TumdaacoBoro (10 10 pokis
BKJIFOYHO)
Yeworo
HauanbHuk 3arajgbHOTO BIJILTY
(migmuc) (Bnacre im’s ta [IPI3BUILE)
20 p.
['omoBHUH crieriamicT
3araJibHOTO Biﬂﬂiﬂy (HiHHI/IC) (BHaCHe iM’s1 Ta HP3I3BI/I]_L[E)

20 p.

[TincyMKOBi1 BiIOMOCTI ME€peaHo 0 apXiBHOTO BIALTY MICHKOT paju.




